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AOMUHUCTPALNA BEPEUHCKOI'O CEJIbCOBETA

LULMMAHOBCKOIO PAMOHA AMYPCKOW OBJIACTU

FMABA CEJIbCOBETA

NMOCTAHOBJIEHUE

24.11.2014 Ne 101

c. bepes
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oKasaHus MyHuuunanbHon ycnyru «fo ucnosHeHno 3anpocos, CBA3aHHbIX C
couuvanbHOM 3aLLMTON FrpaXaaH, NpeaycMaTpmBaloLLLUX UX NEHCUOHHOEe obecneyeHue, a
TakXe noJsiy4yeHue NibroT U KOMMeHcauuin B COOTBETCTBMU C 3aKOHOAaTeIbCTBOM
Poccuickon depepaumm n mexayHapoaoHbiMu obsizatenbctsamm Poccumckon
depepauumn (coumanbHO-NPaABOBOro xapakrepa)»

B cootBeTcTBMM C doenepasnbHbiM 3aKoHOM 0T 27.07.2010 Ne 210-d 3 «O6 opraHmsauun
NpenocTaBieHNs rOCYaPCTBEHHbIX U MyHULMMANbHbBIX YCAYT >,

NMOCTAaHOBNSAI:

1. YTBEepOuTb npunaraemblii ALMUHUCTPATMBHbBIA pernameHT UCMONHEHNS aAMUHUCTpauven
BepenHckoro cenbcoseta MyHMUMNanbHOM ycnyrn «o ncnonHeHuo 3anpocoB, CBA3aHHbIX C
coumnanbHoW 3alWnTOl rpaxaaH, npeaycmaTtpuBatowmnx nx NeHCMoHHoe obecneyeHne, a Takxe
nosy4yeHne NbroT U KOMMeHcaunin B COOTBETCTBMU C 3aKoHO4aTeNbCTBOM Poccuinckom
denepaunn n mexayHapoaHbiMm obsizatenbcteamm Poccuiickoin depepaunmn
(coumanbHO-MPaBOBOro xapakTepa)»

2. HacTosilwee noctaHoBNEeHNE BCTyNaeT B CUY CO OHS NOONMNCaAHUSI.
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3. OnybnukoBaTb HacTosILEe NOCTAHOBNEHME B MHGDOPMALMOHHOM BtonneTeHe «BecTHMk
BepewnHckoro cenbcoseta» 1 Ha opmumanbHOM VIHTepHeT cante agMuHUCTpaumm
BepewunHckoro cenbcosera.

4. KOHTpONb 3a NCMONHEHNEM HACTOSIWEro NOCTaHOBNEHUSI OCTaBNSO 32 COOON.

A.N.NBaHUYeHKO

YTBEepxaeH

NOCTAHOBJIEHNEM T NaBbl

BepewuHckoro cenbcoseta

oT 24.11.2014 Ne 101

3/81



06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernaMeHTa oKa3aHusi MyHMuMnaﬂbHOﬁ ycnyrm «lMo ncnonHeHuo

AsTop: Administrator
28.11.2014 10:27 -

AOMUWHUCTPATVBHbIV PEFNTAMEHT

MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U

«Mo ucnonHeHuo 3anpocoB, CBsA3aHHbIX C COLUaNbHOM 3aLLUTOWN rpaxaaH,
npenycMaTpuBalroLLLMX UX NEHCMOHHOEe obecneyeHune, a TakXe NnosyyeHue Nbrot u
KOMMeHcauuin B COOTBETCTBMM C 3aKOHOOaTenbCTBOM Poccumnckon depepauum n
MeXAayHapoaHbiMK obsi3aTenbcTBammn Poccuickon depepaumm

(coumanbHO-NPaBOBOro xapakTepa)»

1. O6Lwme NonoXxeHus

MpenmeT perynmpoBaHUs aoMMHUCTPATUBHOIO pernameHTa

1.1. ADMUHNCTPATMBHbBIN pernameHT npenocTaBNeHns MyHuumnanbHom ycnyrm «/icnonHexue
3anpocoB, CBSA3aHHbIX C COLManbHOW 3aWMTON rpaxnaH, npegycmaTtpmusaowmx nx NneHCUoOHHoe
obecneyeHune, a Takxe nonyYyeHne NbroT 1 KOMNEHcaunii B COOTBETCTBUN C
3akoHopaTenbcTBoM Poccuiickoin depepaunn n MexayHapoaHbiMm 0bsi3aTenbcTeamu
Poccuinckon benepaumm (counanbHO-NPaBoOBOro xapaktepa)» (ganee - aaMMHUCTPATUBHbIN
pernameHT), onpegenset NopsaaoK, CPOKM 1 NocnenoBaTenbHOCTb AEACTBUN
(amMUHUCTPATMBHBIX Npouenyp), POPMbl KOHTPONSA 3a UCNONHEHVEM, OTBETCTBEHHOCTb
LONXXHOCTHbBIX NLL OPraHoB, NPeLOCTaBNSIOWMX MyHULMNAanbHble YCnyru, 3a HecobnoaeHne
My TpeboBaHUA pernameHToB NP BbINOMHEHUN aAMUHUCTPATUBHBLIX NpoLeayp (AeACTBuiA),
nopsinok obxanoBaHus oenicTeuii (6e3nencTBunsl) LONKHOCTHOrO N1La, a Takxe
NPUHAMAEMOrO UM peLLeHNs NpU NPeaoCcTaBneHny MyHUUUNanbHon ycnyru (aanee —
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MyHUUUNAanbHas ycnyra).

HacToswmin aoMMHUCTpaTMBHbIA pernameHT paspaboTaH B Lensix ynopsaaoyeHus
aAMVHUCTPATMBHbIX Npouenyp U afMUHUCTPATUBHbBIX AENCTBUIN, MOBbLIWEHNA KayecTsa
NpeaocTaBNeHNs U OOCTYMHOCTM MyHULUMMNANbHOM YCNyru, yCTpaHeHns N36biTOYHbIX AEACTBUIA
N M3ObITOYHBIX AAMUHUCTPATMBHbBIX NpoLeayp, COKpalWeHs KONMYeCcTBa OKYMEHTOB,
npeacTaBnseMblX 3a9BUTENSAMU ONS MONYHEHUS MyHULMNATbHOW YCNYri, NPUMEHEHNS HOBbIX
ONTMMU3NPOBAHHbIX OOPM OOKYMEHTOB, CHUXEHUS KONMNYecTBa B3aMMOLENCTBUA 3aaBUTENENR
C OOMXHOCTHbIMY NILI@MM, COKPALLEHNS CpoKa NPefocTaBeHns MyHULMNanbHON yCcnyru, a
Tak>XXe CPOKOB UCMOJIHEHMS OTAENbHbIX aAMUHUCTPATUBHbIX NPOLedyp U aAMUHUCTPATUBHbIX
NEeCTBUA B paMKax NpenocTaBneHns MyHUUunanbHOM ycnyru, eCnm aTo He NMPOTUBOPEUUT
doenepanbHbiM 3aKoHaM, HOPMaTMBHbBIM MPaBOBbIM akTaM NpesnaeHTa Poccuinckon
depepaunn n Npasutensctea Poccuiickon denepaunmn, HOpMaTUBHbBIM NPABOBbIM aKkTam
Amypckoi 06nactu, MyHUUMNanbHbIM MPABOBbLIM aKTaM.

OnucaHue 3asiBUTENEN, a TakXe (PU3NYEeCKMX U K PUANYECKUX UL, MUMEIOLLLUX NPaBo B
COOTBETCTBMM C 3aKOHOopaTenbcTBoM Poccuiickon depepauun nmbo B cuny HageneHus
MX 3asiBUTENsIMMU B NopsiaKe, yCTaHOBJIEHHOM 3aKOHoAaTeNnbcTBOM Poccuimnckomn
depepaummn, NOTHOMOYUSIMU BbICTYNaTb OT UX UMEHU NPU B3aUMO0EeNCTBUM C
COOTBETCTBYHLLMMM OpraHaMum MECTHOro caMoyrnpaB/ieHUsi U UHbIMU OpraHU3aLUAMn
Npuv NpeaocTaBAeHNN MyHULMNANbHOW yCnyru

1.2. 3agBuTenaMm aBASIOTCA NONyYaTENN MyHAULUNANBHON YCNyrun, a TakXxe nx
npeacrasnTenn, 3aKkoHHble NpeacTasuTenu, 4eiCcTByolWne B COOTBETCTBUM C
3akoHopaTenbcTBoM Poccuiickoin depepauunn, AMypckoin 06nact unm Ha OCHOBaHUM
LNIOBEPEHHOCTU (nanee — nNpeacTaBuTenm).

B kayecTBe 3asaBuTenen BbICTynatoT onsnyeckune n ropuandeckme nuua. OT nMeHn
pur3nYecknx n PUIANYEeCKNX nuL, 3asgsNeHns MOryT nogasatb NpeacTaBuTenu, ,El,eI7ICTBy}OLLI,I/Ie
B cuny NOTHOMO4YUIM, OCHOBaHHbIX Ha OOBEPEHHOCTU U Aorosope.
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Tpe6oBaHus K NOpPsAKY MHCPOPMUPOBaHUS

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

1.3. IHpopMaums o MecTax HaxoXaeHust u rpadovke paboTbl OpraHoB MECTHOMO
camoynpasfeHus, NPeaoCTaBASIoOWNX MYHULIMNANBHYIO YCNYTY, UX CTPYKTYPHbIX
noapasfneneHnsix, opraHnsaunsx, y4acTByoWmX B NPeaocTaBNeHNN MyHUUMNANbHOR YCnyri,
cnocobbl NoNyYeHUst MHGOPMALMM O MECTAX HAXOXAEHNS 1 rpadpukax paboTbl
rocynapCTBEHHbIX OpPraHoOB, OPraHoB MECTHOMO CamoynpaB/ieHNs 1 OpraHusaunii, obpaweHme
B KOTOpPble He06X0AMMO A5 NPELOCTABNEHNS MyHULMNANBHOW YCNyru, a Takxe
MHOIOCPYHKLIMOHANbHbIX LEHTPOB NPELOCTaBNIEHUSI FOCYAAPCTBEHHbIX Y MyHULIMNANbHbIX
yCNyr, CNpaBOYHbIX TeNedoHax CTPYKTYPHbIX MOAPa3aeNeHNin OpraHoB MECTHOMO
camoynpasfieHue, NPeaoCTaBSIoWNX MyHULMNANbHYIO YCNYry, OpraHn3aumnii, y4acTBYOWmnX B
NpenoCcTaBNeHNN MyHULUMNANbHOR YCNyr, B TOM Y1C/e HOMEp TenedoHa-aBToMHopMaTopa,
agpecax ux aneKTPOHHOM NoYTbl coaepXxuTtces B MprnoxeHnn 1 K agMUHUCTPATUBHOMY
pernameHTy.

1.4. IHdhopmaums o nopsifike npeaocTaBneHns MyHUUMNanbHOM YCnyri, yenyr, Heo6xoanMblx
n 06a3aTenbHbIX 415 NPeA0CTaBNEHNS MyHULMMANbHOM YCNyr, pa3MellaeTcs:

- Ha MHPOPMAaLIMOHHbIX CTeHAAX, PACMONOXEHHbIX B B aAMUHUCTpaumm bepenHckoro
cenbcoseTta(nanee takxe — OMCY) no agpecy: c.bepes, yn.J1azo, 4.7, kB.2;

- Ha MH(POPMAUMNOHHbBIX CTEHAAx, pacrnonoxXeHHbix B MOL, (B cnydyael opraHnsauunun
npenocrasneHUsi MyHuuunanibHou ycnyru B M L))
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- B pasgaTtoyHbix Matepuanax (bpowtopax, byknetax, TMCTOBKaXx, namsaTkax),
HaxoOsWWXCS B OpraHax 1 opraHn3aumnsx, y4acTBYoWmX B NpeaoCcTaBNeHnn MyHULMNAIbHO
ycnyru;

- B 9/IEKTPOHHOM BMOE B UHGOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn IHTepHeT
(banee — ceTb VIHTepHeT):

- Ha opmumanbHOM MHPOPMAaLMOHHOM nNopTane agMuHucTpauumn EG,OGMHCKOI'O ce/ibcoBeTta

- Ha canTe pernoHanbHoOM MHOPMaLMOHHOM cucTembl "[lopTan rocynapcTBEHHbIX U
MyHULMNAaNbHbIX YCyr (doyHKumin) AMypckoi obnacTtu”: http://www.gu.amurobl.ru/;

- B rOCyapCTBEHHOW MHPOPMaLMOHHOM cucteme "EanHbI nopTan rocy0apCTBEHHbIX U
MyHuUMNanbHbIX ycnyr (dyHkunin)": http://www.gosuslugi.ru/;

- Ha opmumanbHom cante M®L (B cnyvael opraHusaunun npe,qocrasneHMﬂ
MyHUuunanabHou ycnyru B ML) ;

- Ha annapatHoO-NMporpaMmMHbIX KOMMnekcax — MHTepHeT-KI/IOCK.

1.5. I/IanopMaLu/no O nopsnoke npenoctasneHns MyHI/ILI,I/II'IaﬂbHOI7I ycnyru, a Takxe ceeneHusd o
xone npenocrtaBneHns MyHVILI,VII'IaJ'IbHOVI yCnyrn MOXHO NONy4YnUThb:

nocpencTeoM TenedoHHoM cBa3u no Homepy M®L| (B cnydyael opraHunsauuun
npenocras/ieHnsi MyHuuunnanbHou ycnyru 8 Md L)

npu nnyHom obpauwerumn B MAPLL (B crnyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHuuunanbHon ycnyru 8 ML) ;
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npu nucbMeHHoM obpauwernmn B ML (B crnyyaell opraHn3aumnm npe,qocrasnemm
MyHuuunanbHon ycnyru 8 ML) ;

nocpencTeomM TenedoHHon cesA3n no Homepy OMCY (B cnniyyae opraHu3saunm
npemnocrasneHnss MyHuUnnanbHou ycnyru B OMCY)

npu nnyHom obpawexun B OMCY (B cnydae opraHusaummn npe,qocrasnemm
MyHuuunanbHou ycriyru B OMCY) ;

npu nucbMeHHoM obpauwerumn B8 OMCY (B cnydae opraHn3auumn npe,qocrasneHml
MyHuuunaibHoun ycryrn 8 OMCY) ;

nyTeM ny6M4YHOro MHOOPMUPOBAHMSI.

1.6. I/IanopMaLu/m O nopsanoke npenoctasneHn MYHI/ILI,I/II'IafIbHOI7I ycnyrn non>Xxda cogepxartb:

cBelneHnsa o nopsagke nonydeHums MYHI/ILI,I/II'IaJ'IbHOI7| YCNyTu;

Karteropumum nonyaneneVl MyHI/ILI,I/II'IafIbHOI7| ycnyru;

agpec mecta npvema gokymeHtos M®LL ona npenoctaBneHns MyHUUMNANbHOM YCNyru,
pexum pabotel MPLL (B cnyyael opraunsaunn npenocraBieHNs1 MYHULLUNalIbHONU
yenyru B ML) ;

anpec mecta npuema nokymeHtos OMCY ons npenoctaBneHvus MyHULMNanbHOW yecnyru,
pexum pabotel OMCY (B cnydae opraHnaauun npenocras/ieHNsi MyHULLUNabHOU
yenyru B8 OMCY) ;
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nopsAnoK nepenadnm pedynbrtarta 3asBUTENIO,

CBeAEHUs, KOTopble He0OX0AMMO yKa3aTb B 3asIBNIEHVN O MPeAoCTaBNeHN MyHULMIANbHOM
ycnyru;

nepeyeHb OOKYMEHTOB, HEOOX0AMMbIX ONS1 IPEeAOCTaBNeHNs MyHUUMNANbHON yCnyru (B TOM
yucne c pasmneneHmeM Taknx NOKYMEHTOB Ha JOKYMEHThI, KOTopble 3asiBUTeNb 0653aH
NpeaocTaBnTb CAMOCTOSITENbHO, U OOKYMEHTbI, KOTOPbIE 3asBMUTE/b BNpaBe NpPenocTasmTb Mo
CcOBCTBEHHOW MHULMATMBE);

CPOK MpeaoCTaBNeHNst MyHUUMNanbHOW YyCNyru;

CBeLieHMs 0 nopsiake 0b6xanoBaHust 4eincTeuin (6e3nencTems) n peweHnin 4ONXKHOCTHbIX 1L,

KoHcynbTauum no npouenype npefocTaBneHns MyHULMNanbHOM YCNyru OCyWecTBASIOTCA
cotpyaHukamm OMCY mn (unn) ML, B cooTBETCTBUN C AONKHOCTHBIMUA UHCTPYKLINSMA.

Mpwn oTBeTax Ha TeNnedOHHbIE 3BOHKM M NNYHble o0bpateHnst coTpyaHuk OMCY wm (unwn)
Mo, :
OTBETCTBEHHbIE 3a NMH(POPMUPOBaAHME, NOAPOOHO, YETKO 1 B BEXMBON hopMe UHCPOPMUPYIOT
obpaTuMBLINXCS 3asBUTENEN MO UHTEPECYIOWMM NX BOMPOCAaM.

YCTHOE NHGOpPMMPOBaHUE Kax aoro obpaTtmelierocs 3a uHdopmauunel 3asBuTens
ocywecTBnsetcsa He 6onee 15 MUHyYT.

B cnyyae ecnu gnsi noarotoBky 0TBETA Ha YyCTHOe obpalleHne TpebyeTtcs bonee
npogonxurtensHoe Bpems, coTpyaHuk OMCY n (unu) M®LU,, oTBETCTBEHHbIV 3a
NHGOPMMPOBAHMNE, NPeanaraeT 3aMHTEPECOBAHHbBIM NLAM NEPE3BOHNTb B ONPeaeNeHHbIN
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LEeHb 1 B onpeneneHHoe Bpems. K HasHa4yeHHOMY CPOKY O0NXeH ObiTb MOArOTOBNEH OTBET MO
BOMpocaM 3asBMTeNEN, B cnyyae Heobx0AMMOCTM OTBET FOTOBMTCS NPU B3anMMOLENCTBIMN C
LOMXHOCTHBIMY NLLaMK CTPYKTYPHbIX NOAPAa3AeNEeHNIA OPraHoB 1 OpraHn3aLuuii, y4acTBYOLWNX
B NPeaoCTaBNEHNN MyHULUNANBHOW YCNYru.

B cnyyae ecnu npepoctasneHve nHgopmaunm, HeobxoaMMon 3asBUTENIO, HE
npencTaBnseTCcsa BO3MOXHbIM MOCPEACTBOM TenedoHa, cotpyaHnk OMCY um (unn) ML,
NPUHSBLINIA TENEOHHbIA 3BOHOK, Pa3bACHAET 3asBUTENIO NPaBO 06paTUTLCSA C MUCbMEHHbIM
obpaueHnem 8 OMCY

n (mnn) ML,

N TpeboBaHNs K 0GPOPMIEHNIO 0bpalLeHus.

OTBeT Ha NCbMeHHOEe obpalleHe HanpaBnsieTcs 3asaBMTENO B TedeHne 5 paboymx co aHs
peructpauun obpawerHns 8 OMCY m (unun) ML,

MucbMeHHbI 0TBET Ha obpalleHre AONIXEH coAepXaTb haMunio 1 HoMep TenedoHa
NCMONHUTENSA 1 HanpaBnsieTCcs Mo NOYTOBOMY adpecy, ykasaHHOMY B obpalleHun.

B cnyyae ecnu B obpateHun o NpenocTaBneHn MMCbMEHHOM KOHCY IbTauuy no npouenype
NpeaocTaBneHNs MyHUUMNanbHOM YyCNyrn He ykasaHa haMunms 3assuTens, HanpasmBLIEro
obpaltleHne, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOONXeH ObiTb HAaNpaB/eH OTBET, OTBET Ha
obpalleHne He faeTcs.

My6nnyHoEe MHPOPMMPOBAHNE O NOPSAKE NPEAOCTABNEHNS MyHULUNANBHOK YyCNyri
OCYLLECTBNSIETCS NOCPEACTBOM pa3MelleHNs COOTBETCTBYHOLWEN nHpopMaLmm B
nHopmaunoHHoM BronneteHe «BecTHk BepenHckoro cenbcoseTta», Ha omumManbHOM cainTe
OMCY m (unu) MPLL.

MpueM OKYMEHTOB, HEOOX0AMMbIX ANS NPEeA0CTaBNEHNS MyHULMNANbHOW YCNyru,
ocyuecTensetca no agpecy OMCY m (unu) MPLL.

10/ 81



06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernaMeHTa oKa3aHusi MyHMuMnaﬂbHOﬁ ycnyrm «lMo ncnonHeHuo

AsTop: Administrator
28.11.2014 10:27 -

2. CTaH,D,apT npenocrtaBnieHUs MyHMLlMﬂaﬂbHOVI ycnyrun

HaumeHoBaHue MyHUUMNANbHOW YCNyrn

2.1. HanmeHoBaHne MyHUuunanbHon ycnyru: «/AlcnonHeHne 3anpocos, CBA3aHHbIX C
coumnanbHoW 3alWnTOl rpaxaaH, npeaycmaTtpuBatowmnx nx NeHCMoHHoOe obecneyeHne, a Takxe
nosy4yeHne NbroT U KOMMeHcaunin B COOTBETCTBMU C 3aKoHO4AaTeNbCTBOM Poccuinckom
denepaunn n mexayHapoaHbiMm obsizatenbcteamm Poccuiickoin depepaunn
(coumanbHO-MPaBOBOro xapakTepa)».

HanmeHoBaHue opraHa, HernocpeacTBEHHO NPeAOCTaBNSAIOLLErO0 MyHULUMNANbLHYIO YCAyry

2.2. NpepocTtaBneHne MyHMUMnanbHOM YCnyru oCyweCcTBNSETCA MyHUUMNANbHBIM apXMBOM (4
anee rakxe — OMCY, yrnonHOMO4YeHHbIVi opraH).

OpraHbl 1 opraHvM3auum, yyacTeyloLLL e B NpeaocTaBieHnn MyHULMNANbHOW YCNyru,
o6palueHue B KOTOpble HE0O6X0AMMO AN NPeAoCTaB/NeHNS MyHULUNANbHON YCAYrU
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2.3. OpraHbl 1 opraHusaumm, y4acTBytowWwme B NPeaocTaBeHN MyHULMNANbHOR yCnyru,
obpaLlieHre B KOTOpble HE0OX0AMMO ANS NPELOCTABNEHUS MyHULMNANBHOW YCNYTI:

2.3.1. M®L| — B yacTu nprema 1 pernctpaummn LOKYMEHTOB y 3asiBUTENS, 3anpoca
HeOooCTalWmX JOKYMEHTOB, HAXOASWMXCS B PACMOPSXEHUN OPraHOB rocyAapCTBEHHOM
BNIAaCTU, OPraHOB MECTHOr0 CaMOynpaBNeHUst U NOABELOMCTBEHHbIX 3TUM OpraHam
opraHusauuii, yse1OMNEHUs 3asiBUTENS O NMPUHSITOM PELIEHUN 1 BblAayy (HanpaeneHusl) emy
LNOKYMEHTA, SBNAOWErocs pe3ynbTaToM NpefocTaBNeHNs MyHULMNanbHoW ycnyru (B cinydae
opraHu3auun npe.snocTaB/1eHNs MyHULUNaibHOU ycnyru ¢ ydactnem Md L))

Ma L, OMCY He Bnpase TpeboBaTb OT 3asBUTENS:

- NPeACTaBNEHNS AOKYMEHTOB U MHGOPMaLUUW UK OCYWEeCTBNEHNS OeACTBUIA, NpeacTaBneHne
NN OCYILECTBIEHNE KOTOPbIX HE MPEaYyCMOTPEHO HOPMATUBHBIMU MPABOBLIMK aKTaMu,
PErynMpyoWnMN OTHOLWEHUS, BO3HMKAIOWME B CBSA3W C NPELOCTaBNEHNEM MyHULMNAIbHOM
yCnyru;

- MPeAcTaBieHnsa OOKYMEHTOB N MHGPOPMaLIMK, B TOM Y/C/e NOATBEPX AAOWMX BHECEHNE
3asBuUTENEM NnaTtbl 3a NpenocTas/ieHe MyHUUMNAnbHOW YCyru, KOTOPble HaX0OAaTCS B
pacnops>XXeHnun opraHoB, NPenoCcTaBNAoWNX MyHULMMNA IbHbIE YCNYTX, FOCY0APCTBEHHbIX
OpraHoB, UHbIX OPraHOB MECTHOrO camoynpaBfieHns NMbo NoABEeAOMCTBEHHbIX
rocyfapCTBEHHbIM OpraHam unn opraHam MecTHOro camoynpasieHns opraHmsauni s
COOTBETCTBUN C HOPMATMBHbIMU NPaBOBbIMK akTamn Poccuinckon denepaumm, HOpMaTBHbIMU
NpaBoBbIMM akTamu AMypcKoi obnacTu, MyHMUMNAnbHbIMU NPaBOBbLIMK akTamu, 3a
NCKIOYEHMEM LOKYMEHTOB, BK/IIOYEHHbIX B OMpeneneHHbln 4acTblo 6 cTatbu 7 denepanbHOro
3akoHa ot 27 nions 2010 r. Ne 210-d 3 «O6 opraHm3aunm NpefocTaBNeHUs rocy 4apCTBEHHbIX
N MyHMLMNANbHBIX YCAYr» NepeYyeHb OOKYMEHTOB. 3asBUTENb BNpase NpeacTaBmTb
yKa3aHHble OOKYMEHTbI M MHOPMaUMO N0 COOCTBEHHOW MHNLMATUBE;

- OCYWECTBNEHNS OENCTBMWIA, B TOM YACNE COrNacoBaHnii, HEOOX0ANMbIX ANS NONYYEHUS
MYHULIMNANbHOM YCNyrn 1 CBSI3aHHbIX C obpalleHneM B rocyLapCTBEHHbIE OpraHbl, NHble
opraHbl MECTHOIO CaMoynpasfieHnsl, opraHn3aunn, 3a NCKNIYEHNEM MONYYEeHNs YCnyr,
BK/IIOYEHHbIX B NEPEYHU, yKka3daHHble B 4acTu 1 ctatbun 9 depepanbHOro 3akoHa ot 27 nons
2010 r. Ne 210-® 3 «O6 opraHmsauny NpefocTaBNEHNS rOCY AaPCTBEHHbBIX M MyHULMMNANbHbIX
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YCnyr», U NONy4YeHUsl LOKYMEHTOB 1 MHCpOpMaLIMK, MPEeAOCTaBNSIEMbIX B pe3yibTate
NpPenoCcTaBNeHNs TakmMx yCnyr.

PesynbTaTt npepocTaBneHnUsi MyHULMNANbHOW YCNyrv

2.4. Pe3yanaTOM npenocTtaBneHuns MyHI/ILl,I/II'Ia)'IbHOVI YCNyrn aABNAETCA:

yLOBNETBOPEHME 3anpoca 3asiBuTeNns B popmMe NOAroTOBKM apXMBHOM CNPaBKU, apXMBHON
BbIMWCKW, apXMBHOW KOMWWN UK 0TKA3 B €ro yO0BIETBOPEHUN NPW:

- OTCYTCTBMM B apPXMBHbIX JOKYMEHTax 3anpawmvBaemMblx ceeaeHnin. Opopmnsetcs Ha bnaHke
agMUHMCTpaunn paoHa, Npyu HeobxoaMMOCTM OTBET MOXET ObiTb 3aBEPEH NeyaTblo
agMUHUCTpaUNn parioHa,

- OTCYTCTBWM B apXUBE apXMBHbIX AOKYMEHTOB, HEOOXOAUMBIX NS UCMOHEHMS 3anpoca.
OdhopmnsieTcs Ha 6naHke aAMUHUCTPaUMK paioHa, Npy Heo6XoAMMOCTU OTBET MOXET ObITb
3aBepeH nevaTblo aAMVHUCTPAUMM paioHa.

1. ApxmBHas cnpaeka: [OKYMEHT apXxuBa, COCTaBNEHHbIV Ha BnaHke apxuea, UMetoLnii
OPUIAMYECKYIO CUY U COAEPXALLMA LOKYMEHTHYIO MHGDOPMaLMIO O MpeaMeTe 3anpoca C
yKasaHneM apx1BHbIX WMGPOB 1 HOMEPOB NNCTOB EAMHUL, XPAHEHUS TEX aPXMBHbIX
LNOKYMEHTOB, HA OCHOBE KOTOPbIX OHA COCTaB/EHA;

2. ApxmBHas Bbinucka: [OKYMEHT apxuBa, COCTaBNEHHbI Ha BnaHke apxuea, 4OCNOBHO
BOCMPOM3BOASILMIA HYAaCTN TEKCTA apXUBHOIO AOKYMEHTA, OTHOCAWMIACS K ONpeaeneHHoMy
hakTy, cobbITUO, NNLY, C yKa3aHMEM apXMBHOIO WKdpa 1 HOMEPOB NIMCTOB €4MHWLbI
XPaHEHUS;

3. ApxmBHasi KOnus: LOCMOBHO BOCMPON3BOAAWAS TEKCT aPXMBHOrO AOKYMEHTA KOMKWS €
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yKasaHMeM apXMBHOro wugopa u HOMEPOB NINCTOB €AMHULbI XPaHEHWS, 3aBEPEHHAs B
yCTaHOBNEHHOM MNOpPSOKe;
4. OTpuuatenbHblin oteeT. CocTaBngseTcs npu:

- OTCYTCTBUWN B apXMBHbIX OOKYMEHTAaxX 3anpalinBaembiX cBeOeHUN.

- OTCYTCTBUWN B apXmBe apXnBHbIX OOKYMEHTOB, HeO6XO,EI,I/IMbIX ONs NCNOoNMHeHns4 3anpoca.

Cpok npepocTaBieHUsi MyHULMNaNnbHOW YCNyru

2.5. MakcumanbHbIil Cpok NpefocTaBneHns MyHuuunanbHowm yenyru coctasnsieT 30 pabounx
LHEW, ncumcnsemblx co oHa pernctpaunv B OMCY 3asBneHuns ¢ LOKyMeHTaMn, 0653aHHOCTb
Mo NpeacTaBNeHNO KOTOPbLIX BO3/10XXeHa Ha 3asBuTtens, u (mnun) 30 pabounx nHen,
MCUYUCNSIEMbIX CO OHS perucTpauum 3asiBfieHusi ¢ JOKyMeHTaMu, 06513aHHOCTb NO
npencTaBfeHUI0 KOTOPbIX BO3/10XeHa Ha 3asiButensi, B MdL|

. 3anpoc, He OTHOCSIWUINCA K COCTaBy XPaHAWMXCA B apXMBHOM OTAENe apXUBHbIX JOKYMEHTOB,
B TeYeHne 5 OHel C MOMeHTa ero pernctpaumm HanpasngaeTcsa B 4PYron apxms nnu
opraHm3auuio, rae XpaHaTcs HeobxoAnMble apPXMNBHbIE OKYMEHTbI, C YBELOMNEHNEM 00 3TOM
3asgBUTENS, UMW 3asSBUTENIO AeTCs COOTBETCTBYOWASA peKoOMeHaauuns, Kyaa cnegyet
HanpasuTb 3anpoc.

MakcumanbHblid CPOK NPUHATUSA peleHns 06 yaoBneTBOpPeHre 3anpoca 3asBnTens B oopme
NOArOTOBKM apPXMBHOM CNPaBKyW, apXMBHOW BbIMUCKW, aPXMBHOW KONUW MM OTKa3a B ero
yLOBNETBOPEHNM COCTABNSET OAMH pabounii feHb ¢ MoMeHTa nonyyeHns OMCY Bcex
cBeLeHni, He0OX0AMMbIX ANS UCMONHEHMS 3anpoca.
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MakcuMarnbHbIA CPOK MNPUHSATUSI PeLLIeHUS O Bblaa4yu apXuBHOU CripaBKu, apXuBHOU
cripaBKu, apXuBHOW BbIMUCKU, apXUBHOU KOMUUN, NHGPOPMaLLMOHHOro NUCbMa,
oTpULaTesIbHOro OTBEeTa COCTaB/IsIeT A Ba pabo4yunx AHeW ¢ MOMeHTa nony4eHuss OMCY
rnos1Horo KoMrnsiekra 4okyMeHTos u3s ML (3a nckiro4yeHneM 40KyMeHTOB,
Haxonsiwmnxcsi B pacrnopsixeHun OMCY — naHHble 00KyMeHTbl nonydarorcsi OMCY
CaMoOCTOSITe/IbHO B nopsifKe BHYTpUBE.LOMCTBEHHOro B3aUMo.LencTBus).

Cpok Bblgaum 3assutento npuHaToro OMCY peweHuns coctaBnseT He 6onee Tpex paboumx
LHEN CO OHSA NPUHSATUS COOTBETCTBYIOWErO PEWEHNS TakuM OpPraHoM.

HpaBoable OCHOBaHuUgA ongd npepnocrtaBieHUs MyHMLlMﬂaﬂbHOﬁ ycnyrun

2.6. lNpepnocrasneHve MyHMUMNANbHOM YCNyru OCyWwecTBNSeTCS B COOTBETCTBMM CO
cnenyownmMmn HopMaTUBHbLIMU NPaBOBbIMU aKTaMu:

- KoHcTtutyumen Poccuiickon ®enepaunn (Poccuiickas raszera, 25.12.1993, Ne 237);

- ®epepanbHbiM 3aKOHOM 0T 22.10.2004 Ne 125-P3 «O6 apxuBHOM gene B Poccuitckoi
depnepaunn» (CobpaHue 3akoHogaTenoctTea Poccuiickon Pepepaunmn. 2004. Ne 43. CT.
4169);

- ®epepanbHbIM 3aKOHOM 0T 27.07.2010 Ne 210-P3 «O6 opraHnsauum npeaocTaBneHms
rocyapCTBEHHbIX M MyHMUMNanbHbIX ycnyr» (CobpaHne 3akoHomatenbcTea Poccuiickoit
depepaunn, 02.08.2010, Ne 31, cT. 4179);
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- ®epepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 152-P 3 «O nepcoHanbHbIx AaHHbIx» (CobpaHue
3akoHopatenbctea Pd, 31.07.2006, N° 31 (1 4.), cT. 3451);

- ®epepanbHbIM 3aKOHOM 0T 27.07.2006 Ne 149-P 3 «O6 nHgopmaumm, MHOOPMALNOHHBIX
TEXHONOrMAX U 0 3aWmTe MHgopmaummn» (CobpaHne 3akoHopatenbcTea Poccuiickoit
depepaumnn, 2006, N2 31, 4.1, cT. 3448);

- ®epepanbHbiM 3akoHOM 0T 02.05.2006 Ne 59-P 3 «O nopsiake paccMoTpeHus obpalieHuit
rpaxnaH Poccuiickoin ®enepauunn» (CobpaHme 3akoHomatenbcTea Poccuiickoin depepaunn,
2006. Ne 19. C1.2060);

- [pukasom MunHucTepcTBa KynbTypbl 1 MACCOBbIX KOMMYHUKaunin Poccuinckon denepaumm ot
18.01.2007 Ne 19 «O6 yTBepxaeHum MNpaBun opraHm3aumm XxpaHeHns, KOMANEKTOBaHMS,
yyeTa v NCnonb30BaHNs OOKyMeHTOB ApxuBHOro gpoHaa Poccuiickon denepaunn n opyrmx
aPXMBHbIX LOKYMEHTOB B rOCY0APCTBEHHbIX U MyHULMMATbHBIX apXuBax, My3esix
6nbnunotekax, opraHnsaumsax Poccuinickol akagemmm Hayk» (3apermctpupoBaH
MwuHucTepcTeoM ocTuummn Poccuinckon denepaunm 06.03.2007, pernctpaumoHHbii Ne 9059);

- 3akoHOM AMypckoii obnactu ot 27.06.2005 Ne 21-O3 «O6 ynpaBneHnn apxvBHbIM OENOM B
Amypckoii obnacTtu» (AMypckas npasga, 01.07.2005 Ne 128);

- HOPMAaTUBHO NPaBOBObIM akTOM OpraHa MeCTHOro camoynpasneHuns

UcuepnbiBalowmin nepevyeHb OOKYMEHTOB (MH(popMaLMm), He06X0AUMbIX B COOTBETCTBUM
C 3aKoHoaaTeNbHbIMU WU UHBIMU HOPMaTUBHbLIMM NPaBOBbIMY aKTaMu ONs
npenocTaBNeHUst MyHULMNANbHOW YCNYIK, YCNyr, He06X04UMbIX U 065i3aTeNbHbIX ANA
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npenocrtaeyieHNs MyHI/ILl,I/IﬂaﬂbHOVI ycnyru, Kotopbie 3asiButesib O0J1)KEeH npenocraButb
CaMOCTOSATEeNIbHO, cnocob6bl ux nony4yeHusa 3asiButensiMmu, B TOM Hucrne B SHeKTpOHHOIﬁ
Q)opme, n nopsiaok ux npencraejieHns

2.7. VicyepnbiBatowwunii nepeyeHb JOKYMEHTOB (MHdbopMauum), He06X0AUMbIX B COOTBETCTBUN C
HOPMaTMBHbLIMU MPABOBLIMM akTaMy AN NPEOOCTaBNEHNS MyHULMNANbHOR yCnyru,
noanexaiynx npeacTaBneHnto 3asiBUTENEM, CNOcobbl X MONYyYEHNS 3asBUTENEM, B TOM YUCTe
B 3N1EKTPOHHOWN hopMe, NOPSAOK MX NPEACTaBNEHNS NPeayCMOTPEHbI HACTOAWMNM
aAMUHUCTPATUBHbBIM PETrNTaMeHTOM MPUMEHUTENIbHO K KOHKPETHOW afMUHUCTPATWBHOW
npouenype.

OcHoBaHveM onsa npenocTasfieHns rocyapCTBEHHOM YCNYru ABNSETCS NMMCbMEHHbIN 3anpoc
3asBuTens. dopma nogaym 3anpoca ocywecTBASeTCs No BbIOOPY 3asBUTENS: MO NOYTE, NO
SNEeKTPOHHOM noyTe, Yepes EauHbin MopTan rocynapCTBEHHbIX Y MyHULUNANBbHBIX YCAYT,
MopTan rocynapCTBEHHbIX U MyHULMNANbHbIX YCnyr (pyHKUMiA) AMypckoii obnacTu, npu
NMYHOM obpalleHmn.

B 3anpoce ykasbiBaloTcs: hamnnns, Ms, 0TY4ECTBO (MPU HANNYMK) 3a9BUTENS, O N MECTO
ero pox.neHus, agpec Mecta XuUTenbCTBa, Kyaa 1 ans Kakon uenu anpawmvsaeTtcs cnpaska,
a TakXxe B 3aBMCUMMOCTU OT COOepXaHus 3anpoca NpenocTaBnsoTCa UHbIE CBEAEHUS,
HeobxoAnMble ANsl ero UCNONHEHNUS. 3anpoc 0GPOPMNSIETCS Ha YyTBEP X AEHHOM BnaHke B
cootBeTcTBUU C [NprunoxeHmamn 2, 3.

MepeyeHb OOMONHUTENbHBIX CBeAeHWA, TpebyeMbix OT 3asiBUTENEn, He0HX0OMMbIX ONs
NpenocTaBNeHNs rocyoapCTBEHHOW YCNyTI:

- 0 cTaxe paboTbi — NONHOE HAa3BaHWe, BEIOMCTBEHHAS! MOAYMHEHHOCTb OpraHa,
opraHusauun, CTPyKTypHOe noapasneneHve, 3aHmMaemas LonXHOCTb, nepuom paboTbl.
Konuu cTpaHny TpyooBOW KHUXKWU: TUTYNbHBIA NNCT C yKasaHueM dpamMminm, MeHn, oT4ecTea
(ecnu nmeeTcs), c oTMeTKamu o paboTe B 3anpallBaeMblii NEPUOL;
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- 0 3apaboTHovi nnare - NONHOe Ha3BaHne, Be4OMCTBEHHAs NOAYNHEHHOCTb OpraHa,
opraHusauum, CTpyKTypHoe nogpasneneHue, 3aHmMaemMas OONXHOCTb, Nepunon 3a KOTopbIn
HeobXx0AnUMO NpenocTaBnTb cBeaeHms. Konum cTpaHunL TpyO0BOW KHUXKW: TUTYNbHbIA NCT C
yKkasaHueMm goammnnum, UMeHu, oT4ecTBa (ecnm nmeeTcs), c oTMetkamm o pabote B
3anpawmusaembli Nnepunoa;

- 06 obpa3oBaHuM — Ha3BaHne y4ebHOro 3aBeaeHns, gata nocTynneHns N OKoH4YaHus y4ebbl,
nprobpeTeHHas creumnanbHOCTb.

K 3arnpocy MoryT 6bITb NPUNOXeHbl KCepoKonun Opyrnx OKyMeHToB, CBA3aHHDbIX C Temon
3anpoca, a Takxe yka3aHbl nHble CBeOeHU4, No3Bonsoume oCyweCcTBUTb NONCK OOKYMEHTOB,
HeobXx0OMMbIX AN UCMONHEHUS! 3anpocCos.

Lns nonyyeHnsa cseneHnii, cogepXxalmx gaHHble 0 TpeTbux nnuax, AONONHUTENbHO
NpencTaBnsaTCA JOKYMEHTbI, MOATBEPX AAOWME NOTHOMOYNS 3adBUTENS, NPELYCMOTPEHHbIE
3akoHomartenbcTBoM Poccuiickon depepaunn.

3asBneHne 1 JOKYMEHTbI, NPELYCMOTPEHHbIE HACTOAWMUM aAMUHUCTPATMUBHBIM PErAMEHTOM,
noaarTcs Ha ByMaxxHOM HOCUTENE UK B hOpMe 3NEKTPOHHOMO AOKyMeHTa. 3asiBieHne un
LNOKYMEHTbI B CNly4ae Mx HanpasieHns B popMe 3NeKTPOHHbIX 4OKYMEHTOB MNOAMMUCHIBAKOTCS
YCUEHHOW KBannnUMPOBaHHON 3N1eKTPOHHOM MNOAMNMCHI0 COOTBETCTBEHHO 3asBUTENS UMK
YNOMHOMOYEHHbIX HA NOANUCaHNe Takmx AOKYMEHTOB NPEeLACTaBUTENEN 3asBUTENS B NMOPSILAKE,
yCTaHOB/IEHHOM 3aKoHodaTeNnbCTBOM Poccuiickort deaepaumn.

ONEeKTPOHHbIE [OKYMEHTbI AONIXHbI COOTBETCTBOBATbL TPEOOBAHNSAM, YCTAHOBNEHHBIM B NMYHKTE
2.24 afMUHUCTPATMBHOIO pernameHTa.

3asiBneHune v NPUNoXeHHbIe K HEMY [OKYMEHTbI HE AOMXKHbI coaepXaTtb NOAYMCTOK,
NPUNUCOK, 3a4€PKHYTbIX CMIOB U UHbIX HEOrOBOPEHHbIX UCMPABNEHWIA, TEKCTbI B HAX OONXHbI
6bITb HanucaHbl pasbop4yrBo, 6e3 coKkpalleHuiA.

Konuun OOKYMEHTOB, npunaraembixX K 3asdBNeHnto, HanpasneHHbIE 3ad4BUTEJIEM MO No4Te
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LOMXHbl ObITb HOTAPMANbHO YAOCTOBEPEHDI.

WcuepnbiBaloLmii NepedyeHb OCHOBaAHUI ONisi OTKa3a B Npueme A,OKYMEHTOB,
Heo6xoAMMbIX NS NPenoCTaBeHUsi MyHULMNANbHOW YCNyrv

2.8. OcHOBaHNSMM oNs 0TKa3a B NpuemMe LOKYMEHTOB, HEOOXOAUMbIX AN NPELOCTaBNEHUS
MYHULIMNANbHOM YCNyrun, He NPeayCcMOTPEHbI.

MC‘-IepﬂblBaI'OLLLVIﬁ nepe4dyeHb OCHOBaHuMKX Ons npUuoCcTaHoOBJIEHUSA

UWnn oTKkasa B npenocrtasieHNn MyHMLlMﬂaanOVI ycnyrum

2.9. lNpnocTtaHoBneHne NpenocTaBNeHns MyHULUNANbHOW YCAYrn He NPeayCMOTPEHO.
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2.10. B npenocTtaBneHun MyHULMNANBbHOR YCyrn MOXeT OblTb 0TKa3aHOo B Cly4asix:

- He npencrtaBneHbl BCe HeobxoOunMble CBEeAEeHUS U OOKYMEHTbI, npenyCMOTpeHHble NMYHKTOM
2.7 AOMUHUCTPATUBHOIO pernamMeHTa, 06513aHHOCTb MO npeancTtaBneHnto KOTOPbIX BO3J/10KEHA
Ha 3asBUTenNs.

Mocne ycTpaHeHnst OCHOBaHWiA ANst 0TKasa B NPenoCTaBNEHNN MyHULMNANbHOR YyCNyri B
cny4yasix, NPefyCMOTPEHHbIX MYHKTOM 2.10 aAMMHUCTPATMBHOMO PernamMeHTa, 3asBuTerb
BNpaBe 06paTnTbCS MOBTOPHO 3a MOMYYEHNEM MYHULMNANIBHOR YCNyrn.

MepeueHb ycnyr, KoTopbie ABASAOTCSA HEOOX0AUMbIMM U 06s13aTeNbHbIMU AN
npenocTaBNeHUsi MyHULMNANbHOW YCNYry, B TOM YMC/e CBeAEHUS O AOKYMEHTE
(mOKyMeHTax), BbijaBaeMOM (BblAaBaeMblX) OpraHM3auusiMm, y4acTBYHOLLAMMY B
npepocTaBNeHNU MyHULMNANbHOW yCnyru

2.11. NHble opraHu3auun onsi npenocTaBneHns yCnyru He npeaycMoTpeHb

PasmMep nnatbl, B3MMaeMomn ¢ 3asiBUTENS Npu npeapoctaBNeHMn MyHMLUNanbHOW ycnyru, u
cnocobbl ee B3UMaHUSA B Ciy4yasix, NpeaycMOTpeHHbIX ¢hepepanbHbIMU 3aKOHaMM,
NnpUHMMaeMbIMU B COOTBETCTBMU C HUMU MHBIMXU HOPMaTMBHbLIMM NPaBOBbIMU aKTaMK
Poccuinckon Penepaumm, HOpMaTMBHbIMU NMPaBOBbIMU aKTaMu cy6bekToB Poccumckon
depepauumn, MyHULMNANbHLIMU NPaBOBbIMU aKTaMu
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2.12. AOMVHUCTpAaTKBHbIE NMpoLeaypbl Mo NpefocTaBfeHN0 MyHULUNANbHOW yCnyru
ocylwecTBngTCa 6becnnartHo.

Mopsipook, pasamep n OCHOBaHUA B3MMaHUA Nnartbl 3a NnpenocraBneHne yenyr,
Heo6X0AUMbIX U 00S13aTeNbHbIX ONS NpenoCTaBIeHUss MyHULMNANIbHOW YCNYT U, BKJKO Yas
MHc(opMaL Mo 0O MeToAMKaX pacyeTa TakoW nNnarbl

2.13. MyHuumnanbHas ycnyra ocywecTtsnsetcs Ha 6e3B03Me3HON OCHOBE.

MakcumanbHbIN CPOK OXUAaaHUs B oyepenmn npu nogaye sanpoca

0 NpepocTaBNeHUN MYHULMNANbHOW YCNYru, yCnyru opraHu3aumm, y4acTByoLLLen B
npepocTaBAeHUN MyHULMNANbHOW YCNYru, U NPpU Nony4YeHumn

pe3ynbTarta npenocTaBNeHus Takux ycnyr

2.14. MakcumarnbHbI CPOK OXMOaHUS B o4epean npu nogaye OOKYMEHTOB ON1S MONyYeHUs
MYHULIMNANbHOW YCNYrn 1N Npu NoNy4YeHun pedynbrarta npenoctaBneHns MyHuumnnanbHom
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ycnyru coctaenget 15 MUHYT.

MakcrmManbHbI CPOK OXKOaHUS B 04epenm npy nogaye sanpoca o NpenocTaBnieHnn yenyru
npu nonyvyeHnn pesdynbrara Tako ycnyru B opraHmsaumio, y4acTByoLLYO B NpeaocTaBieHnn
MyHUUMNanbHoOW ycnyru, coctasnaet 20 MUHYT.

Cpok 0XxuaaHus B o4epenn onsg nonyY4eHns KOHCYynbTaumm He OONIXEH NpeBbiwaTtb 12 MUHYT;
CPOK OXWnaaHusa B o4epenmn B cnyvyae npvema no npenBapuTtesibHON 3anucu He JoNXeH
npesbiwaTtb 10 MUHYT.

Mpu nogaye 3asiBNEHNS C COMYTCTBYOWNMN LOKYMEHTAMMN NOCPEACTBOM MOYThI, doakca unm
yepes MopTan HEOHX0AMMOCTb OXUAAHMS B 04EPEAN UCKTIIOYAETCS.

Mopsaok u cpok perucrTpaumm 3anpoca 3assBUTeNs 0 NpeaocTaBieHU MyHULMNanbHOM
ycnyru, ycnyru opraHusaumm, y4acTByloLLLel B NpenocTaB/ieHMN MyHULMNaNbHOM
ycnyru, B TOM Yncne B 3/1IeKTPOHHOM chopme

2.15. Mopsnok perucTpauny 3asiBNeHUs 1 npunaraeMblx K HEMy AOKYMEHTOB NPeayCcMOTPEH
HaCTOAWMNM aAMUHNCTPATMBHBIM PErTAMEHTOM NMPUMEHNTENIbHO K KOHKPETHO
afAMUHUCTPATUBHOM NpoLenype.

3asBneHue n npunaraemble K HEMY OOKYMEHTbI PETNCTPUPYIOTCA B OEHb X NOCTYNJIEHUA.

Cpok peructpaumm obpalleHns 3asBUTENS He NONXEH npeBblwaTtb 10 MAHYT.
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B cnyyae ecnu 3asBuTenb npeactaBui NpaBunibHO OCPOPMIIEHHbI U MOMHbIA KOMMNEKT
LNOKYMEHTOB, CPOK UX pPErncTpauny He SONXKEH npesblwatb 15 MAHYT.

Cpok pervnctpauun obpalleHns 3asBMTENS B OpraHM3aumnio, y4acTBYIOWYO B NPeLOoCTaBNeHUN
MYHULIMNANbHOW YCNyrn, He AONXeH npesbiwaTtb 15 MUHYT.

Mpu HanpaBneHuun 3asBneHust Yepes MNopTan pernctpaunsi 3NeKTPOHHOro 3asiBNIEHNS
OCYLLECTBNSIETCA B aBTOMATM4YECKOM peXMME.

Tpeﬁosal-wm K NOMeLLeHUsIM, B KOTOPbIX NpenocTtaBnsAlOTCA

MyHUUMNanbHble YCNYyru, yCIyru opraHu3auum,

y4yacTBylOLLEel B NpefocTaBeHUn MyHMULUNanbHOM ycnyru,

K MecTaM oOXunaaHusa u npuema 3asBuTenen, pa3MeLleHnio n

odoopMneHu0 BU3yanbHOW, TEKCTOBOW U MyNIbTUMEAMAHOWN MHpOpMaLLUK

0 nopsiake npenocTaBleHUs MyHULMNaNbHOW yCnyru
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Mpu opraumnsaunm npengocTaBneHnss MyHuUnnanbHoun ycnyru B OMCY':

2.16. Bxoa B 3naHMe ynonHOMOYEHHOr0 opraHa nosfixeH 6biTb 06opynoBaH yaobHO
NECTHULIEI C MOPYYHSIMK, a TakXe naHaycamu anst 6ecnpensiTCTBEHHOro nepeaBmXeHus
NHBaNNOHbIX KONSICOK.

Ha TeppuTopun, npuneratoolwer K MECTOPACNOOXEHUIO YNONHOMOYEHHOr0 OpraHa,
obopyayroTcs MecTa Ansi NapkoBKW HE MEHEE ST aBTOTPAHCMOPTHbBIX CPEACTB, U3 HUX He
MeHee O[HOro MecTa - OISl NapPKOBKW creunanbHbiX TPaHCMOPTHBIX CPeacTB UHBAINOOB.
JocTyn 3asBMTenein K NapkoBOYHbIM MECTaM siBNisieTCst 6ecnnaTHbIM.

MNpriem 3asBuUTENE 1N OKa3aHye yCnyru B yrnolHOMOYEHHOM OpraHe OCyLLeCcTBNSeTCS B
06ocobneHHbIX MecTax npmema (kabuHkax, cTonkax).

MecTo npuema fonXHO 6biTb 060pyA0BaHO YA0OHBIMU Kpecnamu (CTyNbsaMun) Ons COTPYAHMKA
N 3a8BUTENS, a TaKXe CTONOM ANS Packnankn OKYMEHTOB.

NHpopmaumsa o cpammnnm, UMeHW, 0THECTBE U LONXHOCTW COTPYAHUKA YNONHOMOYEHHOI O
opraHa, OCyLEeCTBSIOWErO NPUEM, PA3MELLAETCS HA NIMYHON MHAPOPMaLMOHHON Tabnuyke nnu
Ha pabo4yeM MecTe COTpyLHMKA.

Mpw BXo4e B CEKTOP 0XupaHus obopyayeTtca paboyee MECTO COTPYOHMUKA, OCYLECTBSIOWEro
KOHCY/Ib TUPOBaHMWe 3asiBUTENe No BONPOCaM 0Kas3aHUs MyHULUNAaNbHOMR yCnyri,
NpeacTaBnsoWero CnpaBoYyHyo MHOPMALIMIO U HaNPaBNSIOWEro 3asBUTENS K HYXXHOMY
COTPYLOHUKY.

CekTop oxwnaaHus obopyayeTtcs Kpecnamum, CTonamm (CtTokamm) anst BO3MOXHOCTH
0CPOPMIIEHNS 3asBNIEHNIA (3aNPOCOB), LOKYMEHTOB.
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CekTop UHbopMMpoBaHuUs 0b6opyayeTcst MHOPMALMOHHBIMU CTEHAAMU, COOEPXaLlMMM
NHopMaumo, HEOBX0AMMYIO ANS NOMYYEHUS MyHULMNANBHOR YCNyri.

CTeHbl [ONXKHbI pacrnonaratbCsl B 4OCTYNHOM A5 NPOCMOTPa MecTe, NPeACTaBNsATh
MHpopMauuio B yaobHoi Ans Bocnpuats dopme. VIHgopMaLMoHHbIe CTEHAB! AOMXHbI
cofepXaTb akTyanbHy0 U NCHEPMbIBAIOLWYO MHPOPMALIMIO, HEOOXOAUMYIO LNS NONYYEHUS
MYHULUMMANbHOM yCnyri, BKNtoYas o6pasLibl 3anoIHEHNS| AOKYMEHTOB.

lpun 0 opraHunsauunm npenocraB/ieHUs1 MyHuLuunasibHoun ycrnyru 8 M L:

2.17. nga opraHnsaunm B3aMMoOencTBums ¢ 3assmutenamm nomeweHne M®L| penntcsa Ha
cnenyrowmne yHKLNOHANbHbIE CEKTOPbI (30HbI):

a) CeKTOP MHPOPMUPOBAHNS 1 OXNOAHNS;

6) cekTop Npuema 3asBUTENEN.

CeKkTop MHPOPMUPOBAHNS U OXWOAHUS BKIOYAET B cebsi:

a) NHGPOPMALMOHHbIE CTEHAbI, COAEPXalmne akTyanbHy0 1 NCHEPbIBAIOLWYO MHADOPMALIMIO,
HeobX0AMMYIO AN MONy4YeHNs MyHULMNANbHOW YCNyru;

6) He MeHee 0JHOro OkHa (MHOro cneunanbHo obopynoBaHHOro paboyero mecta),
npeaHasHa4YeHHoro Ans MHOPMMPOBAaHUS 3asiBUTENEN O NOPSAKE NPeLoCTaBNeHUs!
MYHULIMNANbHOM YCNyru, 0 Xo4e pacCMOTPEHUS 3anpocoB O NPeAoCTaBeHN MyHULMNAaNbHOM
yCnyru, a Takxxe Ansi NpenocTaBneHns MHoM HdpopMauumn, HeobxoanMol ONst NOy4YeHNUSs
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MYHULIMNANbHOM yCcnyru;

B) NporpamMMHo-annapaTtHbIi KoMnnekc, obecneynBatowmin 4ocTyn 3asButenei Kk EauHomy
nopTany rocyLapCTBEHHbIX N MyHULMNANbHbIX YCAYT (CPYHKLUMIA), permoHanbHoMy nopTany
roCyapCTBEHHbIX M MyHUUMMNANbHbIX YCNyr (OYHKUMIA), a TakXe K MHghopMauum o
roCyLapCTBEHHbIX M MyHULMNANbHbIX YCnyrax, npenoctasnsieMbix 8 ML,

r) nnaTexHblii TepMUHan (TepMuHan ons 3NekKTPOHHON onnaTel), NpeacTaBnsowmii coboi
MpOorpamMMHo-anmnapaTHbI KOMNIEeKE, PYHKLMOHUPYIOWMNA B aBTOMATMYECKOM PEXUME 1
npefHa3HayveHHbIA ons obecneveHunst npuema nnaTexein ot UanyYeckmx nuL Npu okasaHmum
MNATHBIX FOCY0APCTBEHHbIX M MyHULMMANbHbIX YCYT;

L) CTYNbSl, KpeCeNbHble CeKUMW, ckaMbi (BaHKETKK) 1 CTONbI (CTOMKK) AN OPOPMIEHNS
LNOKYMEHTOB C pa3MelleHneM Ha HUX oopM (6NaHKOB) OKYMEHTOB, HEOOXOAUMbIX ANS
NONy4YeHUs MyHUUMNANbHOW YCNyru;

€) aNeKTPOHHYI0 CUCTEMY yrpaB/eHNs o4epebto, NpeaHa3Ha4YeHHyo Ons:

perncrtpaunin 3adBuTens B oyepenn;

ydyeTta 3asBMUTENEN B oyepenwn, ynpaeneHns oTaoenbHbiIMM o4yepensaMm B 3aBMCUMOCTN OT BUOOB
ycnyr;

OT06pa>KeHI/|$| ctaTtyca o4depenu;

aBTOMATMYECKOro NnepeHanpaBneHns 3asBUTENs B o4epelb Ha 06CnyXnBaHue K cneaytowemy
paboTHUKy MdLI;
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dbopMUpOoBaHNS OTYETOB 0 nocewaemoctTn ML, konnyectse 3aaBuTenemn, o4epensx,
CpenHeM BPEMEHUN 0XnaaHus (06CnyXnBaHns) n o 3arpy>XeHHOCTM paboTHMKOB.

Mnowanb cekTopa MHPOPMUPOBAHMS 1 OXMOaHNS onpeaenseTcs u3 pacyeta He meHee 10
KBaApaTHbIX METPOB Ha OJHO OKHO.

B cekTope npuema 3asiButenei npenycmatpusaeTcs He MEHee 0AHOM0 OKHa Ha Kaxapble 5
ThICSIY XUTENEeR, NPOXMBAOWMX B MyHULMNanbHOM 06pa3oBaHnu, B KOTOPOM pacronaraeTcs
M®LI.

CekTop npuema 3assutenein, 0bopyaoBaHHbIi OKHAMK ANs NpUeMa v Bblgayn JOKYMEHTOB,
0hopMASAETCS MHAOPMALMOHHBIMU Tabnuykamm ¢ ykazaHuem HoMepa OkHa, oamuinm, NMEHM,
oT4yecTBa (NPV HaNM4YUM) N AONXHOCTU paboTHNKa MPLL, ocylecTBASOWEro NPpMeM 1 Bbloady
JOKYMEHTOB.

Pabouee mecTo paboTHuka M®PLL obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbI0 AOCTYNa K He0HX0AMMbIM MHGOPMALIMOHHBLIM CUCTEMAaM, NevyaTaioWmnMm 1
CKaHMPYIOWMM YCTPONCTBaAMM.

3paHne (nomeweHne) ML obopynyetcs MHOPMALMOHHOM Tabnnykol (BbIBECKOW),
coaepxaller nonHoe HammeHoBaHne M®LL, a Takxe nHopMauno 0 pexnme ero paboTbi.

Bxon B 3naHue (nomewexme) MAPLL v Bbixon n3 Hero o6opyaytoTCs COOTBETCTBYHOWUMU
yKasaTensaMmn ¢ aBTOHOMHbIMU UCTOYHUKaMy 6ecnepeboinHoro NMTaHms, a Takxe nectTHuuamm
C MOPYYHSAMU 1 NaHLycamn AN nepeaBuXxXeHns 4eTCKUX U UHBANNOHbIX KONSCOK B
CcoOoTBETCTBUM C TpeboBaHnaMn PenepanbHOro 3akoHa "TexHUYecKuii per naMeHT o
6e30nacHOCTUN 34aHWUI 1 COOPYXEHMA".

MomeweHnst ML, npeaHasHayeHHble ans paboTbl ¢ 3asBUTENSIMU, pacnonararTcs Ha
HUXHUX 3Taxax 34aHus 1 UMetoT oTAeNbHbI Bxod. B cnyyae pacnonoxexnms ML, Ha
BTOPOM 3Taxe W Bblle 30aHNe ocHalaeTCs NMPTOM, 3CKanaTopoM UNN UHBbIMU
aBTOMaTNYeCKMMUN NOL4bEMHBIMU YCTPONCTBAMU, B TOM YMC/E ONA NUHBANUOOB.
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B M®L| opraHusyetcsi 6ecnnatHblil TyaneT Ans noceTUTenei, B TOM Yicne Tyaner,
npenHasHa4YeHHbI ons NHBanMoos.

Ha tepputopun, npunerawoweit Kk MOLI, pacnonaraetcs 6ecnnatHas napkoska Ans
aBTOMOOWNBHOrO TpaHcnopTa NoceTUTenNei, B TOM Y1ce npeaycMaTtpueatowas Mecta ans
crneumnanbHblX aBTOTPaHCMOPTHBIX CPEACTB UHBANNIOB.

lMomeweHns M®L| B cooTBETCTBUN C 3aKOHO4ATENLCTBOM Poccuickon denepaumm OONXHbI
oTBe4YaTb TpeboBaHMAM NOXaPHOW, CaHNTAPHO-3NMOEMNONOrMYeckol 6e30nacHOCTH, a TakXxe
LONXHbl 6bITb 060PYN0BaHbI CPEACTBAMM MOXAPOTYLWEHNS U ONOBELWEHUS 0 BO3HUKHOBEHNY
4ype3Bbl4aHOM CUTyauUnn, CUCTEMOM KOHAMUMOHNPOBAHNS BO34yXa, MHbIMK CPEeACTBaMM,
obecneymBarowmmm 6e30nacHOCTb U KOMPOPTHOE NpebbiBaHMe 3asBUTENE.

2.17.1. OpraHusaumu, y4acTeyolwme B NpeaocTaBleHn MyHULMNANbHOR YCNyr, ONXHbI
oTBEYaTb crneayowmm TpeboBaHNaM:

a) Hann4yne 3awWmnLeHHbIX KaHanoB CBA3W, COOTBETCTBYIOWMX TpeboBaHMSM 3aKoHO4ATEeNbCTBA
Poccuiickon ®depnepaunm B cdhoepe 3awmTbl MHpopMaLummn, obecnevmnsarowmx
PYHKLMOHNPOBaHNE MHGOPMAaLIMOHHbBIX CUCTEM,;

6) Hann4ne MHGPacTPYKTypbl, obecneymsarowein gocTyn K
NHOPMALIMOHHO-TENEKOMMYHMKALMOHHON ceTu «HTepHeT»;

B) Hann4dymne He MeHee o0OHOro okHa ons npuema 1 ebload OOKYMEHTOB.

Pabouee MecTo paboTHMKA OpraHu3aLun, y4acTByoLEen B MPeLoCcTaBNeHNN MyHULMNANbHO
ycnyru, obopyayeTtcs NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbLIO AOCTYNa K
HEeobX0AMMbIM MHCPOPMALIMOHHBIM CCTEMAM, NeYaTaowWmM N CKaHUPYIOWUM YCTPONCTBaMK.
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O6cnyxvBaHve 3asiBUTENEeR B OpraHM3aumnm, y4acTByoLein B NMpeaocTaBneHnm
MYHWLMMNANbHOM YCNyru, OCyWeCcTBASIETCS B COOTBETCTBMM CO Cnefyowmnmin TpeboBaHnsMu:

a) Npuem 3asBMTeNen OCyLWECTBNAETCSA HE MeHee 3 OHEeN B HeOEeNto U He MeHee 6 YacoB B
OEHb;

6) MakcMMarbHbIA CPOK 0XMAAHWSA B odepeau - 15 MUHYT;

YcnoBus KOMPOPTHOCTU Npuema 3asiBUTeneii JONXHbl COOTBETCTBOBATb CNedy WM
TpeboBaHUsM:

a) Hann4ne MHPOPMALIMOHHBIX CTEHAOB, COAEPXAWMNX aKTyanbHYO U NCHEPMNbIBAIOLLYIO
NHGOOPMaLNIO, HEOOX0AMMYIO ANS NONYyYEHUS HEOOXOAMMBIX 1 0653aTENbHbIX YCNYT, B TOM
yucne:

nepedeHb HeobXxoOMMbIX 1 06sa3aTeNbHbIX ycnyr, npenocrtaB/ieHNe KOTOPbIX OPraHn30BaHO;

CpoKu npenoctaBieHns HeobXxoOMMbIX N 06a3aTeNbHbIX ycnyr;

pa3mepbl nnatexenm, ynnadymnsaemblX 3adaBUTENIEM MPU NONyHeHNN HeobXxoONMbIX Y
obsi3aTenbHbIX ycnyr, nopsanokK nx ynnartbl;

MHGOOPMaLMIO O AOMONHUTENbHbIX (CONYTCTBYIOWMX) yCNyrax, pasmMepax 1 nopsoke mx
onnarbl;

nopsaok o6xanoBaHus AenicTeuii (6e30eiCTBNS), a TakXe peweHnin paboTHUKOB
opraHuaauuu, npenocTaBnsiowen Heobxoanmble 1 0bsa3aTenbHbIe YCNyru;
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MHCJOOPMaLMIO O NPenyCMOTPEHHOW 3akoHoaaTeNnbCcTBOM Poccuiickon denepaumm
OTBETCTBEHHOCTM PabOTHMKOB OpraHn3aunii, NpeaocTaBnAWNX He0bXoaNUMbIE U
obsi3aTenbHbIE YCNYri, 3a HapyLWeHne nopsiaka ux npeaocTaBneHns;

pexum paboTbl U agpeca MHbIX OpraHu3aumnii, NPenoCcTaBsoWmMX He06XoANMbIE 1
obs3aTtenbHble YCNyru, Haxoaawmnxcs Ha Tepputopumn cybbvekta Poccuiickoin denepaunu;

VHYI0 MHGOpMaUMo, HeoOX0AMMYO ONs NONyYeHUs HeobxoomMmoi 1 0b6s3aTeNbHOM YyCNyru;

6) Hanu4ne NporpammHo-annapaTHOro KoMnnekca, obecneymBatowWero NOCTyn 3asBUTENEN K
EnvHoMy nopTany rocynapcTBEHHbIX M MyHUUMMANbHbBIX YCNyr (OYHKLWIA), pernoHanbHom
NHGOPMALMOHHON cucTeme «lMopTan rocyfapCTBEHHbIX U MyHULMNANbHBIX YCYT (COYHKLUWIA)
Amypckoit obnactu», a TakXe K MHhopMauum 0 rocyfapCTBEHHbIX U MyHULUMNANbHbIX YCyrax;

B) HANM4mMe nNnaTexHoro TepMmnHana (TepMmHana ons anekTPoHHOM onnarhbl),
npeacTaBnsitowero cobow nporpamMMHo-annapaTHbI KOMMAIEKC, OYHKLUNOHMPYOWNIA B
aBTOMaTMYECKOM pPexXmnMe 1 npenHasHavyeHHbIn ons obecrnevyeHns npuema nnatexen ot
PM3NYECKUX NNLL NPU OKa3aHUKN NNaTHbIX HEOOX0AMMBIX 1 06S3aTeNbHbIX YCNYT;

) HanM4Yne CTyNbeB, KPECENbHbIX CEKLNIA, ckamel (baHKeToK) 1 CTONoB (CToek) Ans
0POPM/IEHNSI LOKYMEHTOB C pasMeLlLeHNEM Ha HUX popM (6naHKoB) HOKYMEHTOB,
HeobXoANMbIX ON151 MONyYeHUs He0OXoAMMbIX U 06s3aTeNbHbIX YCNYT;

L) 0OOPMEHNE CEKTOPA NpUeMa 3asBUTENEl C OKHaMK ANS NpYeMa v Bblaayn JOKYMEHTOB
MHGOPMaLMOHHBIMU Tabnnykamy ¢ ykasaHueM Homepa okHa, doaMmunum, UMeHu, oT4yecTea (Npw
HanMyYnM) N JONXHOCTM paboTHMKA OpraHM3aunm, OCYIWECTBASIOWErO NPUEM U Bblaady
LOKYMEHTOB.

lMomeweHns opraHmsauunu, I'Ipe,D,OCTaBJ'ISIIOI.LI,eVI HeobxoauMble 1 0b6si3aTenbHbIe YCnyru,
OON>XHbl OTBEYATb TpGGOBaHI/IFIM no>|<apH0|7|, CaHI/ITapHO-SI'II/I,EI,eMI/IOﬂOFI/I‘-IeCKOM 6e3OI'IaCHOCTI/I,
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a TakXxe J0NXHbl 6biTb 060pYyNOBaHbI CPEACTBAMM MOXAPOTYLWEHNS U OMNOBELWEHUS O
BO3HWKHOBEHWM YPE3BblYaNHOM CMTyaL MK, NHbIMX cpeacTBamu, obecneynBaowmmm
6e30nacHOCTb 1 KOMJPOPTHOE NpebbiBaHe 3asBUTENEN.

Moka3zatenu AOCTYNMHOCTU U KayeCcTBa MyHUUMNANbHbIX yCnyr

2.18. lNokasatenun gOCTYNHOCTUN N KAa4eCTBa MyHULMMATIbHbIX YCNYT:

1) DOCTYNHOCTb MHGOOPMaLMK O NopsaKe U CTaHdapTe NpefocTaBfeHNs MyHUUMNanbHOM
ycnyru, 06 obpasuax 0oopMIEHUS LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTaBNEHNS
MYHULMNANBbHOW YCNYrn, pasMeLeHHbIX Ha MHGDOPMALUMOHHBIX CTEHAAX, HA 0oMLMaTbHOM
nHgpopmaumoHHom noptane ML, OMCY, Ha cainTe pervmoHanbHoOM MHPOPMaLNOHHOM
cucTeMbl «[lopTan rocyfapCcTBEHHbIX U MyHULMNATbHBIX YCNyr (yHKUUn) AMypCKOi
obnacTtu», B doenepanbHO rocy4apcTBeHHOM UHPOPMaLIMOHHON cucteMe «EauHbiii noptan
roCyfapCTBEHHbIX Y MyHULMNANbHbBIX YCNyr (pyHKUMIA)» (oanee — MNMopTan);

2) NOCTYNHOCTb MHCPOPMUPOBAHWS 3asiBUTENEN B (DOPME MHAMBMAYANbHOrO (YCTHOIO UK
MUCbMEHHOT0) MHGPOPMUPOBAHUS; MYBNNYHOrO (YCTHOrO UM MUCbMEHHOM0) UHGDOPMUPOBAHUS
0 nopsake, cTaHOapTe, CPpoKax NPenoCTaBNeHNs MyHULUMNANbHOW YCRYTi;

3) cobniogeHne CPoKOB UCMONHEHNS aAMUHUCTPATUBHBIX MPOLELYP;
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4) cobnogeHne BpeMEHN 0XMaaHusl B o4epean npy nogadye sanpoca o NpenocTaBneHnm
MYHULIMNANbHOM YCRyrn 1 Npu NoNyYeHUn pesynbtaTta NpeaocTaBieHns MyHULMNanbHom
ycnyru;

5) cobntopeHne rpagomka paboTbl C 3asBUTENSIMUA MO NPELOCTABNEHNIO MyHUUUNANbHOM
yCnyru;

6) 0OoNs 3aaBuUTenen, nosy4ymBlnX MyHUMUMNanbHYO yCnyry B anNeKTpoHHOM BUAE;

7) KONMYECTBO B3aUMOOENCTBUI 3aSBUTENS C AONXHOCTHBIMM NLAMKN NPU NPefoCTaBNeHNN
MYHULIMNANbHON YCNYrn 1 UX NPOAONXUTENbHOCTD;

8) BOBMOXXHOCTb MONYYEeHUsi MHPOPMALIMKN O XO4E NPEAOCTABNEHNSI MyHULIMNANBHON yCnyru, B
TOM YUCNE C UCMONb30BAHNEM MHPOPMALIMOHHO-TENEKOMMYHWKALNOHHBIX TEXHONOTWIA;

9) BO3MOXHOCTb NoJiy4eHun4 MYHI/ILI,I/II'IaﬂbHOI7I yCnyru B MHOrogoyHKLMOHaNbHOM LIeHTpe
npenoctaBneHnda rocynapCrtBeHHbIX N MyHUUMUNAaNnbHbIX YCNyr.

MHble TpeboBaHUs, B TOM YnC/ie YYUTbIBalOLLLMEe OCOOEHHOCTU NpenocTaBNeHUs
MYHMLMNAaNbHOW YCNYru B MHOropyHKLMOHaNbHbIX LLleHTpax npeanocTaBneHus
rocyaapcTBeHHbIX U MyHULMNANbHbIX YCNYT U 0CO6EHHOCTU NpenocTaBNeHNs
MYHMLMNAanbHOW YCNYru B aNeKTpoHHOW ¢popme

2.19. MpepocTaBneHne MyHUUMNanbHOR ycnyrn MoxeT 6biTb opraHnsosaHo OMCY yepes
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M®L no npuHUUNY «0OHOr0 OKHa», B COOTBETCTBUMN C KOTOPbIM NPenocTaBneHne
MYHULIMNANnbHOM YCNyrn OCyLWeCcTBNSAETCS NOCNe OLHOKPATHOro 0bpalleHns 3asBUTens ¢
COOTBETCTBYIOIWMUM 3aNpOoCOM, a B3anMOOeinCcTBme ¢ opraHamu, npenocTasnsaowmmm
rocyfnapCTBEHHbIE YCNyru, Unmn opraHamu, NPenocTaBnsAoWwmMm MyHuLMnanbHbie YyCnyru,
ocywecTtensietcs M®L] 6e3 yyactust 3assutensi.

2.20. MNMpwu yyactnn MO L npepgoctasneHmum myHmumnansHom ycnyru, M® L ocywecTtsnsoT
crnenytowmne agMUHUCTPATMBHbIE NpoLenypbl:

1) Nnprem 1 paccMoTpeHUe 3anpoCcoB 3asiBUTENEN O NPELOCTABNEHNN MyHULIMNANBHOW YCAYru;

2) MHPOPMUPOBaHUNE 3asiBUTENEN O NOPSLKE NPefoCTaBNeHNS MyHULUMNANbHOR YCNnyri B
ML, o xone BbINOMHEHMS 3aNPOCOB O NPELOCTABIEHNN MyHULMNANBHOW YCNYri, a TakXe Mo
MHbIM BOMPOCaM, CBSI3aHHbIM C MPEAOCTaBIEHNEM MYHULMMNANBHON YCNyru;

3) B3aMMOAENCTBME C rOCYAAPCTBEHHBIMM OpraHamMm 1 opraHamy MECTHOIO CamoyrpaB/ieHns
Mo BOMpocaM NpeaoCcTaBieHNst MyHUUMMNANbHOM YCNyri, a TakXe C opraHnsaumsaMu,
y4acTByIOLWMMY B NPEeAOCTaBNEHUN MyHULMNANBHON YCNyr, B TOM YMACIE NOCPELCTBOM
HanpaBneHNsl MeXXBeAOMCTBEHHOrO 3arnpoca C UCrob30BaHNEM
MHCPOPMALMOHHO-TEXHONOMMYECKON 1 KOMMYHWUKALMOHHOW MHAPPaCTPYKTYpbI;

4) BblOayvy 3asBUTENSM OOKYMEHTOB OpraHa, MpeaoCTaBnsowero MyHMUunanbHyo yenyry, no
pesynbTartam NpenocTaBNeHns MyHUUUNANbHOW YCNyru.

2.21. M®LU yyacTByeT B NpenoCTaBNeHN MyHULIMNANBHOW YCNYyru B Nopsake,
npenycMOTPEHHOM pasaenioM 3 HacTosWero agMMHUCTPaTUBHOMO pernamMeHTa ans
OCYLECTB/IEHNS COOTBETCTBYIOWMX aAMUHUCTPATUBHbIX NMpoueayp.

2.22. lNpepocTasneHe MyHMUMNanbHOM YCNyru MOXeT OCYLWEeCTBASATbCS B 9N1EKTPOHHOM
doopme 4epea NopTan, ¢ NCNoNb30BaHNEM 3NEKTPOHHON NOAMNNUCU N YHUBEPCASIbHOW
9NEKTPOHHOM KapThl.
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2.23. [lepeyeHb KnaccoB CPeACTB 9IEKTPOHHOM NOANUCKU, KOTOPbIE A0MYCKAaKTCS K
NCMNONb30BaHMIO NpY 0bpaleHnn 3a NoNyYEHNEM MyHULIMNANbHOWM YCNyrin, OKa3blBAEMON C
NPUMEHEeHNEM YCUIEHHON KBaNnMgUMpPOBaHHOM 31EeKTPOHHOW Noannucy, onpenenseTtcs Ha
OCHOBaHWUW yTBEpXAaemor ynoHOMOYEHHbIM doefeparnbHbiM OpraHoM UCMOTHUTENbHOM
BNacTu No cornacosaHuto ¢ PepepanbHoii cnyxboi 6e3onacHocTn Poccuiickoin depepaunn
Moaenu yrpo3 6e3onacHOCTM UHopMaLmMn B MHOPMALIMOHHON CUCTEME, NCMOMNb3YEMOI B
Lensix npuema obpateHunin 3a NoNyYeHNeM MyHULMNAnbHOM yCnyrn n (Mnn) NnpeaocTaBneHns
Takow ycnyru.

2.24. TpeboBaHMs K 3NEKTPOHHbLIM AOKYMEHTAM M 3NEKTPOHHbLIM KOMUSIM NOKYMEHTOB,
npenoctasnsgembimM yepes lNopTtan:

1) pa3amep ofHoro dparina, NpeaocTasnsieMoro Yepes Mopran, cogepXallero 31eKTPOHHbINA
OOKYMEHT UM SNEKTPOHHYI KOMMWIO NOKYMEHTa, He AonXeH npesbiwartb 10 M6;

2) yepes NopTan gonyckaeTtcs NpenfocTasnaTb hannbl cnegyowmx goopmartos: docx, doc, rif,
txt, pdf, xls, xIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. lNpenocrasneHne gamnnos,
nMetowWwmnx popmaTtbl OTNNYHbBIX OT YKa3aHHbIX, He OONyCKaeTCs;

3) nokymeHTbl B hopmate Adobe PDF nonxHbl 6biTb OTCKaHMPOBaHbI B 4epHO-6enom nubo
CepoMm LBeTe, 0becneymBaiolWeM COXpaHeHNEe BCEX ay TEHTUYHbIX NPU3HAKOB NOA4MNHHOCTHY
(kayecTBO - He MeHee 200 ToYeK Ha O1WM, a UMEHHO: rpadonyeckor NoAnuCK nuua, neyvarTu,
yrnoBoro wramna 6naHka (ecnm NnpMemnemo), a Takxe PekBU3NTOB AOKYMEHTA;

4) Kaxbli OTAENbHbIA LOKYMEHT AONXEH OblTb OTCKAHMPOBAH W 3arpy>XeH B CUCTEMY Noaayu
LNOKYMEHTOB B BUAe oTaenbHoro canna. Konmyectso gainos 4ONXHO COOTBETCTBOBATD
KONM4YecTBY LOKYMEHTOB, NpeAcTaBnseMblx Yepes [opTan, a HaumMeHoBaHVe aioB AONXHO
NO3BONATb NAEHTUPULNPOBATL LOKYMEHT U KONNMYECTBO CTPAHUL, B AOKYMEHTE;

5) cpaiinbl, npenocTaBnsieMble Yepes MopTan, He LONXHbI COAepXaTb BUPYCOB U
BPELOHOCHbIX NPOrpaMM.
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3. Cocras, nocnenosaTtefibHOCTb U CpPOKHU BbINOJIHEHUSA

aaAMUHUCTPATUBHDbIX npoueanyp, Tpe6oaa|-|m| K UX BbiMOJIHEHUIO

3.1. MNpenocTaeneHne MyHUUMNANbHOK yCcnyrn BKatoyaeT B cebsi cnegyowme
aOMUHUCTPAaTMBHbIE NpoLeaypbl:

- perucTpaumsi nocTynMBLIEro 3anpoca

- aHann3 NoCTynNMBLLEro 3anpoca 1 onpefeneHne Kpyra nomcka apxmBHbIX JOKYMEHTOB,
HeobxooMMbIX ANS NPEAOoCTaBNEHNS MyHULMNANbHOR YCNyru;

- NOAroToBkKa OoTBeTa Mno 3arnpocy 3asiBUTENA;

- HanpaBneHne pe3yNbTaToB MyHMUMUMNANbHOW YCNYyri 3asBUTENIO.

OcHoBaHueM Ons Havyana npenocTaBNeHns MyHUUUNANbHOW YCyr CRyXUT NOCTYNMBLIEE
3asBNEHNE O NPEOOCTAaBNEHNN MYHULMNANBHON yCNyru.

Bnok-cxema npenoctaBneHns MyHULMNANbHOM ycnyr npuseneHa B MpunoxexHun 4 k
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aAMUHUCTPATUBHOMY PernaMeHTy.

aneM n paccMmoTpeHue 3aaBneHun o npegnocrtaBieHUN MyHMuMﬂaﬂbHOﬁ ycnyru

3.2.0cHoBaHVeM Ons Havyana UCnNonHEHMS agMUHUCTPATUBHOM Npouenypbl SBASETCS
obpauweHve 3assmutens B8 OMCY unu 8 ML ¢ 3asBneHmemM 0 npenoctaBneHmm
MYHULMNANbHOW YCNYTI.

Ob6palleHne MoXeT OCyWECTBNATLCSA 3asBUTENEM NINYHO (B O4YHOW (DOPME) 1 3a04HOI hopme
nyTem nogayv 3asiBIeHNs U NHbIX AOKYMEHTOB.

OuHas coopma nogayn NOKYMEHTOB — nNogaya 3asBNeHNS U MHbIX AOKYMEHTOB NPU IMYHOM
npueme B nopsinke obuiein o4epean B NpMEMHbIE Yachl UKW NO NpeaBapuTenbHoi 3anucu. MNpn
OYHOI hOpPMe MoJaynN NOKYMEHTOB 3a8BUTENb NOAAET 3asSBNEHMNE N LOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.7 aAMUHUCTPATNBHOIO pernameHTa, B 6yMaxkHoM BUAE, TO eCTb LOKYMEHThI
YCT@HOBNEHHOW (hOpMbI, COOpMMPOBaHHbIE HA ByMaxXHOM HoCcUTENE.

3ao4Has popma nofaym JOKYMEHTOB — HAaNpaBneHne 3asBieHns 0 NpenocTaBieHnn
MYHULMNANbHOW YCNYT U MHbIX JOKYMEHTOB MO NoYTe, Yepe3 canT rocynapCTBEHHON
NHPOPMaLIMOHHON cUCTEMbI «EQMHBIA NopTan rocyfapcTBEeHHbIX U MyHULMNANbHbIX YCnyr
(CpyHKUMIA)», cCANT pernoHanbHON NHOPMALIMOHHOM cucTeMbl «[lopTan rocynapCTBEHHbIX U
MyHULMNAanbHbIX YCnyr (dpyHkuuin) AMypckor obnactu» (oanee takxe — Noprtan) unm B
dpakCMUIbHOM COOBLEHNN.

MNpw 3a04HON oOpME NOAAYN OOKYMEHTOB 3aSIBUTE/Ib MOXET HaNpaBUTb 3asiBNIEHNE U
LNOKYMEHTbI, yKa3aHHbIe B NyHKTE 2.7 aAMUHUCTPATMBHOIO pernameHTa, B GymaxHom Buae, B
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BUOE KOMUIA NOKYMEHTOB Ha ByMaxXHOM HOCUTene, 3N1eKTPOHHOM Buae (TO eCTb NOCPEnCTBOM
HanpaB/IeHNs 3NEeKTPOHHOr0 AOKYMEHTA, MOAMNNCAHHOr0 3NEKTPOHHON NOANNCHIO), a TakXe B
6ymMa>KHO-3N1eKTPOHHOM BUE.

HanpaeneHue 3asBNeHNst U 0OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 6yMaxHOM BMAE OCyWEeCTBNSETCSA Mo NoYTe, 3aKka3HbIM NMMCbMOM, a TakXe B
dpakCMUIbHOM COOBLEHNN.

[Mpw HanpaBneHUn NnaketTa GOKYMEHTOB MO NOYTE, AHEM MONYYEHNS 3aSBEHUS SBNSETCS OEHb
nonyyeHuns nucobma 8 OMCY (B M®L, — npn nopaye nokymeHToB Yepe3 MdPLL).

HanpasneHue 3asiBNeHNs 1 NOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.7 aAMUHUCTPaTUBHOIO
pernameHTa, B 3N1eKTPOHHOM BMAE U (UNK) KONUiA 3TUX AOKYMEHTOB B ByMa>kHO-3/1€KTPOHHOM
BMIE OCYLECTBNSETCS NOCPEACTBOM OTNPAaBIEHNS yKa3aHHbIX JOKYMEHTOB B 3/IEKTPOHHOM
BUAE W (MN) KOMUIA AOKYMEHTOB B ByMaXkHO-3NEKTPOHHOM BUAE Yepe3 INYHbIA KabuHeT
MopTana.

ObpalueHne 3asBuTeNel 3a NpeaoCcTaBNeHNEM MyHULMMNANBHOW YCNYr C UCNONb30BaHNEM
yH/MBepcanbHom anekTpoHHom kapTbl (YOK) ocywectensaetcs yepea MNopTan n nocpeacTsom
annapartHO-NpPorpamMMHbIX KOMNNEKCOB — IHTepHeT-KMockoB. oeHTndpukaumsa saasmrens
obecneunBaeTcs aNeKTPOHHBIM MAEHTUHMKALNOHHBIM NPUIOXEHNEM C UCMO/b30BaHNEM
COOTBETCTBYIOWEro cepsuca eamnHoN CUCTEMbI nOSHTUUKaUNN 1N ayTEHTUIOUKALMN.

I'Ip|/| HarnpaB/ieHN naketa OOKYMEHTOB 4epea I'IopTan B 31EKTPOHHOM BUOE " (I/Iﬂl/l) Konum
OOKYMEHTOB B 6yMa)KHO-3}'IeKTpOHHOM Bhnoe, JHEM NonyyeHuns 3asBneHnd aBnsaeTcya oeHb
perncrtpaunn 3asdBneHnsa Ha ﬂopTane.

AneKTPoHHoe coobleHre, 0TNpaBneHHoe Yepes NnyHbIA kabuHeT MNopTana,
NOEHTUPULMPYET 3asBUTENS U SBNSIETCS NOATBEPX OEHUEM BblPaxXeHUsl UM CBOE BONU.

[MpoBepka NOAMMHHOCTN AENCTBUTENbHOCTU YCUTEHHOW 9N1EKTPOHHOM NOANnUCcKU, KOTOPOM
noAanucaHbl AOKYMEHTbI, NpeacTaB/eHHble 3adBUTENEM, OCYLECTBNAETCA CMeunanncTom
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OMCY c ncnonb3oBaHneM COOTBETCTBYIOWErO CEPBMCA €ANHON CUCTEMbI MOAEHTU(MKALNN U
ayTeHTudpukaumm B nopsake, yctaHoBneHHOM MUHUCTEPCTBOM CBA3N U MACCOBbIX
KOMMYyHukauuii Poccuiickon denepauuu.

B uenax npenoctaBneHns MyHULMNanbHOM yCNyru B 9N1eKTPOHHON OopMe C UCMONb30BaHNEM
[MopTana ocHoBaHMEM ANS HavYana NpenocTaBiEHNs MyHULMNANbHOM YCNYrn SBNsSeTcs
HanpasneHne 3asBUTENEM C MCNONb30BaHMEM [NopTana ceBefeHnin U3 [OKYMEHTOB, YKa3aHHbIX
B YacTu 6 ctaTtbn 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P 3 «0O6 opraHmsaumm
NpenocTaBNEHNs rocy4apCTBEHHbIX U MyHULMNANbHbBIX YCAYT».

HanpasneHue Konuii LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATUBHOIO PernameHTa,
B OyMa>xXHO-3N1EKTPOHHOM BMAE MOXET ObITb OCYLWECTBNEHA NOCPEACTBOM OTNPaBNEHNS
hakcuMmubHoro coobueHusi. B aTom cnyyae, 3asBuTenb, Nocne 0TNpaBku PakCMMMIbHOMO
COOBOLWEHNS MOXET NONYYUTb PErMCTPALMNOHHBIA HOMED, MO3BOHMB HA TENEOHHbIN HOMEP
OMCQY.

Mpw obpalleHnn 3asBUTENS 3a NPELOCTABIEHNEM MyHULUMNANIBHOW YCNYri, 3asiBUTENIO
pas3bsCHAETCA MHpopMaLUnS:

- O HOPMaTMBHbIX NPABOBbIX aKTax, PErynMpyoWwmx yCNoBUS U NOPSL0K
NpenocTaBNeHNs MyHUUMNanbHOM YyCNyru;

- 0 cpokax npefocTaBNeHUs MyHUUMMNANbHOW YCNyru;

- 0 TpeboBaHUsIX, NPeLbSBASEMbIX K (DOPME M NEPEYHIO LOKYMEHTOB,
HeobX04MMbIX AN NPELOCTABNEHNS MyHULMNANBHOR YCNyru.

Mo xenaHuio 3a9BUTENS nHpopmaumsa o Tpe6OBaHI/I$|X K doopme 1 nepeyHio JOKYMEHTOB,
HeobXxoOnMbIX Anst npenoctaBneHns MyHVILI,VII'IB.ﬂbHOI7I YCNyrun, Takxe Moxert ObIThb
npeacraBfieHa emy COTPpyOoHUKOM, OTBETCTBEHHbIM 32 MHJPOPMUPOBaHME, Ha 6yMa>KHOM
HOcuTene, oTnpaB/ieHa CpaKCVIMI/IJ'IbHOIz CBA3bIO NN NOCPeaCcTBOM 31EKTPOHHOIO coobuieHus.
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Mpw 04HOM chopMe NnoJaym AOKYMEHTOB, 3asiBNIEHNE O NPEeAOCTaBNEHUN MyHULIMNANbHOM
ycnyru moxeT 6biTb 0GQOPMNIEHO 3asiBUTENEM B X04€e Nnprema, ninbo opopMneHo 3apaHee u
MPUNOXEHO K KOMMNEKTY AOKYMEHTOB.

B 3aaBneHun yKa3blBalOTCA cnenywoune obsizaTenbHbIe PEKBU3NTBI N CBEOEHNA. CBEAEHUA O
3asaBuTtene (cpamvmvm, NMS, OTYECTBO 3as9BUTENSA - PUINYECKOro }'II/ILI,a);

OaHHble 0 MeCcTe Hax0XAeHNs 3asBuUTenen (aﬂ.pec perncTpaunm no MeCTy XnUTenbCtBa, anpec
MecTa 0akTNU4YeCckoro NpoXuBaHUsA, NOYTOBbIE PEKBU3UTLI, KOHTAKTHbIE Teﬂe(pOHbl);

npeameT obpaleHus;

KOnn4ecCcTBO npencTtaBNneHHbIX OOKYMEHTOB;

naTta nogadn 3asBieHn4,;

noanncb nuua, nogaslero 3asiBneHne.

Mo npocbbe obpatmBlierocs nuua, 3asiBNeHne MoXxeT ObiTb 0CPOPMIEHO CNELNANNCTOM,
OTBETCTBEHHbIM 3@ NPVEM AOKYMEHTOB, C UCMONb30BaHNEM MPOrPaMMHbIX CPeLCTB. B aToM
cnyyae 3asBUTeNb COBCTBEHHOPYYHO BMMCHIBAET B 3asiB/IEHNE CBOKO (DAMUIINIO, UMSI L
OTYEeCTBO, CTaBWT AaTty 1 NOAMNMUCH.

Cneumannct, OTBETCTBEHHbIN 3a npuneMm NOKyMeHTOB, OCYyWeCTBNAET cneayowne NencTeung B
Xxone npuema 3asiButend:
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- ycTaHaBnvBaeT npeaMeT obpalleHus, NpoBepsieT JOKYMEHT, YO0CTOBEPSOWmiA
NINYHOCTb;

- npoBepseT NOJIHOMOYNA 3aABUTENA,

- NpoBEPSET HANNYME BCEX AOKYMEHTOB, HEOOXOAMMBIX ANS NPefOCTaBNEHNS
MYHULIMNANbHOM yCnyrun, KOTopble 3asBUTENb 0053aH NPeaOCTaBNTb CAMOCTOATENbHO B
COOTBETCTBUM C NYHKTOM 2.7 aAMHUCTPATMBHOIO PErNaMeHTa;

- NpoBepsieT COOTBETCTBME NPeAcTaBNeHHbIX JOKYMEHTOB TpeboBaHNSM,
yIOCTOBEPSIACh, YTO:

OOKYMEHTbI B YCTAHOB/IEHHbIX 3aKOHOOATENbCTBOM Ciy4asX HOTapuaZibHO yOoOCTOBEPEHDI,
cKkpenneHbl nedaTtdamm, UMET Haanexatine nognncn CTopoH nnn onpeneneHHbIX
3aKoHOO4aTeNbCTBOM OO/NXKHOCTHbIX JIULL;

TEeKCTbl OOKYMEHTOB HanncaHbl pa36opqv|Bo, HanMeHoBaHu4A ropnandeckmnx nmy - 6e3
coKpalleHuns, € yka3aHneMm nx MeCTtT HaxoXAEeHUA;

thamnnmn, nMeHa n otT4yecTBa PU3NYECKUX NnL, KOHTaKTHble TENeOoHbl, agpeca nx Mect
XNTenbCTtBa HanmcaHbl MOJIHOCTbIO,

B JOKYMEHTax HeT NoAg4YMCTOK, NPUNNCOK, 3a4€PKHYTbIX C/IOB N UHbIX HEOrOBOPEHHbIX
ncnpasneHnii;

OOKYMEHTblI HE NCMOJTHEHbI KapaHAaloMm;

OOKYMEHTbl HE NMEIOT CEePbE3HbIX I'IOBpG)K,D,GHI/IVI, Han4dme KoTopbliX HE MO3BONAET
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OAHO3HA4YHO UCTONKOBATb NUX codep>XaHne;

- npuHMMaeT peleHne o npneme y 3asdButend npenctaBneHHbIX OOKYMEHTOB,

- BblOAeT 3asBUTENIO YBEAOM/IEHNE C ONUCHIO NPELACTaBNEHHbIX 4OKYMEHTOB U
yKasaHueM fatbl UX NPUHATAS, NOATBEPX AAOWEE NPUHATUE LOKYMEHTOB COrNacHo
MpunoxeHnto 5 K HacTosIWEMY aAMUHUCTPATMBHOMY PErNamMeHTy, PerucTpupyeT NpUHAToe
3asBNEHNE N OOKYMEHTbI;

- npun HeobXxoOMMOCTN N3roTaBNMBaET KOMUN npeacTtaBNeHHbIX 3adBUTENEM
OOKYMEHTOB, BbINOJ/IHAET Ha HUX Haanncb 06 1X COOTBETCTBUM MOASIVMHHBIM aK3eMmnnspam,
3aBepseTt CBOEN Noanucbio ¢ yKkasaHvem pamMmnnmm n MHUUnanos.

MNpw ycTaHoBNEHUN (0akTOB OTCYTCTBUS HEOOXOANMbIX LJOKYMEHTOB, HECOOTBETCTBUSA
NpeAacTaBeHHbIX AOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B HACTOSALWEM aAMUHUCTPATUBHOM
pernameHTe, CrneumnanncT, OTBETCTBEHHbIA 32 NPYEM LOKYMEHTOB, YBEAOMSET 3aSBUTENS O
HanMyYMM NPENSTCTBUIA ONS NPEA0CTaBNEHNS MyHULIMNANbHON YCNyrn, 06 bACHAET 3asaBUTENIO
COAEepPXaHMe BbISBNEHHbIX HEAOCTATKOB B NPEACTABNEHHbIX JOKYMEHTAX 1 npeanaraet
MPUHSITb MEPbI MO VX YCTPaHEHNIO.

anI OTCYTCTBUWN Y 3asABUTENA 3ANONTHEHHOIO 3asiBNneHnsa nnn HenpasnnbHOM ero 3arnojiHeHnn
cneunanucT, OTBETCTBEHHbIN 3a npmneMm 0OoKyMeHTOB, NoMoraeT 3asaBUTEJIO 3ano/IHUTb
3asBneHne.

Mo nToram UCNONHEHUS aAMUHUCTPATUBHONM Npoueaypbl MO NPMEMY AOKYMEHTOB CreunanmcT,
OTBETCTBEHHbI 3a NPUEM OOKYMEHTOB, C(DOPMUPYET KOMMNNEKT LOKYMEHTOB (LEN0) 1 nepenaet
ero cneunanucTy, OTBETCTBEHHOMY 3a MeXBEAOMCTBEHHOE B3aMMOLENCTBME.

LInnTenbHOCTb OCYWEeCTBIEHUS BCEX HEODXOAUMbIX OEACTBUA He MOXET npesbiwaTtb 15
MUHYT.
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Ecnu 3asiBuTens obpaTtuncsa 3aoyHo, cneumanucT, 0OTBETCTBEHHbIV 3a NPUEM AOKYMEHTOB:

- perncrtpupyet ero non nHomenayanbHbiM NopsaaKoBbIM HOMEPOM B OEHb
NOCTYyNnNeHns JOKYMEHTOB B MHPOPMAaLMOHHYIO CUCTEMY;

- nposepsieT NpaBnIbHOCTb OPOPMIEHNS 3aABIEHUS, NPWU NOCTYNNEHUN
3as4B/IeHMd No NoyYTe Unn B oakCUMUIbHOM COO6LI.I,eHI/II/I, 1N NPaBUNbHOCTb OCPOPMNIEHNS NHBIX
OJOKYMEHTOB, NOCTYNUBLUNX OT 3aABUTENA;

- npoBepseT npencrtas/ieHHble JOKYMEHTbI HA npeaMeT KOMNJIEKTHOCTN;

- OoTrnpaBngeT 3asBUTENIO YBEAOM/IEHNE C OMUCHIO NMPUHATBIX LOKYMEHTOB U
yKasaHueM gatbl UX NPUHATUSA, NOATBEpPX Aalowee NPUHATNE OOKYMEHTOB (0TKa3 B MPUHATUAN
NOKYMEHTOB).

YBeLOoMeHe HanpaBnsieTCcs 3asBUTENO HE NO34HEEe OHS, CNelyowWwero 3a AHEM NOCTYNNEHUS
3asBNEHUS U JOKYMEHTOB, CMOCOOOM, KOTOPbI MCNONb30Ban 3asBMTENb NPY 3a04YHOM
obpalleHnmn (3akasHblM NMACbMOM MO NOYTE, B 3N1EKTPOHHOM COODLEHNN, B (aKCUMUTIBHOM
coobuieHnn).

CpoK 1CMnoNHeHNs aAMUHUCTPATUBHOM Npouenypbl cocTaBnsieT He 6onee 15 MUHYT.

PesynbTatomM agMUHUCTPATUBHON NpoLeaypbl SBASETCS NPUEM U PerucTpauns 4OKYMEHTOB,
NpeacTaBeHHbIX 3asBMTENEM, MO0 yBEOOMNEHNE 3aSBUTENS O HEOOXOAUMOCTH
nepeodopMneHNs NPeacTaBNeHHOro 3asBEHNS (UICNPaBAEHUN UM AOYKOMMEKTOBAHMM
LNOKYMEHTOB) NMbO HanpaBneHve 3asBUTENIO yBEAOMIIEHNS O BO3BpATE NPEeACTaBNEHHbIX
LOKYMEHTOB C MOTMBMPOBAHHbIM 0O bSCHEHNEM NPUYNH 0TKA3a B PacCMOTPEHMUN 3asiBNEHUS MO
CyLLecTBy.
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HanpaBneHMe MeXBeOoOMCTBEHHbIX 3anpocoB B OpraHbl rocy,u,apCTBeHHoﬁ BNacTu,
opraHbl MeCTHOro camoynpaeneHusd u nogesegoMCTBeHHblIe 3TUM OpraHam opraHmw3auuvum B
chnyvyae, ecnu onpepeneHHblie 4OKYMEHTbl He 6binn npencraeJjieHbl 3asaBUTeNIeM
CaMOCTOSATENNIbHO

3.3. [1na npenocTtaBneHnst LaHHOW MyHULMNANbHON YCNyrn MeXXBeAOMCTBEHHOE
B3aVMOAENCTBME HE NPeayCMOTPEHO.

MpuHsatTMe OMCY pewieHus o (pe3ynbTat ycnyru)l unm peweHust o6 otkase B (pe3ynbrar
ycnyru)

3.4 OcHoBaHMeM ona Havyana UCNoNHEHNsS aaMUHUCTPATUBHOM Npouenypbl SBnseTcs
nepenaya B8 OMCY nNonHOro KoMnnekTa OOKYMEHTOB, HEOOXOAUMbBIX ONS MPUHATUS PeLeHns
(3a NCKNKOYEHMEM OOKYMEHTOB, HAXOAAWMNXCS B PpaCMOPSXEeHUM OMCY - pa
HHble [OKYMEHTbI

omMmcy

nonyyaeTt caMoOCTOSATENbHO).

Cneumnanunct OMCY, 0TBETCTBEHHbIV 38 MPUHSITUE PELUEHWS O NPeaOoCTaBaeHUN YCayri,
NpoBepPSET KOMMNEKT AOKYMEHTOB HA NpeaMeT Hannyns BCeX AOKYMEHTOB, HEOOXOAMMbIX ANs
NpeAacTaBNeHns MyHUUMNANbHOW YCNYr U COOTBETCTBUS YKa3aHHbIX AOKYMEHTOB
yCTa@HOBNIEHHbIM TpeboBaHUSAM.

Mpn paccMoTpeHUn KkoMnnekTa JOKYMEHTOB AN5 NpefoCcTaBneHns MyHUUMNanbHOM ycnyru, cr
eunannct OMCY, oTBETCTBEHHbIV 3a MPUHSTNE PELIeHUS O MpenoCcTaBiIeHun ycayrn

, YCTaHaBNMBaeT COOTBETCTBME NONyYaTens MyHULUNanbHOM yCnyru KpUTepmusam Ans
npenocTaBfieHNss MyHULMNANbHOM YCNYru, a TakXXe HanMyne OCHOBaHUA ANs 0TKasa B
npenocTasfieHU MyHULMNANbHOM YCyru, NpenyCcMoTPeHHbIX NyHKTOM 2.10
aAMVHUCTPATMBHOrO pernameHTa.
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Cneunannct OMCY, 0TBETCTBEHHbIV 3a NPUHSTUE PELIEHNS O NPeaocTaB/1eHn yCayri, Hanpas
nsieT OANH 9K3EMNNSP PeeHns
cneunanucty OMCY, oTBETCTBEHHOMY 3a Bblady pe3y/nbTara rnpenocTaBieHns yenyru

(8 ML, — npu nopaye nOKyMeHTOB Yyepe3 MdL)
AN5 BblAayu ero 3asiBUTeNto, a BTOPOW 3K3eMNNsp nepenaeTcs B apxms
oMcCy

CpokK MCNONHEeHNs aAMMHUCTPATMBHOWN NpoLeaypbl cocTaBnsieT asa paboynx OHS CO OHS
nony4yeHusi B OMCY ot 3aaBMTeNst JOKYMEHTOB, 06593aHHOCTb MO NPeacTaB/eHNO KOTOPbIX
BO3/10XKEHa Ha 3asBUTeNs, ABa paboumx aHen co pHA nonyyeHus 3 MPL, nonHoro
KOMM/eKTa AOKYMEHTOB, HE06X0AUMbIX ONSi MPUHATUS peLLUeHUs

(npu nopaye poKkymeHToB Yepe3d MDLL)

PeaynbTaToM agMUHUCTPATUBHOM Npouenypbl siensetcsa npuHsatie OMCY peweHusi 06
yLOBNETBOPEHME 3anpoca 3asiBuTens B oopmMe NOAroTOBKM apXMBHOM CNPaBKU, apXMBHON
BbIMWCKW, apPXMBHOW KOMWK, TeMaTN4YeCKOo Noadbopkn KON apXmMBHbIX LOKYMEHTOB,
Tematuyeckoro 063opa, TeMaTNYeCKoro NepeyHst apXmMBHbIX LOKYMEHTOB, MHCPOPMALMOHHOMO
nMcbMa, UK pelleHns ob otkase npw:

- OTCYTCTBMWN B apXMBHbIX OOKYMEHTAaxX 3anpalinBaembiX cBeleHunn;

- OTCYTCTBUWN B apXmBe apxXnBHbIX OOKYMEHTOB, HeobX0OUMbIX AN UCMONTHEHUS! 3anpoca n
HarnpaB/ieHne NpPpUHATOro peweHns On4 sbloaqdmn €ro 3as4BUTeENO.

Bbigaua 3asBuTento pesynbrarta npeaocTaBleHUs MyHULMNaNbHOW yCnyrm
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3.5. OcHoBaHMeM Ha4vana UCNONHEHNS aAMUHUCTPATMBHOM Npouenypbl ABnseTcs
noCcTynneHne crneunannucTy, OTBETCTBEHHOMY 3a Bblgady pe3ynbTarta npenocrasfieHns
ycnyru, pelweHusi 06 yoosneTBOpeHne 3anpoca 3assmTenst B oopMe NoaroToBKM apXUBHOW
CnpaBku, apPXUBHOW BbINMNCKW, apPXMBHOI KOMUKN, TEMATUYECKON NOAOOPKN KOMUIA apXUBHbIX
LOKYMEHTOB, TeMaTnyeckoro ob63opa, TeMaTUYECKOro NepeyHst apXUBHbLIX JOKYMEHTOB,
NHOPMALIMOHHOrO NMCbMa UK PelleHnst 06 oTkase yAoBNETBOPEHMS 3anpoca 3asBUTENS
(Oanee - OOKYMEHT, ABNSAOWNIACS pe3ynbTaTOM NPenoCTaBNeHNS YCNyri).

A,EI,MI/IHI/ICTpaTI/IBHaﬂ npouenypa NcnonHseTca cneunanmcTtomM, OTBEeTCTBEHHbIM 3a Bbloayy
pe3ynbtarta npenoctaB/ieHnsa yCnyrn.

Mpwn NoCTyNneHnn NoKyMeHTa, SBASIOWErocs pe3ynbTaToM NpeaocTaBneHNs YyCyru
crneumnanucT, OTBETCTBEHHbIV 3a BblAayy pe3ynbTarta npenocTaBneHms ycnyru, MHopmmpyeT
3as8BUTENS 0 AaTe, C KOTOPOW 3asBUTESNb MOXET MONY4YMTb AOKYMEHT, SBNSOWNIACS
pe3ynbTaTtoM NPenocTaBNeHNs YCNyTu.

NHbopMmnpoBaHme 3asiBUTENS, OCYILECTBASETCS NO TeNedOoHy U NOCPEACTBOM OTNpaBIEHNS
9NEKTPOHHOr0 COOOLWEHNS Ha yKa3aHHbIN 3asBMTENEM aapec 9NEKTPOHHOM NOYTHI.

Ecnu 3asButenb obpaTtuncsa 3a npenoctasneHmem ycnyru yepea MopTtan, 10
NHGOPMMPOBAHUE OCYLIECTBNAETCS, Takxe Yepea MopTan.

Bblnady nokyMeHTa, SIBNSOWErocs pesynbTaTtoM NpenocTaBieHnst yCnyru, ocylecTBnseT
cneumanncT, OTBETCTBEHHbIN 3a Bblaady pedynbtarta NnpefocTaBneHns yenyru, npu nn4HOM
npuemMe 3asBUTENS NPU NPeabABNEHUN M LOKYMEHTA YAOCTOBEPSIOWEro MMYHOCTb, a Npw
obpalweHnm NpeacTaBMTeNs TakxXe OOKYMEHTa, MOATBEPX AAOWEro NoIHOMOYMS
npeacTaBuTeNs, No4 POCNUCh, KOTOpasi MPOCTaBNASIETCS B XypHane permctpaumm, nmbo
LOKYMEHT, ABNSAIOWMACA pe3ynbTaToM NPeaoCTaBNeHNs yCnyr, HanpaBnseTcs no noyte
3aKa3HbIM MMCbMOM C YBEAOM/IEHNEM.

CeeneHust 06 yBEOOMJIEHNN 3a4BUTENA N NMpUrnaweHnm ero 3a noy4yeHnem goKyMeHTa,
ABNAIOWErocs pe3ynbTtartoM npenoctasneHnd ycnyru, ceengeHnsd o Bblgade OOKYMEHTa,
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SBNSIIOWErocst pe3ybTaToM NPeaoCTaBNeHNsl MyHUUMNANbHOR YCNyrn, BHOCATCS B
3NEKTPOHHBIV XYpPHaN peructpauum.

B Tom cnyyae, ecnu 3assutenb obpalancs 3a npenocTaBneHneM MyHULMNANbHOM yCnyriu
yepes MNopTan, cneunanncT, OTBETCTBEHHbIV 3a Bblaadvy pesynbtaTta NpenocTaBneHust yenyru,
HanpaBnsieT Yyepes NNYHbIN KabnHeT 3asBMTeNs Ha [NopTane yBenoMneHne 0 NPUHATAN
PeLWeHUs Mo ero 3asiBNEHNIO C MPUNOXEHNEM 3NIEKTPOHHOM KOMMN AOKYMEHTa, SBNSIOWErocs
pe3ynbTaToM NpPeaoCTaBNeHUs MyHULMNANbHON yCnyri.

CpOK NCMONTHEHUA a,ﬂMMHMCTpaTMBHOIZ npouenypbl COCTaBNyAeT HE bonee TpexX p8.60‘-II/1X OHen.

PeaynbTaTtom NcnonHeHns agMMHUCTPATUBHOM Npoueaypbl ABNSETCS BblAadya 3asgBUTENO
peleHust (pe3ynbTat ycnyru) nnmn pelweHust ob otkase (pes3ynbtar ycnyriu).

4. q)Oprl KOHTpO/A 3a ucnojiHeHnMeMm agMUHUCTPaATUBHOIO pernamMmeHTa

nopH.D.OK ocyuiecCcTB/ieHUA TeKyuiero KOHTponsa 3a cobniogeHuem u UCNoJIHeHneM
NMoNI0XXEeHUNn aaAMMHUCTPaATUBHOIO pernameHTa npegnocrtaB/ieHUsA MyHMuMnaHbHOﬁ ycnyrm
U NHbIX HOPMaTUBHbLIX NMPaBOBbIX aKTOB

4.1. TekyWwmnin KOHTPO/b 3a COBNIOAEHNEM U UCMONIHEHNEM AOONXHOCTHBIMK NLAMU
NMOOXXEHUN HACTOALWEro aAMUHUCTPATUBHOIO PernaMmeHTa 1 HbIX HOpPMaTMBHbIX NPaBOBbIX
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aKkToB, yCTaHaBNMBawowWmx TpeboBaHns K NPenocTaBAeHNIO MyHUUUNANbHOM YCNyru,
ocyuwecTsnsaetca pykosogurenem OMCY.

KoHTponb 3a pnestenbHocTbio OMCY no npenocTaBneHnio MyHMumMnanbHom ycnyrim
ocyllecTBnseTcs "naBovi MyHuLmMnanbHoOro obpa3oBaHus
, Kypupytowmm paboTy

oMcCy

KoHTponb 3a MCNoNHEHNEM HACTOoSWeEro aAMUHNUCTPATMBHOIO pernameHTa coTpyaHmKamm
ML ocywecTtensertcs pykosoantenem M®OL.

nopﬂ.D,OK n nepnoanyHOCTb ocyulecTtB/ieHUs nNsiaHOBbIX U BHeNn/1aHOBbIX NMPOBEepPOoK
NMONHOTHLI U Ka4yecTBa npenoctaB/ieHUsA MyHI/ILl,VInaHbHOﬁ ycnyrm

4.2. MNpoBepka NOMHOTbI M Ka4ecTBa NPeAOCTaBNEHNS MyHULMNANBHON YCNyrn BKIOYaeT B
cebs NpoBeaeHVe NNaHOBbIX U BHEMNAHOBbLIX NMPOBEPOK, BbISIBEHNE U YCTPaHEHWE HAaPYLWeEHWI
nopsiika U CPOKOB NPenOCTaBNEHNS MyHULMNANBHOR YCNYr, pacCMOTpeHne obpaweHunii
3asiBUTENEl B XO4€e NPeAoCTaBNeHNs MyHULMNANnbHOM yCRyrn, cogepXatwmx xanobbl Ha
peweHns, nencTens (6es3nencTame) 4ONXKHOCTHBIX ML, OCYWECTBASIOWMX NPeLOCTaBNEHNE
MYyHULMNANbHOR yCnyru.

Mpw NpoBepke MOryT paccMaTprBaTbCsl BCE BOMPOCHI, CBSI3AHHbIE C MPeA0CTaBNeHNEM
MYHWLMMNANbHOR YCNyri, W BONPOCHI, CBSA3AHHbIE C UCMOTHEHNEM OT e /bHbIX
aAMUHUCTPATUBHBIX NpoLenyp.
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Mo pe3ynbTatam NPOBEPOK LOMXKHOCTHOE NILIO, OCYLIECTBASIOWES TEKYLWMA KOHTPO/b, AaeT
yKasaHuns Mo yCTPaHEHWIO BbiSIBIEHHbIX OTK/IOHEHWIA U HaPYLWEHWA 1 KOHTPONUPYET MX
NCMONHEHNe.

OTBEeTCTBEHHOCTb AO0/MKHOCTHbIX NUL,

Cneuwnanunct, oTBETCTBEHHbIV 3a rnpunem JoKyMeHToB, HeECEeT OTBETCTBEHHOCTb 3a COXPaHHOCTb
NPUHATBIX OOKYMEHTOB, NOPAAOK N CPOKN UX Npuema .

Cneunannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELIEHNS O MPeaocTaBeHnmn
MYHULMNAbHOM yCAyru, HECET NEePCOHAaNbHYO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb U
KayeCTBO NOArOTOBKM OOKYMEHTOB, SABNAIOWNXCSA PE3YNbTAaTOM MyHUUMNANBHOM YCNYri.

TpeboBaHMs K NOPSAKY U hopMaM KOHTPONS 3a NpenoCcTaB/ieHNeM MyHULMNaNbHOM
ycnyru, B TOM Yncrie CO CTOPOHbI Frpax,aaH, ux o6 beAuHeHUn U opraH1M3aLui

4.4. paxpaHe, lopyanyeckme nuua, nx o6 beanHeHNs 1 opraHm3aunm B Cny4yae BbiSIBNEHNS
pakToB HapyleHMs nopsaka npefocTaBneHns MyHULMNanbHOW YyCNyrn Ny HeHagnexallero
NCMONHEHNS HACTOSIWEr0 aAMUHUCTPATUBHOIO pernameHTa Bnpase 06paTnTbes ¢ Xxanobon B
OMCY, npaBooxpaHnUTeNbHbIE N OpraHbl rocy4apCTBEHHON BNaCTW.
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paxpaHe, opuanyeckme nuua, ux 06 beaMHEHUs U OpraHn3aummn Bnpase HanpaensaTb
3aMeyaHus, peKoMeHJauum n NpeanoXeHns no ONTUMU3aummn 1 ynyylweHno KayecTsa v
LOCTYMNHOCTMN NPeaoCTaBNeHNs MyHULMNAnbHOM yCRyrin.

OO6LWeCTBEHHbIN KOHTPOb 3a NPELOCTaBNEHNEM MyHULMNANBHOM YCNYr BKOYaeT B cebs
OopraH13aumnio U NpoBeAeHNE COBMECTHbIX MEPOMPUSATUIA (CEMUHAPOB, NMPOBNEMHbBIX AUCKYCCUNA,
«FOPSAYUX TIMHWIA», KOHGPEPEHUMIA, «KPYT NblX» CTONOB). PekoMeHaaumm n npeanoxeHus no
BOMpOCaM NpeaoCTaBNeHNs MyHUUMNANbHON yCcnyru, BbipaboTaHHble B X04e NPOBEAEHMNS
Taknx meponpuaTuii yuntoiatotca OMCY, nHbIMM OpraHaMm MECTHOIO CaMoynpaBneHus,
opraHamu UCnonHUTENbHOM BnacTn AMypckoi obnactu, NoABeAOMCTBEHHbIMU AAHHbBIM
opraHam opraHmaaunsamu, ML, y4acTByoWwnMN B NpeaoCTaBNeHN MyHULMNANBHOW YCNyru,
B AanbHenwen paboTte N0 NpeaoCcTaBNeHNIO MyHULMNANBHOW YCNyru.

5. JocynebHbin NOpAAOK 06XanoBaHUs peLueHUst U [enCcTBUs

(6e3nencTBus) opraHa, NpeacTaBnsoLLEr0 MyHULMNANbHYO YCNYTY,

a TakKXxe O00/TXHOCTHbIX NNU U MyHUUUNanbHbIX CNyXaLllux,

obecneumBaroLLUX ee npepnocTaB/ieHne

5.1. 3asBuTenn nmeroT Npaeo Ha 06xanoBaHMe PeLEeHNn, MPUHATLIX B XO4€e NPenoCcTaBeHuns
MYHULUMUNANbHOM yCnyrn, OeicTBuin nnn 6e3neicTeust 0OMXHOCTHbIX nuy ML, OMCY B
nocynebHom nopsaoke.
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Xanoba MmoxeT 6bITb HanpasneHa no noyte, yepe3 ML, c ncnonb30BaHMEM
NHGOPMAaLMOHHO-TENEKOMMYHUKALIMOHHOM ceTu «/IHTepHeT», C odomumanbHOro canta
opraHa, NnpeaoCTaBNAoWEro MyHUUUNANbHYIO YCNYry, eOMHOro nopTana rocyaapCTBEHHbIX U
MyHULMNANbHBIX YCNyr NMbo permoHanbHOro noptana rocynapcTBEHHbIX M MyHULMMANbHbIX
yCcnyr, B TOM YMC/e B CNeaytowmx cnyyasx:

1) HapyweHWe cpoka perncTpaummn 3anpoca 3asBUTeNs 0 NPeaoCcTaBIeHN MyHULMNAaNbHOM
yCnyru;

2) HapyLlweHne cpoka NpenocTaBneHnst MyHUUMNaNbHOW YCIyri;

3) TpeboBaHve y 3a8BMTENS OOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATUBHBLIMU NPABOBLIMU
akTamu Poccuiicko denepaumm, HopMaTUBHBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickon
denepaun, MyHUUMNANbHbIMU NPABOBbIMM aKTaMun 418 NPefoCTaBneHns MyHUUMNanbHOM
ycnyru,

4) oTKa3 B MpueMe LOKYMEHTOB, MPeAoCTaB/ieHNe KOTOPbIX NPeAYCMOTPEHO HOPMATMBHBIMY
npaBoBbIMM akTamun Poccuiickoi ®enepaumm, HOpMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickoin Pepepaumm, MyHMUMnanbHbIMU NPaABOBbLIMM akTaMu 4N1s NPeaoCTaBNeHns
MYHULIMNANbHOM yCnyru, y 3asaButens;

5) oTkas B NpenoCcTaBneHn MyHULMNANnbHOW YyCNyr, eCnn OCHOBaHMS 0Tkasa He
npeaycMoTpeHbl doenepanbHbIMU 3aKOHAMM U MPUHSTLIMUA B COOTBETCTBUMN C HUMUN NHBIMY
HOPMaTMBHbLIMU NPABOBbIMM akTamu Poccuiickot denepaummn, HOpMaTUBHBLIMU NPABOBLIMU
akTamu cybbekToB Poccuiickoi ®enepaumm, MyHALMNaAbHbIMA NPAaBOBLIMU aKkTaMu;

6) 3aTpeboBaHne C 3asBUTENS NP NPEAOCTABNEHNN MyHULMNANBHON YyCNYrn NnaTbl, He
NpenycMOTPEHHOW HOPMAaTMBHbLIMK NPAaBOBbIMKU akTamm Poccuiickon depepaunn,
HOPMaTWUBHbBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickoih denepaumm, MyHULMNANbHBIMY
NpaBOBbIMM aKTaMu;
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7) 0TKa3 opraHa, NpefoCTaBNAWero MyHMUMnanbHy yCnyry, 4OXHOCTHOMO LA opraxa,
NpeaoCcTaBnSoWEro MyHULUMNANbHYIO YCAYyry, B UCNPaBNEHMN AOMYLEHHbIX ONeYaTok U1
OWNBOK B BblaHHbLIX B pe3ynbTaTe NpeaoCTaBNeHNs MyHUUMNanbHOM YyCNyru JOKYMEHTax
nmbo HapyleHne yCTaHOBIEHHOMO CPOoKa TakuUx NCrpaBieHUiA.

3asBuTenn UMeoT Npaeo 06paTUTLCS C Xanobow NMYHO (YCTHO) MK HanpasuTb Xanoby B
NMMCbMEHHOM BUAe (panee - NMCbMeHHoe obpalleHne) Ha ByMa>k HOM HocuTene unu B
3NeKTPOHHOM hopMe Mo noyTe, Yepe3 ML, c ncnonb3oBaHneM
NHPOPMaLMOHHO-TENEKOMMYHUKAUNOHHOM ceTn «IHTepHeT», opuumnansHoro canta OMCY,
camnta pernoHanbHom nHpopMaLMOHHON cuctembl "MopTan rocynapCcTBEHHbIX U
MyHULMNAaNbHbIX YCNyr (coyHKUMiA) AMypckoii obnacTtun”, doenepanbHOR rocyaapCTBEHHON
NHPOPMaLIMOHHON cucTeMbl "EQnHbBIN nopTan rocyfapCTBEHHbIX U MyHULIMMNANbHbLIX YCNyr
(QoyHKLMIA)", a TakXe NMCbMeHHas Xxanoba MoxXeT ObITb MPUHSATA NPY INYHOM Npreme
3assutens. B cnyyae nogaym xanobbl npu NMYHOM NpreMe 3asBuTeNb NpeacTaBnseT
NOKYMEHT, YOOCTOBEPSIOWMNA ero NTNYHOCTb B COOTBETCTBUM C 3aKOHOAATENNbCTBOM
Poccuiickon depnepaunn. MNMpu nogayve xanobbl B 3N€KTPOHHOM BUAE OOKYMEHTbI MOTYT ObiTb
npencTasfieHbl B pOPMe 3N1eKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX 3N1E€KTPOHHOW NOAMMUCHIO,
BMI KOTOPOW NpedyCcMOTpeH 3akoHogaTenbcTBoM Poccuiickon denepaumum, npu 9ToM
LOKYMEHT, yOOCTOBEPSIOWMIA NMYHOCTb 3asBUTENS, He TpebyeTcs.

Xanoba noanexuTt pacCMOTPEHUIO LONXKHOCTHbLIM IMLOM, HAAENEHHbIM NMOTHOMOYUSIMUA MO
PaccMOTpPEeHNIO Xanob, B Te4eHne natHaguaty paboyumx gHel co OHA ee perncrpauun, a B
cny4yae obxanoBaHus 0Tkasa B npvemMe OOKYMEHTOB Yy 3asiBUTeNst NMbo B CnpaBneHnn
LOMNYLEHHbBIX ONeYaTok 1 oWwnboK nnm B cnyyae 06xanoBaHns HapywWweHNs YCTaHOBNEHHOT O
cpoKa Takux UCMpaBneHWUit - B TedeHne Nt paboymx OHel Co OHS ee perncTpauun.

Xanoba nonxHa conepxaTtb:

1) HanMeHoBaHMe opraHa, NPenoCcTaBNAoWEro MyHuUmMnanbHyo yenyry, 4OMXHOCTHOro nnua
opraHa, NpeaoCTaBnAoWEro MyHUUUNANbHYI0 YCNyry, NMbo MyHUUMNANBHOMO CNyXallero,
peweHns n genctems (besnencTeme) KOTopbix obxanyrTcs;

2) dhamMmnnuio, M4, OTYECTBO (NocnegHee - NPy HaNn4yuKn), CBEOEHNS O MECTE XUTENbCTBA
3asBuTens - puanyeckoro nuua nmbo HauMeHoBaHVe, CBEAEHNS O MECTE HAX0X AEHNS
3asBUTENS - OPUAMYECKOro Nmua, a Tak>XxXe HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NOYThI (MPU HANNYMK) U NOYTOBLIA aApPec, Mo KOTOPLIM AO/IXEH ObiTb
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HanpaB/ieH OTBET 3asdBUTEJIO;

3) cBeneHns 06 0b6xanyeMblx pelweHnsx 1 oenctemsax (besnenctemm) opraHa,
NPenoCTaBNSAIOWEro MyHULMMNANbHYIO YCAYTy, LONXHOCTHOMO NnLa opraxa,
NPeLOoCTaBASOWEro MyHULMMANbHYO YyCRyry, nMbo MyHULMNANbHOMO CRyXallero;

4) noBoAbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENb HE COTNACEH C PELIEHNEM U OeACTBNEM
(6espeiicTBMEM) OpraHa, NPeaoCTaBSIoWEro MyHULMNANbHYO YCAyry, LONXKHOCTHOro nmua
opraHa, NpeaoCcTaBSIoWeEro MyHLUMNanbHyo yenyry, nmbo MyHUUMNanbHOro CyXauero.
3asButenem MoryT 6biTb NPeAcTaBAEHbl LOKYMEHTbI (MPY Hanuyum), NoATBEpXaatowme
L0OBObI 3asBMTENS, MO0 UX KONUN.

3asBuTeNb BNpase 3anpawnsatb 1 Nony4yatb MHGOPMALMIO U NOKYMEHTbI, HeobxoanMble Ans
060CHOBAHMS N PACCMOTPEHNS Xanobbl.

B cny4dae ecnm Xxanoba nopaetcs yepes npencrtaBsntend 3asaButend, takxe npencraBigetcs
OOKYMEHT, I'IO,D,TBGp)KJJ,&IOI.LI,I/IVI NMOJTHOMO4YNSA Ha OCylleCTBNneHne OENCTBUN OT UIMEHU
3asasuTens. B kayecTtee OOKYMEHTa, noarteepxgarwero noHoMo4n4 Ha ocylecTBsneHne
OEeNCTBUN OT MMEHW 3asBUTENS, MOXET 6bITb npencrtasneHa:

a) obopMNeHHas B COOTBETCTBUM C 3aKOHoAaTeNbCTBOM Poccuiickon denepaumm
[OBEPEHHOCTb (AN oM3NYeCcKmx nuu);

6) ocpopMneHHas B COOTBETCTBMM C 3aKOHOAaTeNbCcTBOM Poccuiickoi ®enepaumm
LIOBEPEHHOCTb, 3aBepeHHast NeyaTblo 3asBUTENS U NoANMcaHHas PyKOBOOMTENEM 3asBUTENS
NN YNIONHOMOYEHHbIM 3TM PYKOBOAMTENEM NULIOM (AN IOPUANYECKMX NNLL);

B) Konmsa peweHnd 0 Ha3Ha4YeHnn nnn 06 |/|36paHv||/| nnéo npukasa o0 Ha3Ha4eHnn
pmanyeckoro nuua Ha ONXHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe onsnyeckoe nuuo
obnapaet npasom LelAcTBOBaTb OT MMEHU 3asBUTeNs 6ea OJOBEPEHHOCTMN.
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Xanoba paccmaTtpumBaeTcsl opraHoM, NpeaocTaBSoWNMM MyHULIMNANbHYIO YCNYry, NOPSA0K
NpeLnoCTaBNEeHNst KOTOPOW ObiN HApPYLWeH BCNEACTBME PELLEHNA 1 OeACTBUA (6e3neincTBms)
opraHa, NpeaoCTaBNAOWEro MyHUUMNANbHYIO0 YCAYry, ero 4OMXHOCTHOro nuua nmbo
MyHULUMNANbHBIX CNyXawmx. B cnyyae ecnu 06xanyoTcs peleHms pyKoBoanMTeNs opraxa,
NpenoCcTaBNAoWEero MyHMUMNanbHyo ycnyry, xanoba nogaeTcs B BbIECTOAWMIA opraH (B
nopsioke Nog4YMHEHHOCTU) N paccMaTpmBaeTCsa UM B Nopsake, NpeayCMOTPEHHOM HaCToAWNM
aOMUHUCTPATUBHBIM periaMmeHTOM.

Mpw OTCYTCTBUM BbIWECTOSIWEro opraHa xanoba nogaeTcst HENOCPeACTBEHHO PYKOBOAMTENIO
opraHa, NpeaoCTaBnAoWEro MyHUUUNAaNbHYO YCNyry, 1 paccMaTpuBaeTCsl UM B COOTBETCTBUM
C HacCTOSAWMUM aIMUHNUCTPATUBHBLIM PErNIaMEHTOM.

B cnyyae ecnu xanoba nonaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOANT
NpuHATHE peweHusi No xanobe, To B TedeHne 3 pabounx OHel CO OHS ee perncTpaumnm
yKasaHHbIi opraH HanpaensieT Xxanoby B ynoJIHOMOYEHHbI HA ee PacCMOTPEHUE OpraH 1 B
MUCbMEHHOW hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpasneHnn xanoobbi.

Mpwn 3TOM CPOK PaCcCMOTPEHUs Xanobbl UCYNCNAETCS CO OHS peructpaumnn xanobbl B
YMOSIHOMOYEHHOM Ha ee PacCMOTPEHWE opraHe.

Mpw nocTynneHnn xanobol Yyepe3s MP LI, MHOrodyHKLMOHaNbHbIN LEHTP obecneymBaeT ee
nepepnadvy B ynoiHOMOYEHHbI Ha ee pacCMOTpPeHne opraH B Nopsake u CPoKu, KOTopble
YyCTaHOB/EHbI COrnaweHneM 0 B3anMoOenCcTBmMm MeX 4y MHOrOQYHKLMOHA IbHbIM LIEHTPOM U
opraHoMm, NPefoCTaBNSIOWMM MyHULMMANBHYIO YCNYTy, HO HE NO3A4Hee cnenytowero paboyero
LHS1 CO OHS NOCTYNNeHust Xanobbl.

Mo pe3ynbTatam paccMoTpeHust xanobbl OMCY MoXxeT 6biTb NPUHATO OOHO U3 CNeayoWwmx
peLeHni:

1) yonoBneTtBopuTb Xanoby, B TOM 4YMc/e B (POPME OTMEHbI MPUHSTOrO PELEHNs, NCNPaBNeHUs
LOMYyLEHHbIX OpraHoM, MPeaAoCTaBSIoOWMM MyHULMNAbHYIO YCIYry, OneyYaTok 1 ownbok B
BblAAHHbIX B pe3ynbTaTte NpefocTaBNeHNs MyHULMNANbHOM YCyrn OKyMeHTax, Bo3spaTa
3asBMTENIO IeHEeXHbIX CPeacTB, B3UMaHNE KOTOPbIX HE NPenyCMOTPEHO HOPMaTUBHbLIMY
npaBoBbIMK akTamu Poccuiickoin denepaumnm, HOpMaTVBHBIMU MPABOBLIMY akTamu CyObekToB
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Poccuiickoin Penepaunm, MyHUUMNANbHBIMA NPABOBLIMU akTaMu, a TakXe B MHbIX hopMax;

2) oTKasaTb B y0BNETBOPEHUN Xanobbl.

YNONHOMOYEHHbI Ha paccMoTpeHne Xxanobbl opraH 0TkasbiBaeT B yA0BNETBOPEHMM Xanobbl
B CNneaytowmx cnyyasx:

a) Hann4yne BCTYNMBLLErO B 3aKOHHYIO CUNY pelleHunsi cyaa no xanobe o ToM Xe npeamete u
MO TEM X€& OCHOBAHMSAM;

6) noaaya xanobbl NULIOM, MONTHOMOYMSI KOTOPOrO HE NOATBEPXAEHbI B NMOpPsiOKe,
yCTaHOB/IEHHOM 3aKkoHofaTenbcTBOM Poccuiickoin depepaumu;

B) HanMyne peweHust No xanobe, NPUHATOroO paHee B COOTBETCTBMM C TpeboBaHMSIMM
HaCTOAWEro aAMUHUCTPATUBHOIO PernameHTa B OTHOLWEHNW TOr0 Xe 3asBUTENS U MO TOMY Xe
npenmeTy xanooboi.

YNONHOMOYEHHbI Ha pacCMOTpPeHMe Xanobbl opraH Bnpaee ocTaBuTb xanoby 6e3 otseTta B
cnenyownx cnyyasx:

a) Hanu4ue B xanobe HeLeH3ypHbIX MO0 0CKOPOUTENBHbBIX BbIPaXEHUIA, Yrpo3 XN3HN,
3[10POBbIO U MMYLLECTBY AONXHOCTHOrO NMUA, a TakXe Y1EHOB ero CemMbu;

6) OTCYTCTBME BO3MOXHOCTM MNPOYMTaTb KaKyt-1mbo YacTb TekcTa Xanobbl, dammunumio, nms,
0TYeCTBO (NpV HanM4YUKn) 1 (MNK) NOYTOBLIA aapec 3asiBUTENS, yKa3aHHbIe B Xarnobe.

OcHoBaHUsi onst NPUOCTAHOBNIEHNSI PACCMOTPEHNS Xanobbl He NPeayCMOTPEHbI.

54 /81



06 yTBepXxXageHnm A.D,MVIHVICTpaTVIBHOFO pernaMeHTa oKa3aHusi MyHMuMnaﬂbHOﬁ ycnyrm «lMo ncnonHeHuo

AsTop: Administrator
28.11.2014 10:27 -

B cnyyae ycTaHoBneHusl B xo4e v no pesybTataM pacCMOTPEHUs Xanobbl NpuaHakoB
cocTaBa afIMMHUCTPATMBHOMO NPaBOHaPYLWeEHUs, NPenyCcMOTpeHHOro ctatbel 5.63 Konekca
Poccuiickoin denepauny 06 aaMUHUCTPATUBHBIX NPABOHAPYLIEHUSAX, UK NPECTYNNeHUs
LOJIXHOCTHOE N0, HaeNeHHOe NONHOMOYUSIMU MO PACCMOTPEHMIO Xanoob,
He3amMeoMTeNbHO HanpaBsieT MEeLWMecs MaTepuanbl B OpraHbl NPOKypaTypbl.

He nosgHee OHs, cnemyowero 3a OHEM NPUHSATUS YKa3aHHOro pPeLleHUst, 3asBUTENIO B
MUCbMEHHOW OopMe U MO XenaHuo 3asiBUTENS B 9NEKTPOHHOM oopMe HanpasnsieTcs
MOTVBUPOBAHHbIV OTBET O Pe3ynbTaTtax PaccMOTPeHMUsl Xanoobbi.

B cnyyae Hecornacusi ¢ pesynbTatamu gocynedbHoro ob6xanosaHus, a Takxe Ha noboi
CTagun paccMOTPEHUSI CMOPHbIX BOMPOCOB 3asiBUTE/Nb MMEET NpaBo 06patnuTbCs B Cy [ B
COOTBETCTBUN C YCTAHOB/IEHHbIM OEMCTBYIOLWMM 3aKOHO4aTeIbCTBOM MOpsiake.

MpunoxeHwne 1

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

O6w,asn VIH(bOpMaLlMil O < HaUMeHoBaHune opraHa MecTHoro camoyrnpasBJ/ieHusl,
OTBeTCTBeHHOro 3a rnpengocraBJ/ieHue yciyrum >
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[MoutdBbiit anpec Ans HanpasneHUs KOPPECTOHAEHLMN

[ ]

dakTYecKmnin anpec MeECTOPACMONOXEHNS

[ ]

ALped aneKTPOHHOI NOYTbl ANS HAanpPaBeHUs KOPPECNOHAEHLNM

[ ]

TenedpoH ons cnpasok

[ ]

TenedpoHbl OTAENOB UKW UHBIX CTPYKTYPHbIX NOApa3aeneHunii

[ ]

[OpuLansHbiii caitT B ceTi VIHTepHeT (ecnu umeeTcs)
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[ ]

[ONXHOCTb PYKOBOAMTENS OpraHa

[ ]

Fpachuk paboTbl < HauMeHoBaHNe opraHa MeCTHOIro caMoyrnpaB/ieHUsl, OTBeTCTBEHHOIr o
3a npenocTaB/ieHue ycnyru >

[Oedb Hepenm

bI paboTbl (06eaeHHbIN NepepbIB)

[Yadbl npuema rpaxaaH

MoHenenbHUK
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[ ]

[BTdpHuk

Cpena

[Yetsepr

MsatHuua
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[ ]

[ ]

[CyG60Ta

[Bodkpecetbe
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B cnyyae opraHM3sauum npenocTasfneHUsa MyHuumnanbHon ycnyru B MdL:

O6w,asn I/IHd)OpMaLIMSI O MYHULNNaJIbHOM aBTOHOMHOM yupexneHun

<<MHOI'ObeHKLI,VIOHaJ'IbeII7I LEeHTP npenocTtaB/ieHNsA rocyfapCrtBeHHbIX U MyHUUNANbHbIX
ycnyr»
<HanMeHoBaHune MyHuuunaJibHOro O6pa3OBaHMﬂ>

MoyToBbIN afpec ANs HanpaBieHWs KOPPECNOHAEHUNM

[ ]

[PakTihuecknit anpec MecTopacnonoxeHus

[ ]

Anpe SﬂeKTpOHHOI7I noYThbl ONng HanpaB/ieHNA KoppecnoHAeHUNN

[ ]

TenedpoH ona cnpaBok
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[ ]

[Tenedpor-asTonHpopmaTop

[ ]

[OcpuinanbHbiii caiit B cet iHTepHeT

[ ]

pykoBoAMTENS

[ ]

Fpachuk paboTtbl No Npuemy 3asiBuTenen Ha 6aze MdL,

|OH1  Hepenu
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|Yacbl paboTl

|MoHenenbHMK

| BTopHUK

|Cpena

|YeTBepr

|NsaTHMua
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|Cy660Ta

| BockpeceHbe

MpunoxeHwne 2

K aOMUHUCTPATUBHOMY pernamMeHTy

npenoctaBneHuns MyHI/ILl,VIFIa)'IbHOVI ycnyru

AHKETA-3A4BJIEHUE

DN HaBeaeHUs1 apXMBHOM CrpaBku O cTaxe paboTbl
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no AOKyMeHTaM MyHuuunanbHOro apxmea

|DamMunus, 1Msi, 0TYECTBO, rof POXAEHNS IUUA, O KOTOPOM 3anpawmnsaeTcsl Cpaska

|(B cnyyae cMeHbl dpamunum ykasatb

|(pamunuio Ha nmepuoa 3anpawrsaemol

|MHpopMauwK, ron ee MaMeHeHus) |

| OnekTpoHHbIN  agpec
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|MonHbI  NOYTOBLIN afpec, TenegoH |

|MonHoe Ha3BaHWe opraHW3auwnii B

|3anpawveaembiii nepuog, ux

BEeOOMCTBEHHada nNpuHanne>XHoCTb
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|3aHnmMaeMas [OMXHOCTb (LONXHOCTY)

6 |

|CTpyKkTypHOE MOApasaeneHve opraHy3aumm

|(otmen, uexmrT.4.)

|Meprion, paboThi (kpanHWe faTbl TPYAPBON AESTENBHOCTH)
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|Kyna v ons kakoii uenu

|3anpawwvBaeTcs cnpaska

CH

|BapvaHT nonyyeHus pesynbTarta

|3anpoca:

- MO0 no4Te;

- no 3ﬂeKTpOHHOI7I no4yre,

- In4Hoe obpalleHne B apXuB.
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|Konuu cTpaHuL, TpyLOBOM KHUXKU (TYTYNbHBIA NACT, PA3BOPOTHLI CTPAHULL C OTMETKaMM 0 padoTe B

|Konun cTpaHuu nacnopra (pa3sopoT [ poTorpadomeit, pa3sopoT C PerncTpaumen)
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MpunoxeHwne 3

K aOMUHUCTPATUBHOMY pernameHTy npenocrtaBneHuns MyHVILl,I/II'Ia}'IbHOIZ ycnyru

AHKETA-3AABNEHNE

LNS HaBeIeHUs apXMBHOI cnpaekun 0 3apaboTHoO nnarte

Nno OOKYMEeHTaM MYyHMUMUNanbHOro apxmea

|Damunus, 1Msi, 0TYECTBO, rof POXAEHNS IUUA, O KOTOPOM 3anpawmnsaeTcsl Cpaska
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|(B cnyyae cMeHbl dpamunum ykasatb

|pamunuio Ha nmepuoa 3anpawrsaemol

|MHpopMauuK, ron ee M3MeHeHus) |

| OnekTpoHHbIN  agpec

|MonHbI  NOYTOBLIN afpec, TenedoH |
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||_|0I'IHO€ Ha3BaHWe opraHn3aunn B

|3anpawmBaemblii nepuog, eé

BEOOMCTBEHHasd nNpPUHanneXHoCTb

|3aHnMaemMas [OMXHOCTb (LONXHOCTY)
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6 |

|CTpyKTypHOE MoapasfeneHve opraHy3aumuy

|(otmen, uexmrT.4.)

|Meprviog, 32 KOTOPbI HEOBXOAMMO

| npenoctaBnTb CBeOEHUNA
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|Kyna v ons kakoii uenu

|3anpawwvBaeTcs cnpaska

CH

|BapvaHT nonyyeHus pesynbTarta

|3anpoca:

- MO0 no4Te;

- no 3ﬂeKTpOHHOI7I noyre,

- In4Hoe obpalleHne B apXxuB.
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|Konun cTpaHuL, TpYA0BOIA KHUXKM (TUTY/IbHBIA NINCT, Pa3BOPOThLI CTPaHML, C OTMETKaMn 0 paboTe B

|Konv|v| CTpaHuy nacnopTa (pa3sopoT b dooTorpadoumen, pasBopoT C pernuctpaumein)

MpunoxeHwve 4
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K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCcnyru

BJTOK-CXEMA

MPEOOCTABTEHNA MYHULUWNANBHOW YCIYT U
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MpunoxeHne 5

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

Pacnucka

O npuemMe OOKyMeHTOB
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<HanmeHoBaHvne opraHa MECTHOro camoynpaB/IeHus, MPenoCTaBASOLEro MyHULUMNaTbHYH
yenyry> (<opraHu3auunoHHO-NpaBoBasi popMa MHOrogbYHKLLMOHaIbHOI O LLeHTpa
npenocTaBneHUsl rocynapCcTBeHHbIX U MYHULIMNA/TbHbIX YCyr> ) <HaumeHoBaH
ne MyHuuMnanbHoro obpasoBaHusi AMypckou obnactu

>, B nue

(BonxHocTb, PUO)

yBEOOMNISIET O NpuemMe OOKYMEHTOB

(PUO zasasutens)

npencTaBMBLIEro NakeT JOKYMEHTOB ANS NONYYEHUS MyHUUMNaNbHOW ycnyrn «/IcnonHeHve
3anpocoB, CBA3aHHbIX C COLMasbHON 3awWwmTon rpaxaaH, npeaycmatpmusaoWwmx Nx NeHCMoHHoe
obecneyeHune, a TakxXe NonyYyeHne NbroT 1 KOMNeHcauuii B COOTBETCTBUM C
3akoHopaTenbcTBoM Poccuiickon depepauun n MexayHapoaHbiMm 06sa3aTenbcTeamu
Poccuinckon depepaumm (coumanbHO-NpPaBoBOro xapakrepa)» (Homep (MoeHTudukatop) B
peecTpe MyHULMNanbHbIX YCNyr: )

|I'Iepequb JOKYMEHTOB, I'Ipe,D,CTaBJ'IqHHbIX 3asdaBUTENEM

|KonunyecTBo ak3eminnsipos
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|Konnyecteo nuctop

| 3asBneHue
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MepcoHanbHbIA TOrMH U Naposb 3asBUTENs HA odouumManbHOM caite

JIorvH:

Maponb:

OdomumanbHbIin canT:

MakcumanbHblil CPOK NPeLoCTaBNEHUs MyHMUMNanbHow yenyru coctasnsieT 30 pabounx oHen
co OHs pernctpauun 3assneHuns 8 OMCY 30 pabouunx oHeun co OHS peructpaummn
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3asBneHns B ML )-

TenedoH onsi cnpaBok, Mo KOTOPOMY MOXHO YTOYHUTb XO4 PACCMOTPEHNS 3asBNEHNS:

NHAovBMaoyanbHbIA NOPSAKOBbIA HOMEP 3aNNCK B 3N1EKTPOHHOM XYypHane pernctpaumm:
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