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oKa3aHus MyHMLanaﬂbHOﬁ ycnyrum «3aKknryeHue Aorosopa Ha yCtaHOBKY U
JKcnnyatauuro pEKnaMHOVI KOHCTPYKLUUX Ha 3eMe/NibHOM y4yacTtke, 3 gaHuM nam MHOM
HeagBNXUMOM umyLlecrtee, Haxoasiliemcs B MyHI/ILl,I/IﬂaﬂbHOﬁ cobCcTBEHHOCTN»

B cootBeTcTBMM C doenepasnbHbiM 3aKoHOM 0T 27.07.2010 Ne 210-d 3 «O6 opraHmsauun
NpenocTaBieHNs rOCYaPCTBEHHbIX U MyHULMMANbHbBIX YCAYT >,

NMOCTAaHOBNSAI:

1. YTBEpaMTb Npunaraembliit ADMUHUCTPATUBHBIA PErNaMeHT UCMONHEHNS aOMUHMCT paunei
BepeunHckoro cenbcoBeTa MyHULMNANbHOM yCNyrn «3ak/loYeHne 4OroBopa Ha YCTaHOBKY 1
aKcnnyaTauunio PeknaMHONn KOHCTPYKLIMN Ha 3eMENTIbHOM YyYacTke, 34aHnn UM UHOM
HEeOBVXVMOM VMYILECTBE, HAXOASWEMCS B MyHULMNANbHON COOCTBEHHOCT»

2. HacTosilwee noctaHoBNEeHNE BCTyNnaeT B CUY CO OHS NOONMNCaAHUSI.

3. OnybnukoBaTb HacTosILEe NOCTAHOBNEHME B MHGDOPMALMOHHOM BtonneTeHe «BecTHMk
BepewnHckoro cenbcoseta» 1 Ha opmumanbHOM VIHTepHeT cante agMuHUCTpaunm
BepewunHckoro cenbcosera.
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4. KOHTpONb 3a NCNONHEHNEM HACTOSIWEro NOCTaHOBNEHUSI OCTaBNSO 32 COOON.

A.N.NBaHUYeHKO

YTBEepxaeH

NOCTAHOBJIEHNEM T N1aBbl

BepewuHckoro cenbcoseta

o1 24.11.2014 N2 95

AOMUWHUCTPATVBHbIV PEFNTAMEHT

MPEOOCTABTEHNSA MYHULUWNANBHOW YCIYT U
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«3aK/l4YeHne 0oroBopa Ha YCTaHOBKY U aKCrlyaTaumtio pekiaMHOM KOHCTPYKLUMK Ha
3eMeNbHOM yyacTKe, 34aHNM UM UHOM HEABUXMMOM UMYLLECTBE, HAXOAAWEMCS B
MYHULIMNANbHON COBCTBEHHOCTM»

1. O6LWLMe NoNoXeHUs

I'Ipe,u,meT perynuposaHnss apMMHUCTPATUBHOIO perfiameHTa

1.1. ADMUHNCTPATMBHbBIA pernameHT NpefocTaBNeHNsS MyHUUUNANbHON yCnyrn «3akno4yeHune
JoroBopa Ha yCTaHOBKY M aKcnnyatauuio peknamHon KOHCTPYKLUMK Ha 3eMeNbHOM y4yacTke,
34aHNV UMM UHOM HEOBUXMMOM UMYLLECTBE, HAXOASIWEMCS B MyHMUMNANbHOM COOCTBEHHOCTU»
(Danee - aAMUHUCTPATUBHbBIN pernamMeHT), onpenenser nopsaaok, CPoKU n
nocnenoBaTeNbHOCTb OENCTBUIA (AAMUHUCTPATMBHbBIX Npouenyp), oopMbl KOHTPONS 3a
NCMNOoNHEHNEeM, OTBETCTBEHHOCTb OONXHOCTHbIX /UL, OPraHoB, NPeaoCcTaBAsAOWNX
MyHULMNanbHbIe YyCNyri, 3a HecobnoaeHne uMmn TpeboBaHnii pernaMmeHToB NPV BbIMNONHEHNM
agMUHMUCTPATUBHBIX Npouenyp (AercTBuiA), NOPAAoK 06xanoBaHus nencTeuin (6esnencTems)
JOMIKHOCTHOrO Nuua, a TakXxe NpMHUMaeMoro UM peLleHns npu npenocTasneHnm
MyHVLMNANbHOW yCNyru (fanee — MyHuumunanbHas ycnyra).

HacToawmin aaMMHUCTpaTrBHbBIA pernameHT paspaboTaH B Lensx ynopsanoyeHus
aAMUHUCTPATUBHBIX NpoLenyp U aAMUHUCTPATUBHBIX OEACTBUIA, MOBbIWEHNS Ka4ecTBa
NpenoCcTaBNeHNs 1 OOCTYNHOCTY MyHULMMNANBHOW YCNYr, yCTPaHeHNS N30bITOYHbIX AEACTBUIA
N M3ObITOYHBIX aAMUHUCTPATMBHbBIX NpoLeayp, COKpaleHns KONMYecTBa AOKYMEHTOB,
NpeacTaBNseMbIX 3a9BUTENSAMU ANS NONYYEHUS MyHULUNANBHOW YCYr, NPUMEHEHMNS HOBbIX
ONTVMMM3MPOBAHHbBIX (POPM AOKYMEHTOB, CHUXEHMS KONMYECTBA B3aNMOLENCTBUIA 3asBMUTENEN
C LONMXHOCTHBIMM NLAMM, COKPALLEHNS CpOKa NPeLOCTaBNEHNS MyHULUNANBHOW YCyri, a
TakXXe CPOKOB MCMOJIHEHUS OTAENbHbBIX aAMUHUCTPATMBHbIX NPOLeayp Y aaMUHUCTPATUBHbIX
LNEeNCTBUIA B pamMkax NpenocTaBNeHNs MyHULUNANbHOW YCYyr, eCNx 3TO HE MPOTUBOPEYNT
henepanbHbiM 3aKOHaM, HOpMaTMBHBIM NPaBOBbIM akTam Npe3naeHTa Poccuiickoi
®epepauun n Mpasutenbctea Poccuiickoin Pepepaunm, HOPMATUBHBIM NPABOBbLIM aKTaMm
Amypckoit 06nactu, MyHUUMNanbHbIM NPaBOBbIM aKTaM.
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OnucaHune 3asiBUTENen, a Takxe ou3nNYeCKMX N OPUONYECKUX NUL, UMEIOLLLUX NPaBo B
COOTBETCTBMM C 3aKOHogatenbcTBom Poccuinckon denepaumm nubo B cuny HapeneHus
MX 3asiBUTENSIMU B Nopsiake, yCTaHOB/IEHHOM 3aKOHO4aTeNIbCTBOM Poccumckomn
depepauumn, NOTHOMOUYUSIMU BbICTYNAaTb OT UX MMEHU NMPMU B3aMMOLAENACTBMU C
COOTBETCTBYIOLLLUMM OpraHaMm MeCTHOro camoyrnpaB/ieHUs U MHbIMWU OpraHu3auusiMm
npv npenocTaBNeHNN MyHULUNANbHOW YCNyru

1.2. 3agBuTtenamm SBNAOTCA NOAyYaTenu MyHULMNanbHOM yCnyru, a Takxe nx
npeacTaBnTeNn, 3aKkOHHbIE NPeaCTaBUTeNun, 4eACTBYOWMNE B COOTBETCTBMM C
3akoHoaaTenbcTBoM Poccuiickoh denepaumm, AMypckoi o6nact Manm Ha OCHOBaHWM
NOBEPEHHOCTU (panee — npenctaBnTenm).

K nonyyatenam MyHuUMNanbHOM YCNyrn OTHOCATCS domnamnyeckue, opuanyeckme nuua mn
WHOVBUAOyanbHble NpeanpuHUMaTeny, He 3aHnMalowme NpenMyLecTBeHHOE NoNoXeHNE B
cdoepe pacnpoCcTpaHeHNs HapyXHOW peknaMbl HA MOMEHT Nnogayun 3asBku Ha y4acTuve B
TOprax v no ntToram NpoBeneHns TOPros.

Tpe6oBaHus K NOpPSAAKY MHCPOPMUPOBAHUSA

0 nopsiake npenocTaBleHUs MyHULMNaNbHOW yCnyru

1.3. VIHcbopmauus o MecTax HaxoXxaeHus n rpacdouke paboTbl OpraHoB MECTHOIO
camoynpaBneHuns, NPefoCTaBNSWMX MyHULMNANBHYIO YCNYTY, NX CTPYKTYPHbIX
noapasneneHnsx, OpraHn3aumnsx, y4acTByoWNX B NPeAoCTaBNEHNN MyHULMNANBHON yCnyru,
Cnocobbl NONyYeHNS MHGPOPMALIMM O MECTaxX Hax0XAeHUs U rpadpukax paboTbl
rocy4apCTBEHHbIX OPraHoB, OPraHoB MECTHOrO CaMoynpaBieHNs U opraHm3aunii, obpaileHue
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B KOTOpble HeobxoANMO ANs NPeAoCTaBNEHMNS MyHULUNANbHOM YCNyrn, a TakXxe
MHOrOPYHKLMOHANbHbIX LEHTPOB NpenocTaBNeHnsa rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr, cnpaBo4HbIX TenegoHax CTPYKTYpPHbIX nogpasneneHnin opraHos MECTHOIMO
camoynpasieHne, NpenocTaBNAaWmNX MyHULnnanbHyo yCnyry, opraHmsauni, y4yacTeyowmx B
npenocTaBfieHU MyHULMNANbHOM yCNyru, B TOM YMucne HoMep TenedoHa-asTonHgopmaropa,
ajpecax Ux aNeKTPOHHON No4YTbl cogepXxutcs B MNpunoxeHnn 1 K aAMMHUCTPATUBHOMY
pernameHTy.

1.4. VIHdbopmauusi o nopsiike NpenocTaBneHns MyHUUMNaNbHOW YCyr, yCnyr, He0bX0oAMMbIX
N 0653aTeNbHbIX ANS NPEAOCTABNEHNS MyHULMNANBHON yCNyrn, pas3mMewaeTcs:

- Ha MHOPMaLMOHHbIX CTEHAAX, PACMONOXEHHbIX B B aAMUHUCTpaumm bepenHckoro
cenbcoseTta(nanee takxe — OMCY) no agpecy: c.bepes, yn.Jlaso, 4.7, kB.2;

- Ha MH(POPMAUMNOHHbIX CTeHAax, pacrnonioxeHHbix B M®L] no agpecy: r.llumaHosck (B
cnydaell opraHu3sauunu npenocTas/1eHUs MyHuuunaibHon ycnyru 8 ML)

J

- B pasgaToyHblx Matepuanax (bpowtopax, byknetax, TMCTOBKax, namsaTkax),
HaxXo4SWNXCSA B OpraHax u opraHnsaumsx, y4acTByowWwmnx B NpegocTasieH MyHUUmMnanbHom
ycnyru;

- B 9NIEKTPOHHOM BuAe B MH(POPMALNOHHO-TENEKOMMYHNKALIMOHHOM ceTu VIHTepHeT
(banee — ceTtb NHTEpHET):

- Ha o(puumanbHOM MHGOPMALMOHHOM B aAMUHUCTpauun bepenHckoro cenbcoeeTa(noanee
Takxe — OMCY) no agpecy: c.bepes, yn.J1aso, 0.7, kB.2;

- Ha canTe pernoHanbHOM MHOPMaLMOHHOM cnucTembl "lopTan rocyfapcTBeHHbIX U
MyHULMNAaNnbHbIX YCyr (dpyHKumin) AMypckoi obnacTtu”: http://www.gu.amurobl.ru/;

- B rOCyapCTBEHHON MHPOPMaLMOHHOM cucteme "EanHbI nopTan rocy8apCTBEHHbIX U
MyHuUMNanbHbIX ycnyr (dpyHkunin)": http://www.gosuslugi.ru/;

- Ha opmumanbHom cante M®L (B cnyvaell opraHnsaunun npe,qocrasnemm
MyHUuunanbHou ycnyru B ML) ;
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- Ha annapatHoO-NMporpaMmMHbIX KOMMnekcax — MHTepHeT-KI/IOCK.

1.5. |/|H¢)OpMaLI,I/1lO O nopsnoke npenoctasneHns MyHI/ILI,I/II'IaﬂbHOI7I ycnyru, a Takxe ceeneHunsd o
Xxone npenocrtaBneHns MyHI/ILI,VII'IaJ'IbHOVI YyCnyrn MOXHO NONy4YnUThb:

nocpencTeoM TenedoHHoM cBa3u no Homepy M®L| (B cnydyael opraHnsauunun
npenocras/ieHnsi MyHuuunnanbHou ycnyru 8 Md L)

npu nnyHom obpawerumn B MAPLL (B crnyyaell opraHnsaunm npe,qocrasnemm
MyHuuunanbHon ycnyru 8 ML) ;

npu nucbMeHHoM obpauwerumn B MPLL (B criyyaell opraHnsaumnm npe,qocrasneHMﬂ
MyHUuunanabHou ycnyru B ML) ;

nocpeacTBom TenedoHHon cea3n no Homepy OMCY (B criyyae opraHu3saunm
npenocras/ieHnsi MyHuuunnanbHou ycnyru 8 OMCY)

npw nnyHom obpawexumn B OMCY (B cnydae opraHn3saummn npe,qocraBneHMﬂ
MyHuuunaibHoun ycryrn 8 OMCY) ;

npu nucbmMeHHoM obpawexumn B OMCY (B cnydae opraHunsaummn npe,qocrasnemm
MyHuuunaibHou ycnyru 8 OMCY) ;

nyTem nyb6nMyHoOro MHOOPMMPOBAHUSI.
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1.6. VIHdbopmauus o nopsifike nNpenocTaBneHns MyHMUMNanbHOM YCnyru fONXHa CoOaepXaTb:

cBeneHnsa o nopsnke nonyvyeHums MyHI/ILI,I/II'Ia}'IbHOI7| YCNYTW;

KaTteropuu nonyyatenei MyHUUMNanbHOM YCnyru;

agpec mecta npvema gokymeHtos M®LL ona npenocrasneHnsi MyHUULMNANbHOM YCNyru,
pexum pabotel MOL (B cnyyael opraﬁnaaunn npenocrasrieHNst MyHULNNaribHONU
yenyrn B ML) ;

agpec Mecta npuema gokymeHtos OMCY ong npegoctaBneHus MyHULMNanbHOR yCnyru,
pexum pabotel OMCY (B cniydae oprannsaunn npenocraB/1eHNUs1 MYHULLUNaNIbHOU
yenyru 8 OMCY) ;

nopsanoK nepenadnm pedynbrtarta 3asBUTENIO,

CBeAEHUs, KOTopble He0OX0AMMO yKa3aTb B 3asIBNIEHVN O MPeAoCTaBNeHN MyHULMMIAIbHOM
ycnyru;

nepeyeHb OOKYMEHTOB, HEOOX0AMMbIX ONS IPEeAOCTaBNEeHNS MyHUUMNANbHON YyCnyru (B TOM
yucne c pasmneneHmeM Taknx HOKYMEHTOB Ha OOKYMEHThI, KOTopble 3asiBUTeNb 0653aH
NpeaocTaBnTb CAMOCTOSITENbHO, U NOKYMEHTbI, KOTOPbIE 3asBMUTE/b BNpaBe NpPenocTasmTb Mo
CcOBCTBEHHOI MHULMATMBE);

CPOK MpeaoCTaBNeHNst MyHUUMNanbHOW YCNyru;

CBeLieHMs 0 nopsiake 0b6xanoBaHust 4eincTeuin (6e3nencTems) n peweHnin 4ONXKHOCTHbIX L.
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KoHcynbTauum no npouenype npefocTaBneHns MyHULMNanbHOM YCNyru OCyWecTBASIOTCA
cotpyaHukamm OMCY mn (unn) ML, B cooTBETCTBUN C AONKHOCTHBIMUA UHCTPYKLINSMA.

Mpwn oTBeTax Ha TeNnedOHHbIE 3BOHKM M NNYHble obpateHnst coTpyaHukn OMCY m (unwn)
Mo, :
OTBETCTBEHHbIE 3a NMH(POPMUPOBaAHME, NOAPOOHO, YETKO 1 B BEX/IMBON ChOpMe UHCPOPMUPYIOT
obpaTuMBLINXCS 3asBUTENEN MO UHTEPECYIOWMM NX BOMPOCaM.

YCTHOE NHGOpMUMPOBaHUE Kax aoro obpaTtumelierocs 3a uHdopmaumer 3asBuTens
ocywecTBnsetca He 6onee 15 MUHyYT.

B cnyyae ecnu pnsi nogrotoBky 0TBETA Ha YyCTHOe obpalleHne TpebyeTtcs bonee
npogonxurtensHoe Bpems, coTpyaHuk OMCY n (unu) M®LU,, oTBETCTBEHHbIV 3a
NHGOPMMPOBAHMNE, NPeanaraeT 3aMHTEPECOBAHHbBIM NLAM NEPE3BOHNTb B ONPeaeNeHHbIN
LEeHb 1 B onpeneneHHoe Bpems. K HasHa4yeHHOMY CPOKY O0NXeH ObiTb MOArOTOBNEH OTBET MO
BOMpocaM 3asBMTeENEN, B cnyyae HeobxoAMMOCTM OTBET rOTOBMTCS NPU B3anMMOOENCTBUMN C
LOMXXHOCTHBIMY NLLaMK CTPYKTYPHbIX NOAPAa3AeNeHNIA OpPraHoB U OpraHn3aLuunii, y4acTBYOLNX
B NPeaoCTaBNEHNN MyHULUNANBHOW YCNYTrI.

B cnyyae ecnu npepoctasneHve nHgopmaunm, HeobxoaMMon 3asBUTENIO, HE
npencTaBnseTCcsa BO3MOXHbIM MOCPEACTBOM TenedoHa, cotTpyaHnk OMCY v (unn) ML,
NPUHSBLINIA TENEOHHbIA 3BOHOK, Pa3bACHAET 3asBUTENIO NPaBO 06paTUTLCSA C MUCbMEHHbLIM
obpaueHnem 8 OMCY

n (mnn) ML,

N TpeboBaHNs K 0GPOPMIEHNIO 0bpalLeHus.

OTBeT Ha NCbMeHHOEe obpalleHe HanpaBnseTcs 3asaBMTENto B TedeHne 5 paboymx co aHs
peructpauun obpawerHns 8 OMCY m (nnun) ML,

MucbMeHHbI 0TBET Ha obpalleHne AONIXEH coAepXaTtb haMunio 1 HoMep TenedoHa
NCMONHUTENS 1 HaNpaBnsieTCcs Mo NOYTOBOMY adpecy, ykasaHHOMY B oOpalleHun.
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B cnyyae ecnu B obpateHun o NpenocTaBneHn NMCbMEHHOM KOHCY bTauuy no npouenype
NpeaocTaBNeHNs MyHUUMNanbHOM YyCNyrn He ykasaHa haMunms 3assuTens, HanpasmBLIEro
obpaltleHre, 1 NoYTOBLIN agpec, N0 KOTOPOMY AOONXeH BbiTb HAaNpaB/eH OTBET, OTBET Ha
obpalleHne He faeTcs.

My6nnyHoEe MHPOPMMPOBAHNE O NOPSAKE NPEAOCTABNEHNS MyHULUNANBHOK YyCNyri
OCYLLECTBNSIETCS NOCPEACTBOM pa3MelleHNs COOTBETCTBYHOWEN nHpopmaLmm B
nHopmaunoHHoM BronneteHe «BecTHk BepenHckoro cenbcoseTta», Ha omuManbHOM cainTe
OMCY m (unu) MPLL.

MpueM 0OKYMEHTOB, HEOOX0AMMbIX ANS NPEeA0CTaBNEHNS MyHULMNANbHOW YCNyru,
ocyuecTensetca no agpecy OMCY m (unun) MPLL.

2. CtaHpapt npenocTtasfieHUs MyHULIMNanbHOW YCNyru

HaumeHoBaHue MyHULUNanbHOM ycnyru

2.1. HammeHoBaHMe MyHUUMNANbHOM ycnyru: «3akyeHre LoroBopa Ha yCTaHOBKY U
aKcnnyaTaumio peKkiaMHON KOHCTPYKLMMN Ha 3eMeNbHOM y4acTKe, 3aaHUN UM UHOM
HEeABUXUMOM MMYLLECTBE, HAXOASLEMCS B MyHULMNANbHOW COBCTBEHHOCT .

HaumeHoBaHue opraHa, HernocpeACcTBEHHO NPeAoCTaBASAIOLLEN0 MyHULMNANbHYIO YCNyry
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2.2. NpepocTtaBneHne MyHUMnanbHOM yCnyru OCyweCcTBNAETCA B a4MUHUCTPpaLnmn
bepeuHckoro cenbcoseta(nanee rakxe — OMCY) no aapecy: c.bepes, yn.Jlaso, 4.7, KB.2.

OpraHbl 1 opraHvM3auum, yyacTByloLLL e B NpeaocTaBieHnn MyHULMNANbHOW YCNyru,
o6palueHue B KOTOpble HEO6X0,AMMO AN NPeAoCTaBNeHNS MyHULUNANbHON YCAYTrU

2.3. OpraHbl 1 opraHusaumu, y4acTBytowWwme B NPeaoCcTaBNeHNN MyHULMNANbHOR yCnyru,
obpaLlieHre B KOTOpble HE0OX0AMMO ANS NPELOCTABNEHUS MyHULMNANBHOW YCNYTI:

2.3.1. M®L| — B yacTu npvema 1 pernctpaummn LOKYMEHTOB y 3asBUTENS, 3anpoca
HeOooCTalWmX JOKYMEHTOB, HAXOASWMXCS B PACMOPSXEHUN OPraHOB rocyAapCTBEHHOM
BNIaCTU, OPraHOB MECTHOr0 CaMOynpaBNeHUst U NOABELOMCTBEHHbIX 3TUM OpraHam
opraHusauuii, yse1oOMNeHUs 3asiBUTENS O NMPUHSITOM PELIEHUN 1 BblAayy (HanpaeneHusl) emy
LNOKYMEHTA, SBNAOWErocs pe3ynbTaToM NpefocTaBNeHNs MyHULMNanbHoW ycnyru (B ciyyae
opraHu3auuun npe.snocTaB/1eHNs MyHULUNaibHOU ycnyru ¢ ydactmem Md L))

2.3.2. YnpaBneHne ®epepanbHoi Hanorosoi cnyx6bl no AMypckoii obnacTn — B 4acTu
npenocTaBneHns cBeaeHnin n3 EQMHoro rocy1apcTBEHHOro peectpa lpuanyeckux niug u na
EnvHoro rocynapcTBeHHOro peectpa UHaMBMOYanbHbIX NpeanpuHMMaTenei.

ML, OMCY He Bnpase TpeboBaTtb OT 3as9BUTENS:

- NpeacTaBfieHns OOKYMEHTOB U MHpopMaumn nnu ocyLlecTBneHns nencTeun, npeancrtasneHne
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NN OCYLECTBNEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATMBHBLIMU NPaBOBLIMM aKTamMu,
perynmpyowmnMm OTHOLEHUS, BO3HMKAIOWME B CBSA3W C NPeAOCTaBNEHNEM MyHULMNANBHOM
yCnyru;

- NpencTaBieHns OJOKYMEHTOB U MHJpopmaumm, B TOM YMC/e NOATBEP X AA0WNX BHECEHME
3aaBUTENEM NnaTbl 3a NPefocTaB/IeHNe MyHULUNanbHOW yCNyru, KOTopble HaXo0oAaTCA B
pacnopsXeHnn opraHos, NPeLOoCTaBNSAOWMX MyHULMNAbHbBIE YCNYTr, FOCY4aPCTBEHHbIX
OpraHoB, NHbIX OPraHoOB MECTHOr0 camoynpasneHns Nnbo NoaBeaOMCTBEHHbIX
rocyLapcCTBEHHbIM OpraHam uam opraHam MeCcTHOro camoynpas/ieHUs opraHusaumnii B
COOTBETCTBUN C HOPMATMBHbLIMU NPAaBOBbLIMK akTamn Poccuickon depnepaumm, HOpMaTUBHbIMU
NpaBoOBbIMM akTamn AMypcKoi 06nacTu, MyHUUMNanbHbIMA NPaBOBLIMU akTaMu, 3a
NCKNOYEHNEM LOKYMEHTOB, BK/IKOYEHHbIX B ONpeaeneHHbln YacTblo 6 cTatbn 7 denepanbHOro
3akoHa ot 27 nons 2010 r. Ne 210-d 3 «O6 opraHmsauumn npenocTaBeHNs rocyaapCcTBEeHHbIX
N MyHUUUNANbHbLIX YCNYr» NepeyeHb JOKYMEHTOB. 3asBUTENb BNpase NpeacTaBuTb
yKa3aHHble AOKYMEHTbI U MHCpOopMaLUto Mo COOCTBEHHOM MHNLMATMUBE;

- OCYWECTBNEHMNS OENCTBWIA, B TOM YACNE COrNnacoBaHuii, HEOOX0ANMbIX ONS NONYYEHUS
MYHULIMNANbHOM YCNyrn 1 CBA3aHHbIX C obpalleHneM B rocyLapCTBEHHbIE OpraHbl, NHble
opraHbl MECTHOI0 CaMoynpaBneHns, opraHmsaunm, 3a UCKKYEHNEM MOTYYEHUS YCNyT,
BK/IIOYEHHbIX B NepeyHu, ykasaHHble B 4acTtn 1 ctatbn 9 denepanbHOro 3akoHa oT 27 nons
2010 r. Ne 210-9 3 «O6 opraHusauny NpeLocTaBNeHNs FOCYAaPCTBEHHbIX Y MyHULMMNANbHbIX
ycnyr», n nofy4eHns OOKYMEHTOB U MHCpopMaunn, npenocTaBseMblX B pe3ynbtare
npenocTaBfieHNst Takux yCnyr.

PesyanaT npenocrtaByieHUs MyHMLlMﬂaﬂbHOVI ycnyrun

2.4. PesynbTatoM npenocTaBfeHns MyHUUMNAnbHOW YCNyru SBnseTcs:
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1) 3aKnoYeHMe OoroBopa Ha yCTaHOBKY M 3KCMyaTauuio PEKNaMHON KOHCTPYKLUWN;

2) MOTVBMPOBAaHHbI 0TKa3 B 3aK/Il04EHNE AOroBOpa Ha yCTaHOBKY W 3KCniyaTaumio
PEeKNaMHO KOHCTPYKLUN.

CpokK npepocTaBieHUsi MyHULMNANbHOW YCNyru

2.5. MakcumanbHbIn CpoK MpenocTaBNeHns MyHULmMnanbHOM yCnyru coctaBnseT (ykasaTb
Konm4yecTBo) paboumx oHel, ncumcnsiemblx co oHs peructpauum 8 OMCY 3asBneHus ¢
LNOKyMeHTaMmu, 0653aHHOCTb NO NPeACTaBNEHNIO KOTOPbIX BO3/I0XEHA Ha 3asBUTENS, U (UNN)
(ykasatb KOnmM4yecTBO) pabounx aHen, UCUUCNIEMbIX CO OHSA perucTpauumn 3asiBfieHUsl ¢
DOKYMeHTaMU, 06513aHHOCTb MO NpeacTaBNeHUI0 KOTOPbIX BO3/I0XXEHa Ha 3asiBUTENS, B
Mo,

Cpok HanpaBneH1s MeXBeAOMCTBEHHOro 3anpoca 0 NpeaoCTaBNeHNN JOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.8 aAMVHUCTPATMBHOIO pernaMeHTa, cCoctaBnsieT He bonee oaHOro
paboyero oHs ¢ MomeHTa peructpaumm 8 OMCY u (unu) ML, 3asBneHuns n npunaraembix K
HEeMy OOKYMEHTOB, NPUHATbLIX y 3asBUTENS.

CpoK NoAroToBKW 1 HanNpaBneHUst 0TBETA HA MEXXBELOMCTBEHHbI 3anpoC COCTaBNSET He
6onee NaTy paboynx OHE Co OHS MOCTYMNNEHMs TaKoro 3anpoca B OpraH, 0TBETCTBEHHbIN 3a
HanpaB/ieHne 0TBEeTa Ha MeXBeLOMCTBEHHbI 3anpoc.

MakcumarnbHbIi CPOK MPUHATUA pelweHns o (ykasaTtb pe3ynbTart yCnyru) coctaenser (ykasaTb
KonmyecTBo) paboumx aHel ¢ MomeHTa nonyvyeHns OMCY nonHoro komnnekTa 4OKYMEHTOB,
HEobX04MMbIX AN NOCTAHOBKM Ha YYeT B KAYECTBE HYXAAOWEroCs B XMNIOM NOMELWEHNW.
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MakcuMarnbHbIA CPOK NPUHSATUS peLLeHuns O (yKa3aTb pe3ynbTar ycryru) cocrasrisiet
(yKa3atb Konn4ecTBo) paboumnx gHeu ¢ MoMeHTa nonydeHust OMC Y nonHoro KkomMrieKkra
A 0KyMeHTOB 3 M@ Ll (3a ncknroyeHneM .0,0KYMEHTOB, HAXOASILLLUXCS B pacropsiXKeHnu
OMCY — naHHble 00KyMeHTbl nonydarorcsi OMCY camocTrosiTe/ibHO B riopsigke
BHYTPpUBELOMCTBEHHOIO B3aUMo0eNCTBUS]).

Cpok Bblgaym 3aseutento npuHsatoro OMCY pelueHus coctaBnsieT He 6bonee Tpex pabouymx
OHEN CO AHSA NPUHATUSA COOTBETCTBYIOIWErO PEWEHNS TakUM OpraHoMm.

MNpaBoBble OCHOBaHUS ANs NpeaocTaBNeHUs MyHULMMNanbHOW yCnyrm

2.6. npe,ﬂ,OCTaBﬂeHl/le MyHMLlMﬂaﬂbHOVI ycnyrun ocywecTtBndeTcsa B COOTBETCTBUN CO
cnegyruwmnMm HOpMaTMBHbIMM NPaBOBbIMA aKTaMK:

- 'paxgaHckmm kogekcoM Poccuiickon depepaumm (Yactb nepeas) ot 30.11.1994 Ne 51-d3
("CobpaHue 3akoHomatenbcTea PP", 05.12.1994, Ne 32, ct. 3301,"Poccuiickas raseta”, Ne
238-239, 08.12.1994);

- benepanbHbiM 3akoHOM 0T 13.03.2006 N2 38-P 3 «O pekname» ("Poccuitckas raseta”, Ne
51, 15.03.2006,"CobpaHue 3akoHogaTenoctea Pd", 20.03.2006, Ne 12, cT. 1232);

- ®epepanbHblii 3akoH 0T 06.10.2003 N 131-P3 «O6 06wux npuHUMNax opraHnsauunm
MECTHOro camoynpaeneHus B Poccuiickon depepaunn» ("CobpaHne 3akoHogatenbctsa PO",
06.10.2003, N 40, cT1. 3822,"llapnameHTckas raseta", N 186, 08.10.2003,"Poccuiickas
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rasera", N 202, 08.10.2003);

- ®epepanbHblii 3akoH 0T 27.07.2010 Ne 210-d3 «O6 opraHnsaumm npenocTaBnieHus
rocygapCTBeHHbIX N MyHUUMnanbHbiX ycnyr» ("Poccuinickas raserta”, Ne 168,
30.07.2010,"CobpaHue 3akoHogaTenoctea PP", 02.08.2010, Ne 31, cT1. 4179);

YcTaBoOM <HanMeHoBaHWe MyHUUMNanbHOro obpasoBaHnsi AMypckoi obnactu>;

<HOPMAaTUBHbIM MPABOBLIM aKTOM 06 yCTaHOB/IEHNN GDOPMbI MPOBEAEHNS TOProB Ha MPaBo
3aK/1H04EHNS [OroBOPa Ha yCTaHOBKY M aKCI1yaraumto PEKTaMHOM KOHCTPYKLUMN > <HaWMEHOB
aHwne MyHuumnanbHoro obpasoBaHusi AMypckovi obnactu>

WcuepnbiBalowuin nepevyeHb OOKYMEHTOB (MH(popMaLMm), He06X0AUMbIX B COOTBETCTBUMN
C 3aKoHoAaTeNbHbIMU WU UHBIMU HOPMaTUBHbLIMM NPaBOBbIMY aKTaMu NS
npenocTaBNeHUst MyHULMNANbHOW YCNYIKn, YCNyr, He06X04UMbIX U 065i3aTeNbHbIX ANA
npenocraBNeHUss MyHULUManbHOW YCIyrn, KOTopble 3asBUTENb O0NMXEH NpeacTtaBuTb
CaMOCTOAITENIbHO, CNOCOObI X MONYyYEeHUs 3asiBUTENSIMU, B TOM YMCJle B 3NIeKTPOHHOMN
copme, n NopAAOK UX NpeacTaBneHUs

2.7. VicuyepnbiBatowwumii nepevyeHb 4OKYMEHTOB (MHdbopMauum), He06X0AUMbIX B COOTBETCTBUN C
HOPMaTMBHbLIMU MPABOBLIMM akTaMy AN NPEOOCTaBNEHNS MyHULMNANbHOR yCnyru,
noanexaiynx npeacTaBneHnto 3asiBUTENEM, CNOCOObI UX MONYyYEHNS 3asBUTENEM, B TOM YUCTe
B 3N1EKTPOHHOW hopMe, NOPSAOK MX NPEACTaBNEHNS NPeayCMOTPEHbI HACTOAWMUM
aAMUHUCTPATUBHbBIM PErNaMeHTOM MPUMEHUTENIbHO K KOHKPETHOW afMUHUCTPATWUBHOW
npouenype.
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3asiBKYy Mo goopme, yCTaHOBNEHHOW B AOKYMeHTauumn o6 aykLmoHe (KOHKypCe);

KOMMIO LOKYMEHTA, YOOCTOBEPSIOWEro NMMYHOCTb NoyYaTens ycnyru (npeacraBnutens
nony4yatens ycnyru);

NHGOOPMaLVIO C yKa3aHWeM HauMEeHOBaHWS, OpraH1M3auUroHHO-NPAaBOBO (POPMbI, MECTA
HaX0XAEHUs, MOYTOBOro aapeca, HoMepa TenedoHa pruanYeckoro nuua (ans
OPMANYECKOro Nnua);

BbiNMCKa N3 EAMHOro rocynapcTBeHHOro peecTtpa puandecknx nuu (4ns opuanyeckoro
nmua);

KOMUU y4peanTenbHblX AOKYMEHTOB (415 IopUaAMYECKOro niua);

NHGOPMaLVMIO C yKa3aHMeM haMUNnmn, UMEHWN, OTYECTBA, AAHHbIX AOKYMEHTA,
yLOCTOBEPSIOWErO IMYHOCTb, MECTA XUTENbCTBA, HOMEPA KOHTAKTHOrO TenedoHa (ans
PM3NYECKOrO Nnua, MHANBUAYaNbHOrO NPeanpuHMMaTens);

Bbinncka n3 EgnHoro rocynapCtBeHHOro peectpa nHonsnnoyanbHbIX npeuanHMMaTeneM (,EU'IFI
nHonsnayanbHOro I'Ipe,ﬂ,l'lpl/IHI/IMaTeﬂFI);

nHgopmaumio 06 obuwel Nnowanmn NHPOPMALMOHHBIX NONER PEKNAMHBIX KOHCTPYKLWIA,
paspeLeHns Ha yCTaHOBKY KOTOpPbIX BblAaHbl 3TOMY NULY U ero adpPuanpoBaHHbIM 11uam Ha
COOTBETCTBYIOLWEN Tepputopuu,;

onncb nNpeactTaBneHHbIX JOKYMEHTOB, NoanncaHHasa 3asaBUTENEM;

OOKYMEHT (KOI'IVHO ,EI,OKyMeHTa), nomsepxnarou_u/n?l NOJIHOMOYUNA NpencTaBnUTenNA nonydyartens
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yCnyru;

NHblE OOKYMEHTbI, MPEeLYCMOTPEHHbIE KOHKYPCHOW LOKYMeHTaumen, nmbo nokymeHTaumen o
ayKUMOHe.

3asBneHne 1 [OKYMEHTbI, NPELYCMOTPEHHbIE HACTOAWMNM aAMUHUCTPATMBHBIM PErAMEHTOM,
noaarTcs Ha ByMaxxHOM HOCUTENE UK B hOpMe 3NEKTPOHHOMO AOKyMeHTa. 3asiBieHne
LNOKYMEHTbI B CNly4Yae X HanpasieHns B popMe 3NeKTPOHHbIX 4OKYMEHTOB MOAMMUCHIBAKOTCS
YCUIEHHOW KBannUMPOBaHHON 3N1eKTPOHHOM MNOAMNMCHI0 COOTBETCTBEHHO 3asBUTENS UMK
YNOMHOMOYEHHbIX HA NOANUCaHNe Takmx AOKYMEHTOB NPeLCTaBUTENEN 3asBUTENS B NMOPSILAKE,
yCTaHOB/IEHHOM 3aKoHodaTeNbCTBOM Poccuiickort deaepaumn.

ONEeKTPOHHbIE [OKYMEHTbI AONIXHbI COOTBETCTBOBATbH TPEOOBAHNSAM, YCTAHOBNEHHBIM B NYHKTE
2.26 afMWHUCTPATMBHOrO pernameHTa.

3asiBneHune v NPUNoXeHHbIe K HEMY LOKYMEHTbI HE AONXKHbI coaepXaTtb NOAYMCTOK,
MPUNUCOK, 3a4E€PKHYTbIX CIOB 1 UHbIX HEOrOBOPEHHbIX UCNPABNEHWIA, TEKCTbI B HAX OONXHbI
6bITb HanucaHbl pasbop4yrBo, 6e3 cokpalleHniA.

WcuepnbiBalowuin nepevyeHb OOKYMEHTOB (MH(popMaLMm), He06X0AUMbIX B COOTBETCTBUMN
C 3aKoHoAaTeNlbHbIMU WU MHBIMU HOPMaTUBHbLIMM NPaBOBbIMY aKTaMu NS
npenocraBNeHnss MyHULMNanbHOW yCIyru, KOTopble 3asBUTeNb BripaBe npeactaButb No
Co6CTBEHHOM UHMLMATUBE, TaK KaK OHM Nnoajiexar Nnojsly4eHuro B pamKax
MeXBeAoMCTBEHHOro UHOPMaLLMOHHOrO B3aMMOOEeNCTBUSA

2.8. ,ﬂ,OKyMeHTaMI/I, HeobXx0OMMbIMU B COOTBETCTBUMN C HOpMaTUBHbIMA MPaBOBbIMN aKTaMn On4
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npeanocTaBNeHNs MyHMUMNANbHOM YCNYrn, KOTOPbIE Noanexar nonyyYeHnto B pamkax
MEXBEeLOMCTBEHHOIr0 MHOPMaLMOHHOro B3anmoaenctems, asnatortcs: NPVUMEP

a) Bbinnucka n3 EQuHOro rocynapCTBEHHOro peecTpa lopuandeckmx nuy, (418 opuanyeckoro
nmua);

6) Bbinncka u3 EnmHoro rocyaapCcTBeHHOro peectpa UHAMBMAYyanbHbIX NpeanpuHuMaTenei
(oS MHOMBMAOYANbLHOro NPeanpPUHUMAaTENS).

2.9. ,ﬂOKYMeHTbI, yKa3aHHbl€ B MYHKTE 2.8 AOMUHUCTPATUBHOIO pernamMeHTa, MoryT ObIThb
npenctasneHbl 3adBUTENEM MO COOCTBEHHOW nHMUMaTmBe.

McuepnbiBaloLmit NepedyeHb OCHOBaAHUI ONisi OTKa3a B NpuemMe AOKYMEHTOB,
Heo6xoAMMbIX NS NPenoCTaBieHUsi MyHULMNANbHOW YCNyru

2.10. OcHoBaHMAMU ONS 0TKasa B NpveMe AOKYMEHTOB, HEOOX0AMMbIX ANS NPeaoCTaBNeHNs
MYyHULIMNANbHOR YCNyrun, He NPeayCcMOTPEHbI.

MC‘-IeprlblBaI'OLLLVIﬁ nepe4dyeHb OCHOBaHuMKX Ons npuoCcTaHoOB/IEHUSA
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UWnn oTKkasa B npenocrtasieHNn MyHMLlMﬂaanOVI ycnyrum

2.11. prnoctaHoBneHne NpegocTaBneHns MyHUUUNanbHOW yCNyru He npeayCcMoTpPeEHO.

2.12. B npenoctaBneHMn MyHULMNANbHOR YCNyrn MoXeT OblTb 0TKa3aHOo B Cy4asix:

-[ONS 3asBUTENS B CPEPE PacrnpoCTpaHEHNs HAPYXHOM peknambl Ha TEPPUTOPUN
BepeunHckoro cenbcoBeTa npesbiwaeT (MPEBLICUMT MO UTOraM KOHKypca/ayKumMoHa) TprauaTth
NATb NPOLIEHTOB (32 UCKNIOYEHMEM CNy4YaeB, ecnv Ha Tepputopumn BepenHckoro cenbcoseTa
yCTaHOB/IEHO He 6onee YeM LecsiTb PeKNaMHbIX KOHCTPYKLMIA).

- HenpeacTaBneHNe LOKYMEHTOB 1 MHCpopMaLMK, MO0 HANNYME B HUX HEMOSHbIX U
HEeLOCTOBEPHbIX CBEAEHWI NPenyCMOTPEHHbIX KOHKYPCHO AOKyMeHTauunein, nnbo
LOKyMeHTaumen 06 aykLmoHe.

MepeueHb ycnyr, KOTOpble ABASIOTCS HEO6X0AUMbIMU U 06S13aTeNbHLIMKY O
npenocTaBNeHUsA MyHULMNANbHOW YCNYru, B TOM YMC/ie CBeAeHUS O OOKYMEHTe
(moKyMeHTax), BblAaBaeMOM (BblAaBaeMblX) opraHu3auusiMu, y4acTeyloLLLUMK B
npenocTaBNeHMN MyHMLUMNANbHOW YCNyru

2.13. Ycnyroii, HeobxoanmMoi n obsisatenbHoi onst npeaocTaBNeHns MyHULMNanbHOM YCnyru,
ABNAETCSA Bbloaya:

1) Bbinucku n3 EQnHOro rocynapcTBeHHOro peectpa topuanyecKnx nuL.
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2) Beinncka u3 EnmHoro rocyaapcTBeHHOro peectpa UHAMBMAYyanbHbIX NpeanpuHMMaTenei

LaHHas ycnyra npegocTaBnsieTcs opraHn3aumnsiMm no caMocTosiTeNbHbIM 0OpalleHUsiM
3adaBuUTENENn.

B pesynbTaTte npenoctaBneHns 4aHHOW yCnyrn 3asBuTento Bblaaetcs Boinncku ns EanHoro
rocy1apCTBEHHOIO peecTpa pUanyYecknx Ny UAM MHOMBMAOYanbHbIX NPeanpuHuMaTene.

Pa3Mep nnatbl, B3MMaeMon ¢ 3assBUTENS NpU npeanocTtaBNeHMn MyHMLUNanbHOW yCnyru, n
cnocobbl ee B3UMaHUS B Cly4asix, NpeaycMoTpeHHbIX ¢hepepanbHbIMM 3aKOHaMM,
npUHUMaeMbIMU B COOTBETCTBUM C HUMU UHBIMU HOPMaTUBHbLIMU NPaBOBbLIMU aKTaMun
Poccuinnckon denepaumm, HopMaTMBHbIMU NMPaBOBbIMU aKTaMu cy6bekToB Poccunckon
depepauumn, MyHULMNANbHLIMU MPaBOBbIMU aKTaMu

2.14. AOMVHUCTpAaTKBHbIE NMpoLeaypbl Mo NpefocTaBfeHN0 MyHULUNANbHOW yCnyru
ocylwecTBngTCa 6becnnartHo.

Mopsipook, pasamep n OCHOBaHUA B3MMaHUA Nnartbl 3a npenocraBneHne ycnyr,
Heo6X0AUMbIX U 00S13aTeNbHbIX ONS NpenoCTaBIeHUss MyHULMNANIbHOW YCNYT U, BKJO Yast
MHc(opMaL Mo 0O MeToAMKaX pacyeTa TakoW nNnarbl
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2.15. lNopspok n paamep onnartbl npenycmoTtpeH HIA, yrBepxxaarolero nepe4eHb yCcrnyr,
KOTOpPbIE SBASHOTCS HEOOXOAUMbIMU 1 0053aTe/bHbIMU /15 NPEA0CTABIEHNS MyHULNIA/bHbIX

ycnyr

MakcumanbHbIA CPOK OXUAAHUSA B ouepeam npy nogaye 3anpoca

0 NpepnocTaBNAeHU MyHULMNANbHOW YCNYru, yCNyru opraHu3aumm, y4acTByoLLLEeN B
npepocTaBeHU MyHULMNANbHOW YCNYru, U NPy Nony4yeHumn

pesynbTata npeaocTaBNeHUs TakKux ycnyr

2.16. MakcumanbHbI CPOK 0XMAaHUsa B o4epean Npu nogaye OOKYMEHTOB A5 MNONyYeHUS
MYHULMNANbHOM YCNYrn 1N NPY NONyYeHUn pesdynbTata npefocTaBfeHns MyHUUnnanbLHom
ycnyru coctasnsiet 15 MuHyT.

MakcuManbHbIi CPOK 0XMAAHUS B 0O4epenn npv nogaye 3anpoca o NpefocTaBneHUn YCnyri n
NpW NoNy4YeHnn peaynbTaTta Takoin yCnyru B opraHn3aumto, y4acTBYHOLLYO B NPeLoCTaBNeHNN
MYHULMMNANbHOM ycnyru, coctaBnsiet 20 MUHYT.

Cpok oXxuaaHus B o4epenn Ans nonyvyeHns KOHCYynbTaunm He OOSIXeH npesbiwartb 12 MUHYT;
CPOK OXWAaHWS B o4epenun B Cnyyae npuema rno npensaputenbHOn 3anmucu He OOnXeH
npesbiwartb 10 MUHYT.

Mpw nogaye 3asiBNIeHNs C COMYTCTBYOWNMN OOKYMEHTAMW NOCPEACTBOM MOYThI, doakca unm
yepes MNopTan Heo6x0AMMOCTb 0XMAAHUS B O4Epean UCK/YaeTes.
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MopsaoK n cpok perucTpaumm 3anpoca sasBUTeNs o NpeaocTaBieHUN MyHULUMNANbHOWN
ycnyru, ycnyrv opraHu3sauumu, y4acTByroLLen B NpenocTaBNeHu MyHMLUnanbHomn
ycnyru, B TOM Yucse B 3N1eKTPOHHOW chopme

2.17. lNopspok peructpaumm 3asBNeHns n npunaraemMbix K HEMy OOKYMEHTOB npefnycMOTpeH
HaCTOAWMM aaAMUHUCTPATUBHbBIM PErTaMEeHTOM NPUMEHUTENbHO K KOHKPETHOW
afOMUHUCTPaTUBHOW npoLenype.

3asBneHune 1 npunaraemble K HEMY OOKYMEHTbI PEFUCTPUPYIOTCSA B AEHD UX NOCTYMNNEHNS.

Cpok perunctpauunn obpalleHns 3asBUTENS He OONXEH NpeBblwatb 10 MUHYT.

B cnyyae ecnu 3asBuTenb npeacTaBui npaBuibHO OGPOPMIIEHHbI M NOJNHbIA KOMMNEKT
LOKYMEHTOB, CPOK X PEernctTpaumm He OONXEH npeBblwaTtb 15 MUHYT.

Cpok pervnctpauun obpalleHns 3asBMTENS B OpraHM3aumnio, y4acTBYHOWYO B NPeLoCTaBNeHUN
MYHULMNANbHOW YCNyrn, He AOMXEeH npesbiwaTtb 15 MUHYT.

Mpu HanpaBneHuun 3asBneHust Yepes MNopTan pernctpaunsi 3NeKTPOHHOro 3asiBNIEHNS
OCYLWLECTBNSIETCA B aBTOMATM4YECKOM peXMME.
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TPEGOBaHMﬂ K nOMeLlL.eHNsIM, B KOTOPbIX NpenoctTaBNAOTCA

MyHUUMNanbHble YCNYyru, yCayru opraHu3auum,

yqaCTBleLLLEVI B npenocrtaejieHNn MyHMLlMﬂaﬂbHOﬁ ycnyrum,

K MeCTaM OXugaHus n npuwema 3aasuTenen, pa3MeLleHnio n

odpoopMneHuo BU3yanbHOW, TEKCTOBOW U MyNIbTUMe AUAHOW UHGpOpMaLLMK

O nopsiake npenocrtaB/eHUA MyHMuMﬂaﬂbHOﬁ ycnyrun

Mpu opraumnsaunm npengocrTaBneHnss MyHuUnnanbHoun ycnyru B OMCY':

2.18. Bxoa B 3naHWe ynonHOMOYEHHOr0 opraHa no/ixeH 6biTb 06opynoBaH yaobHO
NECTHULIEI C MOPYYHSIMK, a TakXe naHaycamu anst 6ecnpensiTCTBEHHOro nepeaBmXeHus
NHBaNNOHbIX KONSICOK.

Ha TeppuTopun, npuneratoolwer K MECTOPACNOIOXEHUIO YNONHOMOYEHHOI0 OpraHa,
obopyayroTcs Mecta ansi NapkoBKW HE MEHEE STV aBTOTPAHCMOPTHBLIX CPEACTB, U3 HUX He
MeHee O[HOro MecTa - ONsl NapPKOBKW creunanbHbiX TPaHCMOPTHBIX CPeacTB UHBANOOB.
JocTyn 3asBMTenein K NapkoBOYHbIM MECTaM siBNisieTCsl 6ecnnaTtHbIM.
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MNpuem 3aaBUTENen 1 okasaHme ycnyru B yrnoJHOMOYEHHOM OpraHe OCyLWEeCcTBNSAEeTCS B
060c0o6neHHbIX MecTax npmema (kabuHkax, CTokax).

MecTo npmema nonxHo 6biTb 060pyAOBaHO yAOBHbLIMU Kpecnamu (CTynbsiMM) ANsi COTPYAHUKA
N 3asBMTENS, a TakXXe CTONIOM [/l packNaaku LOKYMEHTOB.

NHdpopmaums o cpammnnnm, UMeHN, OTHECTBE 1 JONXHOCTI COTPYAHUKA YNONTHOMOYEHHOI O
opraHa, OCyLLeCTBNSIOWEro NpreM, pasMellaeTcsl Ha NMYHOM HGOPMALIMOHHOK Tabnuuke nnm
Ha pabo4yeM MecTe COTpyaHMKA.

Mpw BXOAE B CEKTOP OXuaaHus obopyayetcs paboyee MECTO COTPYAHMKA, OCYLLECTBSOWEro
KOHCYNbTUPOBaHMe 3asiBUTENEN N0 BONPOCaM OKasaHns MyHUUMNanbHOM ycnyru,
NpPencTaBNsoOWEro CnpaBoYHyto MHAOPMALIMIO U HaNPaBSIOWEro 3asBUTENS K HYXXHOMY
COTPYAOHNKY.

CekTOp 0XunaaHns obopyanyeTcs kpecnamu, CtTonamm (CToinkamu) ans BO3MOXHOCTU
obopMNeHNs 3asiBNeHUI (3anpoCcoB), JOKYMEHTOB.

CekTop MHbopMMpoBaHuUs 0b6opyayeTcst MHOPMALMOHHBIMU CTEHAAMU, COOEPXallMMM
NHopMaumo, HEOBXOAMMYIO ANS NOYHEHUS MyHULMNANBHOR YCNyri.

CTeHbl [ONXKHbI pacrnonaratbCsl B 4OCTYNHOM A/ NPOCMOTPA MecTe, NPeLACTaBNsATh
MHpopMauuio B yaobHo Ans socnpuatus dopme. VIHgopMaLMoHHbIe CTEHAbB! AOMXHbI
cofepXaTb akTyanbHyi0 U NCHEPMbIBAIOLWYO MHPOPMALIMIO, HEOOXOAUMYIO LNS NONYYEHUS
MYHULUMMANbHOM YCnyru, BKNtoYas o6pasLibl 3ano/IHEHNS AOKYMEHTOB.

lpun 0 opraHunsauunm npenocraBieHUs1 MyHuLunasibHoun ycrnyru 8 M L:
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2.19. [Ing opraHnsaunmn B3aMMoOencTBums ¢ 3assmutenamm nomeweHne M®L| penntcsa Ha
cnenyrowmne yHKLNOHANbHbIE CEKTOPbI (30HbI):

a) CeKTOP MHPOPMUPOBAHNS 1 OXNOAHNS;

6) cekTop Npuema 3asBuUTENEN.

CeKkTop MHPOPMUPOBAHNS U OXWOAHUS BKIOYAET B cebsi:

a) MHGPOPMALMOHHbIE CTEHAbI, COAEPXalmne akTyanbHy0 N NCHEPbIBAIOLWYO MHAOPMALIMIO,
HeobX0AMMYI0 AN MONy4YEeHNs MyHULMNANbHOW YCNyru;

6) He MeHee 0JHOro OkHa (MHOro cneunanbHo obopynoBaHHOro paboyero mecta),
npeaHasHa4YeHHoro Ans NMHOPMMPOBAHUS 3asiBUTENEN O NOPSAKE NPeLoCTaBNeHUs
MYHULIMNANbHOM YCNyru, 0 Xo4e pacCMOTPEHUS 3anpocoB O NPeAoCTaBeHN MyHULMNAaNbHOM
yCnyru, a Takxxe Onsi NpenocTaBneHms MHoM HdpopMauumn, HeobxoanMol ONst NONy4YeHNUSs
MYHULIMNANbHOMN yCcnyru;

B) NporpamMMHo-annapaTtHbIi KoMnnekc, obecneynBatowmin 4ocTyn 3asButenei Kk EauHomy
nopTany rocyLapCTBEHHbIX N MyHULMNANbHBIX YCAYT (CPYHKLUMIA), permoHanbHoMy nopTany
roCyapCTBEHHbIX M MyHUUMNANbHbBIX YCNyr (DYHKUMIA), a TakXe K MHghopMauum o
roCcyLapCTBEHHbIX M MyHULMNANbHbIX YCnyrax, npenoctasnsieMbix 8 ML,

r) nnaTexHblii TepMUHan (TepMuHan 4ns 3NekKTPOHHON onnaTtel), NpeacTaBnsowmii coboi
NpOorpamMMHo-anmnapaTHbI KOMNIEeKE, PYHKLMOHUPYIOWMNA B aBTOMATMYECKOM PEXUME 1
npefHa3HavyeHHbIA ons obecnevyeHunst npuema nnaTexein ot ouanyYeckmx nuL Npu okasaHum
MNATHBIX FOCY0APCTBEHHbIX M MyHULMMANbHbIX YCYT;
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L) CTYNbSl, KpEeCeNbHbIE CEKUMW, cKaMbi (BaHKETKK) U CTONbI (CTONKK) AN OCPOPMIEHNS
LNOKYMEHTOB C pa3MeLleHneM Ha HUX oopM (6NaHKOB) OKYMEHTOB, HEOOXOAUMbIX ANS
NONy4YeHNs MyHUUMNANbHOW YCNyru;

€) aNeKTPOHHYIO CUCTEMY yrpaB/eHNs o4epebto, NpeaHa3Ha4YeHHyo Ons:

perncrtpaunn 3adBuTens B oyepenn;

ydyeTta 3asBuUTENEN B oyepenwn, ynpaeneHns oTaoenbHbiIMM o4yepensaMm B 3aBMCUMOCTUN OT BUOOB
ycnyr;

OT06pa>KeHI/|$| ctaTtyca o4depenu;

aBTOMATMYECKOro nepeHanpaBneHns 3asBUTENS B o4epelb Ha 06CnyXMBaHUe K cneaytowemy
paboTHUKy MdLI;

doopMUpOBaHNS 0TYETOB O nocewaemoctn ML, konnyectse 3aaBuTenemn, o4epensx,
CpenHeM BPEMEHUN OXunaaHus (06CnyXunBaHns) n o 3arpy>XeHHOCTM paboTHMKOB.

Mnowanb cekTopa MHPOPMUPOBAHMS 1 OXMAaHNS onpeaenseTcs u3 pacyeta He meHee 10
KBaApaTHbIX METPOB Ha OJHO OKHO.

B cekTope npuema 3asiButenei npenycmatpusaeTcs He MEHee 0AHOMr0 OKHa Ha Kaxable 5
ThICSIY XUTENEeR, NPOXMBAOWMX B MyHULMNanbHOM 06pa3oBaHnm, B KOTOPOM pacrionaraeTcs
M®LI.

CekTop npuema 3asiButeneit, 06opyaoBaHHbIN OKHAMKU ANs NpMeMa 1 BblAayn LOKYMEHTOB,
0hOpMNSETCSH MHPOPMALMOHHBIMM TabnnMyKaMu ¢ ykasaHMeM HoMepa OkHa, chamunnm, UMeHHN,
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oT4yecTBa (NPV HaNM4YUM) N OONXHOCTU paboTHNKa M®PLL, ocylwecTBASOWEro NPpMeM 1 Bbloady
JOKYMEHTOB.

Pabouee mecTo paboTHuka M®P Ll obopyayeTcs nepcoHanbHbIM KOMMbIOTEPOM C
BO3MOXHOCTbI0 AOCTYNa K He0HX0AMMbIM MHGOPMALIMOHHBLIM CUCTEMAM, NevaTaiowmnMm 1
CKaHMPYIOWMM YCTPONCTBaAMM.

3paHne (nomeweHne) ML obopynyetcs MHOPMALMOHHOM Tabnnyko (BbIBECKOW),
copepxaller nonHoe HamMeHoBaHne M®LL, a Takxxe nHopMauno 0 pexnme ero paboTbi.

Bxon B 3naHue (nomeweHme) MAPLL v Bbixon n3 Hero o6opyaytoTCs COOTBETCTBYOWUMU
yKasaTensaMmn ¢ aBTOHOMHbIMU UCTOYHUKaMy 6ecnepeboinHoro NMTaHms, a Takxe nectTHuuamm
C MOPYYHSAMU 1 NaH4ycamn AN nepeaBuXxXeHns 4eTCKUX U UHBANNOHbIX KONSCOK B
CcoO0TBETCTBUM C TpeboBaHnaMn PenepanbHOro 3akoHa "TexHUYecKuii pernaMeHT o
6e30nacHOCTUN 34aHWUI 1 COOPYXEHMA".

MomeweHnst ML, npeaHasHayeHHble ans paboTbl ¢ 3asBUTENSIMU, pacnonararTcs Ha
HUXHUX 3Taxax 34aHus 1 UMetoT oTAeNbHbI Bxo4. B cnyyae pacnonoxexnms ML, Ha
BTOPOM 3TaXxe W Bblle 30aHNe ocHalaeTCs MM TOM, 3CKanaTopoM UNN UHbIMU
aBTOMaTNYeCKMMUN NOL4bEMHBIMU YCTPOMNCTBAMU, B TOM YUC/E ONA UHBANULOOB.

B M®L| opraHusyetcs 6ecnnatHblii Tyanet ans noceTutenen, B TOM yucne tyaner,
npenHa3HaYeHHbli 4N UHBANWOOB.

Ha Tepputopuu, npuneratouwein Kk M®LL, pacnonaraetcs 6ecnnatHas napkoska ons
aBTOMOOUBHOMO TPaHCNopTa NoceTUTENet, B TOM Yicne npedycMaTpusaiowas Mmecta ons
cneuvanbHblX aBTOTPAHCMNOPTHbIX CPEACTB UHBANUOOB.

lNomeweHns M®L| B cooTBEeTCTBUN C 3aKOHO4ATENbLCTBOM Poccuinckon denepaumm OONXKHbI
oTBeyaTb TpeboBaHNAM NOXAPHOWN, CAaHNTAPHO-3MMAEMMONOrMYecKon 6e3onacHOCTH, a Takxe
LOMXHbl 6bITb 060PYAOBaHbI CPEACTBAMU MOXAPOTYIEHUS N OMOBELLEHNS O BO3HUKHOBEHWM
4ypesBblyanHOM CUTyaunn, CUCTEMOM KOHAMLUMOHNPOBaHNS BO34yXa, MHbIMM CPeACcTBaMu,
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obecneuvBatrowmmy 6e3o0nacHOCTb U KOMPOPTHOE NpebbiBaHNe 3asiBUTENEN.

2.19.1. OpraHusdauuun, y4acTByowWwmne B NPefocTaBNeHNN MyHUUMNANbHOM YCAYr, AOMXHbI
oTBEYaTb Cneayowmm TpeboBaHNSIM:

a) Hann4ne 3aWmWeHHbIX KaHanoB CBA3M, COOTBETCTBYIOWMX TpeboBaHMAM 3aKoHO4ATEeNbCTBA
Poccuiickoin denepaunm B cdoepe 3awmTbl MHpopMaummn, obecnevmnsatoLmx
PYHKLUMOHNPOBAHNE NHPOPMALIMOHHBIX CUCTEM;

6) Hannume MHpacTpyKTypbl, obecneynBarowen JOCTyN K
MHPOPMaLIMOHHO-TENEKOMMYHVKAUMOHHOM ceTn «HTepHeT»;

B) Hann4yme He MeHee O0OHOro okHa ons npunema 1 Bbloavyn OOKYMEHTOB.

Paboyee MecTo paboTHUKA OpraHn3auun, y4acTBytowei B NpeaoCTaBAeHUN MyHULMNANbHOW
ycnyru, obopyayeTcs NepcoHanbHbIM KOMMbIOTEPOM C BO3MOXHOCTbIO AOCTYyNa K
HeobX0AMMbIM MHCPOPMALIMOHHBIM CUCTEMAM, NeYaTatowWmM 1 CKaHUPYHOWMM YCTPONCTBaMM.

O6cnyxvBaHve 3asiBUTENeR B OpraHM3aumnm, y4acTByoLen B MpeaocTaBneHnm
MYHWLMMNANbHOR YCNyru, OCyWeCcTBNSIETCS B COOTBETCTBMM CO Cnefyowmumin TpeboBaHnsmMu:

a) Npvem 3asiBUTenel ocyWecTBNsSIeTCS He MeHee 3 AHEl B HeeNto U He MeHee 6 4acoB B
LEeHb;

6) MakcMMarbHbIA CPOK 0XMAAHWS B odepean - 15 MUHYT;

YcnoBus KOMPOPTHOCTU Npuema 3asiBUTeneii JONXHbl COOTBETCTBOBATb CNedy WM
TpeboBaHusAM:
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a) Hann4Yne MHPOPMALIMOHHBIX CTEHAOB, COAEPXAWMNX akTyanbHYO U NCHEPMbIBAOLLYIO
NHGOPMaLNIO, HEOOX0AMMYIO ANS NONMYYEHNS HEOOXOAMMBIX 1 0693aTENbHbIX YCNYT, B TOM
yucne:

nepeyYyeHb HeobxoOMMbix U 06sa3aTeNbHbIX YCNYr, NPefoCTaBNeHNe KOTOPbIX OPraHM30BaHo;

CpOKW npenoctaBneHns HeOGXO,EI,I/IMbIX 1 0bs3aTenbHbIX yCcnyr;

pa3mepbl nnatexenm, ynnadymnsaemblX 3adaBUTeNIiEM NMpu nonyy4yeHnin HeobX0oOUMbIX U
ob6s3aTeNbHbIX ycnyr, nopsanok Ux ynnartbl;

NHPOpMaLMIO O OOMONHUTENbHbIX (COI'IYTCTBYPOLIJ.VIX) ycnyrax, pasmepax 1 nopsagke nx
onnartbl;

nopsinok obxanoBaHus AenicTBuii (6e30eCTBNS), a TakXe pelweHnin paboTHUKOB
opraHm3aunu, npenocTaBnsowen Heobxoanmble n 06sa3aTenbHbIE YCNyru;

NHGOOPMaLIMIO O NPeayCMOTPEHHOW 3akoHoAaTenbCTBOM Poccuinickon depepaumm
OTBETCTBEHHOCTM PpabOTHMKOB OpraHM3aunii, NpeaocTaBnsoWmnx HeobxoanuMble n
obsi3aTenbHbIe YCNYri, 3a HapyWweHne nopsiaka ux NpeaocTaBneHuns;

pexum paboTbl M agpeca NHbIX OpraHM3aunii, NPefocTaBNSoOWNX He0OXoaANMbIE 1
obsizaTenbHble yCnyru, HaxXoasWmMXcs Ha TeppuTopumn cybbekTa Poccuiickoin Penepaunu;

NHYIO MHgOOpMaLMio, He0OXoANMYIO ANS NONYyYeHUs HeobXxoaMMoi N 06sa3aTeNbHO YCNyru;
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6) Hann4me nporpaMMHo-annapaTHOro Komnnekca, obecneyvBaowero 4oCTyn 3asBuTenen K
EnvHoMy nopTany rocyaapCTBEHHbIX Y MyHULMNANbHbIX YCyr (PYHKLWIA), permoHanbHow
MHPOPMaLMOHHO cucTeMe «MopTan rocyaapcTBEHHbIX Y MyHUUMNANbHbBIX YCNyr (PyHKLMIA)
Amypckoii obnactu», a TakXe K MHpopMaLmmn 0 rocyAapCTBEHHbIX Y MyHULMNANbHbIX YCyrax;

B) HaNM4YMe NNaTexHoOro TepMmnHana (TepMmHana ans anekTPoHHOW onnaTbl),
npeacTasnsowero cobo NporpaMMHo-annapaTHbIi KOMNAEKC, OYHKLMOHMPYOWWIA B
aBTOMATMYECKOM PeXMME U NpeaHasHa4vYeHHbIn ons obecneyeHns npvema nnartexen ot
PUINYECKUX NNL, MPX OKa3aHUW NNaTHbIX HE0OX0AMMbIX N 06a3aTeNbHbIX YCNYT;

) HanM4ne CTyNbeB, KPEeCcenbHbIX CEKLNIA, ckamel (baHKeToK) 1 CTONoB (CToek) ans
0CPOPM/IEHNSI [IOKYMEHTOB C PasMeLLeHNEM Ha HUX popM (6naHKoB) LOKYMEHTOB,
HeobXoAUMbIX ON5 MONy4YeHUst HeobXoOMMbIX U 06s3aTeNbHbIX YCNYT;

L) 0OOPMEHNE CeKTopa Npuema 3asiBuTenel ¢ okHamMm Ans nprveMa v Bblaadn LOKYMEHTOB
NHGOPMALMOHHBIMU Tabnnykamy ¢ ykasaHueM HoMepa okHa, oammnum, UMeHu, oT4ecTBa (Npw
HanMyYnM) N OONXHOCTM paboTHMKA OpraHM3aunm, OCYILECTBSIOWEro NPUEM 1 Bblaady
LNOKYMEHTOB.

MNMomewleHns opraHn3aunn, npeaocTaBnsowen Heobxoammble 1 06s1I3aTeNbHbIE YCNYTN,
LONXHbl 0TBEYaTb TpeboBaHMAM NOXapPHOW, CaHUTAPHO-3MNOEMUONIOrMYECKO 6830MacHOCTMH,
a TakXe OONXHbl 6biTb 060pyA0BaHbI CPEACTBAMM NMOXAPOTYLWEHNS U OMOBELWEHUS O
BO3HUKHOBEHWM Ype3BblYaHO CMTyaLmKn, MHbIMKU cpeacTBamm, obecrnedmBatowmmm
6e30nacHOCTb 1 KOMGOPTHOE NpebbiBaHne 3asBUTENEN.

Mokasatenu AOCTYNMHOCTU N KaYyeCTBa MyHULMNanbHbIX yCnyr
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2.20. lNokasartenun goOCTyNnHOCTUN N Ka4eCTBa MyHULMMATbHbIX YCNYT:

1) DOCTYNHOCTb MHGOOPMaLMK O NopsaKe U CTaHdapTe NpefocTaBfeHNs MyHUUMNanbHOM
ycnyru, 06 obpasuax 0popMIEHUS LOKYMEHTOB, HEOOXOAUMbBIX AN NPELOCTaBNEHNS
MYHULMNANbHOW YCNYrn, pasMeLeHHbIX Ha MHGDOPMALUMNOHHBIX CTEHAAX, HA 0oULMaNTbHOM
nHgpopmaunoHHom noptane ML, OMCY, Ha cainTe permoHanbHoOM MHPOPMaLNOHHOM
cucTeMbl «[lopTan rocyfapCTBEHHbIX U MyHULMNATbHBIX YCNyr (yHKUnin) AMypCKOi
obnacTtun», B doefnepanbHO rocyapcTBeHHOM MHPOPMaLIMOHHON cucteMe «EauHbiii noptan
roOCyLnapCTBEHHbIX Y MyHULUMNANbHbBIX YCNyr (pyHKUWA)» (oanee — MNMopTtan);

2) NOCTYNHOCTb MHCPOPMUPOBAaHWS 3asiBUTENEN B (DOpPME MHAMBMAYANbHOMO (YCTHOIO Un
MUCbMEHHOT0) MHGPOPMUPOBAHUS; MYONNYHOrO (YCTHOrO UM MUCbMEHHOM0) UHGDOPMUPOBAHUS
0 nopsake, cTaHOapTe, CPoKax NPenoCTaBNeHNs MyHULUMNANbHOW YCRYTi;

3) cobniogeHne CPoKOB UCMONHEHNS aAMUHUCTPATUBHBIX MPOLELYP;

4) cobnogeHne BpeMEHN 0XMaaHWsl B o4epean npy nogadye sanpoca o NpenocTaBneHnm
MYHULIMNANbHOM YCRYrn 1 Npu NoNyYeHUn pesynbTtaTta NpeaocTaBneHns MyHULMNanbHom
ycnyru;

5) cobntopeHne rpagomka paboTbl C 3asBUTENSIMUA MO NPELOCTABNEHNIO MyHUUUNANbHOM
yCnyru;

6) 00oNs 3aaBuUTenen, nosly4ymBlnX MyHMUMNanbHYyO yCnyry B aneKTpoHHOM BUAE;

7) KONMYECTBO B3aUMOOENCTBUIA 3aSBUTENS C AONXKXHOCTHBIMM NLAMN NPU NPefoCTaBNeHNN
MYHULIMNANbHOM YCNYrn 1 UX NPOAONXUTENbHOCTD;

8) BOBMOXXHOCTb MONYYeHUsi MHPOPMALIMKN O XO4E NPEAOCTABNEHNSI MyHULIMNANBbHOR yCnyru, B
TOM YUCNE C UCMONb30BAHNEM MHPOPMALIMOHHO-TENEKOMMYHWKALMOHHBIX TEXHONOTWIA;
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9) BO3BMOXHOCTb MONy4YEHUSI MyHULIMMNAIbHOM YCNYTr B MHOTOPYHKLIMOHA/IbHOM LEeHTpe
npenocTasfieHNs rocy4apCTBEHHbIX N MyHUUMNANbHbIX YCnyr (B c1y4ael opraHn3sauum
npenocraBneHnss MyHuUunanbHou ycnyru B Md L)

MHble TpeboBaHUS, B TOM YUC/e YYUTbIBalOLLLME OCOOEHHOCTU NpeaocTaBNeHUs
MYHMLUMNANbHOMW YCYryu B MHOropyHKLMOHaNbHbIX LLleHTpaXx npeanocraBneHus
rocyaapcTBeHHbIX U MyHULMNAaNbHbIX YCNYr 1 0CO6€HHOCTU NpeaocTaBneHns
MyHULIMNaNbHOM YCNYru B 3N1eKTPOHHOM coopme

2.21. NpenocTtaBneHne MyHULMNANbHOW yCnyrn MoxeT 6biTb opraHnsoaHo OMCY yepes
M®L| no npnHUMNY «0OHOro OKHa», B COOTBETCTBUM C KOTOPbIM NpefocTasfieHne
MYHWLMMNANLHOR YCNyr OCyLWeCcTBNSETCS NOCNe OLHOKPATHOro obpalleHns 3asBUTeNs ¢
COOTBETCTBYIOIWNM 3aNpOoCOM, a B3anMOOenCcTBmMe C opraHamu, npenocTasisaowmmm
rocyfnapCTBEHHbIE YCNyrun, UNmn opraHamu, NpenocTaBnsoWwmMm MyHULMNasbHbIE YCNYT W,
ocywecTBnsetca M®L| 6e3 yyactnsa 3assutens.

2.22. Mpu yyactum ML npepoctasneHnn myHmumnansHom ycnyru, M®LL ocywecTsnsioT
cnegywoume agMUHUCTPaTUBHbIE NpoLenypbl:

1) Nnpuem 1 paccMoTpeHNe 3anpPoCcoB 3asiBUTENEN O NPELOCTaBNEHNN MyHULMNANBHOR YCNyru;

2) UHbopMMpOBaHWE 3asiBUTENEN 0 NOPSAKEe NPeaoCTaBNEeHNst MyHUUMNANbHON YyCNyru B
M®LL, o xone BbINOMHEHUS 3aNPOCOB O NPEAOCTABNEHNN MyHULMNANBHOW YCNYri, a TakXe no
MHbIM BONPOCaM, CBSI3aHHbIM C NPELOCTaBNEHNEM MyHULIMNANBHOR YCNyru;
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3) B3auMoaencTBME C rocyapCTBEHHBIMM OpraHaMmn 1 opraHamMmyM MECTHOrO camoynpaBieHns
No BOMpOCaM NpPefoCTaBNEHNS MyHULMNANbHOW YCNYr, a Tak>Xe C opraHm3aumsamim,
y4acTBYOLWMMI B MPEAOCTaBNEHN MyHULMNANBbHOM YCNYr, B TOM YCNe NOCPeacTBOM
HanpaBfeHNs MEXBEAOMCTBEHHOMO 3anpoca C UCNob30BaHNEM
NHGOPMALMOHHO-TEXHOIOMMYECKOIN 1 KOMMYHWKAUMOHHON NHAPACTPYKTYPbI;

4) Bbloady 3asiBUTENSIM AOKYMEHTOB OpraHa, NpenoCcTaBsoWero MyHuUMnanbHyto yCnyry, no
pesynbTaTtam NpenocTaBneHns MyHULMNAanbHON yCnyru.

2.23. ML yyacTByeT B NpefoCTaBAEHUN MyHULMNANBHO YCNYri B NOPSOKE,
NpPeLyCMOTPEHHOM Pa3fenoM 3 HACTOSIWEro aAMUHUCTPATUBHOIO pernamMeHTa ans
OCYILECTBNEHNSI COOTBETCTBYIOWMNX aAMUHUCTPATUBHBIX NPOLEenyp.

2.24. lNpepoctaBneHne MyHMUMNanbHOM YCNyrm MOXeT OCYWEeCTBNSATLCS B 9N1EKTPOHHOM
doopMe yepes [NopTan, c UCNONb30BaHMEM 3NIEKTPOHHOM NOAMUCU U YHUBEPCAIbHON
9NEeKTPOHHOM KapThbl.

2.25. [lepeyeHb KnaccoB CpeacTB 3N1eKTPOHHON NOAMNNCKU, KOTOPbIE O0MYyCKalTCs K
NCMNoNb30BaHMI0 NPy obpaleHnn 3a NoyYeHNEM MyHULIMNANnbHOR YCNyri, oKa3blBAaeMOo C
NPUMEHEHMEM YCUIEHHOW KBANM(OULMPOBAHHOW 3NEKTPOHHOM NoAnucKy, onpenenseTcs Ha
OCHOBaHWN yTBEP X O4AaeMOW yrnoIHOMOYEHHbIM doeaeparnbHbIM OPraHoM UCMONHUTENbHON
BNacTu No cornacoeaHuto ¢ PenepanbHoi cnyxbor 6esonacHocTu Poccuiickon denepaumm
Mogenu yrpo3 6e3onacHoCTV MHGopMaumm B MIHDOPMAaLIMOHHON cUCTeMe, UCMONb3yeMOii B
Lenax npuema obpalleHunii 3a NonyYeHneM MyHULMNanbHoOM ycnyru n (unn) NpenocTaBneHuns
Takowm ycnyru.

2.26. TpeboBaHUsl K 9NEKTPOHHbIM AOKYMEHTaM M 3N1eKTPOHHbLIM KOMUSIM OKYMEHTOB,
npepocTaensemblM yepes MopTan:

1) paamep onHoro parina, npenoctasnsemMoro yepes lopTan, cogepxallero aneKTPOHHbIA
LOOKYMEHT UM 3NEeKTPOHHYIO KOMMWIO AOKYMEHTA, He OOJNIXeH npesbiwaTtb 10 M6;

33/76



06 yTBEepX,aeHU ADMUHUCTPATUBHOIO pernameHTa oKasaHWUsi MyHULUNaNbHON yenyru «3ak/iouyeHune [o

AsTop: Administrator
28.11.2014 09:48 -

2) yepea [NopTan gonyckaeTcs NpefoCcTaBnaTbh goannsl cnegyrowmx goopmaTos: docx, doc, rif,
txt, pdf, xls, xlIsx, rar, zip, ppt, bmp, jpg, jpeg, gif, tif, tiff, odf. NNpenoctaBneHne gpannos,
NMeoLWMX dhopMaTbl OTINYHBIX OT yKa3aHHbIX, HE 0OMyCKaeTCs;

3) nokymeHTbl B popmate Adobe PDF nonxHbl 6biTb OTCKaHMpPOBaHbI B 4epHO-6enom nnubo
CepoMm LBeTe, 0becneymBalolWeM COXpaHEHNE BCEX ay TEHTUYHbIX NPU3HAKOB NOL4MNHHOCTHN
(kayecTBO - He MeHee 200 To4Yek Ha OIoVM, a UMEHHO: rpadonyeckon noanucy nuua, neyartu,
yrnoBoro wramna 6naHka (ecnu NnpueMnemo), a Takxe pekBU3MTOB AOKYMEHTA;

4) KaxabliA OTAENbHbIA JOKYMEHT OONIXEH OblTb 0TCKAHUPOBAH U 3arpy>kKeH B CUCTEMY MoAaum
LNOKYMEHTOB B B OThefbHOro gparina. Konnyectso ¢aiinos O0NIXHO COOTBETCTBOBATh
KONMYeCTBY [JOKYMEHTOB, NpeAcTaBnsieMblx Yepes NopTan, a HauMeHoBaHUe oanoB LOMXHO
NO3BONATb NAEHTUPMUNPOBATDL AOKYMEHT 1 KONMYECTBO CTPaHMUL, B JOKYMEHTE;

5) cpannbl, npepoctasnsgemble Yepea [lopTan, He OONXHbI cogepXaTb BUPYCOB U
BPEOOHOCHbIX NPOrpamMm.

3. Cocrtas, nocnepnoBaTesibHOCTb U CPOKU BbIMOJIHEHUS

aaMUHUCTPaTUBHLIX npoueanyp, TpGﬁOBaHVISI K UX BblIMOJIHEHUIO

3.1. MNpepocTaBneHne MyHULMNanbHOM ycnyru BkntoyaeT B cebsi cneayowme
aAMUHUCTPATUBHbIE NpoLleaypbl:
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1) npyem n paccMoTpeHne 3aaB/IeHNIA 0 NMPeaoCTaBNeHNN MyHULMNATbHOW YCNyru;

2) HanpaBNeHne MexXBeOOMCTBEHHbIX 3aNPOCOB B OpraHbl FOCY1apCTBEHHOW BNaCcTW, OpraHbl
MECTHOro camoynpaB/ieHMs 1 NOABELOMCTBEHHbIE 3TUM OpraHam opraHm3auun B cny4vae, ecnim
onpeneneHHble JOKYMEHTbI He Oblnv NpeacTaBfeHbl 3asBUTENEM CaMOCTOSTENbHO;

3) npuHAaTMe OMCY pelweHunsa o NpoBeaeHUN TOPros.;

4) 3aKN0YeHNe OOroBopa Ha YCTAHOBKY U aKCMyaTaumio PeKnamMHOM KOHCTPYKLNK,

OcHoBaHueM Ons Havyana npenocTaBNeHns MyHUUUNANbHOW YCyr CRyXUT NOCTYNMBLIEE
3asBNEHNE O NPEOOCTaBNEHNN MyHULMNANBHON yCNyru.

Bnok-cxema npenoctaBneHns MyHMUMnanbHoW ycnyru npueeneHa B Mprunoxexum 3 K
aAMUHUCTPATUBHOMY PernaMeHTy.

aneM n paccMmoTpeHue 3asaBneHun o npenocrtaBieHUN MyHMuMﬂaﬂbHOﬁ ycnyru

3.2.0cHoBaHVeM Ong Havyana UCNoHEHMS agMUHUCTPATUBHON Npoueaypbl SBASETCS
obpauweHve 3assutens 8 OMCY unn 8 ML ¢ 3asBneHmemM 0 npenoctaBneHmm
MYHULMNANbHOW YCNYTI.
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Ob6palleHne MoXeT OCyWECTBNATLCSA 3asBUTENEM NNYHO (B O4YHOW (DOPME) 1 3a04HOI hopme
nyTem nonayv 3asiBIeHNs U NHbIX AOKYMEHTOB.

OuHas coopma nogayn NOKYMEHTOB — nNogaya 3asBNeHNS U MHbIX AOKYMEHTOB NPU IMYHOM
npueme B nopsinke obuiein o4epean B NpMEMHbIE Yachl UKW NO NpeaBapuTenbHoi 3anucu. MNpn
OYHOI hOpMe MoJayn NOKYMEHTOB 3asBUTENb NOAAET 3aSBNEHNE N LOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.7 aAMUHUCTPATNBHOIO pernameHTa, B 6yMa>kHoM BUAE, TO eCTb LOKYMEHThI
YCTaAHOBNEHHOW (hOpMbI, COOpPMMPOBaHHbIE HA ByMaxXHOM HoCUTENE.

3ao4Has popma nogaym JOKYMEHTOB — HanpaBneHne 3asBieHns 0 NpenocTaBeHnn
MYHULMNANbHOW YCNYT U VHbIX JOKYMEHTOB MO NoYTe, Yepe3 canT rocynapCTBEHHON
NHPOPMaLIMOHHOWN cUCTEMbI «EQMHBIA NopTan rocyfapcTBEeHHbIX U MyHULMNANbHbIX YCnyr
(CpyHKUMIA)», CANT pernoHanbHON NHOPMALIMOHHOM cuCTeMbI «[lopTan rocynapCTBEHHbIX U
MyHULMNAanbHbIX YCnyr (dpyHkuuin) AMypckoi obnactu» (oanee takxe — Noprtan) unm B
dpakCMUIbHOM COOBLEHNN.

Mpu 3a04HO POpPME NoaAYN OOKYMEHTOB 3asIBUTE/b MOXET HanpaBuTb 3asiBNieHNe U1
LOKYMEHTbI, yKasaHHble B NyHKTE 2.7 aAMUHUCTPATMBHOrO pernaMeHTa, B GyMaxHoM Buae, B
BUOE KOMUIA NOKYMEHTOB Ha ByMaxKHOM HOCUTene, 31IeKTPOHHOM Buae (TO eCTb NOCPEnCTBOM
HanpaB/IeHNs 3NEeKTPOHHOrO AOKYMEHTA, MOAMNNCAHHOr0 3NEKTPOHHON NOANNCHI0), a TakXe B
6ymMa >k HO-3N1eKTPOHHOM BUE.

HanpaeneHue 3asBneHNst 1 QOKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 6yMaxHOM BMAE OCyWeCcTBNSEeTCS Mo NoYTe, 3aKka3HbIM NMMCbMOM, a TakXe B
dpakCMUIbHOM COOBLEHNN.

[Mpw HanpaBneHUn NnaketTa GOKYMEHTOB MO NOYTE, AHEM MONYYEHNS 3aSBEHUS ABNSETCS OEHb
nonyyeHuns nucbma 8 OMCY (B M®L, — npn nopaye nokymeHToB Yepe3 MdLL).

HanpaBneHue 3asBneHNst 1 [OKYMEHTOB, YKa3aHHbIX B MyHKTE 2.7 aAMUHUCTPATMBHOIO
pernameHTa, B 3N1eKTPOHHOM BUAE W (UNn) KONWiA 3TUX OOKYMEHTOB B ByMa>kHO-3M1€KTPOHHOM
BMAE OCYWECTBNSeTCS NOCPEeACTBOM OTMNPABNEHUS YKa3aHHbIX JOKYMEHTOB B 3N1EKTPOHHOM
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BUAE W (MN) KOMUIA OKYMEHTOB B ByMaXkHO-3NEKTPOHHOM BUAE YEepPe3 NYHbIA KabuHeT
Moptana.

ObpalueHne 3asBuTeNel 3a NPeaoCTaBNeHNEM MyHULMMNANBHOW YCNYr C UCNONb30BaHNEM
yH/MBepcanbHom anekTpoHHom kapTbl (YOK) ocywectensaetcs yepea MNopTan n nocpeacTsom
annapartHO-NporpamMMHbIX KOMNNEKCOB — IHTepHeT-KMockoB. NaoeHTndpukaumsa saasmrens
obecneunBaeTcs aNeKTPOHHBIM MAEHTUEMKALNOHHBIM NPUIOXEHNEM C UCMO/b30BaHNEM
COOTBETCTBYIOWEro cepsuca eanHOoN CUCTEMbI nOSHTUUKaUUM 1N ayTeHTUGUKaLMW.

I'Ip|/| HarnpaB/ieHN naketa OOKYMEHTOB 4Yepea I'IopTan B 31EKTPOHHOM BULOE " (I/Iﬂl/l) Konum
OOKYMEHTOB B 6yMa)KHO-3}'IeKTpOHHOM Bunoe, JHEM NonyyeHuns 3asBneHnd aBnsaeTcy oeHb
pernctpaunn 3asaBneHns HaIWOpTane.

AneKTPoHHOe coobleHre, oTnpaBneHHoe Yepes NnyHbIA kabuHeT MNopTana,
NOEHTUPULMPYET 3asBUTENS U SBNSIETCA NOATBEPX AEHUEM BblPaxXeHUsl UM CBOEM BONU.

[MpoBepka NOAMMHHOCTN AENCTBUTENbHOCTU YCUTEHHOW 9N1EKTPOHHOM NOANnUCcKU, KOTOPOM
noanuncaHbl JOKYMEHThI, MpeAcTaBNeHHble 3asBUTENEM, OCYLLECTBNAETCA CNeLnanmcTom
OMCY c ncnonb3oBaHneM COOTBETCTBYIOWErO CEPBMCA €ANHON CUCTEMbI MOAEHTU(MKALNN U
ayTeHTudpukaumm B nopsake, yctaHoBNneHHOM MUHNCTEPCTBOM CBA3U U MACCOBbIX
KOMMYyHukaumii Poccuiickon denepauuu.

B uenax npenoctaBneHns MyHULMNanbHOM yCNyru B 9NeKTPOHHON OopMe C UCMONb30BaHNEM
[MopTana ocHoBaHMEM ANS HavYana NpenocTaBiEHNs MyHULMNANbHOM YCNYrn SBNSeTCs
HanpasneHne 3asBUTENEM C MCNONb30BaHMeEM [NopTana ceBefeHnin U3 [OKYMEHTOB, YKa3aHHbIX
B YacTu 6 ctaTbn 7 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-P 3 «0O6 opraHmsaumm
NpenocTaBEHNs rocyapCTBEHHbIX U MyHULMNANbHbBIX YCAYT».

HanpasneHue Konuii LOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7 aAMUHUCTPATUBHOrO pernameHTa,
B OyMa>xXHO-3N1eKTPOHHOM BMAE MOXET ObITb OCYIECTBNEHA NOCPELCTBOM OTNPaBNEHNS
hakcuMmubHoro coobueHusi. B aTom cnyyae, 3asBuTenb, Nocne 0TNpaBku PakCMMMIbHOMO
COOBOLEHNS MOXET NONYYUTb PErMCTPALMOHHBIA HOMED, MO3BOHMB HA TENEOHHbIA HOMEP
OMCQY.
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Mpw obpalleHnn 3asBUTENS 3a NPELOCTABIEHNEM MyHULUMNANIBHOW YCNYri, 3asiBUTENIO
pas3bsCHAETCA MHpoPMaUnS:

- 0 HOPMaTMBHbIX NPABOBbIX aKTax, PErynnpyoWwmx yCNoBUS U NOPSL0K
NpenoCcTaBNeHNs MyHUUMNanbHOM YCNyru;

- 0 cpokax NpenocTaBeHUs MyHUUMNANbHOW YCNyru;

- 0 TpeboBaHUsIX, NPeLbSBASIEMbIX K (DOPME M NEPEYHIO LOKYMEHTOB,
HeobX04MMbIX AN NPEAOCTABNEHNS MyHULMNANBHOR YCNyru.

Mo xenaHunto 3aaBUTENS nHpopmaumsa o Tpe6OBaHI/I$|X K doopme 1 nepeyHio JOKYMEHTOB,
HeobxoOnMbIX Anst npenoctaBneHns MyHVILI,VII'IB.ﬂbHOI7I YCNyrun, Takxe Moxet ObIThb
npeactaBfieHa emy COTPyOoHUKOM, OTBETCTBEHHbIM 32 MHJPOPMUPOBaHME, Ha 6yMa>KHOM
HOcuTene, oTnpaB/ieHa Cp&KCI/IMI/IJ'IbHOIZ CBA3bIO NN NOCPEeACcTBOM 31EKTPOHHOIO coobuieHus.

Mpwv 04HOM chopMe NnoJaym AOKYMEHTOB, 3asiBNIEHNE O NPEeAOCTaBNEHUN MyHULIMNANbHOM
ycnyru MmoxeT 6biTb 0GQOPMNIEHO 3asiBUTENEM B X04€ Nnprema, nnbo opopMneHo 3apaHee u
MPUNOXEHO K KOMMNEKTY AOKYMEHTOB.

B 3aaBneHnn yKa3blBalOTCA cnenyoune obsizaTenbHble PEKBU3NTbI N CBEOEHNA:

CBeJeHus 0 3aaBuTene (HaMMEHOBAHME IOPUANYECKOrO mua nnm qamnnms, NMs, 0TYeCTBO -
dom3nyeckoro nnua);

LaHHbIE O MECTE HaX0XAEeHNS 3asBUTENEN (aQpec permcTpaumm no MeCTy XnUTenbCcTea, agpec
MecTa 0akTM4YecKoro NpoXnBaHUs, NOYTOBbIE PEKBU3NTLI, KOHTAKTHbIE TENEOHbI, hamMnIns,
MMS, OTYECTBO PYKOBOAMTENS — ANS IOPUANYECKOr0 NnLa);
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npeameT obpaleHuns;

CBELEHNS1 O PEKAMHOIN KOHCTPYKLIMN;

KOnn4ecCcTBO npencTtaBneHHbIX OOKYMEHTOB;

naTta nogadn 3asBieHnN4,;

noanncb nuua, nogaswero 3asiBneHne.

Mo npocbbe obpatmBlierocs nuua, 3asiBNeHne MoXxeT ObiTb 0CPOPMIEHO CNELNANNCTOM,
OTBETCTBEHHbIM 3@ NPVEM AOKYMEHTOB, C UCMONb30BaHNEM NPOrPaMMHbIX CPeLCTB. B aToM
cnyyae 3asBUTeNb COBCTBEHHOPYYHO BMMCHIBAET B 3asiBNIEHNE CBOIO (DAMUINIO, UMSI U
OTYEeCTBO, CTaBWT AaTty 1 NOAMNMUCH.

Cneumannct, OTBETCTBEHHbIN 3a npmneMm NOKyMeHTOB, OCyWeCTBNAEeT cneayouwne NencTeung B
Xxone npuema 3asiButend:

- ycTaHaBnvMBaeT npeaMeT obpalleHus;

- NpoBepsieT Hannyne Bcex AOKYMEHTOB, HEOOXOAMMbIX ANSi NPeaoCTaBNeHNS
MYHULIMNANbHON yCnyrun, KOTopble 3asBUTeNb 0653aH NPeaoCTaBNTb CAMOCTOATENBHO B
COOTBETCTBUM C NYHKTOM 2.7 aAMUHUCTPATMBHOIO PErNamMeHTa;

- PErncTpupyeT NPUHSATOE 3asiBNEHME.
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Mpw ycTaHOBNEHUN (0aKTOB OTCYTCTBUSI HEOOXOAMMbIX [OKYMEHTOB, HECOOTBETCTBUS
NpeacTaBeHHbIX JOKYMEHTOB TpeboBaHNAM, yKa3aHHbIM B HACTOAWEM aAMUHUCTPATUBHOM
pernameHTe, creumnanncT, OTBETCTBEHHbIN 32 NPYEM LOKYMEHTOB, YBEAOM/SET 3asBUTENS O
HanMyYMM NPENATCTBUA ONS NPEAOCTaBNEHNS MyHULMNANBHON YyCNyrn, 06 bACHAET 3as9BUTENIO
CoAepXaHue BblSIBEHHbIX HEAOCTATKOB B NPEACTABNEHHbIX JOKYMEHTaxX 1 npeanaraet
MPUHSATb MEPbI MO X YCTPAHEHNIO.

I'Ipvl OTCYTCTBUWN Y 3asABUTENA 3AaNONHEHHOIO 3asaBNeHnda Nnn HenpasunnbHOM e€ro 3arnoHeHnn
cneunanuct, OTBETCTBEHHbIN 3a npmueMm 0oKyMeHTOB, MoOMOoraeT 3asBUTEeNiO 3ano/IHNTb
3asBneHune.

Mo nToram UCNONHEHNS aAMUHUCTPATUBHOM NpoLueaypbl MO NPMEMY AOKYMEHTOB CreunanucT,
OTBETCTBEHHbI 3a NPUEM LOKYMEHTOB, C(DOPMUPYET KOMMNNEKT LOKYMEHTOB (Leno) 1 nepenaet
ero cneunanucTy, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOLENCTBUE.

INnTenbHOCTb OCYLECTBNEHNS BCEX HEOOXOAMMbIX OENCTBUI HE MOXET npeBbiwaTh 15
MUHYT.

Ecnu 3asiBuTenb 06patuncsa 3ao4Ho, CreumanmcT, 0TBETCTBEHHbIV 3a NPYeM AOKYMEHTOB
pPerucTpupyeT ero B COOTBETCTBUM C MHCTPYKLIMEN MO AENONPOVN3BOACTBY.

Pe3yanaTOM a,EI,MI/IHI/ICTpaTI/IBHOI7| npouenypbl ABNAE€TCA Npuem n pernctpaung 3asaBneHuns.

B cnyyae ecnu Hapsoy € McyepnbiBaKOWMM NEPEYHEM OOKYMEHTOB, KOTOPbIE 3aSBUTENb
LO/XEH NPEeLOCTaBMTb CaMOCTOSATENbHO, ObiN NPenOCTaBNEHbI JOKYMEHTbI, yKa3aHHbIE B
NyHKTe 2.8. aAMUHUCTPATUBHOIO PernameHTa, CneumanmcT, OTBETCTBEHHbIN 3a NpUeM
LOKYMEHTOB, MNPOBEPSIET TakMe AOKYMEHTbI HA COOTBETCTBME TPeOOBAHUSIM, YCTAHOBNIEHHbIM B
aOMUHUCTPATUBHOM pPEernameHTe, 1 (eCnu BbiBNEHbI HEAOCTATKN) yBEAOMNSET 3asABUTENS O
Heobx04MMOCTUN YCTPaHEHMS HEAOCTATKOB B TakMX [OKYMEHTAax B TPEXAHEBHbI CPOK NMbo
(ecnv HeJoOCTaTKMN He BbISIBNEHbI) NPUKNAAbIBAET AOKYMEHTbI K Aeny 3asBUTENS U
PerncTpmpyeT Takme AOKYMEHTbl B 0OWeM nopsioke.
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HenpencTtaBneHne Takumx AOKYMEHTOB (MM HE UCMPaBNEHNE B TaKMX LOKYMEHTax
HEeLOCTaTKOB 3asBMTENEM B TPEXAHEBHbIV CPOK) HE ABNSETCA OCHOBAHMEM AN 0TKa3a B
npueMe NOKYMEHTOB.

B cnyyae ecnu 3asBuTenb He NpeacTaBui OOKYMEHTbI, yka3aHHble B MyHKTe 2.8.
aOMUHUCTPATUBHOrO pernameHTa (Unv He UCNpaBu HELOCTaTKN B TaKMX LOKYMEHTaXx B
TPEXAHEBHbI CPOK), CNeunanncT, OTBETCTBEHHbI 3a MPUEM AOKYMEHTOB, NepeaaeT KOMNeKT
LNOKYMEHTOB CMeunanncTy, OTBETCTBEHHOMY 32 MEXXBELOMCTBEHHOE B3aMMOAENCTBUNE, ANS
HanpaB/eHNs1 MEXBELOMCTBEHHbIX 3aNPOCOB B OpraHbl (OpraHn3aumm), ykasaHHble B MyHKTE
2.3 aAMUHNCTPATUBHOrO pernameHTa.

CpOK NCMONTHEHUA a,ﬂMMHMCTpaTMBHOIZ npouenypbl COCTaBNyAeT HE bonee 15 MUHYT.

Pe3ynbTaToM agMUHUCTPATUBHOM NPOLIeAypbl SBNSIETCA NPUEM 1 PerucTpauns 4OKYMEHTOB,
npeacTaBieHHbIX 3asBMTeneM, Mo yBeoOMNEHNe 3asBUTENS O HEOOXOOUMOCTU
nepeodpopMeHns NPeaCcTaBNeHHOro 3asBneHns (UCNPaBAeH NN LOYKOMMIEKTOBaHMUM
OOKYMEHTOB) B0 HampaBneHve 3asBUTeNto yBeaoM/eHNsi 0 BO3BpaTe NpencTaBneHHbIX
LNOKYMEHTOB C MOTMBUPOBaHHbLIM 00 bSICHEHMEM MPUYMH 0TKA3a B PACCMOTPEHUN 3asiBNIEHMSI MO
CyliecTBy.

HanpaBneHMe MeXBeOoOMCTBEHHbIX 3anpocoB B OpraHbl rocy.u,apCTBeHHoﬁ BNacTu,
opraHbl MeCTHOro camoynpaseneHusd u nogesegoMCTBeHHblIe 3TUM OpraHam opraHuw3auvum B
chnyvyae, ecnu onpepernieHHble 4OKYMEHTbl He 6binn npencrtaeJjieHbl 3asaBUTeNIeM
CaMOCTOSATENbHO

3.3. OcHoBaHMeM Oonsa Havana ocyuwecTtBneHuns a,EI,MI/IHI/ICTpaTI/IBHOI7I npouenypbl ABNAETCA
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nony4YyeHne cneunanncTom, OTBETCTBEHHbBIM 3a MeXBEAOMCTBEHHOE B3aMMOLENCTBUE,
LNOKYMEHTOB 1 MHCpOPMALMKN NS HanpaBieHNS MEXBELOMCTBEHHbIX 3anNpPOCOB O NONYYEHUN
LOKYMEHTOB (CBEAEHWIN N3 HUX), yKa3aHHbIX B NyHKTE 2.8. aAMUHUCTPATUBHOrO pernameHTa.

Cneumannct, 0OTBETCTBEHHbIN 3a MEXBEOOMCTBEHHOE B3aUMOAENCTBME, HE NO3OHEE OHS,
cnepgyrouwero 3a oHEeM NocTynJieHNsA 3asdaBNeHns:

. 0ChopMNSeT MEXBELOMCTBEHHbIE 3aMPOChl B OpPraHbl, ykasaHHble B NyHKTe 2.3
aAMVHUCTPATUBHOIO pPernaMeHTa, cornacHo NpunoxeHno 4 K agMMHUCTPATUBHOMY
pernameHTy, a Tak>Xe B COOTBETCTBUM C YTBEPXKAEHHOW TEXHONOrMYECKOn KapTow
Me>XBeAOMCTBEHHOr0 B3aMMOLAENCTBUS MO MyHUUMNANbHOR yCnyre;

. NOoANUCbIBAET OCPOPMIIEHHbI MEXBEAOMCTBEHHbIA 3aNpoC y PYKOBOAMTENS;
. PErncTprpyeT MeXBEeLOMCTBEHHbIV 3arnpoC B COOTBETCTBYIOWEM PEECTPE;
. HanpaBnsieT MeXBeAOMCTBEHHbI 3aMpoC B COOTBETCTBYOWMNIA OpraH.

Me>xBe4OMCTBEHHbI 3anpoc 0POPMASETCS U HanpaBnsieTCs B COOTBETCTBUMN C MOPSAKOM
Me>XBeAOMCTBEHHOI0 MHCPOPMALIMOHHOIO B3aUMOL4ENCTBNS, NPEenyCMOTPEHHbBIM AEACTBYOWNM
3aKOHOLATENbCTBOM.

Me>XBeLOMCTBEHHbIN 3anpoc COAEPXMUT:

1) HanMeHOBaHVe opraHa (opraHu3auunu), HanpPaeISLWEro MeXBeLOMCTBEHHbIN 3arpoc;

2) HaMMeHOBaHWe opraHa unm opraHn3aumm, B aopec KOTopbIX HanpasnseTcs
MEeXBELOMCTBEHHbIV 3anpoc;
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3) HaMeHoBaHMe MyHULMNANbHOI yCNyrn, ONns npenocTaBNeHnst KOTopoin HeobxoanMo
npeacTaBneHve OOKyMeHTa v (Unun) nHgopMaummn, a Takxe, ecnm UMeeTcs, HoMep
(noeHTUdUKaTOP) TaKom YCNyrn B peecTpe yCnyr.

4) ykasaHue Ha NoM0XEHNS HOPMATMBHOMO NPaABOBOro akTa, KOTOPbIMU YCTAHOBNIEHO
npeacTaBneHne JOKYMeHTa 1 (Mnun) nHdpopmauum, Heo6XoAMMbIX ANS NPefoCTaBNeHNS
MYHULIMNANbHOM YCNyru, 1 ykasaHue Ha PekBU3nNTbl JaHHOr0 HOPMaTUBHOrO NPAaBOBOro akTa;

5) cBeneHns, HeobxoauMble ANs NpeacTaBleHns 4OKYMeHTa 1 (Mnn) nHgopMaumu,
N3N0XEHHbIE 3a8BUTENIEM B MOAAHHOM 3asBNEHNN;

6) KOHTaKTHas nHopmMaumsa ana HanpasneHns oTeeTa Ha MeXBeLOMCTBEHHbIN 3anpoc,

7) DaTa HanpaBleHNs MeXBEeAOMCTBEHHOM0O 3anpoca U CPOK 0XUAaeMoro oTeeta Ha
Me>XBeLOMCTBEHHbIN 3anpoc;

8) dhamMunus, NMs, 0TYECTBO M OONXHOCTb NMLUa, NOArOTOBUBLIErO M HANPABUBLIETO
MeXXBeLOMCTBEHHbI 3arnpoc, a TakXe HoMep cnyxebHoro TenegoHa u (unv) agpec
3NEKTPOHHOM NOYThI JaHHOrO Nua ANs CBA3W.

HanpasneHue MexBeOOMCTBEHHOrO 3anpoca OCyWEeCTBNSAeTCS OHUM U3 Credyowmx
cnocobos:

* NMOYTOBbLIM OTMNPaBNEHNEM;

. KypbepoM, Mo pacrucky;
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. 4yepes CMCTEMY MEXBELOMCTBEHHOIO 3N1eKTPOHHOro B3anmogerictens (CM3B).

Mcnonb3osaHne CMOB ons noaroToBky 1 HanpasneHUs MeXBEeOOMCTBEHHOro 3anpoca, a
Tak>Xe nosly4eHuns 3anpawmsaemMoro JoKyMeHTa (MHdopMauumn) ocylecTBnseTcs B
YyCTaHOB/NEHHOM HOpMaTMBHbIMY NPaBoBbIMK akTamu Poccuiickon ®epepaunm n AMypckon
obnacTu nopsiake.

Me>xBeOOMCTBEHHbI 3anpoc, Hanpasnsemblil ¢ ncnonb3osaHnem CMOB, nognuceiBaeTcs
YCUNEHHOW KBaNnunuMpoBaHHOMW 3N1EKTPOHHOM NOANUCHIO cneunanicta, OTBETCTBEHHOrO 3a
MeXBeOOMCTBEHHOE B3anMOOencTBMme.

KoHTponb 3a HanpaBfieHneM 3anpocoB, NoNy4YeHNEM OTBETOB Ha 3anpoChl 1 CBOEBPEMEHHOA
nepenavei ykasaHHbIX OTBETOB OCYLWECTBASET CreunanncT, OTBETCTBEHHbIN 3a
Me>XBeAOMCTBEHHOE B3anMOAENCTBME.

B cnyyae HapylweHus opraHamu (opraHnsaunsiMu), B anpec KoTopbiX Hanpasnsiics
ME>XBELOMCTBEHHbIN 3anpoc, yCTaHOB/IEHHOr0 CPOKa HanpaB/ieHs 0TBEeTa Ha Takoi
MeXBELOMCTBEHHbI 3anpoc cneunanicT, OTBETCTBEHHbI 32 MeXBELOMCTBEHHOE
B3aVIMOAENCTBME, HanpaBsieT MOBTOPHbIA MeXBEAOMCTBEHHbI 3anpoc, yBeaomnseT
3asBMTENS O CNOXUBLENRCS CMTyauUmMmn cnocoboM, KOTOPbIA MCNONb30Basn 3asBUTENb NPW
3a04HOM obpaleHnn (3aka3HbIM MMCbMOM MO MOYTE, B 3/1EKTPOHHOM COOBWEHUN, B
hakcMrIbHOM coobeHnn) nmbo nNo TenedooHy, B YaCTHOCTU O TOM, 4TO 3aSBUTESIO He
0TKa3blBAETCS B MPEAOCTABNIEHNM YCNYTW, 1 O MPaBe 3asiBUTENS CaMOCTOSITEIbHO
NPencTaBMTb COOTBETCTBYIOWMNIA LOKYMEHT.

nOBTOprII7I MEeXBELOMCTBEHHbIN 3arnpoc MOXeET coaepXxaTb C/ioBa «HarnpaBseTcs
NMOBTOPHO», OATY HaANpaBeHNnsA 1 peFI/ICTpaLI,I/IOHHbIVI HOMEep nepBoOro MexeegoMCTBEHHOIo
3anpoca.

B neHb nonyyeHns Bcex Tpebyembix OTBETOB HA MEXBELOMCTBEHHbIE 3aMNPOChl CreLmanmcr,
OTBETCTBEHHbI 3a MeXBEAOMCTBEHHOE B3aMOLENCTBME, NepefaeT 3aperncTpupoBaHHbIe
OTBETbI 1 3a8BNIEHNE BMECTE C NPEACTABNEHHbIMN 3aSBUTENEM LOKYMEHTAMU CrieLmnanncTy
OMCY, oTBETCTBEHHOMY 3a MPUHSITUE PELLEHUS O NPeaOoCTaBIeHUN YCayri.
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Ecnu 3asiBUTENb CaMOCTOATENBHO NPEACTABUN BCE OOKYMEHTbI, yKa3aHHbIe B MyHKTe 2.8
aOAMUHUCTPATUBHOIO pernameHTa, n 0TCyTCTBYeT HEOOX0AMMOCTb HamnpasieHNs
MeXBELOMCTBEHHOro 3anpoca (Bce fOKYMEHTbl 0DOPMIIEHbI BEPHO), TO CNeLmnanucT,
OTBETCTBEHHbI 32 MPUEM OKYMEHTOB, NepefaeT NojHblii KoMnnekT cneumwanucty OMCY,
OTBETCTBEHHOMY 3a MPUHSITUE PELIEHUS O MPeaoCTaBNeHUN YCayrn

CpoK 1CnonHeHns aaMUHUCTPATMBHOM Npouenypbl cocTaBnsieT 6 paboymx gHel co OHN
obpalleHns 3asBUTeNS.

PesynbTatoM UCNONHEHUS aAMUHMUCTPATUBHOM Npouenypbl SBASETCS NONYyYeHME NONHOMo
KOMMNeKTa OOKYMEHTOB U ero Hanpasnenue crieumanucty OMCY, oTBETCTBEHHOMY 3a
MPUHSTUE PELIeHNS O MPenoCTaBIeHUN yCnyru ,
ONS NPUHATUS PELEHNS O NPEAOCTABNEHNN MyHULIMNANBHON ycnyrn nmbo HanpasneHne
NMOBTOPHOr0 MeXBELOMCTBEHHOMO 3anpoca.

MpuHaTe OMCY pelueHns 0 NpoBeoeHUN TOpPros

3.4. OcHoBaHWeM Ong Havyana UCNONHEHMS aAMUHUCTPATUBHON Npoueaypbl SBNSETCS
nepenadya 8 OMCY nonHoro komnnekta f4OKYMEHTOB, HEOOXOAUMbIX ANS NPUHATUS PEeHns
(3a NCKNMOYEHNEM OOKYMEHTOB, HAXOOAWNXCS B PACMOPSXEHUM OMCY — pa
HHble [OKYMEHTbI

omMcy

nosiy4yaeT camoOCTOSATENbHO).

Cneunannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELIEHNS O MPEeaoCTaB1€HUN YCyru,
NoNyyYmB, OOKYMEHTbI, NPeACTaB/IEHHbIE 3a8BUTENEM M OTBETbl HA MEXBEAOMCTBEHHbIE
3anpochbl U3 OpraHoB 1 opraHn3aumii, B KOTOpble HanpaBnsANCb 3anpochl, U NPUIOXEHHbIE K
oTBETaM IOKYMEHTbl B TEe4YEeHNe 0OHOro paboyero OHS OCyWecTBASeT NPOBEPKY KOMMNeKTa
[OKYMEHTOB.
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Cneumnanunct OMCY, 0TBETCTBEHHbIV 38 MPUHSITUE PELIEHWS O NPeaOoCTaBaeHUN YCayri,
NpoBepPSET KOMMNEKT AOKYMEHTOB HA NpeaMeT Hannyns BCeX AOKYMEHTOB, HEOOXOAMMbIX ANs
npeacTaBNeHnst MyHMUMNANbHOW YCNYyr U COOTBETCTBUS yKa3aHHbIX AOKYMEHTOB
yCTa@HOBNIEHHbIM TPebOoBaHUSM.

Mpn paccMoTpeHun komnnekTa JOKYMEHTOB AN5 NpefoCcTaBneHns MyHUUMNanbHOM ycnyru, cr
eunannct OMCY, oTBETCTBEHHbIV 3a MPUHSTNE PELIeHUS O MpenoCcTaBIeHun ycayrn

, YCTaHaBNMBaeT COOTBETCTBME NONyYyaTens MyHULUNanbHOM yCnyru Kputepmsam Ans
npenocTasBfieHUs MyHULMNANbHOM YCNYrK, a TakXke Hannyme OCHOBaHUA ANs 0TKasa B
npenocTasfieHU MyHULMNANbHOM YCNyru, NpenyCcMoTPEHHbIX NYHKTOM 2.12
aMVHUCTPATMBHOrO pernameHTa.

OcHoBaHueM ons Havyana a,EI,MI/IHI/ICTpaTI/IBHOIZ npouenypbl, ABNAE€TCA HeobX0aMMOCTb
BbIMNO/IHEHNSA OENCTBUIA pacnopaouTenibHOro Xxapakrtepa B OTHOWEHNN HEOABUXMMOI O
nvyliecTtea, Haxonsuerocs B CcOBCTBEHHOCTH MyHMUMNAanbHOro pa|7|0Ha.

OTBETCTBEHHbIV crieunanucT nepenaet NnoOroTOB/IEHHbIN NPOEKT peleHns Ha cornacosaHme.

MakcumanbHbIn CPOK BbINONHEHWS OaHHOro OeNCcTBUS cocTaBnsieT (ykasaTb KOMMYECTBO)
pabouymx OHe.

Mo pe3ynbTartam cornacosaHns NOArOTOB/IEHHbIN NPOEKT peweHnsa C NpnunoxXeHnem K Hemy
naketa OOKYMEHTOB OTBETCTBEHHbIN crieymannct nepenaeT Ha noonncb.

PesynbTtatom agMMHUCTPATMBHOM Npouenypbl SBASETCH NPUHATUE PELIEeHNst O COBEPLIEHNN B
OTHOLIEHMN HEOBUXMMOrO NMyLIECTBa, HAXOASAWErocs B COBCTBEHHOCTN MyHULMMNANbHOIO
panoHa, OeCTBUIA pacnopsaanTenbHOro xapakrepa.

Cnocobom chukcauum pesynbtata agMUHUCTPATMBHOM NpoLeaypbl SBNSeTCS 0OpMIeHNe
pacnopsiAMTENbHOrO akTa Ha ByMaXHOM HOCUTENE C NMPUCBOEHUEM EMY PErUCTPALNOHHOMO
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HOMepa 1 3aHeCeHneM naHHOro HoMepa B 6a3y OaHHbIX B nopsgke nenonpon3soncrtea.

CoTpyAOHWK, OTBETCTBEHHbIV 3a MPUHSTUE PELEeHsl, HAYNHAET NpoLenypy NoAroTOBKY K
NPOBEAEHMNIO TOPrOB B NOPSAKE, yCTAHOBNEHHOM 3aKOHOA4ATENbCTBOM POCCUMINCKOWA
depepaumnn, ¢ HOpMaTUBHBIM NMPABOBbLIM aKTOM O MOPSiAKE NPOBEAEHNS KOHKYpCca (ayKLUMoHa)
Ha NPaBO 3aK/IYEHNS AOrOBOpPa HA YCTAHOBKY M 9KCMnyaTaumio PeEKNaMHON KOHCTPYKLNM .

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MPUHSTUE PELUEHUS O MPEeaOoCTaBIeHNN yCyri, Hanpas
NSeT OANH 9KIEMNNSAP peweHmns
cneunanncty OMCY, oTBeTCTBEHHOMY 3a BblAaqy pesy/nbrara npenoctaB/ieHuns ycnyru

(8 M®LU, - npn nopaye nokymeHToB Yepe3d M®DLL)
LN BblOayn ero 3asBUTENIO, a BTOPOW 9K3EMNNSAP NepenaeTcs B apxXuB
omMmcy

CpoK MCNONHEHNS agMUHMUCTPATUBHON Npoueaypbl COCTaBnseT (ykasaTb KONMYECTBO)
pabounx oHen co gHs nonydyeHns 8 OMCY oT 3asBMTEeNs 4OKYMEHTOB, 0653aHHOCTb MO
NpeAacTaBNeHNo KOTOPbIX BO3N0XEHA Ha 3asBUTENS, (yKa3aTb KONMYECTBO) paboumx aHewn
CO OHS nony4yeHns us MAdLL nonHoro KoMnnekTa AOKYMEHTOB, He06X0AUMbIX ONs
NMPUHATUS peLLUEeHnSA

(npu nopaye poKkymeHToB Yepe3d MDLL)

3aknioueHne O0OroBopa Ha YCTaHOBKY M 3KCnlyaTauuio pekNaMHOM KOHCTPYKLIUK

3.5. OcHoBaHMeM AN Havyana UCMoNHEHNS aAMUHUCTPaTUBHOM Npouenypbl SBNseTcs
NOANMCaHHBIA NPOTOKON O pe3ynbTaTtax TOPros.
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A,EI,MI/IHI/ICTpaTI/IBHaﬂ npouenypa NcnonHseTca cneumnanmcTtomM, OTBeTCTBEHHbIM 3a Bbloayy
pe3ynbtarta npenoctaB/ieHnsa yCnyrn.

NHopMupoBaHre 3asiBUTENS, OCYWECTBASETCS MO TenedoHy 1 NOCPeaCTBOM OTNPaBNEHUS
3NEKTPOHHOr0 COOBIWEHNS Ha yKa3aHHbIN 3asiBUTENeM afpec 3NeKTPOHHOMN NOYTHI.

Ecnu 3asiBuTenb obpatuncs 3a npeaoctasneHnem ycnyru 4yepes Moptan, 1o
NHGOPMMPOBAHUE OCYLIECTBNSETCS, Takxe Yepes MopTan.

Bbloayvy [okyMeHTa, SBASOWErocs pedynbTaTtoM NpenocTaBNeHnst yCnyru, ocywecTsnseT
cneumanucT, OTBETCTBEHHbI 3a BblOady pe3ynbTarta npenocTaBneHuns yenyru, npyu NMYHOM
npveme 3asBUTENS NPV NPeabsSBIEHUN UM OOKYMEHTA YAOCTOBEPSAIOWEro NMMYHOCTb, a Npwn
obpalleHnn npeacTaBUTeNs TakXe OOKYMeHTa, MOATBEPX 4atoWwero nosiHoMo4ms
NpeLacTaBUTENs, NOL4 POCMNUCH, KOTOPAs NPOCTaBNSAETCS B XypHane perncrpaumm, nnbo
LOKYMEHT, SBNSAOWNIACS pe3ynbTaToM NpenocTaBfeHust yCnyru, HanpaesnsieTcs no novte
3aKa3HbIM MMCbMOM C YBEAOM/IEHVEM.

CpokK MCNoNHEeHNs aaMMHUCTPATMBHON NpoLeaypbl CocTaBnsieT He bonee (ykasatb
KONIMYEeCTBO) paboumnx gHer.

JloroBop Ha yCTaHOBKY M 3KCMayaTauunio PeknaMHON KOHCTPYKLMKN AONXEH ObiTb noanucaH
CTOpoHamu gorosopa He nosgHee 20 OHel nocne 3aBepllieHnst KOHKypca (aykumnoHa) un
0POPMINEHNS NPOTOKONA KOHKYpPCa (ayKLUMOHA) Unv Cpoka, yKasaHHOro B U3BeLWeHNn 0
NpoBeaeHNN KOHKYypca (aykumnoHa).

4. CDOprI KOHTpPO/JIAA 3a ucnoJsiHeHmMem agMUMHNCTPATUBHOI O pernameHTa
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nopH.D.OK ocyuiecCcTB/ieHUA TeKyuiero KOHTponsa 3a cobniogeHuem u UCNoJIHeHneM
NMoNI0XXEeHUNn aaAMMHUCTPaATUBHOIO pernameHTa npegnocrtaB/ieHUNA MyHMuMnaHbHOﬁ ycnyrm
U NHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB

4.1. TekyWwmnin KOHTPO/b 3a COBNOAEHNEM U UCMONIHEHNEM AONXHOCTHBIMK NLAMU
NONOXEHU HACTOSAWEro aoMMHUCTPATUBHOMO pernamMmeHTa u MHbIX HOPMaTUBHbIX MPaBOBbIX
aKkToB, yCTaHaBNMBawowWmx TpeboBaHns K NpPenocTaBneHNIO MyHUUMNANbHOM YCNyru,
ocyuwecTsnsaetca pykosogurenem OMCY.

KoHTponb 3a pnestenbHocTbio OMCY no npenocTaBneHnio MyHMumMnanbHom ycnyrim
ocyllecTBnseTcs "naBovi MyHuUmMnanbHoro obpa3oBaHus
, Kypupytowum paboTy

omMcy

KoHTponb 3a MCNONHEHNEM HACTOSWeEro aAMUHNUCTPATMBHOIO pernamMmeHTa CoTpyaHMKamm
ML ocywecTtensetcs pykosoantenem M®L.

nopﬂ.D,OK n nepnoanyHOCTb ocyullecTtB/ieHUs nNaHOBbIX U BHern/1aHOBbIX NMPOBEepPOK
NMONHOTHLI U Ka4yecTBa npenoctaB/ieHUsA MyHI/ILl,VInaHbHOﬁ ycnyrum

4.2. I'IpOBepKa MOJZIHOThbI N Ka4ecTBa npenocTtaBneHns MyHI/ILl,I/II'IaﬂbHOI7I yCnyru BKniro4HaeT B
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cebs NnpoBeaeHVe NNaHOBbIX U BHEMNAHOBLIX NMPOBEPOK, BbISIBEHNE U YCTPAHEHWE HAaPYLWeEHWI
nopsiika U CPOKOB NPEeNOCTABNEHNS MyHULMNANBHOW YCNYTr, pacCMOTpeHne obpaweHunii
3asiBUTENEl B X04e NPeaoCTaBeHns MyHULMNAanbHOM yCnyru, cogepXatmx xanobbl Ha
peweHns, nencTens (6es3nencTame) 4ONXKHOCTHBIX ML, OCYWECTBASIOWMX NPEeLOCTaBNEHNE
MYyHULMNANbHOR yCnyru.

Mpw NpoBepke MOryT paccMaTprBaTbCsl BCE BOMPOCHI, CBSI3AHHbIE C MPeA0CTaBIeHNEM
MYHWLMMNANbHOR YCNyri, K BONPOCHI, CBSA3AHHbIE C UCMOTHEHNEM OT e /bHbIX
aAMUHUCTPATUBHBIX NpoLUenyp.

Mo pe3ynbTatam NPOBEPOK LOMXKHOCTHOE NILIO, OCYLIECTBASIOWEE TEKYLWMA KOHTPO/b, AaeT
yKasaHuns no yCTPaHEHWIO BbiSIBIEHHbIX OTK/IOHEHWI U HaPYLWEHWA 1 KOHTPONUPYET MX
NCMONHEHNe.

OTBEeTCTBEHHOCTb AO0/MKHOCTHbIX NUL,

4.3. Crieunanunct, OTBeTCTBEHHbIN 3a rpuem JOKyMeHToB, HeCeT OTBETCTBEHHOCTb 3a
COXPaHHOCTb NPUHATbLIX OOKYMEHTOB, NOPAAOK N CPOKN UX NpuemMa n HanpasieHnsa nx
crieunalsincrty, oTBeTCTBeHHOMy 3a Me>kBeLOMCTBEeHHOoe B3aumogevcreme

Cneumnannct OMCY, oTBETCTBEHHbIV 3a MNPUHSTUE PELUEHUS O MPeaocTaBeHnmn
MYHULMNAbHOM yYCAyru, HECET NepPCOHAaNbHYO OTBETCTBEHHOCTb 3a CBOEBPEMEHHOCTb U
KayeCTBO NOArOTOBKM OOKYMEHTOB, SABNAIOWNXCSA PE3YNbTAaTOM MyHMUUMNANBHOM YCNYru.
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TpeboBaHMsA K NOpAAKY U hopMaM KOHTPONS 3a NpenocTaB/ieHUeM MyHULMNAaNbHOM
ycnyru, B TOM Yncrie CO CTOPOHbI rpax,aaH, ux o6 beAnHeHUn U opraH1M3auumn

4.4. paxpaHe, opuanyeckme nuua, nx 06 beanHeHNs 1 opraHm3aunm B Cny4yae BbiSBNEHNS
(PaKTOB HapywWweHns nopsiaka NnpenocTaBNeHns MyHUUMNanbHOM YCNyri UnM HeHaanexalero
NCMONHEHNS HACTOSWEr0 aAMUHUCTPATUBHOrO pernameHTa Bnpase obpaTnTbes ¢ xanoboun B
OMCY, npaBooxpaH1TEeNbHbIE N OpraHbl roOCynapCTBEHHOW BNacTu.

paxpaHe, opuanyeckme nuua, ux 06’ beaMHEHUs U OpraHn3aummn Bnpase HanpaBnsaTb
3aMeyaHus, peKoMeHJauum n NpeanoXeHns no ONTUMU3aummn 1 YNyylweHno KayecTsa v
LOCTYMNHOCTMN NPeaoCTaBNeHNs MyHULMNAanbHOM yCnyri.

OO6LWeCTBEHHbIN KOHTPONb 3a NPEAOCTaBNEHNEM MyHULMNANBbHOM YCNYr BKOYaeT B cebs
OpraH1M3aumnio U NPoBeAEHNE COBMECTHbIX MEPOMPUSATUIA (CEMUHAPOB, NPOBNEMHbBIX AUCKYCCUNA,
«FOPSAYUX TIMHWIA», KOHGPEPEHUMIA, «KPYT NblX» CTONOB). PekoMeHaaumm n npeanoxeHus no
BOMpOCaM NpeaoCTaBNeHNs MyHULMNANbHON yCnyru, BoipaboTaHHble B X04e NPOBEAEHMNS
Taknx meponpuaTuii yuntoiatotca OMCY, nHbIMM OpraHamMm MECTHOIO CaMoynpaBneHus,
opraHamm UCnonHUTENbHOM BnacTn AMypckoi obnactu, NoABeAOMCTBEHHbIMU AAHHbBIM
opraHam opraHmaaunsamu, ML, y4acTByowWwnMmn B NpeaocTaBNeHn MyHULMNANbHOW YCNyru,
B AanbHenwen paboTe N0 NpeaoCcTaBNeHNO MyHULMNANBHOW YCNyru.

5. JocynebHbin NOpAAOK 06XanoBaHUs peLUeHUst U [euCTBUs

(6e3nencTBusl) opraHa, NpeacTaBnsoLLEr0 MyHULIMNANbHYIO YCNYTY,
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a TakXxe OO0JDKHOCTHbLIX N1y U MyHUUUNanbHbIX CiyXalwux,

obecneunBaroLUX ee npegnocrtaByieHue

5.1. 3asiButenu uMetoT nNpaeo Ha ob6xanoBaHMe PELEeHWNA, MPUHSATLIX B X04€ NPenocTaBeHus
MYHULMUNANbHOM yCnyrn, NericTBuii nnn 6e3neicTeust OOMXKHOCTHbIX nuy ML, OMCY B
nocynebHoM nopsioke.

Xanoba moxeTt 6bITb HanpasneHa no noyte, Yepesa ML), c ncnonb3oBaHEM
MHPOPMALMOHHO-TENEKOMMYHMKAUMOHHOM ceTn «HTepHeT», ¢ odomumanbHOro canTa
opraHa, NpeaocTaBSoWero MyHLMnanbHyo yenyry, eAuHOro nopTtasna rocyAapCTBEHHbIX U
MyHMUMMNANbHbIX yCAyr nMbo pernoHanbHOro noprana rocyaapcTBEeHHbIX Y MyHULMNANbHbIX
yCnyr, B TOM 4uCne B CNeLyowwmx Cnyyasx:

1) HapyweHWe cpoka perncTpaummn 3anpoca 3asBUTeNs 0 NPeaoCTaBNeHN MyHULMNAaNbHOM
yCnyru;

2) HapylweHne cpoka NpenocTaBneHnst MyHUUMNaNbHOW YCIyTi;

3) TpeboBaHve y 3a8BMTENS OOKYMEHTOB, HE NPEAYCMOTPEHHbBIX HOPMATUBHBLIMU NPABOBLIMU
akTamu Poccuiicko denepaumm, HopMaTUBHBIMU NPABOBLIMM akTaMu cy6bekToB Poccuiickon
denepaun, MyHUUMNAaNbHbIMU NPABOBbIMM aKTaMun 418 NPefoCTaBneHns MyHUUMNanbHOM
ycnyru,

4) oTKa3 B MpueMe LOKYMEHTOB, MPeAoCTaB/ieHNe KOTOPbIX NPEeAYCMOTPEHO HOPMATMBHBIMY
npaBoBbIMM akTamun Poccuiickoi ®enepaumm, HOpMaTUBHBIMU MPABOBLIMM akTaMy Cy6bekToB
Poccuiickoin Pepepaumm, MyHMUMnanbHbIMU NPaABOBbLIMM akTaMu 4N1s NPeaoCTaBNeHns
MYHULIMNANbHON yCnyru, y 3asButens;
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5) oTka3 B npeaocTaBieHn MyHUUMNAaNbHOR YyCNyr, eCnv OCHOBaHNS 0TKasa He
npefycMOTpeHbl peaepasnbHbIMM 3aKOHAMUN 1 MPUHSATLIMU B COOTBETCTBUN C HAMU UHBIMY
HOpPMaTMBHbLIMU NPaBOBbIMM akTamn Poccuiickoin denepauunn, HopMaTUBHBLIMI NMPaABOBLIMU
akTamm cybbekToB Poccuiickoin denepaunn, MyHALMNANbHbIMA MPaBOBLIMU akTaMu;

6) 3aTpeboBaHne C 3ad9BUTENS NP NPELOCTABNEHNN MyHULMNANBHON YCNYrn Nnatbl, He
npenycMoTPeHHON HopMaTUBHbBIMK NpPasBoBbIMK akTamu Poccuiickon ®enepaunn,
HOPMaTMBHbLIMU NPABOBLIMM akTamu cybbekToB Poccuiickon denepaumm, MyHALMNANbHbLIMY
npaBoBbIMU aKkTaMmu;

7) 0TKa3 opraHa, NpefoCTaBNAWEero MyHMUMNanbHy yCnyry, 4ONXHOCTHOMO inLa opraxa,
NpeaoCcTaBnSoWEro MyHULUMNANbHYIO YCAYry, B UCNPaBNEHMN AOMYLEHHbIX ONeYaTok U
OWNBOK B BblaHHbLIX B pe3ynbTaTe NpeaoCTaBNeHNs MyHUUMNanbHOM YyCNyru JOKYMEHTax
nmbo HapyleHne yCTaHOBNIEHHOMO CPOoKa TakUX NCrpaBieHUiA.

3asBuTenn UMeoT Npaeo 06paTUTLCS C Xanobow NMYHO (YCTHO) MK HanpasuTb Xanoby B
NMMCbMEHHOM BUAE (panee - NMCbMeHHoe obpalleHne) Ha ByMa>k HOM HocUTene unu B
3NeKTPOHHOM hopMe Nno noyTe, Yepe3 ML, c ncnonb3oBaHNeM
NHPOPMaLIMOHHO-TENEKOMMYHUKAUNOHHOM ceTn «VIHTepHeT», opuumnansHoro canta OMCY,
camnta pernoHanbHom nHpopMaLMOoHHON cuctembl "MopTan rocynapCcTBEHHbIX U
MyHULMNAaNbHbIX YCyr (coyHKUMiA) AMypckoii obnacTtun”, goenepanbHOR rocyaapCTBEHHON
NHPOPMaLIMOHHON cucTeMbl "EQnHbIN nopTan rocyfapCTBEHHbIX U MyHULIMMNANbHbLIX YCNyr
(QoyHKLMIA)", a TakXe NMCbMeHHas xanoba MoxXeT ObITb MPUHSATA NPW NINYHOM Npreme
3assutens. B cnyyae nogaym xanobbl npy NMYHOM NpreMe 3asBuTeNb NpeacTaBnseT
JOKYMEHT, YOOCTOBEPSIOWMNA ero NMNYHOCTb B COOTBETCTBUM C 3aKOHOAATENNIbCTBOM
Poccuiickon depnepaunn. Mpu nogayve xanobbl B 3N€KTPOHHOM BUAE OOKYMEHTbI MOTYT ObiTb
npencTasfieHbl B pOPMe 3N1eKTPOHHbIX JOKYMEHTOB, MOAMUCAHHbIX 3N1E€KTPOHHOW NOAMMUCHIO,
BMI KOTOPOW NpenycMOTpeH 3akoHogaTenbcTBoM Poccuiickon denepaumum, npu 3ToM
LOKYMEHT, yOOCTOBEPSIOWMIA NMYHOCTb 3asBUTENS, He TpebyeTcs.

Xanoba noanexuTt pacCMOTPEHUIO LONXKHOCTHbLIM IMLIOM, HaAENEHHbIM NMOTHOMOYNSIMMX MO
PaccMOTpPEHNIO Xanob, B TeyeHne natHaguaty paboymx gHel co OHA ee perncrpauun, a B
cny4yae obxanoBaHus 0Tkasa B npuemMe AOKYMEHTOB Yy 3asiBUTeNst nMbo B ucnpasneHmn
LOMNYLEHHbIX ONeYaTok 1 ownboK nnm B cnyyae 06xanoBaHns HapywWweHNs YCTaHOBNEHHOI O
cpoKa Takux UCMpaBNeHWUi - B TedeHne Nt paboymx OHel Co OHS ee perncTpauun.
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Xanoba nonxHa conepxaTtb:

1) HanMeHoBaHWe opraHa, NPenoCcTaBNAoWEro MyHuUmMnanbHyo ycnyry, 4OMXHOCTHOro nnua
opraHa, NpeaoCTaBnAoWEro MyHUUUNANbHYIO YCNyry, N0 MyHUUMNANBHOMO CNyXallero,
peweHns n genctems (besnencTeme) KOTopbix obxanyrTcs;

2) dhamMmnnuio, M4, OTYECTBO (NOocnegHee - NPy HannyuKn), CBEOEHNS O MECTE XUTENbCTBA
3asBuTens - puanyeckoro nuua nmbo HamMeHoBaHVe, CBEAEHNS O MECTE HAX0X AEHUS
3asBUTENS - OPUAMYECKOro Nmua, a Tak>XxXe HoMep (HoMepa) KOHTaKTHOro TenedoHa, agpec
(appeca) aneKTPOHHOM NOYThI (MPU HANNYMK) 1 NOYTOBLIA aApPec, Mo KOTOPLIM AO/IXEH ObiTb
HanpaBneH OTBET 3asBUTENIO;

3) cBeneHns 06 0b6xanyeMbix pelweHnsx 1 oenctemsax (besnenctemm) opraHa,
NPeLoCTaBNSAIOWEro MyHULMMNANbHYIO YCAYTy, LONXHOCTHOMO NnLa opraxa,
NPeLOoCTaBASIOWEro MyHULMUMANbHYO YyCRyry, nMbo MyHULMNANbHOMO CNyXallero;

4) noBOAbl, HA OCHOBaHMM KOTOPbIX 3asIBUTENb HE COTNACEH C PELIEHNEM U OeACTBNEM
(6espeiicTBMEM) OpraHa, NPeaoCTaBSIoOWEro MyHULMNANbHYO YCAYyry, LONXKHOCTHOroO nmua
opraHa, NnpeaoCcTaBSoWeEro MyHLMNanbHyo yenyry, nbo MyHUUMNanbHOro CyXauero.
3asButenem MoryT 6biTb NPeAcTaBAEHbl LOKYMEHTbI (MPY Hanuyum), NOATBEpXaatowme
L0OBObl 3asBMTENS, MO0 UX KONUN.

3asBuTeNb BNpase 3anpawnsatb 1 Nnoay4yatb MHGOPMALMIO U NOKYMEHTbI, HeobxoaunMble Ans
060CHOBAHMS U PAacCMOTPEHNS Xanobbl.

B cny4dae ecnum Xxanoba nopaetcs yepes npencrtasntend 3asaButend, takxe npencraBisgetcs
OOKYMEHT, I'IO,D,TBGp)KJJ,&IOI.LI,I/IVI MOJTHOMO4YNSA Ha OCylleCTBNneHne OENCTBUN OT UIMEHU
3asasuTens. B kayecTtee OOKYMEeHTa, noarteepxgarwero noHoMo4m4 Ha ocylecTsneHne
OEeNCTBUN OT MMEHW 3asBUTENS, MOXET 6bITb npencrtasneHa:
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a) obopMneHHas B COOTBETCTBUM C 3aKOoHoAaTeNbCTBOM Poccuiickon denepaumm
[OBEPEHHOCTb (AN oM3nYecKmx nuu);

6) ocpopMneHHasi B COOTBETCTBMM C 3aKoHOAaTeNbCcTBOM Poccuiickoi ®enepaumm
LIOBEPEHHOCTb, 3aBepeHHasl NeyaTblo 3asBUTENS U NoANMCaHHas PYKOBOOMTENEM 3asBUTENS
NN YNIONHOMOYEHHbIM 3TM PYKOBOAMTENEM NULIOM (AN IOPUANYECKMX NNLL);

B) Konmsa peweHnd o Ha3Ha4YeHnn nnn 06 |/|36paHv||/| nméo npukasa o0 Ha3Ha4eHnn
pmanyeckoro nuua Ha ONXHOCTb, B COOTBETCTBUM C KOTOPbIM Takoe onsnyeckoe nuuo
obnapaet npasom OelAcTBOBaTb OT MMEHU 3asBUTeNns 6ea OJOBEPEHHOCTMN.

Xanoba paccmaTtpmBaeTcs opraHom, NpeaoCcTaBASoWNM MyHULMNANbHYIO YCNYry, NOPsSOoK
NpenocTaBNeHNst KOTOPoi ObiN HApPYLWeEH BCNeOCTBME PELEHNA 1 OeACcTBUA (be3neincTems)
opraHa, NpeaoCTaBsAWEro MyHULMNANbHYO YCNYry, ero AONXHOCTHOro nuua nmbo
MyHUUMNANbHBIX CRyXawmx. B cnydae ecnu ob6xxanyoTcs peleHms pykoBoanuTens opraxa,
NpPeLoCTaBNAOWEro MyHMLMNanbHyo ycnyry, xanoba nogaeTcs B BbILECTOAWMIA opraH (B
nopsiake nogYNHEeHHOCTU) U paccMaTpuBaeTcs UM B Nopsake, NpenyCMOTPEHHOM HACTOSWMM
aOMUHUCTPATUBHbIM pernaMeHTOM.

Mpw 0TCYTCTBUM BbILWECTOSIWEro opraHa xanoba nogaeTcs HENOCPEACTBEHHO PYyKOBOAUTENIO
opraHa, NpeaoCcTaBNAoWEro MyHUUUNANbHY YCNYry, U paccMaTpUBaeTCs UM B COOTBETCTBUM
C HaCTOSIWMUM aOMUHMUCTPATUBHBIM PErTAMEHTOM.

B cnyyae ecnu xanoba nofaHa 3asiBUTENEM B OpraH, B KOMMETEHLMIO KOTOPOro He BXOANT
NpUHATKE peweHus no xanobe, To B TedeHne 3 pabounx OHE CO OHS ee perncTpauunm
yKasaHHbI opraH HanpasnseT Xanoby B yNONHOMOYEHHbI HA ee PaCCMOTPEHWE OpraH 1 B
MUCbMEHHOM hopMe MHPOPMUPYET 3asiBUTENS O NepeHanpasneHnn xanoobbi.

Mpn 3TOM CPOK PaAcCMOTPEHUS Xanobbl MCHNCNSAETCS CO OHS peructpauun xanobbl B
YNOIHOMOYEHHOM Ha €€ PacCMOTPEHNE OpraHe.

Mpw noctynneHnn xanobol yeped M® LI, MHOrodpyHKLIMOHANbHbIN LIeHTp obecneynBaeT ee
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nepemnadvy B yNONHOMOYEHHbI Ha ee PaCCMOTPEHNE OpraH B NOPSAKe U CPOKM, KOTOpble
yCTaHOB/EHbI COrNaweHneM 0 B3aMMO4eNCTBUN MeX Ay MHOrO(PYHKLMOHANbHbLIM LIEHTPOM U
OpraHoMm, NpeaoCcTaBsoWUM MyHULMNANbHYIO YCNYTy, HO He no3aHee crneaytowero paboyero
LHS CO OHSI MOCTYNNeHust Xxanobbl.

Mo pe3ynbTatam paccMoTpeHus xanobbl OMCY MoXeT 6biTb MPUHATO OHO U3 CNenyowmx
peLeHni:

1) ynoBneTBopuTb Xanoby, B TOM yncie B 00pMe OTMEHbI MPUHSATOr0 PELLEHNS, UICNPaBNEHUS
LOMNYLWEHHbBIX OPraHoM, NPeaoCTaBASOWNM MyHULIMNANBHYIO YCAyry, onevyaTok 1 ownbok B
BblAAHHbIX B pe3y/bTaTe NPenoCcTaBNeHNs MyHULMNANbHOW YCNyrn NOKyMeHTax, Bo3Bparta
3a8BUTENIO [EHEXHbIX CPEACTB, B3MaHNE KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMU
npaBoBbIMM akTamu Poccuiickoi denepaumm, HopMaTUBHBIMU MPABOBLIMK akTaMu Cy6bekToB
Poccuiickon ®enepaunm, MyHUUMNANbHBIMA NPABOBLIMU akTaMu, a TakXe B MHbIX hopMax;

2) oTKasaTb B yA0BNETBOPEHMN Xanobbl.

YNONHOMOYEHHbIN Ha paccMoTpeHne Xanoobol opraH OTKka3blBaeT B yOOB/IETBOPEHNN Xanobol
B cnenyroWwmnx cnyyasx:

a) Hann4me BCTYNMUBLLIErO B 3aKOHHYIO CUJTy pelieHunst cyaa no xanobe o ToM Xe npeaMeTe u
MO TEM X€& OCHOBAHMSAM;

6) nonaya xanobbl NMLOM, NOHOMOYMS KOTOPOro HE NOATBEPXAEHbI B MOPSAKE,
yCTaHOB/IEHHOM 3akoHozartenbCcTBoM Poccuiickon denepauunu;

B) HaNM4yme peweHns no xanobe, NPUHATOro paHee B COOTBETCTBMM C TpeboBaHMSIMU
HaCTOSWEro agMUHUCTPATUBHOrO pPernaMeHTa B OTHOWEHUN TOTO Xe 3asBUTENS U N0 TOMY Xe
npeameTy Xanobsbl.
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YNONHOMOYEHHBI Ha paccMoTpeHne Xanobbl opraH Bnpase ocTaBuTb xanoby 6e3 oTeeTa B
cnenyowmx cnyyasx:

a) Hanmume B xanobe HeLeH3ypHbIX MO0 0cKOpOUTENBHBIX BbPaXEHUI, YrPO3 XMN3HW,
300POBbIO U UMYLWECTBY LOSIKHOCTHOMO NNLLA, & TAKXE Y/1EHOB Er0 CEMbY;

6) oTCyTCTBME BO3MOXHOCTM NPOYMTaTh Kakyt-nmbo YacTb TekcTa Xanobbl, damunuio, ums,
0TYeCTBO (NpV HaNM4UKn) 1 (MNKN) NOHTOBLIA aapec 3asBUTENS, yKalaHHbIe B Xarnobe.

OcHoBaHug ons NPUOCTAHOBNEHUNA PACCMOTPEHNA Xanobbl He npenycMoTpeEHbI.

B cnyyae yctaHOBNeHNs B Xo4e UM MO pe3ynbTataM PacCMOTPeEHMS Xanobbl Npu3Hakos
cocTaBa agMUHUCTPATUBHOMO NpaBoOHapyWeHWs, NpeaycMoTpeHHoro ctatben 5.63 Kogekca
Poccuiickon depepaumm 06 aAMUHUCTPATMBHBIX MPaBOHAPYLWEHNSX, U NPECTyNneHns
LOMXXHOCTHOE NULIO, HAaeNeHHOe NOMHOMOYMSIMU MO PACCMOTPEHMIO Xanoo,
He3aMennnTenbHO HanpasnseT NMeloWNecs MaTtepuansl B OpraHbl NpoKypaTypsbl.

He nosnHee OHs, cneaylowero 3a AHEM NPUHSTMS YKa3aHHOTO pewweHns, 3asBUTENIO B
MMCbMEHHOW hopMe 1 MO XenaHuio 3asiBUTENS B 3NEKTPOHHOA oopMe HanpaBnseTcs
MOTUBMPOBAHHBIA OTBET O pe3ybTartax PacCMOTPEHMS Xanobbl.

B cny4dae Hecornacusa Cc pe3ynbtatamMn ,D.OCY,D.e6HOFO ob6>xanoBaHus, a Takxe Ha noboi
cTagnn pacCMOTpeHNS CNOPHbIX BOMPOCOB 3asBUTENb UMeEET Nnpaso oépawm:ca B CyOdB
COOTBETCTBUM C YCTAHOB/IEHHbIM OENCTBYIOWNM 3aKOHO4aTE/IbCTBOM NopsaOkKe.
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MpunoxeHwne 1

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNanbHON ycnyru

O6w,asn VIH(bOpMaLlMil O < HaUMeHoBaHune opraHa MecTHoro camoyrnpasBJ/ieHusl,
OTBeTCTBeHHOro 3a rnpengocraB/ieHue yciyrum >

MoyTOBbLIN agpec ons HanpasneHnsa KoppecnoHaeHuUnn

[ ]

[PakTihuecknii appec MecTopacnonoxexus

[ ]

Anpe SﬂeKTpOHHOIZ NoYThbl ONnsd HanpaB/ieHNA KoppecnoHaeHUnn
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[ ]

TenedpoH ons cnpasok

[ ]

TenedpoHbl OTAENOB UKW UHBIX CTPYKTYPHbIX NOApa3aeneHunii

[ ]

[OpuLansHbiii caitT B ceTi VIHTepHeT (ecnu umeeTcs)

[ ]

[OMXHOCTb PYKOBOAUTENS OpraHa

[ ]
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Fpadchuk paboTbl < HauMeHoBaHNe opraHa MeCTHOIro caMoyrnpas/ieHUsl, OTBEeTCTBEHHOIr o
3a npenocTaBrieHue ycnyru >

[Oedb Hepenm

bI paboTbl (06eneHHbIN NepepbIB)

[Yadbl npuema rpaxaaH

MoHenenbHUK

[BTdpHuk

Cpena
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[ ]

[ ]

[Yetsepr

MsatHuua

[CyG60Ta

61/76



06 yTBEepX,aeHU ADMUHUCTPATUBHOIO pernameHTa oKasaHWUsi MyHULUNaNbHON yenyru «3ak/iouyeHune [o

AsTop: Administrator
28.11.2014 09:48 -

[BodkpeceHbe

B cnyyae opraHM3sauum npenocTaBfneHnUsa MyHuumnanbHon ycnyru B MdL:

O6Lias MHcopMaLMsA O MYHULMNaTTbHOM aBTOHOMHOM yYpeX.neHun

«MHOrodOyHKLIMOHaNbHbIV LIEHTP NpeaocTaBNeHNs FocyAapCTBEHHbIX U MyHULMMaNbHbIX
ycnyr»
<HanMeHoBaHMe MyHULIMNaTbLHOro obpa3oBaHus>

MoyToBbIN afpec ANs HanpaBieHWUs KOPPECNOHAEHUNM
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[ ]

dakTyecknin agpec MecTopacnonoXeHusl

[ ]

Anped 9neKTPOHHOM NOYThl ANS HanpaBneHUs KOPPECNOHAEHLNN

[ ]

TenedpoH ons cnpasokK

[ ]

[Tenedpor-asTonHepopmatop

[ ]

[OpuimansHbiii  caiit B cetn MHTepHeT

[ ]
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pyKoBOAWTENS

[ ]

Fpachuk paboTtbl No Npuemy 3asiButTenen Ha 6aze MdL,

|OHn  Hepenu

|Yacbl paboTl

|MoHenenbHMK

| BTopHUK
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|Cpena

|YeTBepr

|NsiTHULa

|Cy660Ta

| BockpeceHbe
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[MpunoxeHwne 2

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCTaBNeHNs MyHUUMNAaNbHON yCcnyru

Pykosoauntento

(MHVUManel, amMunns)

oT

(hamMunns, nMs, 0TYECTBO 3a9BUTENS)
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(ampec NpoxuBaHns)

TenedooH

3ASABJIEHUE

0 3aK/1l04YEeHNM AOroBopa Ha yCTaHOBKY W 3KCMyaTaumio peKnaMHON KOHCTPYKLUMM

3asBuTenb (COBCTBEHHUK (Bnagenew) pekamMHOM KOHCTPYKLMK)

(HaumeHoBaHue opugmyeckoro nuua nnm d.1N.0. counsunyeckoro nuua)

(&ng op. nuy, - topuanydecknii agpec, ONPH,
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oNst OW3. NWL - NAcNopPTHble AaHHbIe U afpec)

MPOCUT 3aK/O4YUTh JOrOBOP HA YCTAHOBKY U 9KCMyaTaumio PEKNAaMHON KOHCTPYKLUMUM Ha
HEOBVXVMOM MMYLIECTBE, HAX0OSWEMCS B COBCTBEHHOCTU ,
CPOKOM Ha

CBefneHunst 0 peknamMHoi KOHCTPYKLNN

ALpec peknaMHOro Mecta (3asiBnsemblin)

Tvn peknamHoli KOHCTPYKLNK

Mnowanb NHEOOPMALMOHHOIO NONS KOHCTPYKLUUN

KonnyecTBo peknamMHbIx nonei

Mpennonaraemblin cnocob ycTaHOBKW peknambl

CpoK MCrnonb30BaHUSi PEKNAMHOMO MecTa
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K 3aaBneHunto npunoXxeHbl cnegyrouwmne 0OKYMEHThI:

Cnoco6 HanpaBneHus pesynbTaTta/oTBeTa

(yKa3aTb HY>XHO€: NN4YHO, YNO/THOMOYEHHOMY Nnuuy, NOYTOBbIM OTMNpPaBNeHNEM, MHOI'OprHKLLM
OHa/1IbHbIA LLeHTp

)

1) (ecnu B none «Cnocob HanpasneHns pedynbTaTta/oTBeTa» BblOpaH BapuaHT
«YMOMHOMOYEHHOMY LY »):

®.N.0. (nonHOCTbLIO)

JLOKYMEHT, yAOCTOBEPSIOWMIA INYHOCTb:

JokymeHT

cepus Ne [ara Bbigayun

BbioaH
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KOHTaKTHbIA TeneqoH:

PEKBU3NTBI LOBEPEHHOCTY (MPU HANNYUM LOBEPEHHOCTN):

2) MNoyToBLI afpec, No KOTOPOMY HEOBX0AMMO HanpaBUTb Pe3ynbTaTOTBET (€CNW B Nose
«Cnocob HanpaBneHust pesynbTata/oTeeTa» BolbpaH BApMaHT «MOYTOBbLIM OTNPaBNEHNEM> !
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(bata) (moonuckb 3aseutens)

MpunoxeHne 3

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru

BJTOK-CXEMA

MPEOOCTABTEHNSA MYHULUWNANBHOW YCIYT U
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Mpw opraHnsauumn NpenocTaBNeHNs MyHULMNANbHOR YCNyri:

MpunoxeHne 4

K aAMUHUCTPATUBHOMY pPEernameHTy

NpeaoCcTaBNeHNs MyHUUMNAaNbHON yCnyru
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BNTAHK ME>KBEOOMCTBEHHOI'O 3AMPOCA O NPEOOCTABJIEHUUN NOKYMEHTA

3anpoc o npenocTaBneHnn

nHpopmMauun/ceeeHUN/ A OKyMeHTa

(HY>XHO€e NMoa4YepKHYTb)

YBaxaembliii (as) !

[Mpowy Bac npenoctaBnTh (ykasatb 3anpawmsaemyio nHopmaunio/ceeieHns/akT)

B LIeNSIX NPeaoCcTaBNeHnst MyHULMNAanbHON ycnyru

(ykasaTb HavMeHOBaHMWe yCnyru 1 NpaBoBoe OCHOBaHMWe 3anpoca)
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(ykazatb @O nonyyatens ycnyru noaHOCTbIO).

Ha OCHOBaHWW CNenyowWwmnx CBeaeHWI:

(ykasaTb CBeLeH/s B cOCTaBe 3anpoca)

OTBeT Npowy HanpaenTb B CPOK A0

K 3anpocy npunaratTcs:

(ykasaTb HaMeHOBaHWE 1 KONNYECTBO SK3EMMNISIPOB OOKYMEHTA)
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C yBaxeHuem,

<QonXHocTb pykosogutenss OMCY>

( Pyxkosogutens ML )

(®.1.0.)

(noonuce)
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mncn.

Ten.
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