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AOMUHUCTPALNA BEPEUHCKOI'O CEJIbCOBETA

LULMMAHOBCKOIO PAMOHA AMYPCKOW OBJIACTU

FMABA CEJIbCOBETA

NMOCTAHOBJIEHUE

25.11.2015
Ne 91

c. bepes

O6 yTBEepXaeHUN AODMUHUCTPATMBHOIO pernaMeHTa NpefocTaBNeHnst MyYHULMNANbHOW yCnyri
«Bblaa4ya BpeMeHHbIX paspelleHnii Ha opraHmM3aumio
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paboTbl 06 EKTOB MENKOPO3HNYHOW TOProBOW CeTn»

B cooTtBetcTBUN ¢ PenepanbHbiM 3akoHOM Poccuinckon depepaumm ot 27.07.2010 Ne
210-P3 «O6 opraHnsaumm NnpeaoCcTaBneHNs rocyapCTBEHHBIX U MyHULMNANbHBIX YCAYT>,

NOCTaHOBNAIO:

1. YTBEpanTb npunaraemblit ALMUHUCTPATUBHbIA pernamMmeHT UCMONHEHNS aaMUHMCTpaLnei
BepeunHckoro cenbcoBeTa MyHUUMNanbHOM yenyrn «Bblgada BpeMEeHHbIX paspeweHunii Ha
opraHunsaunio paboTtbl 06 bEKTOB MENKOPO3HNYHOI TOPrOBOMA CeTU».

2. HacTtoswee noctaHoOBNEHNE BCTYMNAET B CUy CO OHS ero onybnukosaHus B
MHCPOpMaLnoHHOM BronneteHe «BecTHuk BepenHckoro cenbcoBeTa» 1 pa3MelleHns Ha
odomumanbHOM canTe aaMuUHUCTpaumm bepenHeckoro cenbcoseta www.bereya.shimraion.ru

3. lNpwnsHaTtb yTpaTuBLLINM CUY NOCTAHOBNEHME rnaBbl bepenHckoro cenbcoseta Ot
24.11.2015r. N2 97 «O6 yTBEpXAeHUN AOMUHUCTPATUBHOIO PErnamMmeHTa okasaHus
MyHULMNANbHON ycnyrn «Bblgaya BpEMEHHbIX paspeLleHunii Ha opraHnsaumio paboThbl
06bEKTOB MENTIKOPO3HNYHOW TOProBOW ceTn»
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4. KOHTpONb 3a NCNONHEHNEM HACTOSIWEro NOCTaHOBNEHUSI OCTaBNSO 32 COOON.

WU.o.rnaebl cenbcoBeTal 10 0000000000000000000000000OOOOOODOOODOODOODOODOOOOOOOOOOD
gooopooopoooooooOoOoooDOoODODODODOODOOODODOODODODODODODODOODODOOD
T.A.OctaHuHa
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YTBEepxaeH

NOCTAHOBJIEHNEM T NaBbl

BepewuHckoro cenbcoseta

oT 25.11.2015 Ne 91

AOMUWHUCTPATVBHbIV PEFNTAMEHT

MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U

«Bbla4ya BpeMeHHbIX paspelleHnii Ha opraHm3aunio paboTbl 06 bEKTOB MENKOPO3HUYHOW
TOProBou cetTun»

1. O6Lwme NonoXxeHus

MpenmeT perynMpoBaHUs aoMMHUCTPATUBHOIO pernameHTa
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1.1. AODMUHNCTPATUBHBIA pernaMmeHT npenocTaBneHns MyHuumnanbHon ycnyrn «Boigava
BPEMEHHbIX paspeLleHmnin Ha opraHn3aumio paboTbl 06 HEKTOB MENKOPO3HNYHON TOProBOi
ceTn» (Oanee - aAMUHUCTPATMBHbLIA PErnameHT), onpegenseT nopsanok, CPoOKu n
nocnenosaTenbHOCTb AENCTBUA (AAMUHUCTPATMBHBIX Npouenyp), POPMbl KOHTPONS 3a
NCNONHEHNEeM, OTBETCTBEHHOCTb OO0TXHOCTHbIX NIUL, OPraHoB, NPenocTaBnaoWwmx
MyHULMNAaNbHbIE YCNyri, 3a HecobnoaeHne uMmn TpeboBaHnin pernaMeHToB NPW BbIMONHEHNM
aAMUHUCTPATUBHBIX Npouenyp (AeicTBuiA), NOpsaoK 0b6xanoBaHus neincTeuin (besnencTems)
JOJIXXHOCTHOrO Nnua, a Takxe npuHMMaeMoro UM peLieHns npy NnpenocTasneHnm
MYHUUUNANbHOW yCnyru (oanee — MyHuumMnanbHas ycnyra).

HacToswmin aaMMHUCTpaTMBHbIA pernameHT paspaboTaH B Lensix ynopsaaoyeHus
afMVHUCTPATMBHbIX Npouenyp U afMUHUCTPATUBHbIX AENCTBUINA, MOBbLIWEHNA KaYyecTsa
NpeaocTaBNeHNs U OOCTYMHOCTY MyHULUMMNANbHOM YCNyru, yCTpaHeHs N36biTOYHbIX AEACTBUI
N M3ObITOYHBIX AAMUHUCTPATMBHBIX NpoLeayp, COKpalWeHs KONMYecTBa AOKYMEHTOB,
npeacTaBnseMblX 3a9BUTENSAMU ONS MONYHEHUS MyHULMNANTbHOW YCNYr, NPUMEHEHNS HOBbIX
ONTMMU3NPOBAHHbIX OOPM OOKYMEHTOB, CHUXEHUS KONNYecTBa B3aMMOLENCTBUA 3aaBUTENENR
C OOMKHOCTHbIMY NILI@MM, COKPALLEHNS CpoKa NPenocTaBeHns MyHULMNanbHON yCcnyru, a
Tak>XXe CPOKOB UCMOJIHEHMS OTAENbHbIX aOMUHUCTPATUBHbIX NPOoLedyp U adMUHUCTPATUBHbIX
NEeCTBUA B paMKax NpenocTaBneHns MyHUUunanbHOM ycnyru, eCnm aTo He NMPOTUBOPEUUT
doenepanbHbiM 3aKOHaM, HOPMaTMBHbBIM MPaBOBbIM akTaMm NpesnneHTa Poccuinckon
depepaunn n Npasutensctea Poccuiickon denepaunmn, HOpMaTUBHbBIM NPABOBbIM akTam
Amypckoi 06nactv, MyHUUMNanbHbIM MPABOBbLIM aKTaM.

OnucaHue 3asiBUTENEN, a TakXe (PU3NYECKUX U K PUANYECKUX UL, MMEIOLLLUX NPaBo B
COOTBETCTBMM C 3aKOHOopaTenbcTBoM Poccuiickon depepauun nmbo B cuny HageneHus
MX 3asiBUTENsSIMU B NopsiaKe, yCTaHOBJIEHHOM 3aKOHoAaTeNnbcTBOM Poccuimnckon
depepaumn, NOTHOMOYUSIMA BbICTYNaTb OT UX UMEHU NPU B3aUMO0EeNCTBUM C
COOTBETCTBYHLLMMM OpraHaMn MECTHOro caMoyrnpaB/ieHUsi U UHbIMU OpraHU3aLUAMN
Npu NnpegocTaBleHNN MyHULMNANbHOW yCnyru

1.2. 3asBUTENSMM SABNSIOTCS NONyYaTeNy MyHUUUNANBHOW YCNYrn, a TakXe X
NpeacTaBUTENM, 3aKOHHbIE NPEACTABMUTENN, AEACTBYOWMNE B COOTBETCTBUN C
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3akoHogaTenbcTBoM Poccuiickoin depepauunn, AMypckoin 06nact unm Ha OCHOBaHUM
LNIOBEPEHHOCTU (nanee — nNpeacTaBuTenm).

K nonydarensm MyHMLlMﬂaﬂbHOVI YCNyrn oTHOCATCA nHomsuayalibHble npeanpunHnMatTenm u
ropunonyeckmne nmua.

Tpe6oBaHus K NOpPsAKY MHCPOPMUPOBaHUS

O nopsiake npenocrtaBeHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

1.3. IHpopMaums o MecTax HaxoXaeHust u rpadovike paboTbl OpraHoB MECTHOMO
camoynpasfeHus, NPeaoCTaBASIoOWNX MYHULIMNANbHYIO YCAYTY, UX CTPYKTYPHbIX
noapasfeneHunsix, opraHnsaunsx, y4acTByoWmx B NPeaocTaBNeHN MyHUUMNAaNnbHOR yCnyri,
cnocobbl NoNyYeHUst MHGOPMALIMK O MECTAX HAXOXAEHNS 1 rpadpukax paboTbl
rocynapCTBEHHbIX OpPraHoOB, OPraHoB MECTHOMO CamMoynpaB/ieHNs 1 OpraHusaunii, obpaweHme
B KOTOpPble He06X0AMMO ANS NPELOCTABNEHNSI MyHULMNANBHOW YCNyru, a Takxe
MHOIOCPYHKLIMOHANbHbIX LEHTPOB NPELOCTaB/IEHUSI FOCYAAPCTBEHHbIX 1 MyHULMNANbHbIX
yCNyr, CNpaBOYHbIX TeNedoHax CTPYKTYPHbIX MOAPa3neNeHnin opraHoB MECTHOMO
camoynpasfieHue, NPeaoCTaBSIoWNX MyHULMNANBbHYIO YCNYry, OpraHn3aumnii, y4acTBYoWmnxX B
NpenocTaBNEeHNN MyHULUMNANbHOR YCNyr, B TOM Y1Ce HOMEp TenedoHa-aBToMHopMaTopa,
agpecax ux aneKTPOHHOM NoYTbl coaepXxuTtces B MprnoxeHnn 1 K agMUHUCTPATUBHOMY
pernameHTy.

1.4. lHdhopmauwms o nopsiike npeaocTaBneHns MyHUUMNanbHOM YCnyri, ycnyr, Heo6xoanMblx
n 06a3aTenbHbIX 415 NPeA0CTaBNEHNS MyHULMMANbHOM YCNyr, pa3MellaeTcs:

- Ha MHOPMALIMOHHbIX CTEeHAax, PacnosIoXXeHHbIX B aAMUHUCTpaLun EepeI/IHCKOI'O
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cenbcoBeTta (nanee takxe — OMCY) no agpecy: c.bepes, yn.J1azo 4.7 kB.2;

- Ha MHPOPMaLIMOHHbIX CTeHAAax, pacnonoXeHHbix B MyHuuunanbsHOM aBTOHOMHOM
yupexgeHun "MHoroyHKkunoHanbHbl LeHTp ropoga WumaHoeck” (nanee takxe — M®L) no
appecy: r.llumaHosck yn.JleHnHa 0.38 (B cny4yael opraHn3sauuu npenocras/ieHns
MyHUuunanbHou ycnyru B ML) ;

- B pasfaTtoyHblx MaTepuanax (bpouwtopax, byknetax, MMCTOBKAax, NamMaTkax),
HaxoOsWmnXCs B OpraHax 1u opraHn3auusx, y4acTeyowmx B NpegocTaBieHnm MyHULUNAanbHOR
ycnyru;

- B 9MIEKTPOHHOM BMAE B UHGOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn HTepHeT
(banee — ceTb VIHTepHeT):

- Ha o(pmuManbHOM MHGOPMALIMOHHOM nopTane agMMHUCTpaunn bepenHckoro cenbcosera:
www/bereyashimraion@mail.ru

- Ha canTe pernoHanbHoOM MHOPMaLMOHHOM cnucTembl "[lopTan rocynapCcTBeHHbIX U
MyHULMNAaNbHbIX YCyr (dpyHKuUmin) AMypckoi obnacTtu”: http://www.gu.amurobl.ru/;

- B rOCyapCTBEHHON MH(POPMaLMOHHOM cucteme "EanHbI nopTan rocy0apCTBEHHbIX U
MyHUUMNanbHbIX ycnyr (dpyHkunin)": http://www.gosuslugi.ru/;

- Ha ogpmumanbHom cante M®LL: http://www.shimanovskadm.ru . (B crnyyaell opraHusaunm
npenocraBneHnss MyHuUnnanbHou ycnyru B Md L)

- Ha annapaTHO-NPOrpaMMHbIX KOMMekcax — VIHTepHeT-KNOCK.

1.5. VIHdbopmauuto o nopsiake NpenocTaBneHnst MyHULMNAnbHOW YCyrn, a TakXxe CBEAEHUS O
X04€ NPenoCcTaBNeHNS MyHULMNANbHON YCAYr MOXHO NONYYMTb:

nocpeacTsoM TenedoHHom cea3u no Homepy MdL +7(41651)21010,+7(924)6788118 (B
c/yyaell opraHu3sauum npenocraB/ieHnss MyHuuunaabHoun yenyru B ML)

7/88


mailto:www/bereyashimraion@mail.ru
http://www.shimanovskadm.ru

06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHI/ILl,VInaHbHOI7l ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

npu nnyHom obpawerumn B MAPLL (B cnyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHuuunanbHon ycnyru 8 ML) ;

npu nucbMeHHoM obpauwerumn B MPLL (B criyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHUuunanabHou ycnyru B ML) ;

nocpencTBoM TenedoHHon ceA3n no Homepy OMCY +7(41651)22647 (B cny4yae
opraHu3auuu npenocras/ieHnsi MyHuuunnanbHou ycnyru B OMCY)

npu nnyHom obpawexun B OMCY (B cnydae opraHn3saummn npe,qocraBneHMﬂ
MyHuuunaibHoun ycryrn 8 OMCY) ;

npu nucbMeHHoM obpauwexumn B OMCY (B cnydae opraHunsaummn npe,qocrasnemm
MyHuuunanbHou ycnyru 8 OMCY) ;

nyTem nyb6nMyHoOro MHGOOPMMPOBAHUSI.

1.6. VIHdbopmauus o nopsifike nNpenocTaBneHns MyHUUMNanbHOM YCNyru ONXHA CoOaepXaTb:

cBeneHnsa o nopsnke nonydyeHums MyHI/ILI,I/II'Ia}'IbHOI7| YCNYTWn;

KaTeropuu nony4vaTteneii MyHMLMNanbHOM yCnyru;

agpec mecta npvema gokymeHtos M®LL ona npenocrasneHnsi MyHULMNANbHOM YCNyru,
pexum pabotel MOLL (B criyuael opraHu3sauuu npenocraB/ieHUsi MyHULUNabHON
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yenyrn B ML) ;

anpec mMecta npuema gokymeHtos OMCY ong npenoctaBneHus MyHULMNanbHOR yCnyru,
pexum pabotel OMCY (B cr1yyae opraHu3aumnm npenocTaB/ieHNsi MyHULLUNaIbHOWN
yecnyru 8 OMCY) ;

nopsAnokK nepenadnm pedynbrtarta 3asBUTENIO,

CBeAEHUs, KOTopble He0OX0AMMO yKa3aTb B 3asIBNIEHVN O MPeAoCTaBAeHN MyHULMMIAbHOM
ycnyru;

nepeyeHb OOKYMEHTOB, HEOOX0AMMbIX ONS1 IPEeAOCTaBNEeHNS MyHUUMNANbHON YyCnyru (B TOM
yucne c pasmeneHmeM Taknx NOKYMEHTOB Ha OOKYMEHThI, KOTopble 3asiBUTeNb 0653aH
NpeaocTaBnTb CAMOCTOSITENbHO, U OOKYMEHTbI, KOTOPbIE 3asBMUTE/b BNpaBe NpenocTasmTb Mo
CcOBCTBEHHOI MHULMATMBE);

CPOK MpeaoCTaBNeHNst MyHUUMNanbHOW YyCNyru;

CBeLleHMs 0 nopsiake 0b6xanoBaHust 4eincTeuin (6e3nencTems) n peweHnin 4ONXKHOCTHbIX 1L,

KoHcynbTauum no npouenype npefocTaBneHns MyHMLMNanbHOM YCNyru OCyWecTBASIOTCA
cotpyaHukamm OMCY mn (unn) ML, B cooTBETCTBUN C AONKHOCTHBIMUA UHCTPYKLINSMA.

Mpwn oTBeTax Ha TeNnedOHHbIE 3BOHKM M NNYHblEe 0bpateHnst coTpyaHukn OMCY m (unwn)
Mo, :
OTBETCTBEHHbIE 3a NH(POPMUPOBaAHME, NOAPOOHO, YETKO 1 B BEX/IMBON hopMe UHCPOPMUPYIOT
obpaTumBLINXCS 3asBUTENEN MO UHTEPECYIOWMM NX BOMPOCaM.
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YCTHOE NHGOpPMMPOBaHUE Kaxaoro obpaTtmelierocs 3a uHdopmaumeli 3asBuTens
ocywecTBnsetca He 6onee 15 MUHyYT.

B cnyyae ecnu pnsi noarotoBky 0TBETa Ha YyCTHOe obpalleHne TpebyeTtcs bonee
npogonxurtensHoe Bpems, coTpyaHuk OMCY n (unu) M®LU,, oTBETCTBEHHbIN 3a
NHGOPMMPOBAHMNE, NPeanaraeT 3aMHTEPECOBAHHbBIM NLAM NEPE3BOHNTb B ONPeaeNeHHbIN
LEeHb 1 B onpeneneHHoe Bpems. K HasHa4yeHHOMY CPOKY O0NXeH ObiTb MOArOTOBNEH OTBET MO
BOMpocaM 3asBMTeNEeN, B cnyyae HeobxoAMMOCTM OTBET rOTOBMTCS NPU B3anMMOLENCTBIMN C
LOMXHOCTHBIMY NLLaMK CTPYKTYPHbIX NOAPAa3AeNeHNIA OPraHoB 1 OpraHn3aLuunii, y4acTBYOLNX
B NPeaoCTaBNEHNN MyHULUNANBHOW YCNYrI.

B cnyyae ecnu npepoctasneHvne nHgopmaunm, HeobxoaMMon 3asBUTENIO, HE
npencTaBnseTCcsa BO3MOXHbIM MOCPEACTBOM TenedoHa, cotpyaHnk OMCY v (unn) ML,
NPUHSBLINIA TENEOHHbIA 3BOHOK, Pa3bACHAET 3asBUTENIO NPaBO 06paTUTLCSA C MUCbMEHHbIM
obpaueHnem 8 OMCY

n (mnn) ML,

N TpeboBaHNs K 0GPOPMIEHNIO 0bpalLeHus.

OTBeT Ha NCbMeHHOe obpalleHe HanpaBnsieTcs 3asaBMTENto B TedeHne 5 paboymx co aHs
peructpauun obpawerHns 8 OMCY m (unun) ML,

MucbMeHHbI 0TBET Ha obpalleHre AONIXEH CoAepXaTtb haMunio 1 HoMep TenedoHa
NCMONHUTENS 1 HaNpaBnsieTCcs Mo NOYTOBOMY adpecy, ykasaHHOMY B oOpalleHun.

B cnyyae ecnu B obpateHun o NpenocTaBneHn NMMCbMEHHOM KOHCY bTauuy no npouenype
npeaocTaBneHNs MyHUUMNanbHOM YyCNyrn He ykasaHa haMunms 3asBuTens, HanpasmBLIEro
obpaltleHne, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOONXeH BbiTb HAanpaB/eH OTBET, OTBET Ha
obpalleHne He faeTcs.

My6nnyHoEe MHPOPMMPOBAHNE O NOPSAKE NPEAOCTABNEHNS MyHULUNANBHOK YyCNyrin
OCYLLECTBNSETCS NOCPEACTBOM pa3MelleHNs COOTBETCTBYOWEN NH(popMaLMmM B CpeacTBax
MacCOBOI MHCpopMaLMK, B TOM YMCne B MHCpOpMaLMOHHOM BronneTeHe «BecTHmk
BepeunHckoro cenbcoseta», Ha opmumanoHom carite OMCY n (mnn) MdL,.
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MpueM 0OKYMEHTOB, HEOOX0AMMbIX ANS NPEeA0CTaBNEHNS MyHULMNANbHOW YCNyru,
ocyuecTensetca no agpecy OMCY m (unun) MPLL.

2. CtaHpapT npepocTasfieHUs MyHULIMNanbHOW yCNyru

HaumeHoBaHue MyHULUNaNbLHOM yCcnyru

2.1. HammeHoBaHne MyHuuMnanbHol ycnyru: «Bblgaya BpeMeHHbIX pas3peLeHunii Ha
opraHmaaunto paboTbl 06 bEKTOB MENKOPO3HNYHON TOProBOM CETU».

HanmeHoBaHue opraHa, HernocpeacTBEHHO NPeAOCTaBNSAIOLLErO0 MyHULUMNANbLHYIO YCAyry

2.2. lNpepoctasneHve MyHMuMnanbHOM yCnyru ocyuecTsnserca AgMUHUCTpaLuuen
BepeunHckoro cenbcoBerta
(aanee rakxe — OMCY, yrnonHoMO4YeHHbIVi OpraH).
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OpraHbl 1 opraHvM3auum, yyacTByHoLLMe B NpeaocTaBieHUun MyHULMNanbHOW YCNyru,
o6palueHue B KOTOpble HEO6X0,AMMO AN NPefoCTaBNeHNS MyHUMLUNANbHON YCNyru

2.3. OpraHbl 1 opraHv3aumu, y4acTayolwmne B NpeaocTaBaeHn MyHULMNanbHOR yenyru,
obpalleHne B KOTopble HE0OX0ANMO NS NPeAOoCTaBNEHNS MyHULMMANbHON YCNyri:

2.3.1. M®L - B yacTn npuema n perucTpaumm JOKYMEHTOB Yy 3asBMTeNS, 3anpoca
HepocTalowWwmx 4OKYMEHTOB, HAXOAAWNXCS B PaACMOPSAXEHNM OpraHoB rocynapcTBeHHOM
B/1IACTW, OPraHoB MECTHOI0 CaMoynpaBieHNs N NoABEOOMCTBEHHbIX 3TUM OpraHam
opraHvsauunii, yBeoMIeHNs 3asBUTENS O MPUHATOM PELeH 1 Bblaayn (HanpasneHns) emy
NOKYMEHTa, ABNSIOIWErocs peadynbTaToM NpenocTas/ieHnsi MyHULMNanbHOM ycnyru (B cay4dae
opraHu3auuu rnpenocTtas/ieHnst MyYHULNNaribHOU ycnyru ¢ ydactuem ML)

J

2.3.2. denepanbHas Hanoroeas cnyxba — B 4acTu NpeaocTaB/ieHNst CBEOEHWUIA (BbIMUCKN) U3
EnomHoOro rocynapCTBeHHOro peecTpa topuanyecknx nuu, EanHoro rocynapcTtBeHHOro
peecTpa nHaMsuayanbHblX NpeanpuHMMaTene;

2.3.3. denepanbHas cnyxba rocynapcTBeHHON perncTpaunm, kagactpa u kapTorpagum — B
4acTu NpefoCcTaBNeHNs CBEAEHN (BbIMUCKMW) BbiNUCKAa U3 EANMHOroO rocyjapcTBEHHOroO
peecTpa rnpas Ha HEABUXNMOE NMYLECTBO U CAENOK C HUM,;

2.3.4.YNONHOMOYEHHbI OpraH No BONpOCaM apxXuUTeKTypbl U rpafoCcTpouTenbCcTBa
LLinmaHoBCcKkOro painoHa AMypckoi obnacTu.

ML, OMCY He Bnpase TpeboBaTtb OT 3as9BUTENS:
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- NPeACTaBNEHNS AOKYMEHTOB U MHGOPMaLUUW U OCYWECTBNEHNS OeACTBUIA, NpeacTaBneHne
NN OCYILECTBIEHNE KOTOPbIX HE MPEAYyCMOTPEHO HOPMATUBHBIMU MPABOBLIMK aKTaMu,
PErynMpyoWNMN OTHOLWEHUS, BO3HMKAIOWME B CBA3W C NPELOCTaBNEHNEM MyHULMNABHOM
yCnyru;

- MPeAcTaBieHns OOKYMEHTOB N MHGDOpMaLIMK, B TOM Y/Ce NOATBEPX AAOWMX BHECEHNE
3asBuUTENEM nNnaTtbl 3a NpenocTas/ieHne MyHUUMNAnbHOW YCyru, KOTOpble HaX0OAaTCS B
pacnops>XXeHnn opraHoB, NPenoCcTaBNAoWNX MyHULMNA IbHbIE YCNYTX, FOCY0APCTBEHHbIX
OpraHoB, UHbIX OPraHOB MECTHOrO camoynpaBfieHns Nnbo NoABEeAOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam unn opraHam MeCTHOro camoynpasieHns opraHmsauni s
COOTBETCTBUN C HOPMATMBHbIMU NPaBOBbIMM akTamn Poccuinckon depnepaumm, HOpMaTBHbIMU
NpaBoBbIMM akTamn AMypcKoi obnacTu, MyHMUMNANbHbIMU NPaBOBbLIMM akTamu, 3a
NCKIOYEHMEM LOKYMEHTOB, BK/IIOYEHHbIX B OMpeneneHHbln 4acTblo 6 ctatbu 7 denepanbHOro
3akoHa ot 27 nons 2010 r. Ne 210-d 3 «O6 opraHm3aunm NpefocTaBNeHUs rocy 4apCTBEHHbIX
N MyHMLMNANbHBIX YCAYr» NepeyYyeHb OOKYMEHTOB. 3asBUTENb BNpase NpeacTaBmTb
yKa3aHHble OOKYMEHTbI M MHOPMaUMO N0 COOCTBEHHOW MHNLMATUBE;

- OCYWECTBNEHNS OENCTBMWIA, B TOM YACNE COrNacoBaHnii, HEOOXOANMbIX ANS NONYYEHUS
MYHULIMNANbHOM YCNyrn 1 CBSI3aHHbIX C obpalleHneM B rocyLapCTBEHHbIE OpraHbl, NHble
opraHbl MECTHOIO CaMoynpasfieHnsl, opraHn3aunn, 3a NCKNIYEHNEM MONYYEeHNs yCnyr,
BK/IIOYEHHbIX B NEPEYHU, yKka3daHHble B 4acTu 1 ctatbun 9 depepanbHOro 3akoHa ot 27 nions
2010 r. Ne 210-9 3 «O6 opraHmsauny NpefocTaBNeHNS rOCY AaPCTBEHHbIX M MyHULMMNANbHbIX
ycnyr», n Nony4yeHns GOKYMEHTOB M MHGOOpMauun, NpeaocTaBnsembix B pesynbrare
NpenocTaBfieHNs Takux yecnyr.

PesynbTaTt npepocTaBneHUsi MyHULMNANbHOW YCNyru

2.4. Pe3yanaTOM npenoctaBneHuns MyHI/ILl,I/II'Ia)'IbHOVI YCNYyrn ABNAETCA:
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1) paspeleHne Ha opraHmaaumnio paboTbl 06 bekTa MENKOPO3HNYHOM TOProBoi ceTu (oanee —
peweHne o paspeLweHun);

2) MOTMBMPOBaHHOE pelleHre 06 0Tka3e B paspelleHnm (oanee — pewenune ob otkase B
paspeLleHnn).

Cpok npepocTaBieHUsi MyHULMNaNnbHOW YCNyru

2.5. MakcmmanbHbIil Cpok NpefocTaBneHns MyHUUMNanbHOW yenyru coctaBnsieT 25 pabounx
LHEW, ncumcnsemblx co oHa pernctpaunv B OMCY 3asBneHuns ¢ LOKyMeHTaMn, 0653aHHOCTb
Mo NpeacTaBNeHNO KOTOPbLIX BO3/10XXEHA Ha 3asBuTtens, u (mnm) 30 pabounx nHen,
MCUYUCNSIEMbIX CO OHS perucTpauum 3asiBfieHusi ¢ JOKyMeHTaMu, 06513aHHOCTb NO
npencTaBfeHUI0 KOTOPbIX BO3/10XeHa Ha 3asiButensi, B MdL|

CpokK HanpaBneHns MexXBeLOMCTBEHHOMO 3anpoca 0 NPeaoCTaBNeHNN LOKYMEHTOB,
yKa3aHHbIX B MyHKTe 2.8 aAMUHNCTPATMBHOIO pernamMeHTa, coctaBnsiet He 6bonee ogHOro
pabouero nHsa ¢ MomeHTa pernctpaumm 8 OMCY u (nu) ML, 3asBneHns n npunaraembix K
HEMy OOKYMEHTOB, MPUHSATBIX Y 3a8BUTENS.

CpOK noaoroToBkn 1N HanpasneHns oTeeTa Ha MEXBELOMCTBEHHbI 3anpoc CoCcTtaBnseT He
bonee naTu pa6oq|/|x OHeWn co oH4A NOCTynneHmnsa Takoro 3anpoca B opraH, OTBETCTBEHHbIN 3a
HanpaB/ieHne oTBeTa Ha MEeXBELOMCTBEHHbI 3anpoc.
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MakcuManbHbli CPOK NPUHSATUS PELLEHNS O paspelleHnm (unm ob oTkase B paspelleHnm)
coctaBnsieT 15 paboumx gHei ¢ MmoMmeHTa nonydyeHns OMCY nonHoro KomniekTa LOKYMEHTOB,
HEobX0AMMbIX ONS MPUHATUS PELIEHUS.

MakcuManbHbIN CPOK NMPUHATUS PELLIEHUST O pa3peLueHun (uin ob oTkase B
paspewueHun) coctasnsiet 20 pabo4ux gHen ¢ MOMeHTa nonydyeHnss OMCY nonHoro
KoMniekta ookyMeHToB u3 Md L, (3a uckiroueHneM 00KyMeHTOB, Haxon4 siLUNXCSl B
pacnopsixeHun OMCY — gnaHHble 00KyMeHTbl nony4varorcsi OMCY caMocTosiTe/IbHO B
nopsinKe BHYyTpUBeLOMCTBEHHOI O B3aUMOo0eNCTBUSI).

Cpok Bblgaym 3aseutento npuHsatoro OMCY pelueHus coctaBnsieT He bonee Tpex paboumx
OHEN CO AHSA NPUHATUSA COOTBETCTBYIOIWErO PEWEHNS TakuM OpraHoMm.

MNpaBoBble OCHOBaHUS ANs NpeaocTaBNeHUs MyHULMMNanbHOW yCnyru

2.6. npe,ﬂ,OCTaBﬂeHl/le MyHMLlMﬂaﬂbHOVI ycnyrun ocywecTtBndeTcsa B COOTBETCTBUN CO
chegyruwmnMm HOpMaTMBHbIMM NPaBOBbIMA aKTaMK:

depnepanbHbiM 3aKoHOM 0T 28.12.2009 Ne 381-d 3 «O6 ocHoBax rocyaapCTBEHHOro
perynmpoBaHns TOpProeoin aesatenbHoctn B Poccuiickon denepaunmn» («Poccuitickas raseta»,
Ne 253, 30.12.2009, «CobpaHue 3akoHogatenbctea PP », 04.01.2010, Ne 1, cT. 2.);

depepanbHbiM 3aKoHOM 0T 27.07.2010 Ne 210-d 3 «O6 opraHmsaumm npenocTaBneHus
rOCyfAapCTBEHHbIX 1 MyHULUMNANbHbIX yCnyr» («Poccuiickas razeTta», Ne 168, 30.07.2010);
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3akoHom AMmypckoit obnacTtu ot 18.01.1996 Ne 60-O3 «O Toprosne B AMypckoi obnactu»
(«Amypckas lNpaspa», Ne 32-33, 06.02.1996);

noctaHoBneHnem ['ybepHaTopa Amypckoi obnactu ot 04.10.2005 Ne 562 «O6 OCHOBHbIX
TpeboBaHusx K paboTe NpeanpusiTUiA MENKOPO3HNYHOW TOProBOW CETU Ha TEPPUTOPUM
Amypckoi obnactu» («Amypckas npasga», Ne 206, 19.10.2005);

YcTaBoM MyHuUMnanbHoro obpasoBaHusi bepeunHckuii cenbcoseT LLinmaHoBCKOro paioHa
Amypckoit obnacTu;

MNMocTaHoBneHMeEM rnaebl cenbcoBeta o1 16.11.2015r. Ne 88 «O6 yTBepxaeHum MNMonoxeHus "O
nopsiike pasMeleHns 06 bEKTOB MENKOPO3HNYHON TOProBOM CETU Ha TeppuTOpUn
BepewnHckoro cenbcosertar».

McuepnbiBalowui nepedyeHb AOKYMEHTOB (MH(popMaLum), He06X0AUMbIX B COOTBETCTBUM
C 3aKOHO,4aTeNlbHbIMU UIM UHBIMU HOPMaTUBHLIMW NMPaBOBbIMWA aKTaMX AN
npenocTaBNeHUs MyHULMNaNbHOM YCNyru, ycnyr, Heo6xoouMbix U 06a13aTeNbHbIX ONs
npenocTaBNeHUs MyHULMNaNbHOM YCNYru, KoTopble 3asiBUTENb A0JXEH NpeacTaBUTb
CaMOCTOSITeNIbHO, CNOCOObI MX NONY4YEeHUS 3aABUTENSIMU, B TOM YUC/ie B 3NIEKTPOHHOM
chopme, 1 NOpPAAOK UX NpeacTaBNeHus

2.7. NcuepnbiBatowmii nepeyeHb LOKYMEHTOB (MHCpopMaumm), He06X0ANMbIX B COOTBETCTBMU C
HOPMAaTMBHbLIMU NPaBOBbLIMX akTaMu A1 NPEeAOCTaBNEHNS MyHULMNANbHOM YCNyTu,
noanexauwux npeacTaBneHNto 3asaBUTeneM, cnocobbl UX NONy4YeHNs 3asiBUTENEM, B TOM Y1C/e
B 9NIEKTPOHHOW hopMe, NopsioK UX NPeacTaBeHNs NPeayCMOTPEHbI HACTOAWMNM
aAMUHUCTPATUBHBIM PErNaMEHTOM NMPUMEHUTENBHO K KOHKPETHON afMUHNCTPaTMUBHOM
npoueaype.
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3asiBneHne no goopme cornacHo MNpunoxeHuio 2 Kk HacTosAWweMy agMUHUCTPATUBHOMY
pernameHTy,

KOMNUIO OOKYMEHTA, YOOCTOBEPSIOWErO IMYHOCTb Nofydyatens ycnyru (npeacrasutens
nonyyarens ycnyru),

MnaH-cxema y4acTtka TeppuTopumn MyHMUMnanbHoOro o6pasoBaHns ¢ ykasaHMeM MecTa
pacnonoXeHns 1 pa3MepoB TOProBoro 06bLeKTa;

ackun3 (poTorpagomsi) ob6bekTa ¢ 06s93aTenbHbIMK NPELNOXEHNSAMUN MO
APXUTEKTYPHO-XY0XECTBEHHOMY 1 LIBETOBOMY PELIEHWIO;

3aBEPEHHbI 3asBUTENEM aCCOPTUMEHTHbI NepeyeHb TOBAPOB UMW YCNyr, peannsaumns
KOTOpbIX OyAeT NPON3BOANTLCS Yepe3 AaHHbIA TOProBbii 0O bekT;

CBMIETENbCTBO O NpaBax Ha 3eMefbHbIN y4acTOK, NpaBa Ha KOTOPbIA HE 3aperncTpupoBaHbl B
EAoMHOM rocynapCcTBeHHOM peecTpe npaB Ha HeABUXUMOE NMYLWECTBO U CAENOK C HUM (Mpwn
Hann4uw);

KOMuMs CBMOETENbCTBA O rOCYAapPCTBEHHOW perncTpaummn NHAMBMAyanbHoOro
npeanpvHuMaTens;

Konma cemoeTtenbCtBa O rocy,uapCTBeHHoﬁ perncrtpaunn roppondeckoro nmua.

2.7.1. B cnyyae obpalleHns 3a Nony4eHneM MyHULMnanbHo YyCnyru npeactaBuTens, emy
HeobXxoAnMO NPeACcTaBUTb OOKYMEHT, NOATBEPX AWM ero NoIHOMOYMS (HoTapranbHO
yOOCTOBEPEHHYIO [JOBEPEHHOCTb).
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2.7.2. 3asiBNeHne 1 NOKYMEHTbI, MPeayCMOTPEHHbIE HACTOSWMM aAMUHUCTPATUBHbBIM
pernamMeHToMm, nogarTcsa Ha ByMaxXHOM HocuTene nnn B oopMe dNEKTPOHHOIO LOKYMEHTA.
3asBneHne 1 0OKYMEHTbl B CllyHae Ux HanpasfieHnsi B OOPMe SNEKTPOHHbIX AOKYMEHTOB
NOANMNCLIBAKOTCS YCUNEHHON KBANM(ULMPOBAHHOW 3NEKTPOHHON NOANNCHIO COOTBETCTBEHHO
3asIBUTENS MW YNOIHOMOYEHHBIX Ha NMOANUCaHNE Takux OOKYMEHTOB NpeacTaBuTenei
3asBUTENS B NOPAAKE, yCTAHOBNEHHOM 3aKoHOAaTenbCcTBOM Poccuiicko ®enepaumm.

ONeKTPOHHbIE [OKYMEHTbI AOMXHbI COOTBETCTBOBATL TPEOOBAHNAM, YCTAHOBNEHHBIM B NYHKTE
2.26 agMUHUCTPATUBHOIO pernameHTa.

3asiBneHune v NPUNoXeHHble K HEMY OOKYMEHTbI He AOMXHbI cogepXaTtb NoAYMCTOK,
NPUNUCOK, 3a4€PKHYTbIX CIOB M UHbIX HEOrOBOPEHHbBIX UCMPABNEHWIA, TEKCTbI B HAX LOMXHbI
6blTb HanucaHbl pasbopunBo, 6e3 cokpalleHui.

Konun OOKYMEHTOB, npunaraembix K 3adBNeHnto, HanpasneHHble 3asdBUTENIEM MO No4Te
LONXHbl ObIThb HOTapualibHO y4OCTOBEPEHDI.

WcuepnbiBawoLwuin nepevyeHb OOKYMEHTOB (MH(popMaLMm), He06X0AUMbIX B COOTBETCTBUMN
C 3aKoHoAaTeNlbHbIMU WU MHBIMU HOPMaTUBHbLIMM NPaBOBbIMY aKTaMu NS
npenocraBNeHnss MyHULUNanbHOW yCIyru, KOTopble 3asBUTeNb BripaBe npeacrtaButb No
COo6CTBEHHOM UHMLMATUBE, TaK KaK OHM Nnoajiexar Nnojsly4eHuro B pamKax
MeXBeAoMCTBEHHOro UHOPMaLLMOHHOrO B3aMMOOEeNCTBUSA
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2.8. ,ﬂOKyMeHTaMI/I, HeobX0OMMbIMU B COOTBETCTBUMN C HOpMaTuBHbIMA NMPaBOBbIMN aKTaMn Ons
npenoctaBneHuns MyHI/ILlI/II'IaﬂbHOVI ycnyrun, Kotopble noanexart noy4eHno B paMkKax
MeXBeLOMCTBEHHOIo MHPOPMaLMOHHOI 0 B3aMMOOENCTBUSA, ABNSAOTCH:

a) Bbinucka 13 EQuHoro rocynapcTBeHHOro peecTtpa puanyeckux nuu;

6) Bbinucka 13 EanHOro rocynapcTBEHHOroO peecTpa MHANBUAYanbHbIX NPeanpuH1UMaTenei;

B) BbiNMcka 13 EOMHOro rocynapcTBeHHOro peectpa npas Ha HeOBUXMMOE VMMYLLECTBO U
COENoK C HUM;

r) cxema pasMmelleHns HeCTaunoHapHbIX TOProBbix 06 bEKTOB HA TEPPUTOPUM MYHULIMMANBHOMO
obpasoBaHusa bepenHckuin cenbcoseT LnmaHoBckoro parioHa AMypckoi obnacTu.

2.9. [JoKyMeHTbl, ykasaHHble B NyHKTe 2.8 aAMUHUCTPATUBHOIO pernameHTa, MoryT ObiTb
npeacTaBeHbl 3asBUTENEM NO COBCTBEHHON MHULMATUBE.

WcuepnbiBaloL i nepeyeHb OCHOBaHMW ANs OTKa3a B NpueMe A,0KYMEHTOB,
Heo6XoAuMbIX ONSA NpenocTaBNeHUss MyHULUNanbHOW yCnyru
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2.10. OcHoBaHMAMUN NS 0TKasa B NpvemMe AOKYMEHTOB, HE0OX0AMMbIX ANS NPeaoCTaBNeHNs
MYHULMMNANbHOR YCNyru, He NPeLyCMOTPEHbI.

UcuepnbiBaloLWuin nepeyeHb OCHOBaHUM OJ11 NPUOCTaHOBNEHUS

WK oTKa3a B NpeaocTaBeHU MyHULMNANbHOW yCNyru

2.11. NpepnoctaeBneHne MyHUUUNANbHOM YCNyru NPUOCTaHaBIMBAETCS Ha CPOK BbIMNONHEHNS B
OTHOLWEHMM 3EMENIBHOI0 y4yacTka B COOTBETCTBUM C TpeboBaHNSIMM, YyCTAHOBNEHHBIMU
denepanbHbiM 3aKoHOM OT 24 utons 2007 ropa Ne 221-d3 «O rocygapcTBeHHOM Kagactpe
HeaBMXMMOCTK>», paboT, B pe3ynbTaTe KoTopbix obecrneynBaeTcs NOAroToBKa LOKYMEHTOB,
copepxalnx Heobxoaumble ANs OCYLWECTBNEHNS rOCyAapCTBEHHOMO KaaacTpoBOro yyeTa
CBeJeHMs 0 3eMeNbHOM y4acTke.

2.12. B npenocTtaBneHMmn MyHULMNANbHOR yCnyrn MoxeT OblTb 0TKa3aHo B Cy4asix:

B KOMMJIEKTe NPeAcTaBEHHbIX 3asBUTENEM LOKYMEHTOB MPUCYTCTBYIOT HE BCE LOKYMEHTHI,
KOTOpble 3asBUTeNb 0683aH NPeaoCcTaBnTb CAMOCTOSATENBHO B COOTBETCTBUN C NEPEYHEM,
yKa3aHHbIM B MyHKTe 2.7 aAMUHUCTPATUBHOIO PernameHTa;

HeobX0OMMOCTb YCTPOMCTBA (PYHOAMEHTOB O/l pa3MeLleHs 00 beKTOB MENIKOPO3HUYHOA
TOProBoOWi CETU 1 NPUMEHEHME KanuTanbHbIX CTPOUTENbHbLIX KOHCTPYKLUMIA ONS NX
COOPYXEeHNS;
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TpaHcnopTHoe obcnyXunBaHme 06 bEeKTOB MENIKOPO3HNYHOM CeTr 1 3arpyska ux ToBapamm
3aTPyOHSIeT N CHUXaeT 6e30MacHOCTb ABMXEHUS TPAHCNOpPTa U NeWwexonos;

ONs noabesaa TpaHcnopTa K 30He 3arpysku ToBapa, ANsl CTOSIHKM aBTOTPaHcrnopTa,
OCYILECTB/ISOWEro NOCTaBKy ToBapa npeanonaraeTcs UCnosib3oBaHe TPoTyapos,
NewexonHbIX JOPOXEK, Fa30HOB, 3IEMEHTOB 61aroyCcTponcTBa;

pa3melleHne 06bEeKTOB MENKOPO3HNYHOWN CEeTu:

a) Ha NPOEe3XKx YacTax AOPOor;

6) Ha PacCTOsHUN MeHee 5 MeTPOoB OT NMPOE3XMX YacTen OOPOr, Ha ra3oHax;

B) 3a CYET TEPPUTOPWIA 3ENEHBIX 30H 1 HA aneMeHTax bnaroyctpoicTea (UBETHMKAX, AETCKUX,
CMOPTMBHbIX, XO3SMCTBEHHbIX MOWanKax, rocTeBbIX CTOSIHKaX U pa3BOPOTHbLIX Niowaakax ans
aBTOTpaHcnopTa u T.4.);

) Ha paccTosiHMM MeHee 25 MeTPOB OT MeCT cbopa Mycopa 1 NULLEBbIX OTXOLO0B, IBOPOBbIX
yOOPHbIX, BbIFPEOHbIX SM;

1) B Opyrux Mecrax, ecnv aTo:

NpensaTcTByeT o6ecneyeHmnio Haanexallero cofgepXaHust 3naHuin n nHbIX 06 beKToB
HEeABUXUMOCTW;

npendaTcTByeT obecneyeHunto HOpMafIbHOI7I BUONMOCTUN TEXHNYECKUX CPpencTB N 3HakoB
OOPO>XHOIro oBn>xXeHus, 6e30nacHOCTU OBUXEHMUS TpaHcnopTa 1 newexonos;
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npensTcTByeT cBOOOAHOMY NoAbE3AY NOXAaPHOW, aBapuinHO-cnacaTebHON TEXHUKU UK
LOCTYNy K 06 bekTaM UHXEHEPHON NHAPPACTPYKTYPbI (06 bEKTbI 3HEProcHabXeHMs 1
OCBeLlleHNs, KONoAaLbl, KpaHbl, rMapaHTbl U T.4.);

pasmelleHne 06 bekTOB MENKOPO3HNYHOW CETY, B KOTOPbLIX OPraHM30BaHbl NPeanpusaTns
06LecTBEHHOro NMTaHms 6bICTPOro 06CnyXnBaHNs, Ha PacCTOSIHUM MeHee 25 MeTpoB OT
XUNbIX OMOB, 06LWeXNTUiA, Ne4ebHO-0300POBUTENbHBIX YYPEXAEHWA 1 T.M.;

pasMelleHne KMOCKOB 1 NaBUIbOHOB (KpOMe 06 beKTOB MENKOPO3HUYHON CETU, B KOTOPbIX
opraHvM3oBaHo NpeanpusiTue NoTpPebuTenbCckux ycnyr):

Ha TeppuTopumn 0bweobpa3oBaTenbHbIX (BHE 3aBUCUMOCTM OT DOPM 0OYHEHUS) N CMOPTUBHbIX
LWKON, OeTCKUX OOWKONbHbIX 06pa3oBaTeNbHbIX YHPEXAEHWUN, YHPEX AEHWNIA BHEWKONbHOMO
06yyeHns, yYpeXaeHuii KynbTypbl, ne4ebHO-NponnakTMYECKUX 1 KynbTOBbIX YHPEX AEHWIA 1
Ha Npunerarwwen K NePeYnCcNeHHbIM yHpeX AeHNSIM TepPUTOPUM;

Ha paccTosiHum MeHee 50 METPOB OT orpagbl (Npu ee HanNn4uK), a B cnyvyae peannaaumm
anKoronbHbIX HAMMTKOB, NMBA, TabayHbIX N3OENNIA, N3OAHWUIA U N3OENNA SPOTUYECKOrO
XapakTepa - Ha paccTosaHum MmeHee 100 MeTpOoB OT LieHTPanbHbIX BXOO0B yKa3aHHbIX
yypexXAeHUiA 00 LeHTPanbHbIX BXOA0B 06bEKTOB.

pasmelueHne (YCTPONCTBO) 30H CO cToNnamm ans obcnyxmnBaHmsa nocetTutenei nepen
npeanpuaTusSMm (06 bekTammn) TOProen U 06WECTBEHHOIO NUTaHNS, Peannayowmmm
ankoronbHbIE N CNMPTOCOAEPXaWmMe HaNUTKK, PacrnonoXeHHbIMU B HENMOCPEACTBEHHOM
61M30CTN OT XWNbIX 4OMOB, OOWEXMWTUIA, OETCKMX OOWKONbHbBIX 1 06pa3oBaTeNbHbIX
yUYpEeXOAEHUA N CMOPTMUBHBIX WKON, YYPEXAEHUA BHEWKONbHOro 0byyeHus,
ne4yebHO-NPOOUNAKTUYECKUX N KYNTbTOBbBIX y4YpEX AeHWIA, B MECTaxX OTbIXa.

pasMelleHne 06 beKTOB MENKOPO3HUYHOWM CETU, B KOTOPbIX OpraHM30BaHbl NPeanpusaTust no
TEXHUYECKOMY 006CNyXMBAHMIO NErKOBbIX aBTOMOOWNER, Ha paccTosiHMM MeHee 50 M oT
TEPPUTOPUIA XUON 3aCTPONKMN.
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Mocne ycTpaHeHns OCHOBaHWiA ANst 0TKasa B NPefoCTaBNEHNN MyHULMNANbHOR YyCNyri B
cny4yasix, NPefyCMOTPEHHbIX MYHKTOM 2.12 aAMMHUCTPATMBHOIO PernamMeHTa, 3asBmTerb
BNpaBe 06paTnTbCS MOBTOPHO 3a MNOYYEHNEM MYHULMNANIBHON YCNyrn.

MepeueHb ycnyr, KoTopblie ABASAOTCSA HEOOX0AUMMbIMM U 06s13aTeNbHbIMU AN
npenocTaBNeHUsi MyHULMNANbHOW YCNYry, B TOM YMC/e CBeAEHUS O AOKYMEHTE
(mOKyMeHTax), BbijaBaeMOM (BblAaBaeMblX) OpraHM3auusiMm, y4acTBYHOLLAMMY B
npepocTaBNeHU MyHULMNANbHOW yCnyru

2.13. Ycnyrun, Heobxoanmble 1 o6s3atenbHble ANs NPefoCTaBNeHNsS MyHULMNANbHO YyCRyru,
OTCYTCTBYIOT.

Pa3Mep nnatbl, B3MMaeMon ¢ 3assBUTENS NpU npeanocTaBNeHMn MyHULUNanbHOW yCnyru, n
cnocobbl ee B3UMaHUS B Ciy4asix, NMpeaycMoTpeHHbIX ¢heaepanbHbIMU 3aKOHaMM,
NnpUHUMaeMbIMU B COOTBETCTBUM C HUMU UHBIMU HOPMaTUBHbLIMU NPaBOBbIMU aKTaMun
Poccuinnckon denepaumm, HoOpMaTMBHbIMU NMPaBOBbIMU aKTaMu cy6bekToB Poccumnckon
depepauumn, MyHULMNANbHLIMU NMPaBOBbIMU aKTaMu

2.14. AOMVHUCTpaTMBHbIE NMpoLeaypbl Mo NpefocTaBfeHNo MyHULUNANbHOW yCnyru
ocylecTBngTCa 6becnnartHo.
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nopﬂ.lJ,OK, pa3Mep n OCHOBaHUA B3UMaHUSA NnaTbl 3a npenocraesieHne ycnyr,
Heo06XoaUMbIX N 06513aTeNbHbIX ANs npepocTaBieHnsa Mwauunaanoﬁl ycnyru, Bknrovas
I/IH(*)OpMaLI,VIIO O MeToauKax pacyerta Takou nnartbl

2.15. Ycnyrun, Heobxoammble 1 06s3aTeNbHble 4Ns NPenOCTaBNEHNS MyHULMNANBHOR YCyru,
OTCYTCTBYIOT.

MakcumanbHbIN CPOK OXUaaHUs B oyepenmn npuv nogaye sanpoca

0 NpepocTaBNeHUN MYHULMNANbHOW YCNYru, yCnyru opraHu3aumm, y4acTByoLLLen B
npepocTaBAeHUN MyHULMNANbHOW YCNYru, U NPpU Nony4YeHumn

pe3ynbTarta npenocTaBNeHus Takux ycnyr

2.16. MakcumarnbHbI CPOK 0XMOaHUs B o4epean npu nogaye OOKYMEHTOB ON1S MNONy4YeHUs
MYHULIMNANbHOW YCNYrn 1 Npu NoNy4YyeHun pedynbrtarta npenoctasneHns MyHuumnnanbHom
ycnyru coctaenget 15 MUHYT.

MakcuManbHbIi CPOK 0XMAAHUS B 0O4epean npv nogaye 3anpoca o NpenocTaBneHUn YCnyri u
NpW NoNy4YeHnn peadynbTata Takoi yCnyru B opraHn3aumto, y4acTBYHOLLYO B NPeLoCTaBNeHNN
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MyHUUMNanbHoOM ycnyru, coctasnaet 20 MUHYT.

Cpok 0XxuaaHus B o4epenn onsg nonyYyeHns KOHCYynbTauum He OONIXEH NpeBbiwaTtb 12 MUHYT;
CPOK OXWnaaHusa B o4epenm B cnyvyae npvema no npenBapuTtesibHoOn 3anucu He JONXeH
npesbiwaTtb 10 MUHYT.

Mpw nogaye 3asiBNEHNS C COMYTCTBYOWNMN LOKYMEHTAMMN NOCPEACTBOM MOYThI, doakca unm
yepe3s MopTan HEOHX0AMMOCTb OXUAAHMS B 04EPEAN UCKTIIOYAETCS.

Mopsaok u cpok perucrTpaumm 3anpoca 3assBUTeNs 0 NpeaocTaBieHU MyHULMNanbHOM
yCcnyru, ycnyru opraHmsaummn, y4acTByloLLLe B NpeaocTaB/ieHMN MyHULMNaNbHOM
ycnyru, B TOM Yncne B 3/1IeKTPOHHOM chopme

2.17. Mopsook perucTpauny 3asiBNeHNs 1 npunaraeMblx K HEMy AOKYMEHTOB NPenyCcMOTPEH
HaCTOAWMUM aAMUHNCTPATMBHBIM PErTAMEHTOM NMPUMEHNTENIbHO K KOHKPETHO
afAMUHUCTPATUBHOM NpoLenype.

3asBneHue n npunaraemble K HEMY OOKYMEHTbI PETMCTPUPYIOTCA B OEHb X NOCTYNJIEHUA.

Cpok peructpaumm obpalleHns 3asBUTENS He NONXEH npeBblwatb 10 MAHYT.

B cnyyae ecnu 3asButens npeactaBun NPaBunibHO OCPOPMEHHbIV U MOMHbIA KOMMNEKT
LOKYMEHTOB, CPOK UX pernctpaunn He NONXKEH npesblwatb 15 MUHYT.
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Cpok peructpaunm obpalieHnsl 3asiBUTENS B OpPraH1M3aLmio, y4acTByOLYO B NPeaoCTaBneHnm
MYHULMMNANbHOW YCNyri, He NONXEH NpeBblwatb 15 MUHYT.

I'Ip|/| HarnpaB/ieHNn 3asBNeHnda 4yepes I'IopTan perncTpaumnsa aneKTpoHHOro 3asBneHns
OCyleCTBNAEeTCA B aBTOMatn4eCkoM pexunme.

TPEGOBaHMﬂ K noOMeLlL.eHNsIM, B KOTOPbIX NpenoctTaBNAOTCA

MyHUUMNanbHble YCNYru, yCnyru opraHu3auum,

yqaCTBleLLLEVI B npenocrtaejieHNn MyHMLlMﬂaﬂbHOﬁ ycnyrum,

K MeCTaM OXugaHus n npuwema 3aasuTenen, pa3MeLleHnio n

odpoopMneHuto BU3yanbHOW, TEKCTOBOWN U MyNIbTUMe AUAHOW UHpOpMaLLMK

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

Mpu opraumn3saunm npengocTaBneHnss MyHuUnnanibHoun ycnyru B OMCY':
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2.18. Bxog B 3naHWe ynonHOMOYEHHOr0 opraHa nosfixeH 6biTb 06opynoBaH yaobHO
NECTHULIEI C MOPYYHSIMK, a TakXe naHaycamu anst 6ecnpensiTCTBEHHOro nepeaBmXeHus
NHBaNNOHbIX KONSICOK.

Ha TeppuTopun, npuneratoolwer K MECTOPACNOOXEHUIO YNONHOMOYEHHOr0 OpraHa,
obopyayroTcs MecTa Ansi NapkoBKM HE MEHEE HE MEHEee ABYX aBTOTPAHCMOPTHbIX CPEACTB, U3
HUX HEe MeHee 0HOro MecTa - ANs NapKOBKM CrieumanbHbIX TPaHCMOPTHbLIX CPECTB
nHBannpooB. [locTyn 3asBMUTENEn K NapkoBOYHbIM MECTAM SIBNsieTCst 6ecnnaTtHbIM.

Mpriem 3asBuUTENE 1N OKa3aHWe yCcnyru B yrnoaHOMOYEHHOM OpraHe OCyLLeCcTBNSEeTCS B
060cobneHHbIX MecTax npmema (kabuHkax, cToinkax).

MecTo npuema fonXHo 6biTb 060pyL0BaHO YA0OHBIMU Kpecnamu (CTyNbsaMun) Ons COTPYAHMKA
N 3a89BUTENS, a TaKXe CTONOM ANS packnankn LOKYMEHTOB.

NHpopmaumsa o cpammnnm, UMeHW, 0THECTBE U LONXHOCTW COTPYAHUKA YNONHOMOYEHHOI O
opraHa, OCyLEeCTBSIOWErO NPUEM, PA3MELLAETCS HA NIMYHON MHAPOPMaLMOHHON Tabnuyke nnu
Ha paboyeM MecTe COTPyLHMKA.

Mpw BXo4e B CEKTOP 0XuAaaHus obopyayeTtca paboyee MECTO COTPYAHMUKA, OCYLECTBSIOWEro
KOHCY /b TUPOBaHMWe 3asiBUTENEe No BONPOCaM 0Ka3aHUs MyHULUMANbHONR yCnyri,
NpPeacTaBnsoWero CnpaBoYHyo MHOPMALIMIO U HANPaBNSIOWEro 3asBUTENS K HYXXHOMY
COTPYLOHUKY.

CekTop oxwnaaHus obopyayeTtcs Kpecnamum, CTonamm (CTokamm) anst BO3MOXHOCTH
0CPOPMIIEHNS 3asIBNIEHWIA (3aNPOCOB), LOKYMEHTOB.

CekTop MHgopM1poBaHUsi 06opyayeTcst MHOPMALIMOHHBIMUA CTEHAAMMN, COAEPXaLUMMM
MHCPOPMaUnto, HeobX0OMMYIO ANS MONy4YEeHNS MyHULMNANbHOW YCAYT .
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CTeHObl 4ONXHbI pacrnonaratbCsl B AOCTYNHOM A/ MPOCMOTPa MecTe, NPeacTaBnsaTh
MHCpopMauuio B yaobHoM Ans Bocnpuatus dopme. VIHGopMaLnOoHHbIe CTEHAbB! LOMXHbI
coepXaTb akTyanbHyi0 U UCHEPMbIBAIOLWYO MHOPMALMIO, HEOOXOAUMYIO ONSi NMONYYEHUS
MYHULMMNANbHOM yCnyru, BKNtoYas o6pasLibl 3anoHEHNS| OKYMEHTOB.

lpun 0 opraumnsauunm npenocraBieHns1 MyHuuunasibHoun ycrnyru 8 M L:

2.19. lnsa opraHmnsauun B3amMmoaencTens ¢ aassutensamm nomeweHme M®LL nenntca Ha
cnenyowmne OyHKLUNOHaNbHbIE CEKTOPbI (30HbI):

a) CexTop MHPOPMMPOBAHNS U OXNOAHUS;

6) cekTop Npuema 3asBuUTENEN.

CeKkTop MHCPOPMMPOBAHNS U OXMOAHUS BKOYaeT B cebs:

a) UHCPOPMAaLMOHHbIE CTEHAbI, CoAepXalme akTyanbHy0 1 MCYeprbiBatoLWy MHOopMaLMo,
HEoOX04MMYIO ANS NONYYEHNS MyHULMNANbHON YyCNyr;

6) He MeHee 0OHOro OKHa (MHOro cneunanbHo 060pyLoBaHHOIO paboyero mecrta),
npeaHasHa4YeHHoro ANns MHOPMMPOBAaHUS 3asiBUTENE O NOPSIAKE NPeLOoCTaBNEeHUs
MYHULIMNANbHOM yCnyrun, 0 Xoge pacCMOTPEHUS 3anpoCcoB O NPEAOCTaBNEHNN MyHULMNANbHOM
ycnyru, a Takxe A8 npeaocTaBeHnst MHOW MHApopMaummn, He06X0AUMOA AN NONyYeHUs!
MyHULIMNANnbHON yCnyru;

28 /88



06 yTBepXxXageHnm A.D,MI/IHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHuuunaanoﬁ ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

B) NporpamMMHo-annapaTtHbIi KoMnnekc, obecneynBatowmin 4ocTyn 3asButenei Kk EauHomy
nopTany rocyLapCTBEHHbIX N MyHULMNANbHBIX YCAYT (CPYHKLUWMIA), permoHanbHoMy nopTany
roCynapCTBEHHbIX M MyHUUMMNANbHBIX YCNyr (OYHKUMIA), a TakXe K MHghopMauum o
roCyLapCTBEHHbIX M MyHULMNANbHbIX YCnyrax, npenoctasnsieMbix 8 ML,

r) nnaTexHblii TepMUHan (TepMuHan ons 3NekKTPOHHON onnaTtel), NpeacTaBnsowmii coboi
MpOorpamMMHo-anmnapaTHbI KOMNIEeKE, PYHKLMOHUPYIOWMNA B aBTOMATMYECKOM PEXUME 1
npefHa3HavyeHHbIA ons obecneveHunst npuema nnaTexein ot UanyYeckmx nuL Npu okasaHum
MNATHBIX FOCY0APCTBEHHbIX M MyHULMMANbHbIX YCYT;

L) CTYNbSl, KpeCeNbHble CeKUMW, ckaMbi (BaHKETKK) 1 CTONbI (CTOMKK) AN OPOPMIEHNS
LNOKYMEHTOB C pa3MelleHneM Ha HUX hopM (6NaHKOB) LOKYMEHTOB, HEOOXOAUMbIX ANS
NONy4YeHUs MyHUUMNANbHOW YCNyru;

€) aNeKTPOHHYI0 CUCTEMY yrpaB/eHns o4epebto, NpeaHasHa4YeHHyo Ons:

perncrtpaunin 3adBuTens B oyepenn;

ydyeTta 3asdBUTENEN B oyepenwn, ynpaeneHns oTaoenbHbiIMM o4yepensaMm B 3aBMCUMOCTN OT BUOOB
ycnyr;

OT06pa>KeHI/|$| ctaTtyca o4depenu;

aBTOMATMYECKOro NnepeHanpaBneHns 3asBUTENS B o4epeb Ha 06CnyXMBaHUe K cneayowemy
paboTHUKy MdLI;

doopMUpoBaHNS 0TYETOB 0 nocewaemoctTn ML, konnyectse 3aaBuTenemn, o4epensx,
CpenHEeM BPEMEHUN OXnaaHus (06CnyXnBaHns) n o 3arpy>XeHHOCTM paboTHMKOB.
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lMnowanb cekTopa MHPOPMNPOBAHUSA U OXNOAHUS onpenenseTcsa n3 pacyeta He meHee 10
KBagpaTHbIX METPOB Ha O4HO OKHO.

B cekTope npuema 3asBuTeneil npeaycMaTpuBaeTCcs He MEHee 0OAHOro OKHa Ha Kaxble 5
THICSY XUTENein, NPoXMnBaLWmx B MyHUMNansHoM obpas3oBaHMmM, B KOTOPOM pacronaraeTcs
ML

CekTop npuema 3asBuTenein, 060pyaoBaHHbI OKHAMK ANS NpUeMa v Bblgayv JOKYMEHTOB,
0pOpPMNISETCS MHAOPMALIMOHHBIMU Tabnnykamm ¢ ykasaHuem HoMepa okHa, dpamuinm, MeHM,
oT4ecTBa (NpV HaNM4YUM) N [ONXHOCTU paboTHuka M®PLL, ocywecTBnsAOWEro Npuem 1 Bblaady
LOKYMEHTOB.

Pabouee MecTo paboTHuka M®PLL obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbIO AOCTYNa K HE0OX0AMMbIM MHGOPMALIMOHHBLIM CUCTEMAM, NevaTatowmnMm 1
CKaHMPYIOWMM YCTPONCTBAMM.

3naHue (nomeweHne) MdLL obopynyeTtcs MHOOPMaAUMOHHOK TabnnYKoi (BbIBECKOIA),
copepxaller nonHoe HammeHoBaHne M®LL, a Takxe nHopMaumio 0 pexnme ero paboTbi.

Bxon B 3naHue (nomeweHme) MAPLL v Bbixon n3 Hero 06opyaytoTCs COOTBETCTBYOWUMU
yKasaTensiMm ¢ aBTOHOMHBIMU UCTOYHUKaMK 6ecnepeboinHoro NTaHns, a Takxe nectTHuuamm
C NOPYYHSAMU 1 NaHdycamy ONns nepensuXeHns 0eTCKUX U UHBANUAHbIX KONSICOK B
cooTBeTCTBUM C TpeboBaHusMn PeaepanbHOro 3akoHa "TexXHUYECKUin pernamMeHT o
6e30nacHOCTUN 34aHUI 1 COOPYXEHMNIA".

MomeweHnss MOLL, npeaHasHa4yeHHble ons paboTbl C 3asABMTENSIMI, pacnonaratTcs Ha
HUXHUX 3TaXax 30aHus 1 UMetoT oTAeNbHbIl BXxon. B cnyyae pacnonoxexms M®LL Ha
BTOPOM 3Taxe M Bbllle 3[aHne OCHalaeTcsl NIMPTOM, 3CKanaTopPoOM UMK NHBIMK
aBTOMaTMYECKUMMN NOOBEMHBIMA YCTPOMCTBAMMK, B TOM YACNE ONS MHBANMOOB.

B M®L| opraHusyetcsi 6ecnnatHblil TyaneT Ans noceTUTenei, B TOM Yicne Tyaner,
npenHasHa4YeHHbI ons NHBanMoos.
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Ha Tepputopuu, npuneratouwein Kk M®LL, pacnonaraetcs 6ecnnatHas napkoska ons
aBTOMOOMBHOrO TPaHCNopTa NoceTUTeNet, B TOM Yicne npedycMaTpusatowas Mmecta ons
cneuvanbHblX aBTOTPAHCNOPTHbIX CPEACTB UHBANUOOB.

lNomeweHns M®L| B cooTBeTCTBUM C 3aKOHO4ATENbCTBOM Poccuinckon denepaumm OONXHbI
oTBeyaTb TpeboBaHNAM NOXAPHOWR, CAaHNTAPHO-3MMAEMMONOrMYecKon 6e3onacHOCTH, a Takxe
LOMXHbl 6bITb 060PYAOBaHbI CPEACTBAMU MOXAPOTYIEHUS N OMOBELLEHNS O BO3HUKHOBEHWM
4ypesBblyaHOM CUTyaunn, CUCTEMOM KOHAMLUMOHNPOBaHNS BO34yXa, MHbIMM CPeACcTBaMu,
obecneumnBarowmmm 6€30NacHOCTb 1 KOMGOPTHOE NpebbiBaHne 3asaBUTENEN.

2.19.1. OpraHusdauuun, y4acTByowWwmne B NPefocTaBNeHNM MyHUUMNANbHOM YCAYrn, AONXHbI
oTBEYaTb Cneaytowmm TpeboBaHNSIM:

a) Hanu4ne 3aWmLWEeHHbIX KaHanoB CBA3M, COOTBETCTBYIOWMX TpeboBaHMAM 3aKoHO4ATENbCTBA
Poccuiickoin denepaunm B cdoepe 3awmTbl MHpopMaummn, obecneymnsatoLmx
PYHKLUMOHNPOBAHNE NHPOPMALIMOHHbBIX CUCTEM;

6) Hannume MHpacTPyKTypbl, obecneynBarowen JOCTyn K
MHPOPMaLIMOHHO-TENEKOMMYHMKAUMOHHOM ceTn «HTepHeT»;

B) Hann4yme He MeHee O0OHOro okKkHa ons npunema 1 Bbloavyn OOKYMEHTOB.

Paboyee MecTo paboTHUKA OpraHn3auun, y4acTBytowei B NpeaoCTaBAeHUN MyHULMNANbHOW
ycnyru, obopyayeTcs NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K
HeobX0AMMbIM MHCPOPMALIMOHHBIM CUCTEMAaM, NeYaTatoWmM 1 CKaHUPYHOWMM YCTPONCTBaMMU.

O6cnyxvBaHve 3asiBUTENeR B OpraHnM3aumnm, y4acTByoLein B MpeaocTaBneHnm
MYHWLMMNANbHOM YCNyru, OCyWeCcTBASIETCS B COOTBETCTBUM CO Cnefyowmumn TpeboBaHnsMu:
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a) NpveM 3asaBuTenen OCyleCcTBNSETCS He MeHee 3 OHeEN B HeLeNt0 N He MeHee 6 4acoB B
JNeHb;

6) MaKkcMarbHbIli CPOK 0XUAAHUS B odepenm - 15 MUHYT;

YcnoBus KOMPOPTHOCTU Npuema 3asiBUTenelt 4ONXHbl COOTBETCTBOBATb CNeayoWmnMm
TpeboBaHUsIM:

a) Hann4ne MHPOPMALIMOHHBIX CTEHAOB, COAEPXAWMNX akTyanbHYO U NCHEPMbIBAOLLYIO
NHGOPMaLNIO, HEOOX0AMMYIO ANS NONMYYEHNS HEOOXOAMMbIX 1 0693aTENbHbIX YCNYT, B TOM
yucne:

nepeyYyeHb HeobxoomMbix U 06sa3aTeNbHbIX YCNYr, NPefoCTaBNeHNne KOTOPbIX OPraHM30BaHo;

CpOKW npenoctaBneHns HeOGXO,EI,I/IMbIX 1 0bs3aTenbHbIX yCcnyr;

pa3mepbl nnatexenm, ynnadymnsaemblX 3adBUTENIEM MNMpu Nony4YeHnn HeobX0oOUMbIX U
ob6s13aTeNbHbIX ycnyr, nopsanokK Ux ynnartbl;

NHopMaLMIO O AOMONHUTENbBHBIX (COMYTCTBYIOWMX) yCNyrax, paamepax 1 nopsake mx
onnarbl;

nopsinok obxanoBaHus AenicTeuii (6e30eCTBNS), a TakXe peweHnin paboTHMKOB
opraHm3auuu, npenocTaBnsowen Heobxoanmble n 06sa3aTenbHbIE YCNyru;

NHGOOPMaLIMIO O NPeayCMOTPEHHOW 3akoHoAaTeNnbCTBOM Poccuinckon depepaumm
OTBETCTBEHHOCTM pabOTHMKOB OpraHM3aunii, NpeaocTaBnsoWmnx HeobxoanuMble n
obsi3aTenbHbIe YCNYri, 3a HapyLWweHne nopsiaka ux NpeaocTaBneHuns;
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pexum paboTbl U agpeca MHbIX OpraHu3aumnii, NPenoCcTaBAsoWmMX He06XoAMMbIE 1
obs3aTtenbHble YCNyru, Haxoaawmnxcs Ha Tepputopumn cybbvekta Poccuiickoin denepaunu;

VHYI0 MHGOpMaUMo, HeoBXoAMMYO ONs NONyYeHUs HeobxoomMmoi 1 0b6s3aTenbHOM yCnyru;

6) Hanu4ne NporpamMHo-annapaTHOro KoMnnekca, obecneymBaiowWero NOCTyn 3asBUTENEN K
EnvHoMy nopTany rocynapcTBEHHbIX M MyHULUMMANBHbBIX YCNYT (OYHKLWIA), pernoHanbHom
NHGOPMALMOHHON cucTeme «lMopTan rocyfapCTBEHHbIX U MyHULMNAbHBIX YCYT (COYHKLUWIA)
Amypckoit obnactu», a TakXe K MHpopMaLuum 0 rocyfapCTBEHHbIX U MyHULMNANbHbIX YCNyrax;

B) HANM4mMe nNnaTexHoro TepMmnHana (TepMmHana ons anekTPoHHOM onnarhbl),
npencTaBnsitowero cobow nporpamMMHo-annapaTHbI KOMMAIEKC, OYHKLUNOHMPYOWNIA B
aBTOMaTMYECKOM pPexXunMe 1 npenHasHavyeHHbIn ons obecrnevyeHns npuema nnatexen ot
PM3NYECKUX NNLL NPU OKa3aHUKN NNaTHbIX HEOOX0AMMBIX 1 06A3aTeNbHbIX YCNYT;

) HanM4Yne CTyNbeB, KPECENbHbIX CEKLNIA, ckamel (baHKeToK) 1 CTONoB (CToek) Ans
0POPM/IEHNSI LOKYMEHTOB C pasMelleHNeM Ha HUX popM (6naHKoB) HOKYMEHTOB,
HeobXoANMbIX ON151 MONyYeHUs He0bXoOMMbIX U 06s3aTeNbHbIX YCNYT;

L) 0OOPMEHNE CEKTOPA NpUeMa 3asBUTENEl C OKHaMK ANs NprYeMa v Bblaadyn JOKYMEHTOB
MHGOPMaLMOHHBIMU Tabnnykamy ¢ ykasaHueM Homepa okHa, doaMunum, UMeHu, oT4yecTea (Npw
HanMyYnM) N JONXHOCTM paboTHMKA OpraHM3aunm, OCYIWECTBASIOWEro NPUEM U Bblaady
LOKYMEHTOB.

MomelleHUs opraHu3aunn, npeaocTaBnsioweln Heobxoommele 1 06s13aTeNbHbIE YCNYTN,
LOMXHbl 0OTBEYaTh TPpeboBaHMAM NOXapPHOW, CaHUTAPHO-3MNNOEMNOIOrMYECKO 6830MacHOCTMH,
a TakXxe O0NXHbl 6biTb 060pyNOBaHbI CPeACTBAMM MOXAPOTYLWEHNS U OMNOBELEHUS O
BO3HWKHOBEHWM YPE3BblYaNHOW CMTyaL MK, NHbIMA cpeacTBamu, obecneynBaowmmm
6e30nacHOCTb 1 KOMJIOPTHOE NpebbiBaHe 3asBUTENEN.
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Moka3zatenu AOCTYNMHOCTU U KayeCcTBa MyHUUMNANbHbIX yCnyr

2.20. lNokasartenun gOCTyNHOCTUN 1 Ka4eCTBa MyHULMMATbHbIX YCNYT:

1) DOCTYNHOCTb MHGOOPMaLMK O NopsaKe U CTaHdapTe NpefocTaBfeHNs MyHUUMNanbHOM
ycnyru, 06 obpa3suax 0popMNEHUS LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTaBNEHNS
MYHULMNANBbHOW YCNYrn, pasMeLeHHbIX Ha MHGDOPMALUMOHHBIX CTEHAAX, HA 0oL NTbHOM
nHgpopmaunoHHom noptane ML, OMCY, Ha cainTe permoHanbHoOn MHPOPMaLNOHHOM
cucTeMbl «[lopTan rocyapCTBEHHbIX U MyHULMNATbHBIX YCNyr (yHKUW) AMypCKOi
obnacTtu», B doefnepanbHOR rocy4apCcTBEeHHOM MHPOPMaLIMOHHON cucteMe «EauHbiii noptan
roCyfnapCTBEHHbIX Y MyHULMNANbHbBIX YCNyr (pyHKUWA)» (oanee — MNMopTtan);

2) OOCTYNHOCTb MHCPOPMUPOBAaHWS 3asiBUTENEN B (DOPME MHAMBMAYANbHOMO (YCTHOIO UK
MUCbMEHHOT0) MHGPOPMUPOBAHUS; MYBNNYHOrO (YCTHOrO UM MUCbMEHHOM0) UHGDOPMUPOBAHUS
0 nopsake, cTaHOapTe, CPoKax NPenoCTaBNeHNs MyHULMNANbHOW YCRyTi;

3) cobniogeHne CPoKOB UCMONHEHNS aAMUHUCTPATUBHBIX MPOLELYP;

4) cobnogeHne BpeMEHN 0XMaaHusl B o4epean npy nogadye sanpoca o npenocTaBneHnm
MYHULMMNANbHOM YCNyr 1 Npu NoayYeHun pesynbtaTta npefocTaBNeHns MyHULMNAnbHOM
ycnyru;

5) cobntopeHne rpadgomka paboTbl C 3asBUTENSIMUA MO NPELOCTABNEHNIO MyHULUMNANbHOM
yCnyru;
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6) oons 3asBMTENen, MONYYNUBINX MyHULMNANBHYIO YCNYry B 91€KTPOHHOM BUAE;

7) KONMMYECTBO B3aNMOLENCTBUIA 3aBUTENSA C LONXKXHOCTHBIMA NULAMN npwn npenoctaBneHnmn
MyHVILl,VIFIB.ﬂbHOI7I ycnyrm n ux npoaon>XnTenbHOCTb;

8) BO3MOXHOCTb NONy4YeHUs NHgpopMaummn o xoae npenocTtaBneHns MYHI/ILI,I/II'IaJ'IbHOI7I ycnyru, B
TOM 4uc/e C UCNONb30BaHMEM MHJPOPMALNOHHO-TENTEKOMMYHUKALMOHHbIX TEXHOJIOMNIA;

9) BO3MOXXHOCTb MONYYEHUS MyHULMMNANBbHOM YCNYr B MHOFOPYHKLMOHAIbHOM LIEHTPE
NpenoCcTaBNeHNs rocyfapCTBEHHBIX U MyHULIMNANbHBIX YCAYT.

MHble TpeboBaHUS, B TOM YUC/E YYUTbIBalOLLLME OCOOEHHOCTU NpeaocTaBNeHUs
MYHMLUMNANbHOMW YCYryu B MHOro(pyHKLMOHaNbHbIX LLleHTpaXx npeanocraBneHus
rocyaapcTBeHHbIX U MyHULMNanbHbIX YCNYr 1 0CO6€HHOCTU NpeaocTaBneHns
MyHULMNaNbHOM YCNYru B 3N1eKTPOHHOM coopMme

2.21. NpenocTtaBneHne MyHULMNANbHOW yCnyrn MoxeT 6biTb opraHnsoaHo OMCY yepes
M®L| no npnHUMNY «0OHOro OKHa», B COOTBETCTBUM C KOTOPbIM NpefocTasfieHne
MYHWLUMMNANLHOR YCNyr OCyLWeCcTBNSETCS NOCe OLHOKPATHOro obpalleHns 3asBMTenNs ¢
COOTBETCTBYIOLWNM 3aNpOoCOM, a B3anMOOenCcTBme C opraHamu, npenocTasisaowmmm
rocyfapCTBEHHbIE YCNyrun, UNmn opraHamu, NpenocTaBnsoWwmMm MyHULMNasbHbIe YCNYTu,
ocywecTBnsetca M®L| 6e3 yyactnsa 3assutens.

2.22. [pu yyactum ML npepoctasneHnn myHmumnansHon ycnyru, M®LL ocywecTsnsioT
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cnenyowme aaMVHUCTPATBHbIE NpoLeaypbl:

1) Nnpuem 1 paccMOTpeHNe 3anpPoCcoB 3asiBUTENEN O NPELOCTaBNEHNN MyHULMNANBHOR YCNyru;

2) UHCbOpMMpOBaHME 3asiBUTENEN O NOpPsAKe NPeaoCTaBNEeHNs MyHUUMNANbHON YyCNyr B
M®LL, o xone BLINOMHEHUS 3aNPOCOB O NPEAOCTABNEHNN MyHULMNANBHOM YCNYri, a TakXe no
MHbIM BONPOCaM, CBSI3aHHbIM C NMPELOCTaBNEHNEM MyHULIMNANBHOR YCNyru;

3) B3auMoaencTBME C rocyapCTBEHHBIMM OpraHaMmn 1 opraHamMmyM MECTHOrO camoynpaBieHns
No BOMpOCaM NpefoCTaBNEHNS MyHULMNANbHOW YCNYr, a Tak>Xe C opraHm3aumsamm,
y4acTBYOLWMMI B MPEAOCTABNEHNM MyHULMNANBbHOM YCNYr, B TOM YCNe NOCPeacTBOM
HanpaBfeHNs MEXBEAOMCTBEHHOMO 3anpoca C UCNob30BaHNEM
NHGOPMALMOHHO-TEXHOIOTMYECKON 1 KOMMYHWKAUMOHHON NHAPACTPYKTYPbI;

4) Bbloavy 3asiBUTENSIM AOKYMEHTOB OpraHa, NpeaoCTaBsoWero MyHUUMnanbHyto yCnyry, no
pesynbTaTtam NpenocTaBneHns MyHULMNAanbHON yCnyru.

2.23. ML yyacTByeT B NpefoCTaBAEHUN MyHULMNANBHOW YCNYri B NOPSAOKE,
NpPeLyCMOTPEHHOM Pa3fenoM 3 HACTOSIWEro aAMUHUCTPATUBHOIO pernamMeHTa ons
OCYILECTBNIEHNSI COOTBETCTBYIOWMNX aAMUHUCTPATUBHBIX NPOLEenyp.

2.24. lNpepocTaBneHve MyHMUMNanbHOM YCNyrm MOXeT OCYWeCTBNSATLCS B 9N1EKTPOHHOM
doopMe yepes NopTan, c UCNONb30BaHMEM 3NIEKTPOHHOM NOAMUCU U YHUBEPCAIbHON
9NEeKTPOHHOM KapThbl.

2.25. NepeyeHb KNaccoB CPeacTB 9N1EKTPOHHON NOANUCK, KOTOPbIE A0MYyCKakTCs K
NCMONb30BaHMIO NPU obpalleHnn 3a NONYyYEeHNEeM MyHULMNANbHOR YyCNyrn, oka3biBaemoii ¢
NPUMEHEHMEM YCUNEHHOW KBANMM(PULMPOBAHHOW 3NEKTPOHHOM NoAnnucKy, onpenenseTcs Ha
OCHOBaHUN YyTBEPX4AaeMOW YNOMHOMOYEHHbIM doefeparnibHbiM OPraHoM NUCMONMHUTETbHON
BNacTu No cornacosaHuo ¢ denepanbHoi cnyxboi 6esonacHocTu Poccuiickon denepaumm
Moaenu yrpo3 6e30nacHoCTV MHGopMaUmm B MHDOPMAaLIMOHHON cUCTeMe, UCNONb3yeMOii B
Lenax npuema obpalleHunii 3a NonyYeHneM MyHULMNanbHoOM yCnyru n (unn) NpenocTaBneHuns
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Takow ycnyru.

2.26. TpeboBaHUsl K 9NEKTPOHHbIM AOKYMEHTaM M 3N1eKTPOHHbLIM KOMUSIM LOKYMEHTOB,
npepocTaensembiM yepes MopTan:

1) paamep ofHoro parina, npenoctaBnsemMoro yepes lopTan, cogepXxallero aneKTPOHHbIA
LOOKYMEHT UM 3NEeKTPOHHYIO KOMMWIO AOKYMEHTA, He OOoNIXeH npesbiwaTtb 10 M6;

2) yepea NopTan gonyckaeTcs NpefoCcTaBnaTbh goannsl cnegyrowmx goopmaTos: docx, doc, rif,
txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NpenoctaBneHne gpannos,
NMeEoLWMX dhopMaTbl OTINYHBIX OT yKa3aHHbIX, HE 0OMNyCcKaeTCs;

3) nokymeHTbl B popmate Adobe PDF nonxHbl 6biTb OTCKaHMpPOBaHbI B 4epHO-6enom nnubo
CepoMm LBeTe, 0becneymBalolWeM COXpPaHEHNE BCEX ay TEHTUYHbIX NPU3HAKOB NOL4MNHHOCTY
(kayecTBO - He MeHee 200 ToYek Ha OKoVM, a UMEHHO: rpadonyeckon noanucy nuua, neyartu,
yrnoBoro wramna 6naHka (ecnu NnpueMnemo), a Takxe pekBU3MTOB AOKYMEHTA;

4) KaxabliA OTAENbHbIA JOKYMEHT OONIXEH OblTb OTCKAHUPOBAH U 3arpy>kKeH B CUCTEMY MoAaum
LNOKYMEHTOB B B OThefbHOro gparina. Konnyectso ¢aiinos O0NIXHO COOTBETCTBOBATh
KONMYeCTBY [JOKYMEHTOB, NpeAcTaBnsieMblx Yepes NopTan, a HauMeHoBaHUe oanoB LONXHO
NO3BONATb NAEHTUMUNPOBATDL AOKYMEHT 1 KONMYECTBO CTPaHMUL, B JOKYMEHTE;

5) cpannbl, npepoctasnsgemble Yepea [lopTan, He OONXHbI cogepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpamMm.
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3. Cocras, nocnenoBaTtefibHOCTb U CpPOKHU BbINOJIHEHUSA

aaAMUHUCTPATUBHDbIX npoueanyp, Tpe6oaa|-|m| K UX BbiMOJIHEHUIO

3.1. MNpenocTaeneHne MyHUUMNANbHOK yCcnyrn BkatoYaeT B cebsi cnegyowme
aOMUHUCTPAaTMBHbIE NpoLeaypbl:

1) Nnprem 1 peructpauusi B ynonHOMOYEHHOM OpraHe AOKYMEHTOB, HEOOXOAMMBIX ANS
NONy4YeHUsI BDEMEHHOIO pa3pelleHns Ha opraHn3aumio paboTbl 06 bEKTOB MENKOPO3HNYHOM
TOProBou ceTu;

2) Hanpas/ieHne MeXBeJOMCTBEHHbIX 3arpoCoB B OpraHbl rocy,uapCTBeHHoM BNnacTu, opraHbl
MEeCTHOro camoynpasneHnsa n noaseaoMCTBEHHbIE 3TUM OpraHam opraHmn3auunn B cnydae, ecim
onpepneneHHble JOKYMEHTbI HE 6binn npenctaBfeHbl 3adBUTENEM CaMOCTOATENIbHO;

3) NPVHSATUE YNONHOMOYEHHBIM OPraHOM PELIeHUSI 0 PaspelleHn UK pelleHnsi o6 oTkase B
paspeleHnm;

4) BblAaya 3asBMTENO pe3ynbTaTta NPenoCcTaBNeHNsS MyHULMNANbHON YCnyru;

5) 3akno4YeHne ooroBopa apeHabl 3eMeNbHOro y4acTka.

OcHoBaHueM Ons Havyana npenocTaBNeHUs MyHUUUNANbHOW YCyr CAyXUT NOCTYNMBLIEE
3asBNEHNE O NPEOOCTAaBNEHNN MYHULMNANBHON yCNyru.
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Brnok-cxema npenocTtaBneHns MyHuUMnanbHoW ycnyru npueeneHa B MpunoxexHun 3 K
aOMUHNCTPATUBHOMY PErnaMeHTy.

Mpuem n paccmoTpeHne 3asiBNIeHUI O NpPenoCTaBeHUN MyHULMNANbHOW YCNYyTn

3.2.0cHOBaHueM ons Havyana UCMNoNHEHUS aAMUHUCTPATMBHON NpoLeaypbl ABNSeTCs
obpauweHune 3assutens 8 OMCY unn 8 ML ¢ 3asBneHmeM o npenoctasneHmm
MYHULMNANbHON YCNYTrI.

Ob6palleHne MOXeT OCyWECTBNATLCSA 3asBUTENEM NINYHO (B O4YHOW (DOPME) 1 3a04HON hopme
nyTeM Noaayn 3asiBNEHUSI U NHbIX JOKYMEHTOB.

OuHasa chopma nofaym AOKYMEHTOB — MoAada 3asiBNeHNs 1 UHbIX OKYMEHTOB MPU TMYHOM
npueme B nopsiake oblwelt oyepenn B NpMEMHbIE Yachl UKW MO NpeaBapuTensHol 3anucu. Mpu
O4YHOW chopMe noJaym AOKYMEHTOB 3asiBUTENb NOAAET 3asIBNIEeHVE U AOKYMEHThI, yKa3aHHbIe B
NyHKTE 2.7 aAMUHUCTPATUBHOMO PernameHTa, B 6yMaxkHOM Buae, TO eCTb LOKYMEHTbI
yCTaHOBNEHHOM POPMbI, CHOPMUPOBAHHbBIE HA ByMaXXHOM HOCUTENE.

3ao4Has popma nogaym JOKYMEHTOB — HaNpaBneHe 3asBNeHNs O NPeaoCTaBNeHUN
MYHULMNANbHON YyCAYrn N NHbIX OOKYMEHTOB MO Nno4yTe, 4epe3 CcanT rocynapCcTBEHHOM
NHJPOPMAaLIMOHHOM CUCTEMbI «EQUHBIA nopTan rocy8apCTBEeHHbIX U MyHUUUNANbHbBIX YCIyr
(CbyHKUMI)», CANT permoHanbHON MHAOPMALNOHHOM CUCTEMbI «[lopTan rocy4apCTBEHHbIX 1
MyHULMNANnbHbIX YCyr (doyHKuuin) AMypckoi obnactu» (oanee takxe — Noptan) unm B
haKCUMUTIbHOM COOBLWEHMN.
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Mpu 3a04HO POpPME NoaAYN OOKYMEHTOB 3asIBUTE/b MOXET HanpaBuTb 3asiBNieHNe U
LOKYMEHTbI, yKasaHHbIe B NyHKTE 2.7 aAMUHUCTPATMBHOrO pernaMeHTa, B GyMaxHoM Buae, B
BUOE KOMUIA NOKYMEHTOB Ha ByMaxXHOM HOCUTene, 3N1eKTPOHHOM Buae (TO eCTb NOCPEnCTBOM
HanpaB/ieHNs 3NEeKTPOHHOr0 AOKYMEHTA, MOAMNNCAHHOr0 3NEKTPOHHON NOANNCHIO), a TakXe B
6ymMa>KHO-3N1eKTPOHHOM BUE.

HanpaeneHue 3asBNeHNst U QOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 6yMaxHOM BMAE OCyWeCcTBNSEeTCS Mo NoYTe, 3aKka3HbIM NMMCbMOM, a TakXe B
dpakCMUIbHOM COOBLEHNN.

[Mpw HanpaBneHUn NnaketTa GOKYMEHTOB MO NOYTE, AHEM MONYYEHNS 3aSBEHUS SBNSETCS OEHb
nonyyeHuns nucbma 8 OMCY (B M®L, — npn nopaye nokymeHToB Yepe3 MdLL).

HanpasneHue 3asiBNeHNs 1 [OKYMEHTOB, yKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 3N1eKTPOHHOM BMAE U (UNK) KONUIA 3TUX AOKYMEHTOB B ByMa>kHO-3/1€KTPOHHOM
BMIE OCYLECTBNSETCS NOCPEACTBOM OTNPAaBIEHNS yKa3aHHbIX JOKYMEHTOB B 3/IEKTPOHHOM
BUAE W (MN) KOMUIA AOKYMEHTOB B ByMakHO-3NEKTPOHHOM BUAE YEepe3 INYHbIA KabuHeT
MopTana.

ObpalueHne 3asBuTenel 3a NpeaoCcTaBNeHNEM MyHULMMNANBHOW YCNYr C UCNONb30BaHNEM
yH/MBepcanbHom anekTpoHHom kapTbl (YOK) ocywectensaetcs yepea NopTan n nocpeacTsom
annapartHO-NpPorpamMMHbIX KOMNNEKCOB — IHTepHeT-KMockoB. oeHTndpukaumsa saasmtens
obecneunBaeTcs aNeKTPOHHBIM MAEHTUEMKALNOHHBIM NPUIOXEHNEM C UCMOMNb30BaHNEM
COOTBETCTBYIOWEro cepsuca eamHon CUCTEMbI nOSHTUUKaUNM N ayTeHTUgUKaLmm.

I'Ip|/| HarnpaB/ieHN naketa OOKYMEHTOB 4epea I'IopTan B 31EKTPOHHOM BUOE " (I/Iﬂl/l) Konum
OOKYMEHTOB B 6yMa)KHO-3}'IeKTpOHHOM Bhnoe, JHEM NonyyeHuns 3asBneHnd aBnsaeTcy oeHb
perncrtpaunn 3asdBneHnsa Ha ﬂopTane.

AneKTPoHHOe coobleHre, oTnpaBneHHoe Yepes NnyHbIA kabuHeT MNopTana,
NOEHTUPULMPYET 3asBUTENS U SBNSIETCA NOATBEPX AEHUEM BblPaxXeHUsl UM CBOE BONU.
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[MpoBepka NOAMNHHOCTN AENCTBUTENbHOCTU YCUTEHHOW 9N1EKTPOHHOM NOANUCKU, KOTOPOM
noanuncaHbl JOKYMEHThI, MpeAcTaBNeHHble 3asBUTENEM, OCYLLECTBNAETCA CNeLnanmcTom
OMCY c ncnonb3oBaHneM COOTBETCTBYIOWErO CEPBMCA €ANHON CUCTEMbI MOAEHTU(MKALNN U
ayTeHTudpukaumm B nopsake, yctaHoBNneHHOM MUHNCTEPCTBOM CBA3U U MACCOBbIX
KOMMYyHukauuii Poccuiickon denepauuu.

B uensax npenocrtaBneHns MyHUUMNAanbHOM yCAyru B 9NeKTPOHHOW hopMe C NCMOIb30BaAHNEM
lMopTana ocHoBaHWEM Ons Ha4ana NpenocTaBneHns MyHULMNanbHOW YCNyrn SBnseTcs
HanpaBneHne 3asBUTENEM C UCNONb30BaHneM NMopTana ceegeHnin N3 [OKYMEHTOB, YKa3aHHbIX
B yacTu 6 ctaTtbm 7 depepanbHoro 3akoHa ot 27.07.2010 Ne 210-d 3 «O6 opraHmsaunm
NpenoCcTaBfeHns rocyapCTBEHHbIX U MyHULMNANbHBIX YCAYT».

HanpasneHue Konuii LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATUBHOIO pernameHTa,
B OyMa>xXHO-3N1eKTPOHHOM BMAE MOXET ObITb OCYIECTBNEHA NOCPELCTBOM OTNPaBEHNS
hakcuMmubHoro coobueHusi. B aTom cnyyae, 3asBuTenb, Nocne 0TNpaBku PakCMMMIbHOMO
COOBOLWEHNS MOXET NONYYUTb PErMCTPALMNOHHBIA HOMED, MO3BOHMB HA TENEOHHbIN HOMEP
OMCQY.

Mpw obpalleHnn 3asBUTENS 3a NPELOCTABIEHNEM MyHULUMNANIBHOW YCNYri, 3asiBUTENIO
pas3bsCHAETCA MHpopMaUns:

- O HOPMaTMBHbIX NPABOBbLIX aKTax, PErynMpyoWwmx yCnoBnsS U Nopsaok
NpenocTaBNeHNs MyHUUMNanbHOM YyCNyru;

- 0 cpoKax NpenocTaB/ieHNs MyHUUMNANbHOW YCyriu;

- 0 TpeboBaHUsIX, NPeLbSBASEMbIX K (DOPME M NEPEYHIO LOKYMEHTOB,
HeobXx04MMbIX AN NPELOCTABNEHNS MyHULMNANBHOR YCNyru.

Mo xenaHuio 3a9BUTENS nHpopmaumsa o Tpe6OBaHI/I$|X K doopMe 1 nepeyHio JOKYMEHTOB,
HeobXxoOnMbIX Anst npenoctaBneHns MyHVILI,VII'IB.ﬂbHOI7I YCNyrun, Takxe Moxert ObIThb
npeacraBfieHa emy COTPpyOoHUKOM, OTBETCTBEHHbIM 3a MHJPOPMUPOBaHME, Ha 6yMa>KHOM
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HOocUTene, oTnpasfeHa pakCUMUIbHOW CBA3bIO UM NOCPEACTBOM 3/1IEKTPOHHOIro coobuieHus.

Mpwv 04HOM chopMe NnoJaym AOKYMEHTOB, 3asiBNIEHNE O NPEeAOCTaBNEHUN MyHULIMNANbHOM
ycnyru MmoxeT 6biTb 0GQOPMNIEHO 3asiBUTENEM B X04€ Nnprema, nnbo opopMneHo 3apaHee u
MPUNOXEHO K KOMMNEKTY AOKYMEHTOB.

B 3aaBneHun yKa3blBalOTCA cnenyoune obsizaTenbHbIe PEKBU3NTBI N CBEOEHNA. CBEAEHUNA O
3asBuTene;

JaHHble 0 MeCTe Hax0XAeHNs 3asaBuUTenen (aﬂ.pec perncTpaunm no MeCTy XnUTenbCtBa, anpec
MecTa 0akTNU4YeCckoro NpoXuBaHUs, NOYTOBbIE PEKBU3UTLI, KOHTAKTHbIE Teﬂe(pOHbl);

npeameT obpaleHus;

KOnn4ecCcTBO npenctaBNneHHbIX OOKYMEHTOB;

naTta nogadn 3asBieHn4,;

noanncb nuua, nogaslero 3asiBneHne.

Mo npocbbe obpatmBlierocs nuua, 3asiBNeHne MoXxeT ObiTb 0CPOPMIEHO CNELMNANNCTOM,
OTBETCTBEHHbIM 3@ NPVEM AOKYMEHTOB, C UCMONb30BaHNEM MPOrPaMMHbIX CPeLCTB. B aToM
cnyyae 3asBUTeNb COBCTBEHHOPYYHO BMMCHIBAET B 3asiB/IEHNE CBOIO (DAMUIINIO, UMSI U
OTYEeCTBO, CTaBWT AaTty 1 NOAMNMUCH.

Cneumannct, OTBETCTBEHHbIN 3a npueMm NOKyMeHTOB, OCyWeCTBNAET cneayouwne NencTeung B
Xxone npuema 3asiButend:
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- ycTaHaB/nMBaeT npeameT obpallieHus, NpoBepsieT JOKYMEHT, yA0CTOBEPSIOWMIA
NINYHOCTD;

- npoeepseT NOJIHOMOYNA 3adBUTENA,

- NpoBepSeT HaNn4ne BCeX LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTABNEHUS
MYHULIMNANbHOM yCnyrun, KOTopble 3asBUTENb 0053aH NPeaOCTaBNTb CAMOCTOATENbHO B
COOTBETCTBUM C NYHKTOM 2.7 aAMHUCTPATMBHOIO PErNaMeHTa;

- npoBepsieT COOTBETCTBME NPELACTaBNEHHbIX JOKYMEHTOB TpeboBaHUsIM,
yIOCTOBEPSIACh, YTO:

OOKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHOOATENbCTBOM Ciy4asX HOTapuaZibHO yOoOCTOBEPEHDI,
cKkpenneHbl nedaTtdamm, UMET Haanexatine nognncn CTopoH nnn onpeneneHHbIX
3aKoHOO4aTeNbCTBOM OONXKHOCTHbIX JIULL;

TEeKCTbl OOKYMEHTOB HanncaHbl pa36opqv|Bo, HanMeHoBaHu4A ropnandecknx nmy - 6e3
CcoKpalleHuns, € yka3aHneM nx MeCTtT HaxoXAEeHUA;

thamnnmn, nMeHa n otT4yecTBa PU3NYECKUX NN, KOHTaKTHble TENeOHbI, agpeca nx Mect
XNTenbCTtBa HanmcaHbl MOJIHOCTbIO,

B LOKYMEHTax HeT NoAg4YMCTOK, NPUNNCOK, 3a4€PKHYTbIX C/IOB N UHbIX HEOrOBOPEHHbIX
ncnpasneHni;

OOKYMEHTblI HE NCMOJTHEHbI KapaHAaloMm;
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OOKYMEHTbl HE NMMEIOT CEePbE3HbIX I'IOBpG)K,D,GHVII7I, Hann4dme KoTopbliX HE MO3BONLAET
OAHO3HAa4YHO UCTONKOBaATb X codep>XaHNE;

- NnPpUHNMaeT peleHne o npuneme y 3asaBunTtensa npenctaBieHHblX JOKYMEHTOB;

- BblOAeT 3asBUTENO YBEAOMIEHNE C OMUCHIO NPeACTaBNEHHbIX LOKYMEHTOB U
yKasaHueM fJaTbl X NPUHSATUS, MOATBEPX AAloWee NPUHATAE AOKYMEHTOB COrnacHo
MprnoxeHuto 5 K HacTosILeMy aaMUHUCTPATUBHOMY PErnaMeHTy, PErUCTPUPYET NMPUHSATOE
3asBNIEHNE U NOKYMEHTbI;

- npv Heo6X0AMMOCTM U3roTaBNMBaET KOMUU NPeAcTaBEHHbIX 3asBUTENEM
LNOKYMEHTOB, BbIMOHAET HA HUX HAANUCb 06 NX COOTBETCTBUM NOASIMHHBIM 3K3EMMNNAPAM,
3aBepsieT CBOel NOANUCHIO C yKasaHMeM haMunmm n MHULManos.

Mpw ycTaHOBNEHUN 0aKTOB OTCYTCTBUS HEOOXOANMbIX [OKYMEHTOB, HECOOTBETCTBUS
NpeacTaBeHHbIX JOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B HACTOAWEM aAMUHUCTPATUBHOM
pernameHTe, creumnanuncT, OTBETCTBEHHbIN 32 NPUEM LOKYMEHTOB, YBEAOM/SET 3asBUTENS O
HanMyYMM NPENATCTBUA ONS NPEAOCTaBNEHNS MyHULMNANBHON YyCNyrn, 06 bACHAET 3asaBUTENIO
CoAepXaHne BblSIBEHHbIX HEAO0CTATKOB B NPEACTABNEHHbIX JOKYMEHTaxX 1 npeanaraet
MPUHSATL MEPbI MO X YCTPAHEHNIO.

I'Ipm OTCYTCTBUWN Y 3asABUTENA 3aNONHEHHOIO 3asaBneHnda Nnn HenpasunnbHOM e€ro 3arnoHeHnn
cneunanuct, OTBETCTBEHHbIN 3a npmneMm 0oKyMeHTOB, MOMOraeT 3asBUTEesIiO 3ano/iIHNTb
3asBneHune.

Mo nToram UCNONHEHUS aAMUHUCTPATUBHOM NpoLueaypbl MO NPMEMY AOKYMEHTOB CreunanmcT,
OTBETCTBEHHbI 3a NPUEM LOKYMEHTOB, C(DOPMUPYET KOMMNEKT LOKYMEHTOB (Leno) 1 nepenaet
ero cneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE.

INnTenbHOCTb OCYLECTBNEHNS BCEX HEOOXOAMMbIX OENCTBUI HE MOXET npeBbiwaTb 15
MUHYT.
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Ecnu 3asiBuTens obpaTtuncsa 3aoyHo, cneumanucT, 0OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB:

- perncTpupyeT ero noa MHANBUAOYanbHbIM MOPSAKOBBIM HOMEPOM B AEHD
NOCTYNNEHUS [OKYMEHTOB B MHCPOPMALMOHHYIO CUCTEMY;

- nposepseT NpaBuUibHOCTb OPOPMNEHNSA 3asdBNEeHNS, MPU NOCTYNNEHNN
3as4B/IeHMd No NoyYTe U1 B oakCUMUIbHOM COO6LI.I,eHI/II/I, N NPaBUNbHOCTb OCPOPMNIEHNS NHBIX
OJOKYMEHTOB, NOCTYNUBLUNX OT 3aABUTENA;

- npoeepseT npeacrtaBneHHble JOKYMEHTbl Ha npeaMeT KOMMNNEKTHOCTH;

- OTrnpaBnsgeT 3asBUTENIO YBEAOM/IEHNE C OMUCHIO NPUHATBIX LOKYMEHTOB U
yKasaHueM gatbl UX NPUHATUSA, NOATBEpPX Aalowee NPUHATNE OOKYMEHTOB (0TKa3 B MPUHATUAN
NOKYMEHTOB).

YBeLOoMeHNe HanpaBnsieTCcs 3asBUTENO HE NO34HeEe OHS, CNefyowWwero 3a AHEM NOCTYNNEHUS
3asBNEHUS U JOKYMEHTOB, CMOCOOOM, KOTOPbI MCNONb30Ban 3asBMTENb NPY 3a04YHOM
obpalleHn (3akasHblM MACbMOM MO NOYTE, B 3N1EKTPOHHOM COOBLEHNN, B (aKCUMUTIBHOM
coobuieHnn).

B cnyyae ecnu Hapsay ¢ McyeprbiBatowmMM nepeyHeM AOKYMEHTOB, KOTOPbIE 3asiBUTENb
LOJIXEH NPEefoCTaBNTb CaMOCTOSITENBHO, OblNM NPeaoCTaBNeHbl LOKYMEHTbI, yKa3aHHbIE B
NyHKTE 2.8. aMVHUCTPATMBHOIO PErnamMeHTa, CneumanucT, OTBETCTBEHHbIN 3a NpUeM
LNOKYMEHTOB, NPOBEPSIET Takne LOKYMEHTbl HA COOTBETCTBMNE TPeOOBaHNAM, YCTAaHOBNEHHbIM B
aAMUHUCTPATUBHOM PErnameHTe, U (ECNU BbiSIBNEHbI HEAOCTATKWN) yBEOOMNSIET 3asBUTENS O
HEeobX0AMMOCTH YCTPaHEHNS HELOCTATKOB B TaKMX LOKYMEHTAX B TPEXAHEBHbI CPOK Nnbo
(ecnu HepoCTaTKN He BbiSIB/IEHbI) MPUKNaabiBaeT AOKYMEHThI K fefy 3asBUTENS U
perucTpupyeT Takue LOKYMEHTbI B 06WeM nopsake.

Hel'lpe,D,CTaB}'leHVIe TaknX OOKYMEHTOB (VIﬂI/I HEe ncnpasneHne B Taknx goKyMeHTax
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HenoCTaTkoB 3asBUTENIEM B TpeX,D,HeBHbIVI CpOK) He ABNn4eTc4d OCHOBAHMEM A4 0TKA3a B
npneme NOKyMeHTOB.

B cnyyae ecnu 3aaBuTenb He NpeacTaBn OOKYMEHTbI, yKa3aHHble B MyHKTe 2.8.
aAMVHUCTPATMBHOrO pernameHTa (Mnm He Ncnpasunn HeJoCcTaTkKyM B TakUX OOKYMEHTax B
TPEeXOHEBHbIN CPOK), CneunannicT, OTBETCTBEHHbIN 32 NPUeM OOKYMEHTOB, nepenaeTt KOMMnekT
NOKYMEHTOB CreunanncTy, OTBETCTBEHHOMY 3a MeXBeLOMCTBEHHOEe B3auMoaencTene, ans
HanpaBfeHns MeXBEeOOMCTBEHHbIX 3anpPOCOB B OpraHbl (OpraHn3auunm), ykasaHHble B NyHKTe
2.3 agMUHUCTPAaTUBHOIO pernameHTa.

CpoK 1CMNoNHEeHNs aAMUHUCTPATUBHOM Npouenypbl cocTaBnseT He 6onee 15 MUHYT.

PesynbTatomM agMUHUCTPATUBHON NpoLeaypbl SBASETCS NPUEM U PerucTpaunsl 4OKYMEHTOB,
NpencTaBeHHbIX 3as8BMTENEM, MO0 yBEOOMNEHNE 3aSBUTENS O HEOOXOAUMOCTH
nepeodopMneHNs NPeACcTaBNEHHOr0 3asBIEHNS (UCNPaBNEHN TN AOYKOMMIEKTOBAHMM
LNOKYMEHTOB) NMbO HanpaBneHve 3asBMTENIO yBEAOMIIEHNS O BO3BpATE NPEeACTaBNEHHbIX
LOKYMEHTOB C MOTVBMPOBAHHbIM 0O bSCHEHNEM NPUYNH 0TKA3a B PacCMOTPEHMUN 3asiBNEHUS MO
CyLLecTBYy.

HanpaBneHue meXBeoOMCTBEHHbIX 3aNpoOCOB B OpraHbl rocyAapCTBeHHOM BNacTu,
opraHbl MECTHOIO caMoynpaB/ieHUs1 U No,ABeAOMCTBEHHble 3TUM OpraHam opraHu3auum B
cnyuyae, ecnuv onpegeneHHble JOKYMeHTbl He Oblin NpencTaBneHbl 3asgBUTENIEM
CaMOCTOSITENbHO
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3.3. OcHoBaHMeM Ans Havyana ocyWweCcTBNEHUS aAMUHUCTPATMBHOM NpoLeaypbl SBNSETCS
Nony4YeHne CneunannucTom, OTBETCTBEHHBIM 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE,
LOKYMEHTOB 1 MHCpOpMaLMKN AN HanpaBeHNst MEXBELOMCTBEHHbIX 3anpoCoB O MNOy4YeHNM
LNOKYMEHTOB (CBEAEHMI N3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHNCTPATUBHOrO pernameHTa.

Cneumannct, OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aUMOAENCTBME, HE NO3OHEE OHS,
cnepyrouero 3a oHeM nocTynyjieHns 3adBneHns:

. opopMngeT MexXBeOoMCTBEHHbIE 3anpoChbl B OpraHbl, yka3aHHble B nyHKTe 2.3
aAMUHNCTPATMBHOIO pernameHTa, cornacHo lNpunoxenunio 4 K aoMUHNCTPATUBHOMY
pernaMmeHTy, a Tak>XXe B COOTBETCTBUM C YTBEPXKAEHHON TEXHONOrMYeCcKom KapTom
Me>XXBeOOMCTBEHHOro B3auMoAenCcTBNA No MyHUUUNanbHOM ycnyre,

* noanucbiBaeT OPOPM/IEHHbBIN MEXBEOOMCTBEHHbI 3aMpPoC y PyKOBOAUTENS;
* perucTpupyeTt MexBeOoMCTBEHHbIV 3aMpoCc B COOTBETCTBYIOWEM PEECTPE;
* HanpasnseT MeXBeOOMCTBEHHbIV 3anpoc B COOTBETCTBYIOWMIA OpraH.

Me>XBeLOMCTBEHHbI 3aNpoC 0GPOPMNSETCA U HAaNpPaBNseTCs B COOTBETCTBMUN C MOPSLKOM
MeXXBELOMCTBEHHOIr0 MHPOPMALIMOHHOMO B3aMOAENCTBMS, NPEAYCMOTPEHHbBIM AEMCTBYOLNM
3aKOHOLATENLCTBOM.

Me>xBeLOMCTBEHHbIN 3anpocC COOEePXNT:

1) HanMeHoBaHMe opraHa (opraHmsau,vn/l), Hanpasnsaowero MeXBeLOMCTBEHHbIN 3anpoc,

2) HanMeHoBaHMe opraHa nnn opraHndaunn, B anpec KOTOpPbIX HanpasBndaeTCA
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Me>XBeLOMCTBEHHbIN 3anpoc;

3) HaMeHoBaHMe MyHULMNANbHOI yCNyrn, ONns npenocTaBNeHnst KOTopoin HeobxoanMo
npeacTaBneHve OOKyMeHTa u (Unun) MHgopMaumn, a Takxe, ecnm UMeeTcs, HoMep
(noeHTNUdUKATOP) TaKom YCNyrn B peectpe yCnyr.

4) ykasaHue Ha NoM0XEHNS HOPMATMBHOMO NPaABOBOro akTa, KOTOPbIMU YCTAHOBNIEHO
npeacTaBneHne JOKYMeHTa 1 (Mnun) nHdpopmauum, HeobXoAMMbIX ANS NPefoCTaBNEHNS
MYHULIMNANbHOM YCNyru, 1 ykasaHue Ha PekBU3nNTbl JaHHOr0 HOPMaTUBHOrO NPAaBOBOro akTa;

5) cBeneHns, HeobxoauMble ANs NpeacTaBAeHns 4OKYMeHTa 1 (Mnn) nHgopmaumu,
N3N0XEHHbIE 3a8BUTENIEM B MOAAHHOM 3asBNEHNN;

6) KOHTaKTHas nHopmMaumsa ana HanpasneHns oTeeTa Ha MeXBeLOMCTBEHHbIN 3anpoc,

7) DaTa HanpaBleHNs MeXBEeAOMCTBEHHOr0 3anpoca U CPOK 0XUAaeMoro oTeeta Ha
Me>XBeLOMCTBEHHbIN 3anpoc;

8) dhamMunus, NMs, 0TYECTBO M OONXHOCTb NMLUa, NOArOTOBUBLIErO M HANPABUBLIETO
MeXXBeLOMCTBEHHbI 3arnpoc, a TakXe HoMep cnyxebHoro TenegoHa u (unv) agpec
3NEKTPOHHOM NOYThI JaHHOrO Nua ANs CBA3W.

HanpasneHue MexBeOOMCTBEHHOrO 3anpoca OCyWEeCTBNSAeTCS OHUM U3 Credyowmx
cnocobos:

* NMOYTOBLIM OTMNPaBNEHNEM;

. KypbepoM, Mo pacrmcky;
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. 4yepes CUCTEMY MeXBELOMCTBEHHOrO 3N1eKTPOHHOro B3anmogencteusg (CM3B).

Wcnonb3osaHne CMOB ons noaroToBky 1 HanpasneHUs MeXBEOOMCTBEHHOro 3anpoca, a
Tak>Xe nosly4eHuns 3anpawmsaemMoro JoKyMeHTa (MHdopMauumn) ocylecTBnsieTcs B
YyCTaHOB/NEHHOM HOpMaTMBHbIMY NPaBoBbIMK akTamu Poccuiickon ®egepaunm n AMypckon
obnacTu nopsiake.

Me>xBeOOMCTBEHHbI 3anpoc, Hanpasnsemblil ¢ ncnonb3osaHnem CMOB, nognuceiBaeTcs
YCUNEHHOW KBanunumMpoBaHHOM 3N1EKTPOHHOM NOANUCHIO Cneunanicta, OTBETCTBEHHOro 3a
MeXBeOOMCTBEHHOE B3anMOoOencTBume.

KoHTponb 3a HanpaBieHneM 3anpocoB, NONy4YeHNEM OTBETOB Ha 3anpoChl 1 CBOEBPEMEHHOA
nepenayen ykasaHHbIX OTBETOB OCYLWECTBASET CreunanncT, OTBETCTBEHHbIN 3a
Me>XBeAOMCTBEHHOE B3aNMOAENCTBME.

B cnyyae HapylweHus opraHamu (opraHusaunsiMun), B anpec KoTopbiX Hanpasnsics
MEXXBELOMCTBEHHbIN 3anpoc, yCTaHOB/IEHHOr0 CPOKa HanpaB/ieHNsl 0TBEeTa Ha Takoi
MeXBELOMCTBEHHbI 3anpoc cneunanicT, OTBETCTBEHHbI 32 MeXBELOMCTBEHHOE
B3aVIMOAENCTBME, HanpaBsieT MOBTOPHbI MeXBEAOMCTBEHHbI 3anpoc, yBeaomnseT
3asBMTENS O CMOXUBLIENCS CMTyauUmMmn cnocoboM, KOTOpbIA MCNONb30Bas 3asBUTENb NPW
3a04HOM obpaleHnn (3aka3HbIM MMCbMOM MO MOYTE, B 3/1EKTPOHHOM COOBWEHUN, B
hakCcMmIbHOM coobueHnn) nmbo No TenedooHy, B YaCTHOCTU O TOM, 4TO 3aSBUTESIO He
0TKa3blBAETCS B MPEAOCTABIEHNM YCNYTW, 1 O MPaBe 3asiBUTENS CaMOCTOSITEIbHO
NPencTaBMTb COOTBETCTBYIOWMNIA LOKYMEHT.

nOBTOprII7I MEeXBELOMCTBEHHbIN 3arnpoc MOXeET coaepXxaTb C/lioBa «HarnpaBsdeTcs
NMOBTOPHO», OATY HaANpaBeHNnsA 1 peFI/ICTpaLI,I/IOHHbIVI HOMEep nepBoOro MeXxeegoMCTBEHHOIo
3anpoca.

B neHb nonyyeHus Bcex TpebyeMbix OTBETOB HA MEXBEAOMCTBEHHbIE 3aNpOChl CneunanmcT,
OTBETCTBEHHbI 32 MEXBEAOMCTBEHHOE B3aUMOAENCTBME, NepefaeT 3aperncTpupoBaHHbIe
OTBETbI 1 3asiBNieHNEe BMECTE C NPEeACTaB/IEHHbIMU 3asSBUTENEM LOKYMEHTAMWU Crieunanmncty
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OMCY, oTBETCTBEHHOMY 3a MPUHSITNE PELLEHNS O NPEaOoCTaBIEeHUN YCyri.

Ecnu 3asiBUTENb CaMOCTOATENBHO NPEACTABUN BCE OOKYMEHTbI, yKa3aHHbIe B MyHKTe 2.8
aAMUHUCTPATUBHOIO pPernameHTa, n 0TCyTCTByeT HEOOX0AMMOCTb HamnpasieHNs
MeXBELOMCTBEHHOro 3anpoca (Bce fOKYMEHTbl 0DOPMIIEHbI BEPHO), TO CNeLmnanucT,
OTBETCTBEHHbI 32 MPUEM LOKYMEHTOB, NepefaeT NojHblii KoMnnekT cneumanucty OMCY,
OTBETCTBEHHOMY 3a MPUHSITUE PELIEHUS O MPeaoCTaBNeHUN YCayrn

CpoK 1CnonHeHns aaMUHUCTPATMBHOM Npouenypbl cocTaBnsieT 6 paboymx gHel co OHN
obpalleHns 3asBUTENS.

PesynbTatoM UCNONHEHUS aAMUHUCTPATUBHOM Npoueaypbl SBASETCS NONYyYeHME MNONHOMOo
KOMMNeKTa OOKYMEHTOB U ero Hanpasnenue creumanucty OMCY, oTBETCTBEHHOMY 3a
MPUHSTUE PELIeHNS O MPenoCTaBIeHUN yCnyru

ONS NPUHATUS PELEHNs O NPEAOCTABNEHNN MyHULIMNANBHOR ycnyrn nmbo HanpasneHne
NMOBTOPHOr0 MeXBELOMCTBEHHOMO 3anpoca.

MpuHsaTMEe OMCY pelueHUs O pa3peLleHUn Ha opraHu3aumio paboTbl o6beKTa
MeNKOPO3HUYHOW TOProBOW CeTU UM pelleHust 06 oTKkase B pa3peLleHun

3.4. OcHoBaHueM Ons Havana UCNoNHeHs agMUHUCTPaTUBHON Npoueaypbl SBNSETCS
nepenadya 8 OMCY nonHoro komMnnekta f4OKYyMEeHTOB, HeO6X0AUMbIX ANS NPUHSATUS PeeHns
(32 MckNoYeHNneM OOKYMEHTOB, HAXOOSWMNXCS B PaCnOpsiXeHUn OMCY — pa
HHble OOKYMEHTbI

oMmcy

nonyyaeTt caMOCTOSATENbHO).
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Cneunanunct OMCY, oTBETCTBEHHbIV 3a NPUHSITUE PELLIEHUS O NPeaoCTaBIeHUN YCayru, B
TeyeHune o4HOro paboyero AHS HanpasnseT 3anpoc B NoapasfneneHve

omMmcy

, B KOTOPOM HaX0ASTCA HEAOCTaWmMe AOKYMEHTbI, HAXOAAWMNECS B PACMOPSXEHUN
oMCY.

CooTBeTcTBylOlWEE NOAPA3AENEHME

omMmcy

, B KOTOPOM HaX0ASTCA HEAOCTaKWmMe AOKYMEHTbI, HAXOAAWMNECS B PACMOPSAXEHUN
omMmcy

, HANpaBnseT OTBET Ha 3anpoc B TeYEeHNe 0OHOro paboyero OHS C MOMEHTA MONyYeHNs
3anpoca ot

cneumanucra OMCY, 0TBETCTBEHHOro 3a NPUHSTUE PELIeHNS O MPeaoCTaBIeHUN yCiyru.

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELIEHNS O MPEeaoCTaB1€HUN yCyru,
NoNyyYmB, OOKYMEHTbI, NPeACcTaB/IEHHbIE 3a8BUTENEM M OTBETbl HA MEXBEAOMCTBEHHbIE
3anpochbl U3 OpraHoB 1 opraHn3aumii, B KOTOpble HanpPaBnsANChb 3anpPochl, U NPUIOXEHHbIE K
oTBETaM IOKYMEHTbl B TEe4YEeHNe 0OHOro paboyero OHS OCyWecTBASeT NPOBEPKY KOMMNeKTa
[OKYMEHTOB.

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MPUHSTUE PELIEHUS O MPEeAOCTaBIeHUN yCayru,
NpOBeEPSIET KOMMNEKT AOKYMEHTOB HA NPeAMET Hann4usi Bcex AOKYMEHTOB, HEOOXOAMMBIX ANS
npeacTaBNeHns MyHUUMNanbHOM YCNYrn U COOTBETCTBUS yKa3aHHbIX JOKYMEHTOB
yCTaHOB/NIEHHbIM TPebOoBaHMSAM.

[Mpun paccMoTpeHun KomnnekTa AOKYMEHTOB AN15 NPenoCTaBNeHNS MyHUUMNANbHOW YCNyru, cr
eunanuct OMCY, 0TBETCTBEHHbIV 3a MPUHSTUE PeLIeHNs O MPeaocTaBieHnn yenyrm

, YCTaHaBNMBaeT COOTBETCTBME NOAydYaTens MyHAUMNANAbHOW YCNyru KpUTepusm ans
npenocTaBNeHns MyHUUMNANbHOM YCNYrK, a TakXXe Hannyme OCHOBaHW ANns 0TKasa B
npenocTasieHNn MyHULMNANbHOW yCNyrn, NnpeaycMoTPEeHHbIX NyHKTOM 2.12
aAMUHUCTPATMBHOIO pernameHTa.

Mpw HaNM4YMM OCHOBAHWIA ANS NONYYEHNS BPEMEHHOIO Pa3peELLEHNS HA OpraHM3aunto paboThbl
06bEKTOB MENTKOPO3HMNYHOW TOPrOBOWA CETU COTPYAHMK, OTBETCTBEHHbIA 3a NPUHATNE
PELWeHNs, BBOOUT B 3NEKTPOHHYIO 6a3y faHHbIX CBELEHNS O 3asBUTENE, a TaKXe
NHGOOPMaLIO O 3asBUTENE, HEOOXOAUMYIO A5t MPUHSATUS PEWEeHNs 0 paspeleHnm:
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- 0 mofnyyaTene MyHULMNanbHOM yCnyru:

1) domnsmyeckom nuue (MHAUBUAYanbHOM NpeanpuHuMatene): ammnus, UMsl, 0T4ECTBO,
PEKBU3NTBI LOKYMEHTA, YAOCTOBEPSIOWErO NMMYHOCTb (Cepms, HOMEpP, KEM U KOraa BblaaH),
MECTO XWUTENbCTBA;

2) I0pVaMYECKOM NULIE: HAMMEHOBAHWE, OpPraHNM3auUoHHO-NPaBoBas hopma, PULNYECKnii n
hakTnyeckuii agpec, hamunns, nMs, 0TYECTBO NNLLA, YNONTHOMOYEHHOrO NPeacTaBnATh
NHTEPECHI IPUANYECKOro NNLA, C yKa3aHWEM PEKBU3NTOB LOKYMEHTA, YAOCTOBEPSIOWEr0 3TN
NpPaBOMOYUS;

- 0 3EMEJIbHOM y4acCTKe;

- 06 OCHOBaHUW ANs NONYYEHNS1 BDEMEHHOI O pa3peLleHnst Ha opraHm3aunto paboTbl 06 bEKTOB
MENKOPO3HMNYHOW TOProBOMn CeTun.

CoTpyOHUK, OTBETCTBEHHbIN 32 NPUHATUE PEEHNS, NPOBEPSET HANNYME OCHOBaHWIA ONs
npenocTaBNeHns 3eMe/ibHOro y4acTka Ha KOHKYPCHOM OCHOBE U NpU Hann4ynum HECKONbKUX
3asiBNeHnin 0 pasMelleHn 06 beKTOB METKOPO3HUYHOWM TOProBO CETM HAYMHAET NOAroTOBKY
K NpOBeOEeHMI0 KOHKYpCa, O YeM cneumannucT rno A4enonpon3BoAcTBY MHPOPMUPYET 3aABUTENS
B TeyeHne 10 gHeln ¢ gatbl NOCTYNNEHNS ero 3asBneHus.

Ecnn nokyMeHTbl OT Apyrvux NpeTeHOeHTOB OTCYTCTBYIOT, TO peleHne 0 paspeleHnn
BblaeTCs B NOpPsiAKe, yCTAHOBNEHHOM HACTOSIWUM aAMUHUCTPATUBHBIM PErNaMeHTOM.

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELUEHUS O MPEeaOoCTaBIeHNN yCyriu, Hanpas
NSeT 0ANH 9K3EMNNSAP peweHmns
cneunanncty OMCY, oTBeTCTBEHHOMY 3a BblAaqy pesy/nbrara npenocTaB/ieHuns ycyru

(8 M®LU, - npn nopaye nokymeHToB Yepe3d M®DLI)
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Ons Bbloa4dynm ero 3asiBUTesnto, a BTOpOI7I SK3eMnnsap nepenaeTcs B apxmB
omMmcy

CpoK 1CMoNHEeHNs aAMUHUCTPATUBHOM Npouenypbl coctaBnseT 20 paboynx AHen co aHs
nonyyerHms B OMCY 0T 3a9BUTENS LOKYMEHTOB, 0693aHHOCTb MO NPEACTABNEHMIO KOTOPbLIX
BO3N10X€eHa Ha 3asBuTens, 20 paboumx aHen co aHA nonyyeHus s MdL, nonHoro
KOMM/IeKTa JOKYMEHTOB, HEOOXOAUMbIX ANl MPUHATUS pPeLLUEeHUS

(npu nopaye BOKymMeHTOB Yepe3d MdLI)

Pe3ynbTaTtom agMUHUCTPaATMBHOW Npouenypbl asnseTtcs npuHatne OMCY peweHuns o
paspeLleHn Ha opraHm3aumio paboTbl 06 bekTa MENKOPO3HNYHOW TOProBOi CeTu

NN peweHns 06 oTkase B pas3peleHn 1 HanpaBneHne NPUHATOrO PeWweHns Ans Bbloadn ero
3aaBuTenio.

Bbioaua 3asiBUTENto pesynbTaTta NpeaocTaBieHUs MyHULMNanbHOW yCnyrm

3.5. OcHoBaHMeM Hayana NcrnoiHeHNs aAMUHUCTPATUBHOM NpoLenypbl ABAsSeTCs
NOCTYN/EHNE CNeUManncTy, OTBETCTBEHHOMY 3a BblAady peadynbtaTta npeaocTaBneHns
YCNyru, peLeHNst 0 pa3peLleHnn Ha opraHn3aumnio paboTbl 06 bekTa MENKOPO3HUYHON
TOProBou ceTn NN peweHns ob oTkase B paspeleHnm (oanee -
LOKYMEHT, SIBNSOWMIACA pe3ynbTaToM NpefoCTaBAEHUs YCNyri).

A,EI,MI/IHI/ICTpaTI/IBHaﬂ npouenypa NcnonHseTca cneunanmcTtomM, OTBETCTBEHHbIM 3a Bbloayy
pe3ynbtarta npenoctaB/ieHnsa yCnyrn.

53 /88



06 yTBepXxXageHnm A.D,MI/IHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHuuunaanoﬁ ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

Mpy NOCTYNNeHUn NOKYMEHTa, SBNSIOWErocs pesynbTaToM NpeaocTaBneHns yenyru
crneunanncT, OTBETCTBEHHbIN 3a Bblaady pesynbTata NpefocTaBneHns yenyru, uHgopmmpyeTt
3asBMTENS O AaTte, C KOTOPOW 3asBUTENb MOXET MNOMYYNTb OOKYMEHT, SBNAIOWMACS
pesynbTaToM NpeanoCcTaBNeHUst yCnyru.

NHopMupoBaHre 3asiBUTENS, OCYWECTBASETCS MO TenedoHy 1 NOCPeaCTBOM OTNPaBNEHUS
3NEKTPOHHOr0 COOBIWEHNS Ha yKa3aHHbIN 3asiBUTENeM afpec 3NeKTPOHHOMN NOYTHI.

Ecnu 3asiBuTenb obpatuncs 3a npeaoctasneHnem ycnyru 4yepes Moptan, 1o
NHGOPMMPOBAHUE OCYLIECTBNSETCS, Takxe Yepes MopTan.

Bbloayvy [okyMeHTa, SBASOWErocs pedynbTaTtoM NpenocTaBNeHnst yCnyru, ocywecTsnseT
cneumanucT, OTBETCTBEHHbI 3a BblOady pe3ynbTarta npenocTaBneHuns yenyru, npyu NMYHOM
npveme 3asBUTENS NPV NPeabsSBIEHUN UM OOKYMEHTA YAOCTOBEPSAIOWEro NMMYHOCTb, a Npwn
obpalleHnn npeacTaBUTeNs TakXe OOKYMeHTa, MOATBEPX 4atoWwero nosiHoMo4ms
NpeLacTaBUTENs, NOL4 POCMNUCH, KOTOPAs NPOCTaBNSAETCS B XypHane perncrpaumm, nnbo
LOKYMEHT, SBNSAOWNIACS pe3ynbTaToM NpenocTaBfeHust yCnyru, HanpaesnsieTcs no novte
3aKa3HbIM MMCbMOM C YBEAOM/IEHVEM.

CeefeHns 06 yBeoOMNEHUN 3aSBUTENS U NPUTNAWEHNN €r0 3a NONYyYEHNEM OOKYMEHTA,
SBNSIIOWErocst pe3ynbTaToM NpeaoCTaBNeHns yCnyru, CBEAEHUS O Bblaaye OOKYMEHTA,
SABNSIOWEroCcs pe3ynbTaToM NPeaoCTaBNeHNS MyHULMNANBHON YyCNyrn, BHOCATCS B
3NEKTPOHHBIV XYypHaN peructpaumm.

B ToM cnyyae, ecnu 3asButenb obpalancs 3a npefoCcTaBleHNEM MyHULMMANBHOW YCIyri
yepes MNopTan, cneunanncT, 0OTBETCTBEHHbI 3a BblAayvy pesynbtaTta NpefoCTaBNeHUs yCnyru,
HanpaBnseT Yepes NMYHbIN KabnHeT 3asBnTens Ha [NopTane yBenoMeHe 0 MPUHATAN
PeWeHnsi Mo ero 3asiBNEHNO C NPUNOXEHNEM 3NIEKTPOHHOW KOMUN LOKYMEHTa, SBNSIOWErocs
pesynbTaToM NpPeaoCcTaBNeHUs MyHULMNanbHON YCyri.

Cpok MCnofHeHNs agMMHUCTPaTMBHOM Npoueaypbl cocTaBnseT He bonee Tpex paboymx OHe.
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PeaynbTaToM UCMONHEHUSI aAMUHUCTPATUBHOM NpoLenypbl SBNSETCS Bblaaya 3asButento
pelWeHust 0 paspeLleHnn Ha opraHnsaunto paboTbl 06 bekTa MenKoOPO3HNYHON TOProBoK CeTu
NN peleHns o6 oTkase B paspeLleHnn.

4. q)Oprl KOHTpO/A 3a ucnojiHeHnMeMm agMUHUCTPaATUBHOIO pernamMmeHTa

nopH.D.OK ocyuiecCcTB/ieHUA TeKyuiero KOHTponsa 3a cobniogeHuem u UCNoJIHEHneM
NMoNI0XXEeHUNn aaAMMHUCTPaATUBHOIO pernameHTa npenocrtaB/ieHUsA MyHMuMnaHbHOﬁ ycnyrm
U NHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB

4.1. TeKyWwmnin KOHTPOSb 3a COBNIOAEHNEM U UCMONIHEHNEM AONXHOCTHBIMK NLLAMU
MOMI0XKEHU HACTOAWEro aAMMHMUCTPATMBHOIO PernameHTa U HbIX HOPMaTUBHbLIX MPaBOBbIX
aKkToB, yCTaHaBMBawwWmx TpeboBaHns K NpeaoCTaBNeHNO MyHULMNANbHOM YCnyru,
ocywectensietcs pykosoautenem OMCY.

KoHTponb 3a pesitenbHocTblo OMCY no npeaocTaBeHnio MyHULMNANbHOR yCyru

OCYLWECTBNAETCS 3amectutenem [1aBbl MyHULMNALHOMO
o6pa3oBaHus , Kypupytowmm paboty O
mMcy

KoHTponb 3a MCNoNHEeHNeM HacToSWero aAMUHNUCTPATMBHOIO pernamMmeHTa CoTpyaHMKamm
ML ocywecTtensertcs pykosoantenem M®OL.

55/88



06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHI/ILl,VInaHbHOI7l ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

nopﬂ.D,OK n nepnoanyHOCTb ocyullecTtB/ieHUs nNiaHOBbIX U BHeNn/1aHOBbIX NMPOBEepPOoK
NMONHOTHLI U Ka4yecTBa npenoctaB/ieHUsA MyHI/ILl,VInaHbHOﬁ ycnyrum

4.2. MNpoBepka NOMHOTbI M KA4eCcTBa NPEeAOCTaBNEHNS MyHULMNANBHON YCNyrn BKIOYaeT B
cebs NnpoBeaeHVe NNaHOBbIX U BHEMNAHOBbLIX NMPOBEPOK, BbISIBEHNE U YCTPAHEHWE HAPYLWEHWI
nopsiika U CPOKOB NPEeNOCTABNEHNS MyHULMNANBHOW YCNYTr, pacCMOTpeHne obpaleHunii
3asiBUTENEl B X04e NPeaoCTaBeHnsl MyHULMNanbHOM yCnyru, cogepXatwmx xanobbl Ha
peweHns, nencTens (6es3nencTame) 4ONXKHOCTHBIX ML, OCYWECTBASIOWMX NPeLOCTaBNEHNE
MYyHULMNANbHOR yCnyru.

Mpw NpoBepke MOryT paccMaTprBaTbCsl BCE BOMPOCHI, CBS3aHHbIE C MPeA0CTaBIeHNEM
MYHWLMMNANbHOW YCNyri, W BONPOCHI, CBSA3AHHbIE C UCMONTHEHNEM OT e /bHbIX
aAMUHUCTPATUBHBIX NpoLUenyp.

Mo pe3ynbTatam NPOBEPOK LOMXKHOCTHOE NILIO, OCYLIECTBASIOWEE TEKYLWMA KOHTPO/b, AaeT
yKasaHuns Mo yCTPaHEHWIO BbISIBIEHHbIX OTK/IOHEHWI U HaPYLWEHWA 1 KOHTPONUPYET MX
NCMONHEHNe.

OTBEeTCTBEHHOCTb AO/MKHOCTHbIX NUL,
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4.3. Crieunanunct, OTBeTCTBEHHbIN 3a rpuem JOKyMeHToB, HeCeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATbLIX OOKYMEHTOB, NOPAAOK N CPOKN UX NpuemMa n HanpasieHnsa nx
crieunalsincrty, oTBeTCTBEeHHOMYy 3a Me>kBeOMCTBEeHHOoe B3anmogevcreme

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELUEHUS O MPeaocTaBieHnn
MYHULMNAbHOM yCAyru, HECET NePCOHAaNbHYO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb U
KayeCTBO NOArOTOBKM OOKYMEHTOB, SABNAIOWNXCSA PE3YNbTAaTOM MyHUUMNANBHOM YCNYru.

Tpeb6oBaHMs K NOPSAKY U popMaM KOHTPONS 3a NpenoCcTaB/ieHNeM MyHULMNANbHOM
ycnyru, B TOM Yncrie CO CTOPOHbI rpax,aaH, ux o6 beAuHeHUn U opraH1M3aLui

4.4. paxpaHe, lopyanyeckme nuua, nx o6 beanHeHNs 1 opraHm3aunm B Cny4yae BbiSBNEHNS
pakToB HapyleHMs nopsaka npefocTaBneHms MyHULMNanbHOW yCnyrn Ny HeHagnexallero
NCMONHEHNS HACTOSIWEr0 aAMUHUCTPATUBHOrO pernameHTa Bnpase 06paTnTbes ¢ Xxanobon B
OMCY, npaBooxpaHnUTeNbHbIE N OpraHbl rocy4apCTBEHHON BNaCTW.

I'paxnaHe, ropunanydeckme nmua, nx 0b6beOnHeHMs 1n opraHmsauunn ernpaese HAMpPaB/iATb
3aMedaHunsd, pekoMeHgaunn n npenno>XeHmd no ontTuMmn3aumn n ynyydlweHuno Kka4yectsa n
OOCTYNHOCTU NpenocTtaBNeHns MYHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

O6LecTBEHHbI KOHTPONb 3a NPeAOCTaBNEHNEM MYHULIMNANBHOW YCNyru BKNoYaeT B cebs
opraHusauuio 1 NPoBeAeHNE COBMECTHBIX MEPOMNPUSITUIA (CEMMHAPOB, NPOBNEMHbIX ONCKYCCUiA,
«FOPSYMX NUHWIA», KOHZDEPEHUWIA, «KPYrNblX» CTONOB). PekoMeHpaumm 1 npeanoxeHns no
BOMpOCaM NpeaoCcTaBleHNs MyHUUMMNAanbHOM ycnyru, BolpaboTaHHble B X04€ NPOBEAEHNS
Takmx MeponpusTuii yantoisatotcss OMCY, MHbIMM OpraHamym MECTHOMO camoynpaBfeHus,

57 /88



06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHI/ILl,VInaHbHOI7l ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

opraHaMun UCMONHUTENbHOM BRacT AMypckoi obnacTu, NoaBeoOMCTBEHHbIMY AaHHbIM
opraHam opraHusaumsmu, ML, yyacTeylOWNUMN B NPEOOCTaBNEHUN MyHULMNANBHON YCNyri,
B JanbHeiwen paboTe No NpenocTaBeHNo MyHULMNANbHOR YyCNyri.

5. OocynebHbin NopaaoK 06XXanoBaHUS peLleHUs U OecTBUs

(6e3pencTBUS) OpraHa, NpPeacTaBASOLLLEr0 MyHULMNAJNBbHYIO YCAYTY,

a TakXxe OO0JDKHOCTHbIX N1y U MyHUUUNnanbHbIX CnyXalwux,

obecneunBaroLUX ee npegnocrtaBneHue

5.1. 3asiBuTenu uMetoT nNpaeo Ha ob6xanoBaHMe PELEHWNA, MPUHSATLIX B X04€ NPenocTaBeHusl
MYHULMUNANbHOM yCnyrn, NericTBuid nnn 6e3neicTeust OOMXKHOCTHbIX nuy ML, OMCY B
nocynebHoM nopsioke.

Xanoba moxeTt 6bITb HanpasneHa no noyte, Yepesa ML), c ncnonb3oBaHWEM
NHCPOPMALMOHHO-TENEKOMMYHMKAUMOHHOM ceTn «HTepHeT», ¢ odomumanbHOro canTa
opraHa, NpeaoCcTaBSoWero MyHLMnanbHyo yenyry, eAMHOro nopTtasna rocyAapCTBEHHbIX U
MyHMUMMNANbHbIX yCNyr nMbo pernoHanbHOro noprana rocyaapCTBEeHHbIX Y MyHULMNANbHbIX
yCnyr, B TOM 4MCne B CNeLyowwmx Cnyyasx:

1) HapyweHWe cpoka perncTpaummn 3anpoca 3asBUTeNs 0 NPeaoCTaBIeHN MyHULMNAaNbHOM
yCnyru;
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2) HapylweHne cpoka NpenocTaBneHNs MyHUUUNANbHOW YCYTi;

3) TpeboBaHve y 3aBUTENS LOKYMEHTOB, HE MPEAyCMOTPEHHbIX HOPMAaTUBHbLIMI NMPaBOBbLIMUI
akTamm Poccuiickoin denepaumnm, HopMaTUBHBIMU NPaBOBbIMY akTamu cybbekToB Poccuiickoit
depepaummn, MyHUUMNANbHBIMU NPABOBLIMM akTamMmn ANS NPeLoCTaBNeHNS MyHULMNANbHOW
ycnyru;

4) 0TKa3 B NpUeMe LOKYMEHTOB, MPEAOCTaBNEHNE KOTOPbIX NPEAYCMOTPEHO HOPMATMBHBLIMY
npaBoBbIMM akTamu Poccuiickoi ®enepaumm, HoOpMaTUBHBIMU MPABOBLIMM akTaMu Cy6bekToB
Poccuiickoin depepaunm, MyHULMNanbHbIMU NPABOBbLIMM akTaMu 48 NPeaoCcTaBneHns
MYHULIMNANbHON yCnyru, y 3asiBUTenNs;

5) oTka3 B npeaocTaBNeHn MyHUUMNAaNbHOM YCNyr, eCnv OCHOBaHNS 0TKasa He
npefycMOTpeHbl peaepasnbHbIMM 3aKOHAMU 1 MPUHSATLIMU B COOTBETCTBUN C HAMU MHBIMY
HOpPMaTMBHbLIMU NPaBOBbIMM akTamn Poccuiickoin denepauunn, HopMaTUBHBLIMI MPaABOBLIMU
akTamum cybbekToB Poccuiickoin denepaunn, MyHALMNANbHbIMA MPaBOBLIMU akTaMu;

6) 3aTpeboBaHne C 3asBUTENS NPV NPEAOCTaBNEHNM MyHULMNANBHOW YCNYr Nnathbl, He
npenycMOTPEHHOM HOpMaTMBHbLIMU NPaBoBbIMU akTaMu Poccuinckon denepaunn,
HOpPMaTVBHbLIMU NPaBOBbIMM akTamm cybbekToB Poccuiickoin depepaunm, MyHULMNANbHbIMY
NnpaBOBbIMA aKTaMu,

7) 0TKa3 opraHa, NpefoCTaBNAWEero MyHMUMNanbHy yCnyry, 4ONXHOCTHOMO LA opraxa,
NpeaoCcTaBnSoWEro MyHULUMNANbHYIO YCAYry, B UCNPaBNEHMN AOMYLEHHbIX ONeYaTok U1
OWNBOK B BblaHHbLIX B pe3ynbTaTe NpeaoCTaBNeHNss MyHUUMNanbHOM YyCyru JOKYMEHTax
nmbo HapylleHne yCTaHOBNIEHHOMO CPOoKa TakuUx UCrpaBieHUiA.

3asBuTenn umetoT npaeo 06paTnTbCs ¢ Xanoboi NMYHO (YCTHO) MW HanpasuTb Xxanoby B
MMCbMEHHOM BUAe (Hanee - nMcbMeHHoe obpalleHne) Ha ByMaxx HoM HOCUTENe U B
3NEeKTPOHHOI hopme no noyTe, Yepe3 ML, c ncnonb3oBaHveM
MNHPOPMaLMOHHO-TENEKOMMYHMKAUMOHHON ceTn «HTepHeT», odomumansHoro canta OMCY,
cavita permoHanbHoOM MHopMaLMOHHOM cucTembl "MopTan rocyaapCTBEHHbIX 1
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MyHULIMNAaNbHbIX YCNyr (coyHKUMiA) AMypckoii obnacTtun”, doenepanbHOR rocyaapCTBEHHON
NHPOPMaLIMOHHON cucTeMbl "EQnHbIN nopTan rocyfapCTBEHHbIX U MyHULIMMNANbHbLIX YCNyr
(QoyHKLMIA)", a TakXe NMCbMeHHas Xxanoba MoxXeT ObITb MPUHSATA NPY INYHOM Npreme
3assutens. B cnyyae nogaum xanobbl npu NMYHOM NpreMe 3asBuTeNb NpeacTaBnseT
NOKYMEHT, YOOCTOBEPSIOWMNA ero NMNYHOCTb B COOTBETCTBUM C 3aKOHOAATENNbCTBOM
Poccuiickon depnepaunn. Mpu nogayve xanobbl B 3N€KTPOHHOM BUAE OOKYMEHTbI MOTYT ObiTb
npencTasfieHbl B pOPMe 3N1eKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX 3N1€KTPOHHOW NOAMMUCHIO,
BMI KOTOPOW NpedycMOTpeH 3akoHogaTenbcTBoM Poccuinickon denepaumum, npu 9ToM
LOKYMEHT, yOOCTOBEPSIOWMIA NMYHOCTb 3asBUTENS, He TpebyeTcs.

Xanoba noanexuTt pacCMOTPEHUIO LONXKHOCTHbLIM IMLOM, HAAENEHHbIM NOTHOMOYUSIMMX MO
pPaccMOTpPEeHNIO Xanob, B TeyeHne natHaguaty paboumx gHer co OHA ee perncrpauun, a B
cny4yae obxanoBaHus 0Tkasa B npuemMe OOKYMEHTOB Yy 3asiBUTeNst nMbo B cnpaBneHmn
LOMNYLEHHbIX ONeYaTok 1 oWwnboK nnm B cnyyae 06xanoBaHns HapywWweHNs YCTaHOBNEHHOI O
cpoKa Takux UCMpaBNeHWUit - B TedeHne Nt paboymx OHel Co OHS ee perncTpauun.

Xanoba nonxHa conepxaTtb:

1) HanMeHoBaHWe opraHa, NPenoCcTaBNAoWEro MyHuUmMnanbHy ycnyry, 4OMXHOCTHOro nnua
opraHa, NpeaoCTaBnAoWEro MyHUUUNANbHYI0 yCNyry, nMbo MyHMUMNANBLHOrO CyXallero,
peweHns n genctems (besnencTeme) KOTopbix obxanyrTcs;

2) dhamMmnnuio, M4, OTYECTBO (NocnegHee - NPy Hann4YuKn), CBEEHNS O MECTE XUTENbCTBA
3asBuTens - puanyeckoro nuua nmbo HauMeHoBaHVe, CBEAEHNS O MECTE HAX0XAEHNS
3as8BUTENS - OPUAMYECKOro Nmua, a Tak>Xe HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NOYThI (MPU HANNYMK) 1 NOYTOBLIA aApPec, Mo KOTOPLIM AO0/IXEH ObiTb
HanpaBneH OTBET 3asBUTENIO;

3) cBeneHns 06 0b6xxanyeMbix pelweHnsx 1 nenctemsax (besnenctemm) opraHa,
NPeLoCTaBNSAIOWEro MyHULMNANbHYIO YCAYTy, LONXHOCTHOMO NnLa opraxa,
NPeLOoCTaBASOWEro MyHULMMANbHYO YyCAyry, nMbo MyHULMNANBHOMO CNyXallero;

4) noBOAbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENb HE COTNACEH C PELIEHNEM U OeACTBNEM
(6esneiicTBMEM) OpraHa, NPeaoCTaBSIoOWEro MyHULMNANbHYO YCAYyry, LONXKHOCTHOroO nmua
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opraHa, NnpeaoCcTaBSoWeEro MyHLMNanbHyo yenyry, nmbo MyHMUMNanbHOro CyXalero.
3asBuTtenem MoryT 6blTb NpPeAcTaBeHbl AOKYMEHTbI (MPU HannYuUK), NoATBEpPX daowmne
0oBOAObl 3asSBMTENS, MO0 UX KOMUMU.

3asBuTeNb BNpase 3anpawnsatb 1 Nnoay4yatb MHGOPMALMIO U LOKYMEHTbI, HeobxoanMble Ans
060CHOBAHMS U PAaCCMOTPEHNS Xanobbl.

B cny4dae ecnum Xxanoba nopaetcs Hyepes npencrtaBsutend 3asaButend, takxe npencraBisgetcs
OOKYMEHT, I'IO,D,TBGp)KJJ,&IOI.LI,I/IVI NMOJTHOMOYNA Ha OCylleCTBNneHne OENCTBUN OT UIMEHU
3asasuTens. B kayecTtee OOKYMEeHTa, noarteepXxgaruwero nonHoMo4n4a Ha ocylecTeneHne
OEeNCTBUN OT MMEHW 3asBUTENS, MOXET 6bITb npeancrtasneHa:

a) obopMNeHHas B COOTBETCTBUM C 3aKOoHoAaTeNnbCTBOM Poccuiickon denepaumm
[OBEPEHHOCTb (AN PM3NYeCcKnx nuu);

6) ocpopMneHHas B COOTBETCTBMMN C 3aKoHOAaTeNbCcTBOM Poccuiicko ®enepaumm
LIOBEPEHHOCTb, 3aBepeHHast NeyaTblo 3asBUTENS U NoANMcaHHas PYKOBOOMTENEM 3asBUTENS
NN YNIONHOMOYEHHbIM 3TUM PYKOBOAMTENEM NULIOM (AN IOPUANYECKMX NNLL);

B) Konmsa peweHnd o Ha3Ha4YeHnn nnn 06 |/|36paHv||/| nnéo npukasa o0 Ha3Ha4eHnn
pmanyeckoro nuua Ha ONXHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe onsnyeckoe nuuo
obnapaet npasom LelAcTBOBAaTb OT MMEHU 3asBUTeNs 6es OJOBEPEHHOCTMN.

Xanoba paccmaTtpmBaeTcs opraHom, NpeaoCcTaBASoWNM MyHULMNANbHYIO YCNYry, NOPsSAoK
NpenocTaBNeHNst KOTOPO ObiN HApPYLWeEH BCNEOCTBME PELEHNA 1 OeACcTBUA (be3neincTems)
opraHa, NpeaoCTaBsWEro MyHULMNANbHYO YCNYry, ero AONXHOCTHOro nuua nmbo
MyHULUMNANbHBIX CRyXawmx. B cnydae ecnu ob6xanyoTcs peleHms pyKoBoanTeNs opraxa,
NpPeLoCTaBNAOWEero MyHMUMNanbHyo ycnyry, xanoba nofaeTcs B BbILECTOAWMIA opraH (B
nopsake nogYNHEeHHOCTU) U paccMaTpuBaeTcs UM B Nopsake, NpenyCMOTPEHHOM HACTOSWMM
aOMUHUCTPATUBHbIM pernaMeHTOM.

I'Ipvl OTCYTCTBWUM BbllWECTOLALWEro opraHa xanoba nogaetcs HernocpencTBeHHO pykoBOOUTENHO
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opraHa, npenocTtaBsndowero MyHnumnanbHyto ycnyry, n paccmatpmBaeTcsa MM B COOTBETCTBUN
C HacTodWwnm aaMNHNCTPATMUBHbLIM pernamMmeHToM.

B cnyyae ecnu xanoba nonaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOANT
NpUHATKE peweHusi no xanobe, To B TedeHne 3 pabounx OHE CO OHS ee perncTpauunm
yKasaHHbI opraH HanpaesnseT Xanoby B yNONHOMOYEHHbI HA ee PaCCMOTPEHME OpraH 1 B
MUCbMEHHOM hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpasneHnn xanoobbi.

Mpn 3TOM CPOK PAcCMOTPEHUS Xanobbl MCHNCNSAETCS CO OHS peructpauun xanobol B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

Mpw noctynneHun xanobol yeped ML, MHOrodpyHKLIMOHANbHbIN LIeHTp obecneynBaeT ee
nepenavy B ynoNHOMOYEHHbI HA ee pacCMOTPEHME OpraH B MOPSAKE M CPOKM, KOTOpbIe
yCTaHOBJIEHbI COr NalEeHNEM O B3aVMOLENCTBIM MEXAY MHOTOYHKLIMOHANBHBIM LIEHTPOM 1
OpraHoMm, NpeaoCcTaBsoWUM MyHULMNANbHYIO YCNYTy, HO He no3aHee crneaytowero paboyero
LHS CO LHS NOCTYMNNeHWs Xanobbl.

Mo pe3ynbTatam paccMoTpeHuns xanobbl OMCY MoXeT 6biTb MPUHATO OOHO U3 CNeayowmx
peLeHni:

1) ynoBneTBopuTb Xanoby, B TOM 4yncie B 00pMe OTMEHbI MPUHSATOr0 PELLEHUS, UCNPaBNEHUS
LOMNYLWEHHbBIX OPraHoM, NPeaoCTaBASOWNM MyHULIMNANBHYIO YCAyry, onevyaTok 1 ownbok B
BblAAHHbIX B pe3y/bTaTe NPenocTaBNeHns MyHULMNANnbHOR YCnyrn NOKyMeHTax, Bo3Bparta
3a8BUTENIO [EHEXHbIX CPEACTB, B3MaHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMM akTamun Poccuiickoi denepaumm, HoOpMaTUBHBIMU MPABOBLIMM akTaMu Cy6bekToB
Poccuiickon ®enepaunm, MyHULMNANbHBIMA NPABOBLIMU akTaMu, a TakXe B MHbIX hopMax;

2) oTKa3aTb B yA0BNETBOPEHMN Xanobbl.

YNONHOMOYEHHbIN Ha paccMoTpeHne Xanoobol opraH OTKka3blBaeT B yOOB/IETBOPEHNN Xanobol
B cnenyrowmnx cnyyasx:
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a) Hann4me BCTYMUBLIErO B 3aKOHHYIO CUJTy pelieHunst cyaa rno xanobe o ToM Xxe npeaMeTe u
MO TEM X€& OCHOBAHMSAM;

6) nonaya xanobbl NMLOM, NOIHOMOYMS KOTOPOro He NOATBEPX AEHbI B MOPSAKE,
yCTaHOB/IEHHOM 3akoHomartenbCcTBoM Poccuiickon denepauunu;

B) HaNM4yme peweHns no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHMsSIMU
HaCTOSWEro agMUHUCTPATUBHOIO pPernaMeHTa B OTHOWEHWN TOTO Xe 3asBUTENS 1 N0 TOMY Xe
npeameTy Xanobsbl.

YNONHOMOYEHHbI Ha paccMoTpeHne Xanobbl opraH Bnpase ocTaBuTb xanoby 6e3 oTeeTa B
cnenyowmx cnyyasx:

a) Hanmume B xanobe HeLeH3YpPHbIX MO0 0cKOPOUTENBHBIX BbIPaXEHUI, YrPO3 XMN3HN,
300POBbIO U MMYLWECTBY LOSIKHOCTHOMO NNLLA, & TAKXE Y/1EHOB Er0 CEMbU;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTh Kakyt-nmbo YacTb TekcTa Xanobbl, damunuio, ums,
0TYeCTBO (NpV HaNM4UM) 1 (MNKN) NOHTOBLIA aapec 3asBUTENS, yKalaHHbIe B Xarnobe.

OcHoBaHug ons NPUNOCTAHOBNEHUNA PACCMOTPEHNA Xanobbl He npenycMoTpeEHbI.

B cnyyae yctaHOBNeHNs B Xo4€e UM MO pe3ynbTataM PacCMOTPEHMS Xanobbl NpU3HaKkos
cocTaBa agMUHUCTPATUBHOMO NpaBoOHapyWeHWs, NpeaycMoTpeHHoro ctatben 5.63 Kogekca
Poccuiickon depepaumm 06 aAMUHUCTPATMBHBIX MPaBOHAPYLWEHUSX, U NPECTyNnneHns
LOMXXHOCTHOE NULIO, HAaleIeHHOEe NMOMHOMOYMSIMU MO PACCMOTPEHMIO Xanoo,
He3aMennnTenbHO HanpaenseT NMeloWNecs MaTtepuansl B OpraHbl NPoKypaTypsbl.

He nosoHee OHS, cnepylouwero 3a oHEM NPUHATUA YKa3aHHOIo peleHunsd, 3asaBUTENO B

63 /88



06 yTBepXxXageHnm A.D,MI/IHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHuuunaanoﬁ ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

MMCbMEHHOW hopPMe 1 MO XenaHuio 3asiBUTENS B 3NEKTPOHHOA oopMe HanpaBnseTcs
MOTUBMPOBAHHbBIA OTBET O pe3ybTaTtax PacCMOTPEHMS Xanobbl.

B cny4dae Hecornacusa c pe3ynbtatamMn ,D.OCY,D.e6HOFO o06>xanoBaHus, a Takxe Ha noboi
cTagnn pacCMOTpeHNs CNOPHbIX BOMPOCOB 3asBUTENb UMeEET NpasBo oépawm:ca B CyOdB
COOTBETCTBUM C YCTAHOB/IEHHbIM OENCTBYIOWNM 3aKOHO4aTE/IbCTBOM NopsaOKe.

MpunoxeHwne 1

K aOMUHUCTPATUBHOMY pernamMeHTy

npenoctaBneHuns MyHI/ILl,VIFIaﬂbHOVI ycnyru

O6w,as uHcpopmaums 06 apMuHUcTpauum BepenHckoro cenbcoserta
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[MoutdBbiit anpec Ans HanpasneHUs KOPPECTOHAEHLMN

676306, Amypckas obnactb, LnmaHoBckuii paiioH, c.bepes, yn.flaso, 0.7, kB.2

dakTYecKmnin anpec MeECTOPACMONOXEHNS

kas obnacTb, llumaHosckui paitoH, c.Bepes, yn.Jlaso, .7, k8.2

ALped aneKTPOHHOI NOYTbl ANS HAanpPaBeHUs KOPPECNOHAEHLNM

www.beryashimraion@mail.ru/

[ ]

TenedpoH ons cnpasok

7(41651)2 26 47

TenedpoHbl OTAENOB UKW UHBIX CTPYKTYPHbIX NOApa3aeneHunii

[ ]
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[OpuansHbiii caitT B ceTn VIHTepHeT (ecnu umeeTcs)

www.bereya.shimraion.ru

[OMXHOCTb PYKOBOAUTENS OpraHa

cenbcoseTa

Mpachuk pabotbl agpmMmHUCTpaummn BepenHckoro cenbcoserta

[Oedb Hepenm

bI paboTbl (06eaeHHbIN NepepbIB)

[Yadbl npuema rpaxaaH

MoHenenbHUK
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¢ 8.00-17.00

(12J00-13.00)

NPUEMHbIA OeHb

[BTdpHuk

¢ 8.00-17.00

(12J00-13.00)

¢ 8)00-12.00

Cpena

¢ 8.00-17.00

(12J00-13.00)

¢ 8/00-12.00
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[Yetpepr

¢ 8.00-17.00

(12J00-13.00)

¢ 8/00-12.00

[ELGIE

¢ 8.00-12.00

NPVEMHBIN AeHb

[CyG6oTa

0,EI,HOI7I

[ ]

[BodkpeceHbe
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0,EI,HOI7I

[ ]

69 /88



06 yTBepXxXageHnm A.D,MI/IHVICTpaTVIBHOFO pernamMeHTa npepnocraB/ieHUsA MyHuuunaanoﬁ ycnyru «Bblgaya B

AsTop: Administrator
15.12.2015 09:00 -

B cnyyae opraHM3sauum npenocTasfneHUsa MyHuumnanbHon ycnyru B MdL:

O6w,asn I/IHd)OpMaLIMSI O MyHMUUNaibHOM aBTOHOMHOM Yy4ypeXaeHun

“MHorocoyHKLUMOHaNbHbIN LEeHTp ropoaa LLiumaHosck"

[MoutdBbiit anpec Ans HaNPaBneHNst KOPPECMOHAEHLNN

676306, AMypckasi ob6n, r. llumaHosck, yn. JleHnHa, 38

dakTyeckunin agpec MecTopacnonoXeHusl

kasi 06n, r. llUnmaHoBck, yn. JleHuHa, 38

Anped 9neKTPOHHOM NOYThl ANS HanpaBneHUs KOPPECNOHAEHUNN

mfc@shimanovskadm.ru E

[ ]
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TenedpoH ons cnpasok

+7(41651)21010,+7(924)6788118

[Tenedpor-asTonHepopmatop

[ ]

[OpuimansHbiii  caiit B cetn NHTepHeT

http://www.shimanovskadm.ru[. |

[ ]

pyKOBOANTENS

[ ]
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Fpachuk paboTtbl No Npuemy 3asiBuTenen Ha 6aze MdL,

|OH1  Hepenu

|Yacbl paboTl

|MoHenenbHMK

[08.00-18.00

| BTopHUK

108.00-18.00

|Cpena

[08.00-18.00

|YeTBepr

108.00-18.00
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|NsaTHMua

[08.00-18.00

|Cy660T1a

| Bbix04HOVA

|BockpeceHbe

BbIXOOHOW

[MpunoxeHwne 2

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru
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Pykosoauntento

(MHVUManel, amMunns)

oT

(dbamnnums, nMsi, 0TYECTBO 3asIBUTENS;

HanMeHoBaHMe ropnaon4eckoro nmua,

B nuue — gonxHoctb, ®.1.0.)

(appec NPoXUBaHNS; MECTOHAXOX AEHUS)
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TenedooH

3AABJIEHVE

0 Bblaye paspeLeHmnst Ha opraHnsaunto paboTbl 06 bEeKTOB MENKOPO3HNYHOW TOProBOM CeTH

B cootBeTcTBMM cO cTaTbelt 4 3akoHa AMypckoii obnacty oT 18.01.1996 Ne 60-O3 «O
Toproene B AMypckoi obnactun» Npowy Bbloatbh paspeleHre Ha paboTy obbekTa
MENKOPO3HMNYHOW TOProBOW CETN Mo aapecy

CBefLieHns 0 NpaBax Ha yKasaHHbI y4acTok

MecTo pacrnonoxeHus 3anpawrBaemMoro y4acTka, paspelieHHoe MCcrnonb3osaHmne, nnowaab,
Ka[4acTpOBbIi HOMEP

Bun nnaHMpyemoro K pa3meleHunio obbekTa MeﬂKOp03HI/I‘-IHOI7I cetun

Bua npeanpusitusi, opraHn3yemoro B faHHOM o6bekTe
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[aHHble 0 3asBUTENE (IOPUANYECKOM NNLIE U UHAMBMAYANbHOM NpeanpuHuMaTene),
KOTopble MOTPeOYIOTCA B CyYae HanpaBneHUs MexXBeAOMCTBEHHOMO 3anpoca (B cnyyae
OTCYTCTBMS MOCTABUTb NPOYEPK):

1. IHH:

2. OI'PH:

3. O PHUIM:

4. [lata rocynapCTBEHHOW perucTpaunm:

5. CtpaHa perncrtpauum (MHKkoprnopaumm):

6. lata n Homep perucTpaummn:

K 3aaBneHunto npunoXxeHbl cnepyrouwme 0OKYMEHThI:
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CornaceH Ha NPoBEpPKY CBEAEHWIA, COAepXaWmnXcsi B 3asiBNEHUN.

Cnoco6 HanpaBneHus peaynbTaTta/oTBeTa
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(ykasartb Hy>XHOE: IMYHO, YNOJIHOMOYEHHOMY LY, MOYTOBbLIM OTNPABNEHNEM, MHOIOGbYHKLLU
OHal/lbHbIA LLeHTP

)

1) (ecnu B none «Cnocob HanpaeneHns pesynbTaTta/oTBeTa» BbiOpaH BapuaHT
«YMOJIHOMOYEHHOMY NNLLY»):

®.1.0. (nonHoCTbI0)

JJOKyMEHT, yAOCTOBEPSIOWMNIA TIMYHOCTD:

JokymeHT cepvs Ne Harta
BblOauyn BbloaH

KOHTaKTHbIA TeneqoH:

PEKBU3NTbI LOBEPEHHOCTY (MPU HANNYUM LOBEPEHHOCTN):

2) MouToBbLIN anpec, No KOTOPOMY HEOOXOAMMO HaNpaBUTb Pe3ynbTaToTBET (ECNW B None
«Cnocob HanpaBneHuns pesynbTaTta/oTeeTa» BbiIOpaH BapunaHT «MOYTOBbIM OTNPaBNEHNEM»:
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(bata) (moonuckb 3aseutens)
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MpunoxeHwne 3

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCTaBNeHNs MyHUUMNAaNbHON yCcnyru

BJTOK-CXEMA

MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U

Mpw opraHmsaunn npenocTasneHns MmyHuumnansHom ycnyru 8 OMCY:

MpunoxeHwne 4
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K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNanbHON yCcnyru

BNTAHK ME>KBEOOMCTBEHHOI'O 3AMPOCA O NPEOOCTABJIEHUUN NOKYMEHTA

3anpoc o npenocTaBneHnn

nHpopmMauun/ceegeHUN/ A OKYyMeHTa

(HY>XHO€e Noa4YepKHYTb)

YBaxaembliii (as) !

Mpowy Bac npepnoctasnTb (ykasaTtb 3anpawmBaemyo MHOOPMaLMIO/CBEeAEHNS/aKT)
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B LieNSIX NPeaoCTaBNeHnst MyHULMNAanbHON ycnyru

(ykasaTb HavMeHOBaHMWe yCnyru 1 NpaBoBOe OCHOBaHMe 3anpoca)

(ykazatb @O nonyyatens ycnyrm nonHoCTbiO).

Ha OCHOBaHWW CneayowWwnx CBeoeHUN:

(ykasaTb CBeLEeHUs B COCTaBe 3anpoca)

OTBeT Npowy HanpaBUTb B CPOK A0

K 3anpocy npunaratoTcs:
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(ykasaTb HaMeHOBaHWE 1 KONMYECTBO SK3IEMMNJISIPOB OOKYMEHTA)

C yBaxeHuewm,

<QOonXHocTb pykoBogutenss OMCY>

( Pyxkosoautens ML )

(®.1.0.)
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(noonuce)

ncr.

Ten.

MpunoxeHwne 5

K aOMUHUCTPATUBHOMY pernamMeHTy

npenocTtaBneHuns MyHI/ILl,VIFIaﬂbHOVI ycnyru

Pacnucka

O npueme OOKyMEHTOB

<HanmeHoBaHne opraHa MecCTHOro camoyripas/ieHus, rnpenocras/isarowero MyHnunnasibHyro
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yenyry> (<opraHu3auunoHHo-NpaBoBasi ghopMa MHOrogbYHKLLIMOHaIbHOI O LLeHTpa
npenocTaB/ieHUsl rocy.napCcTBeHHbIX U MYHULUNAa/IbHbIX yCyr> ) <HanmeHoBaH
ne MyHuUMnanbHoro obpasoBaHusi AMypckovi obnactu

>, B e

(oonxHocTb, ®UNO)

yBedOMNLeT O npneme noOKyMeHTOB

(PUNO 3asasutens)

NpeacTaBMBLIEro NakeT JOKYMEHTOB A5 NOyYEHUS MyHULMNANbHOM ycnyrn «Boioada
BPEMEHHbIX paspelleHnii Ha opraHn3aumto paboTbl 06 bEKTOB MENKOPO3HMYHON TOProBOiA
ceTn» (HOMep (MAeHTUMKATOP) B PEECTPe MyHULMNASbHbIX YCAYT:

).

|MepeyeHb [OKYMEHTOB, MPencTaBNgHHbLIX 3asBUTENEM

|KonuuecTBo ak3eMnnsipos
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|Konnyecteo nuctop

| 3asBneHue
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JLOKyMeHTbl, KOTOpble ByayT NONyYeHbl N0 MEXBELOMCTBEHHbBIM 3anpocam:

MepcoHanbHbIA NOrMH U Naposb 3asBUTENs HA odouuManbHOM caliTe
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JIorvH:

Maponb:

OdomumanbHbiin canT:

MakcumanbHblil CPOK NPeLOoCTaBNEHUS MyHUUMNANbHOW YCnyru cocTaBnsieT 25 pabounx oHen
co OHg pernctpauun 3assneHus 8 OMCY, 30 pabounx aHew co OHs peructpaumm
3asBneHns B ML )-

TenedoH onsi cnpaBok, Mo KOTOPOMY MOXHO YTOYHUTb XO4 PACCMOTPEHNS 3asBNEHNS:

NHAovBMaoyanbHbI NOPSAKOBbIA HOMEP 3anNnCK B 3N1EKTPOHHOM XYypHane pernctpaumm:
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